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Disclaimer

The online calendar is the official publication of regulations, policies, programs, requirements and course
descriptions for the 2016-2017 academic year produced annually by Capilano University. The programs
and courses listed in the calendar have been approved by Senate and are expected to be offered this
academic year. Students at Capilano University are responsible for knowing and complying with all
requirements as stated in the calendar.

Changes to Curricula, Regulations, and Services

Capilano University reserves the right to make such changes in the Capilano calendar as necessary, including
the cancellation or adjustment of programs or courses and changes in fee structure or other regulations or
services, without liability for any resulting loss or damage.

Although every effort is made to ensure accuracy at the time of publication, the statements in the calendar
do not constitute an irrevocable contract between the student and Capilano University.
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Academic Information

Academic Schedule

Please see the current Academic Schedule and Important Dates .

Admission and Readmission

BECOMING A CAPILANO UNIVERSITY STUDENT

1.

N

Read the Calendar for more information on your area of interest:

The table of contents and index will be helpful in finding particular subjects in the Calendar. Contact
Enrolment Services at 604.984.4900 to see if there is an information meeting being held for the program
you are interested in — information sheets are also available.

Check the Admission Requirements for your program of interest as listed in this publication.

Submit an Application for Admission/Readmission:

New Students. All first time applicants must apply for admission. Apply online via the Capilano University
Apply Now page.

Returning Students. All returning Capilano University students who have not attended classes for a
major term which is either the Fall term (September to December) or Spring term (January to April)
must apply for readmission. Students who wish to change programs must also apply for readmission.
Apply online via the Capilano University Apply Now page.

Current Students. All current students who want to change programs must submit a new application.
There are two ways to apply:

a. Apply online via the Capilano University Apply Now page.

e Submit application fee. You must pay this fee online when you submit the online application.
Application fees vary as per the information outlined below:

» A $50 non-refundable application fee is required for new or returning students.
» A $135 non-refundable application fee for new international students.

« Document Submission. Official high school and post-secondary transcripts are required, if
not previously submitted. Supporting documentation may be delivered in-person to the Capilano
University Registrar's Office or mailed to:

Registrar's Office, Capilano University
2055 Purcell Way
North Vancouver, BC V7J 3H5

b. Apply in person or by mail. Print an Application for Admission/Readmission.
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« Submit application fee. Follow the instructions on the Application for Admission/Readmission
form for submitting payments by mail or in-person. Application fees vary as per the information
outlined below:

» A $50 non-refundable application fee is required for new or returning students.
* A $135 non-refundable application fee for new international students.

« Document Submission. Official high school and post-secondary transcripts are required, if
not previously submitted. Supporting documentation may be delivered in-person to the Capilano
University Registrar's Office or mailed to:

Registrar's Office, Capilano University
2055 Purcell Way
North Vancouver, BC V7J 3H5

3. Register:

Arts and Sciences and School of Business Students: Complete information on how and when
to register, as well as a timetable (myCap Schedule) of all the courses to be offered in the coming
term will be available online at www.capilanou.ca/current.This information will be available prior to
the commencement of registration.

Career/Limited Enrolment Program Students: If you have been accepted into a specific Career
or Limited Enrolment program, consult the department for your timetable and registration procedures.

4. Pay your tuition:

Fees are under review and subject to change without notice. The most current fee information is
available online at www.capilanou.ca/fees.

5. Medical Insurance:

Students are not covered by Workers’ Compensation while attending Capilano University. Students
are responsible for acquiring their own Medical Services Plan (MSP) and accident insurance coverage.
International students must have adequate medical coverage while studying at Capilano University.

Students can buy medical insurance for the first 90 days in British Columbia in their home country
or at the Capilano Centre for International Experience.

Any Temporary Resident who stays in British Columbia for 6 months or longer must have the Medical
Services Plan (MSP) of British Columbia. Find more details on their website.

APPLICATION DATES

Arts and Sciences and School of Business Programs

Applications with all required documentation and the application fee must be submitted by the Document
deadline in order to be considered complete.

Term Application Deadline Document Deadline
Fall March 31 May 31

Spring September 15 October 15

Summer January 31 February 15

Career/Limited Enrolment Programs

Applications with all required documentation and the application fee must be submitted by the program
deadline in order to be considered complete. Please consult the program section of this calendar for specific
program application deadlines.
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ADMISSION REQUIREMENTS

English Language Requirement

All students must have a level of English sufficient to write assignments, understand class lectures, and
take part in class discussions.

If English is not your first language, or you have received your education in another language, you will be
required to provide proof of English Language Proficiency in one of the following ways:

Ways to Meet the English Language Requirement
English Language Assessment Tests

« TOEFL (Test of English as a Foreign Language): 83 (internet-based score), 560 (paper-based score)
Contact:www.ets.org/toefl

* ELA (English Language Assessment Test): 145 Contact: Vancouver Community College, King Edward
Campus, 1155 East Broadway

e Academic IELTS (International English Language Testing System): 6.5 overall, and no one score less
than 6 Contact:www.ielts.org or ielts@sfu.ca

» CAEL (Canadian Academic English Language Assessment Test): 70 Contact:www.cael.ca
e PTE (Pearson Test of English - Academic): 56 Contact:www.pearsonpte.ca

Other Ways to Meet the English Language Requirement

» 6 credits of post-secondary English that transfers to Capilano University; or

» English 12 or English 12 First Peoples with a final mark (including provincial exam) of C+ grade or higher
and two years of full time high school education in Canada; or

» Advanced Placement English Language/Composition or English Literature /Composition with a minimum
mark of 4; or

» International Baccalaureate English Language A Higher Level with a minimum mark of 5; or
» Language Proficiency Index (LPI) Level 4 with an essay score of 26; or
e Capilano University EAP 100 and 101 with minimum mark of B+ (77%) in each course; or

» Four or more consecutive years of full-time education in English in Canada, or in a country other than
Canada where English is the principal language*; or

» Four or more years at an eligible international high school that uses English as the language of instruction
but operates in a country where the primary language is not English; or

» Graduate from a recognized degree program at an accredited university at which English is the primary
language of instruction in a country where English is the principal language*.

*A list of countries that are considered to have English as the principal language for the purpose of satisfying
this requirement can be found in the English Language Requirements section of the Capilano Webiste.

Students who do not qualify under one of the above measures may submit a Request for a Waiver of the
English Language Requirement form to the attention of Admissions in the Registrar’s Office (see the English
Language Requirements section of the Capilano Webiste).

If the University then decides you need additional instruction in English you will be asked to take an English
examination suitable to the program area in which you wish to enrol.

English for Academic Purposes (EAP) Program
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For students applying only for EAP: EAP Placement Test, contact: EAP Department, Capilano University,
604.986.1911, ext. 4971 or eap@capilanou.ca for testing appointment.

Provincial High School Examinations (all programs)

British Columbia Secondary School students applying to Capilano University will not require optional provincial
examination results for admission to the University. However, students must have written provincial exams
in any subject where it is mandatory to meet the BC Graduation Program requirements.

Admission Requirements for Preparatory Programs

Please see the specific program description in the University Calendar for admission requirements.

Admission Requirements for Career and Limited Enrolment Programs

Please see the specific program description in the University Calendar for admission requirements.

Admission Requirements for Arts and Sciences Programs

Admission from BC/Yukon high schools

British Columbia Secondary School Graduation (Grade 12) or equivalent or mature and discretionary student
status. A minimum grade point average (GPA) of 2.0 (60%) calculated on English 12 or English 12 First
Peoples, and two academic Grade 12 courses selected from the list below:

English 12 or English 12 First Peoples plus top two subjects from the following list will be used to
calculate the admission GPA for BC High School students:

» All Advanced Placement courses

» All International Baccalaureate courses

» Accounting 12 or Financial Accounting 12
» Applications of Mathematics 12 or Foundations of Mathematics 12
» Applications of Physics 12

» BC First Nations Language 12

» BC First Nations Studies 12

» Biology 12

» Calculus 12

e Chemistry 12

« Communications 12

e Comparative Civilization 12

e Economics 12

» English Literature 12

» Entrepreneurship 12

» French 12 or Francais-Langue Seconde 12
» Geography 12

» Geology 12
e German 12
e History 12

» Information Technology 12 or 1 of the following: ICTC 12, ICTM 12, ICTP 12, ICTS 12, ICTX 12
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e Japanese 12

» Korean 12

 lLaw 12

* Mandarin 12

e Marketing 12

* Philosophy and Religion 12 or Philosophy 12

e Physics 12

* Principles of Mathematics 12 or Pre-calculus 12
e Psychology 12

* Punjabi 12

e Social Justice 12

» Spanish 12

e Sustainable Resources 12
e Writing 12

OR

e Successful completion of the BC Adult Dogwood Graduation Diploma; or
» Successful completion of the General Education Diploma (GED); or
e Mature and Discretionary status.

Admission from the International Baccalaureate (IB) Program
IB Diploma Applicants

International Baccalaureate students are eligible for admission on the basis of successful completion of the
IB Diploma. Capilano University English Language Requirements and program specific requirements must
also be met.

For those students who are completing both the IB Diploma and another high school curriculum, Capilano
will use the credential which offers the applicant the best advantage.

Transfer credit or advanced standing will be awarded for IB courses. Please see the Transfer Credit section
of this calendar for a table of credit awarded for IB course work. Applicants may also consult the BC Transfer
Guide at www.bctransferguide.ca.

IB Certificate Applicants

In order to meet admission requirements applicants must successfully achieve high school completion (or
the equivalent). Capilano University English Language Requirements and program specific requirements
must also be met. For IB students not completing the IB Diploma it should be noted that IB certificate courses
at both the standard and higher level can be used for admission in conjunction with another high school
curriculum. IB certificate courses will also be considered for transfer credit or advanced standing. Please
see the Transfer Credit section of this calendar for a table of credit awarded for IB course work. Applicants
may also consult the BC Transfer Guide at www.bctransferguide.ca.

IB Grade Conversion

We will convert your IB exam scores into percentages for purposes of admission and transfer credit. If you
are completing an IB course and the related high school course, we will use the higher of the two grades
for admission.
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IB Exam Grade % Equivalent

7 96
6 90
5 86
4 76
3 70

Admission from the Advanced Placement (AP) Program

In order to meet admission requirements applicants must successfully achieve high school completion (or
the equivalent). Capilano University English Language Requirements and program specific requirements
must also be met. AP courses are eligible for admission consideration and AP course grades may be
combined with an approved high school curriculum to meet Capilano’s admission requirements. AP courses
will also be considered for transfer credit or advanced standing. Please see the Transfer Credit section of
this calendar for a table of credit awarded for AP course work. Applicants may also consult the BC Transfer
Guide at www.bctransferguide.ca.

AP Grade Conversion

We will convert your AP scores into percentages for the purpose of admission and transfer credit. If you are
completing an AP course and the related high school course, we will use the higher of the two grades for
admission.

AP Grade % Equivalent
5 96
4 86
3 80
2 70

Arts & Sciences Programs - Admission Requirements from High Schools
from Other Canadian Provinces

The admission average is calculated on the required senior English course or courses (i.e. group requirement
#1) and on the two best academic courses offered in the other course groups as shown below.

Admission from Alberta, Nunavut, Northwest Territories High Schools

Applicants must supply evidence of academic grade 12 completion leading to graduation and include at
least four - five credit courses, selected as follows:

1. English Language Arts 30-1

2. atleast three additional courses selected from: Aboriginal Studies 30, Biology 30, Blackfoot Language
and Culture 30, Expermental Psychology 30,Chemistry 30, Chinese Language and Culture 30, Cree
Language and Culture 30, Frangais 30/30-1/30-2, French 30, French 31A/ 31B/31C, French Language
Arts 30, German 31, German Language and Culture 30, German Language Arts 30, Italian Language
and Culture 30, Japanese Language and Culture 30, Latin 30, Math 30-1, Math 30-2, Math 30-3, Math
31, Macroeconomics 30, Microeconomics 30, Philosophies of Man 30, Physics 30, Punjabi Language
and Culture 30, Pure Mathematics 30, Science 30, Social Studies 30/30-1, Spanish Language and
Culture 30, Spanish Language Arts 30, Ukrainian Language and Culture 30, Ukrainian Language Arts
30, Western World History 30.
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Admission average will be based on English Language Arts 30-1 and the two best 5 credit courses in group
two.

Admission from Saskatchewan

Applicants must supply evidence of completion of academic level three (grade 12) leading to graduation,
including at least five academic subjects selected as follows:

1. English A30 and B30; and

2. atleast three additional 30 numbered courses selected from: Accounting 12, Biology 30, Calculus 30,
Chemistry 30, Computer Science 30, Economics 30, English Language Arts A 30 and B 30, Foundations
of Mathematics 30, Francais Fransaskois A30 B30, Francais immersion 30, French 30, Geography 30,
Geology 30, German 30, History 30, Latin 30, Law 30, Mandarin 30, Native Studies 30, Physics 30,
Pre-calculus 30, Psychology 30, Social Studies 30, Spanish 30, Ukrainian 30, Ukrainian Language Arts
30.

Admission average will be based on English A30, B30 and the two best courses in group two.

Note

English is a double course so this average is over four courses but only three subject areas.

Admission from Manitoba

Applicants must supply evidence of completion of an academic program which will lead to graduation and
includes at least four courses selected as follows:

1. English Language Arts 40S (one of Comprehesive, Literary or Transactional focus)

2. atleast three additional courses selected from: Biology 40S, Chemistry 40S, Chinese 40S, Computer
Science 40S, Deutsch 40S, Economics 40S, Filipino 40S, Francais 40S, French 40S, Geography 40S,
German 40S, Global Issues: Citizenship & Sustainability 40S, Hebrew 40S, History: Western Civilization
40S, Icelandic 40S, Italian 40S, Japanese 40S, Latin 40S, Law 40S, Physics 40S, Polish 40S, Portuguese
40S, Pre-calculus 40S, World Issues 40S, Spanish 40S, Ukrainian 40S.

Admission average will be based on English Language Arts 40S and the two best courses in group two.

Admission from Ontario

Applicants must supply evidence of completion of the new Ontario Grade 12 graduation, including the
following:

1. ENG4U; and

2. atleast three additional 4U/M courses selected from: Advanced Functions (MHF4U), Biology (SBI14U),
Chemistry (SCH4U), Canadian and International Law (CLN4U), Canadian and World Politics (CPW4U),
Canadian Geography (CGW4U), Earth and Space Science (SES4U), Current Economic Issues (CIA4U),
Geomatics (CG*4M), World Geography (CGW4U), World History (CHY4U), Ancient Greek (LVLGCU),
Classical Civilization (LVV4U), Latin (LVLCU), Other Languages (L**DU), Physics (SPH4U), Studies
in Literature (ETS4U), The Writer's Craft (EWC4U), Core French (FSF4U), Extended French (FIF4U),
French Immersion (FSF4U), Exercise Science (PSE4U), Interdisciplinary (IDC4U & IDP4U) Mathematics
and Data Management (MDM4U), Calculus and Vectors (MCV4U), Aboriginal Governance: Emerging
Directions (NDG4M), Indigenous Peoples (NDW4M), Science (SNC4M), Religious Education (HRE4M),
Technological Design (TDJ4M).

Admission average will be based on English 4U and two acceptable courses from group two.
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Admission from Quebec

CEGEP: Applicants from a CEGEP must present either a completed DEC or at least one year of an approved
academic program.

Grade 12: Applicants from Quebec Grade 12 must present the following:

1. English 12; and

2. atleast three additional university preparatory grade 12 courses selected from: Biology, Chemistry,
Geography, History, Languages, Literature, Mathematics, Physics, Social Sciences.

Admission average will be based on English 12, and the two best courses in group two.

If your first language is French and you have four years or more of full-time study in a Canadian school
system and English 12 (or equivalent) is among the courses you have successfully completed you will satisfy
the Language Requirement for admission to Capilano University.

Admission from New Brunswick

Applicants must supply evidence of completion of an academic (i.e. college preparatory) program which will
lead to graduation and includes at least four courses as follows:

1. English 121 or 122; and

2. atleast three additional grade 12 academic courses selected from: Advanced Mathematics with Intro
Calculus 120, Biology 121/122, Calculus 120, Canadian Geography 120, Canadian History 121/122,
Canadian Literature 120, Chemistry 121 or 122, Computer Science 120, Economics 120, English 121,
English 122, Environmental Science 122, Foundations of Mathematics 120, French 121, French 122,
Geography 120, Geology 120, History 120, Language Arts 120, Law 120, Mandarin 120, Mathematics
121, Mathematics 122, Music 120, Music 122, Native Studies 120, Physics 121 or 122, Political Science
120, Pre-calculus B120, Psychology 120, Science 122, Sociology 120, Spanish 120, Trig & 3-Space
121, Trig & 3-Space 122, World History 121, World Issues 120, Writing 110.

Admission average will be based on English 121 or 122 and the two best courses in group two.

Admission from Prince Edward Island

Applicants must supply evidence of completion of an academic or advanced academic program which will
lead to graduation and includes at least four academic and/or advanced academic subjects selected as
follows:

1. English 611 or 621; and

2. atleast three additional courses numbered 611 or 621 from: Advanced Math & Calculus 611B, Animal
Science 621A, Biology 621A, Chemistry 611A, Chemistry 621A, Computer Science 621A, Economics
621A, Exploring Civilizations 621F, Foundations of Math 621A, Francais 621M, Francais 621F, French
621A or French 621M, Global Studies 621A, History 621A, History 621B, Oceans 621A, Physics 621A,
Political Science 621A, Pre-calculus 621B, Sociology 621F.

Admission average will be based on English 611 or 621 and the two best courses in group two.

Admission from Nova Scotia

Applicants must supply evidence of completion of an academic (i.e. University preparatory) program which
will lead to graduation, including at least four subjects selected as follows:

1. English 12; and
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2. atleast three additional Grade 12 courses selected from: Advanced Biology 12, Advanced Chemistry
12, Advanced Mathematics 12, Advanced Physics 12, African Heritage Literature 12, Biology 12,
Calculus 12, Canadian Literature 12, Chemistry 12, Comparative World Religions 12, Computer-Related
Studies 12, Economics 12, Food Science 12, Francais Immersion 12, French - core 12, Gaelic 12,
Geography 12, Geology 12, German 12, Global Geography 12, Global History 12, Latin 12, Law 12,
Mathematics 12 (Academic or Advanced), Mi'kmag 12, Philosophy 12, Physics 12, Political Science
12, Pre-calculus Mathematics 12, Sociology 12 (LD - academic), Spanish 12.

Admission average will be based on English 12 and the two best courses in group two.

Admission from Newfoundland and Labrador

Applicants must supply evidence of completion of an academic program which will lead to graduation and
includes at least 13 credits as follows:

1. English 3201 and

2. atleast three additional Grade 12 courses selected from: Biology 4221, Chemistry 3202, Chemistry
4222, Computer Technology 3200, Computer Science 4220, Earth Systems 3209, Environmental
Science 4225, Environmental Science 3205, European History 3205, Folk Literature 3203, Francais
3202, French 3200/3201/3203/4220, Global Issues 3205, Government and Politics 4227, Histoire
Mondiale 3231, Inuktitut 3225, Mathematics 3200/3201/3208, Physics 3204, Physics 4224, World
Geography 3202/3208, World History 3201, World History 4224, World Literature 3216, World Religions
3101/3106.

Admission average will be based on English and the two best courses in group two.

Admission Requirements for Students from Other Countries (Arts &
Sciences)

International students are eligible for admission to Capilano if they have completed the equivalent of secondary
school graduation (Grade 12) in British Columbia. Please refer to the applicable section of the University
Calendar for complete admission requirements to each program. Note: some programs require a portfolio,
supplemental documents, audition, particular academic subjects, a minimum GPA or have a selective or
competitive admission process. For example, Arts and Sciences programs require the equivalent of BC
High School graduation as well as a minimum of 3 academic subjects at the grade 12 level with a minimum
2.0 Grade Point Average (60%).

Official, original or school certified transcripts are required for all programs. Transcripts show a list of subjects
and grades in each. If graduation is not shown on the official transcript, please provide official proof of
graduation as well. These documents must be in the original language of issue and translated into English
by a recognized translator, if required.

If you are currently in your final year of secondary school, a mid-term report of grades is acceptable until
final graduation grades are submitted.

Vocational streams of secondary school completion will be considered for certain programs.

For the International Equivalence Curricula list, please see the Arts and Sciences: Students from Other
Countries section of the Capilano website.

Other Qualifications for Meeting Admission Requirements

* British Columbia Adult Dogwood Graduation Diploma, or
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e General Education Diploma (GED), or

» Mature and Discretionary Student Status

Concurrent Admission

Secondary students with superior academic records may apply for limited admission which will allow enrolment
in one or two Arts and Sciences courses while still attending secondary school.

Students applying under the concurrent admission category must submit a Concurrent Studies Consent
Form signed by a parent/guardian and the high school principal or designate a completed and signed
Application for Admission/Readmission form, and an official secondary school interim transcript.

Inquiries should be directed to admissions@capilanou.ca.

Mature Student and Discretionary Admission Status

Applicants who are 20 years of age or older and lack the minimum program admission requirements may
apply as mature students. Written requests for admission as a mature student will be considered by the
Registrar's Office in consultation with the program coordinator, where applicable. Applicants should provide
written details of other qualifications or experiences and an academic transcript of education completed. An
interview may be required with an academic advisor or with a program coordinator. Language requirements
must still be met.

Home Schooled Students

» Home schooled applicants must provide proof that they have met secondary school graduation
requirements from a recognized educational jurisdiction and also program specific minimum subject and
academic admission requirements.

* In addition, all applicants are required to take provincial exams, or equivalent, for all courses in which
they are mandatory.

* In cases where applicants do not meet the above-mentioned requirements, they must submit a Letter
of Intent outlining the reasons for not being able to meet these requirements and provide SAT scores
and/or any other relevant documentation for admission consideration.

Visiting Students

A student wishing to take a course at Capilano University to transfer back to their home post secondary
institution may do so by applying to the University as a visiting student and submitting a letter of permission
from their home institution to Capilano University. The Letter of Permission must indicate the course the
student is permitted to take at the University and how it will transfer back to the home institution. The Letter
of Permission must also specify the term in which the course may be taken. Official transcripts will be
requested of Visiting Students depending on the course taken at the University. Permission to register as
a Visiting Student must be approved on a term by term basis.

Transfer Students

Students who have successfully completed 12 or more credits in an academic program at a recognized
college or university will be granted admission to the Arts and Sciences program based on the work completed.
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TRANSFER CREDIT

All public B.C. post secondary institutions accept each other’s credit upon transfer if applicable to a program
at the admitting institution and if there is suitable equivalency.

Transfer credit may be granted for courses completed at other post secondary institutions. Students seeking
transfer credit must complete the Request for Transfer Credit form, attach official transcripts, if not already
submitted, or note that transcripts will be sent from another institution, and submit all to the Registrar’s Office.
For courses completed at out-of-province institutions, detailed course outlines must also be submitted.

All approved transfer credit is noted on the permanent student record. While the credit awarded does not
affect the grade point average, the credit will be included in the total number of credits completed and may
be used to complete certificate, diploma or degree requirements if applicable.

Limit of Transfer Credits

For diplomas, associate degrees, certificates, and citations, 50 per cent of the credit required must
be completed at Capilano University. This may vary for some programs, and there may be additional
course or time restrictions. See specific programs for more information.

For the associate degrees, at least 30 of the 60 credits must be completed at Capilano University
within five years preceding the awarding of the degree. (See Associate Degree information).

For bachelor degrees, at least 25 per cent of the credit required must be completed at Capilano
University and 24 upper level credits must be Capilano University courses. There may be additional
course or time restrictions. Please see specific programs for more information.

Approved transfer credit is relevant at Capilano University only.

Advanced Placement (AP) Transfer Credit

Official transcripts sent directly from the College Board are required in order for transfer credit to be awarded
for Advanced Placement courses. Applicants who have passed an Advanced Placement Examination,
administered by the College Entrance Examination board, with a minimum of 4 will receive credit as noted
on the Advanced Placement Search of BC Transfer Guide website.

Capilano University's Entrance Examination Board Code is 7892

Note

Transfer credit granted for Advanced Placement courses will apply to programs at Capilano University.
Students should be aware that other universities and colleges may not accept these courses for
transfer credit.

International Baccalaureate (IB) Transfer Credit

Applicants who have completed the International Baccalaureate Diploma with the minimum marks listed will
receive credit or waivers for some higher level subjects passed as noted on the International Baccalaureate
Search of BC Transfer Guide website.

Note

Transfer credit granted for International Baccalaureate courses will apply to programs at Capilano
University. Students should be aware that other universities and colleges may not accept these
courses for transfer credit.
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General Certificate of Secondary Education (GCSE) and Advanced Levels

Transfer credit may be awarded for completed academic A-Level subjects (no credit for AS-Level or O-Level
subjects is awarded). Students who have achieved strong A-level results may receive first year course credit.
Capilano University determines credit for A-Level examined subjects on a case-by-case basis.

Prior Learning Assessment

Prior Learning Assessment (PLA) is a process whereby students may receive university credits for learning
acquired in formal and informal situations. This process called Prior Learning Assessment (PLA) is of benefit
to mature students who have work and life experiences that equate to courses offered at the University. For
example, if you have on-the-job work experience in computers you may be able to receive credits offered
in one or more office or business administration courses. You will need to demonstrate that you have acquired
the knowledge, skills and values required in the formal courses for which you are requesting credit. This is
done by providing evidence of what you have learned. This might include any one or combination of the
following: a work site visit, documentation, interview, oral presentation, or portfolio. For more information
about whether PLA is an option in the program for which you are applying, please contact the program
coordinator.

The regular tuition fee for the course will be required for PLA. Prior Learning Assessment granted will be
recorded on the permanent student record and will appear on the student’s official university transcript.

Credit for PLA will apply to credentials earned at Capilano University. Students should be aware that other
universities and colleges may not grant credit or transfer credit for credit received by PLA.

Registration

RIGHT TO REGISTER

A current Capilano University student who has not maintained satisfactory standing in a program in any
term may be denied permission to register in that program in a subsequent term. Individual programs may
require a GPA higher than that stated in the Academic Standing Policy to continue enrolment.

Returning Capilano University students who do not attend classes for a Fall or Spring term must apply for
readmission. Students who wish to change programs must also apply for readmission. Apply online via
Capilano University Apply Now.

Failure to Pay Fees and Charges. Students who fail to pay fees by the established deadlines, have
library book replacement fees or other university charges, have not repaid emergency loans, or in any other
manner have not discharged all financial obligations to the University, will not be issued transcripts or
permitted to enrol or re-enrol. They will also not be able to take advantage of some university services.

INSTRUCTIONAL YEAR

The instructional year is comprised of three terms:
Fall: September through December
Spring: January through April

Summer:
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e Session I: May through June
e Session II: July through August
e Full Term: May through August

Note

A limited number of courses are offered during the Summer term.

MATH PLACEMENT TEST (MPT)

The Mathematics and Statistics Department offers placement tests for students who lack the prerequisites
for the entry level courses listed in the Prerequisite Table for Entry Courses in the Math and Statistics section.
For each placement test there is a study guide which provides suggested review material and lists the
scheduled test dates. With the exception of the placement test for admission into MATH 097 students are
not allowed to rewrite the same level of placement test within a twelve month period. The waiting period to
rewrite the placement test for entry into MATH 097 is one month or longer. For more information please
contact the Advising Centre or the School of Science, Technology, Engineering & Mathematics (STEM), or
visit the Mathematics and Statistics Department website at www.capilanou.ca/math

Students wanting to enrol in an entry level course must write a placement test if they do not satisfy the
prerequisite requirements for the course.

Students with prerequisites that are more than twelve months old are strongly advised to write the MPT and
to follow its placement recommendation. MPT results are valid for a one year period.

Note

The cost to write a Math Placement Test is $25. Payment can either be made in person at the
Cashier's Office during regular business hours (www.capilanou.ca/services/Cashiers-Office) or by
completing a Math Placement Test Credit Card Payment form found online at www.capilanou.ca/MPT,
and by either e-mailing a scanned copy of this completed credit card form to the Cashier's Office
at finserv@capilanou.ca or by faxing it to 604.984.1723.

ENGLISH DIAGNOSTIC TEST (EDT)

Students who wish to enrol in English courses must submit the results of the Capilano University English
Diagnostic Test (EDT) or the Language Proficiency Index Test (LPI). EDT and LPI results are valid for 5
years from the date of testing.

Students with any one of the following are exempt from this requirement:

1. afinal grade of 75% or higher in English 12, English 12 First Peoples or English Literature 12
2. afinal grade of 4 or higher in an Advanced Placement course in English Composition or English Literature

3. afinal grade of 6 or higher in the International Baccalaureate English A Standard Level, or 5 or higher
in the International Baccalaureate English A Higher Level

a final grade B+ or higher in BENG 052

a final grade of C- or higher in an English transfer course from another university or college
a degree from an English-speaking university

a C grade or higher in FAL X99 from Simon Fraser University;

N o gk

Note

Successful completion of any EAP course does not qualify a student to directly enter ENGL 010 or
ENGL 100.
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Note

Based on the EDT, students are placed in EAP (English for Academic Purposes), CUP (College &
University Preparation) or an ENGL 100 level course.

Note

Based on the LPI, students will be placed as follows:

Level Score Placement

1 10 EAP

3 18- 22 English 010

4 24 or higher English 100 recommended
5 30, 31, 32,34 Any first-year English course
6 36 - 40 Any first-year English course

Students who wish to enrol in any English course who do not qualify for an exemption must submit
the results of the Capilano University English Diagnostic Test (EDT) or the Language Proficiency
Index Test (LPI) prior to registration. EDT schedules are available online at www.capilanou.ca/edt.

Note

Students must pay for the EDT through the Cashier's Office, North Vancouver campus. Students
may also pay for Sunshine Coast or Squamish sittings of the EDT through those campuses. A fee
of $50 is charged for this exam. Photo ID is required to write the EDT. No dictionaries or electronic
devices are allowed in the exam.

ADD, DROP, WITHDRAWAL PROCEDURES

Table 1. Add, Drop/Withdrawal Procedures - Full Term Courses Only

Allowed to
Audit/Credit Appears on
Period Add Drop/Withdraw |change Transcript
before classes commence yes drop no add - yes
drop - no
add/drop yes drop yes add - yes
drop - no
audit - yes
withdrawal no withdraw no withdraw - yes
post withdrawal deadline no no (only for no yes (if
extenuating extenuating
circumstances) withdrawal is
granted)

Procedure for Summer Term

Same process as above (Add/Drop Period and Withdrawal Period) with the following restrictions:
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e For Summer courses seven or eight weeks in length:
1. The Add/Drop Period is the first to the fifth day of the session.
2. The Withdrawal Period ends on the 15th day of the session.
* For Summer courses 12 to 15 weeks in length the regular Add/Drop/Refund/Withdrawal policies apply.

Procedure for Condensed Courses/Terms

The deadlines will be prorated to the duration of the intensive courses. Please contact the Registrar's Office
for add, drop and withdrawal dates or visit, www.capilanou.ca/current/dates for a listing of Non-Standard
Add, Drop, and Withdrawal Dates.

Adding, Dropping or Changing Courses Before Classes Commence

Course Change Procedure

Students may drop or add courses or change sections following their initial registration. If you registered for
your courses via the myCap (Student Information Web Service), you may continue to use this service to
drop or add courses or change sections. If you registered for Career, Limited Enrolment, or Foundation
courses via a paper Registration form, you must submit another Registration form to the Registrar’'s Office
in order to add or drop a course or change sections.

During this period, instructor signatures are only accepted for changes to Career, Limited Enrolment, and
Foundation courses that are submitted via paper Registration form. Career, Limited Enrolment, and Foundation
students who registered online can continue to use this service to make changes.

Course drops will not be printed on the Official Transcript of Academic Record, but will be maintained in the
permanent student record for accounting and statistical purposes.

Add/Drop Period

Full-Term Courses:

» for regular, full-term courses in Fall and Spring term: 1st through 10th day.
» for Summer courses 12-15 weeks in length: 1st through 10th day.
» for Summer courses seven or eight weeks in length: 1st through 5th day of the session.

All Other Courses: Please refer to the Capilano University website www.capilanou.ca/current/dates for
add and drop dates for courses with start and end dates that differ from the full-term start and end dates
(Non-Standard Add, Drop and Withdrawal Dates).

Add/Change Sections: Students will be able to add courses or change sections online during the first week
of the add/drop period provided they have a valid Registration time ticket and the courses are available for
web registration. All other course adds or section changes will require submission of a signed course
Registration form to the Registrar's Office with the instructor's signature.

Drop: If you registered for your courses online via the myCap (Student Information Web Service) you may
continue to use this service. If you registered for Career, Limited Enrolment, or Foundation courses via paper
Registration form, you must submit a Registration form to the Registrar's Office in order to drop a course.
The instructor’s signature is required on all Registration forms.

Course drops will not be printed on the Official Transcript of Academic Record during this period,;
however, a record for drops will be maintained on the permanent student record for accounting and statistical
purposes.
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Note

Failure to attend classes does not constitute a course drop. Students who do not formally drop a
course(s) will be assessed tuition fees, refunds will not be made, and a grade of Fail (F) will be
noted on the Official Transcript of Academic Record. Requests for late adds or late drops will not
be granted simply because the student was unaware of, or neglected to comply with, the University
policies and procedures.

Audit Status: Only during the Add/Drop Period will you be permitted to register as an audit student, providing
space is available and you have the instructor's approval. In order to change from credit to audit or audit to
credit during the Add/Drop Period you must submit a Registration form to the Registrar's Office. The
instructor's signature are required on all Registration forms. You may not change from credit to audit or audit
to credit online via myCap (Student Information Web Service). Audit registrants pay regular tuition and all
other assessed student fees.

Audit students do not sit examinations, submit work, papers, lab reports, etc.; however, attendance at
lectures, labs and seminars is required. For those students who do not meet the attendance requirement,
their permanent student record and transcript will be annotated with the comment 'Audit Denied'. Audit status
is not calculated in GPA, does not have credit and cannot be used toward the completion of a credential.
For more information on Audit enrolment please see the Academic Policies and Procedures section of the
Calendar.

Withdrawal Period

Full-Term Courses:

» for regular, full-term courses in Fall and Spring term: 11th through 30th day
» for Summer courses 12-15 weeks in length: 11th through 30th day
» for Summer courses seven or eight weeks in length: 6th through 15th day of the session

All Other Courses: Please refer to the Capilano University website www.capilanou.ca/current/dates for
add and drop dates for courses with start and end dates that differ from the full-term start and end dates
(Non-Standard Add, Drop and Withdrawal Dates).

Withdrawal Procedure

You may withdraw from courses during the withdrawal period. If you wish to withdraw from all courses in
which you are enrolled, you are strongly encouraged to contact a counsellor or academic advisor before
withdrawing.

If you registered for your courses via the myCap (Student Information Web Service) you may continue to
use this service to withdraw from courses.

If you registered for Career, Vocational, or Foundation courses via paper Registration form, you must submit
a Registration form to the Registrar's Office in order to withdraw from a course. The instructor's signature
is required on all Registration forms.

A withdrawal ("W") will be noted on the Official Transcript of Academic Record.

Post Withdrawal Period

Request for an Application for an Extenuating Withdrawal

Students who have medical or compassionate circumstances may apply for consideration of an extenuating
withdrawal. Extenuating withdrawal requests will normally only be reviewed within one year of the course.
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The submission of a request does not guarantee that an extenuating withdrawal will be granted. If, in the
opinion of the Registrar, the request does not fall under medical or compassionate reasons, or the
documentation is insufficient to support the request, the request will be denied. Withdrawal for medical or
compassionate reasons will not be granted for lack of academic performance on the part of the student. If
a request is granted, the permanent student record will be annotated as Withdrawal for Extenuating
Circumstances (WE).

To Submit a Request:

1.
2.

3.

Print and complete the Application for Extenuating Withdrawal.

Attach a letter explaining the reason for your request along with any supporting documentation (e.g. a
letter from a physician, an official copy of an accident report, or official documentation of a family
emergency, death certificate, and so forth).

Submit all documentation to the Registrar's Office.

Ways to Submit Your Request:

In Person: Requests submitted in person should be brought to the Registrar's Office at Capilano University,
Birch Building, Room 230, 2055 Purcell Way, North Vancouver. To confirm the hours of operation for
the Registrar's Office, please phone 604.984.4900.

By Mail: Requests submitted by mail should be sent to Capilano University, Registrar's Office, 2055
Purcell Way, North Vancouver, B.C., Canada, V7J 3H5.

By Email: Requests submitted by email should be scanned and emailed to:
registrarassistant@capilanou.ca.

Incomplete Grade "I"

1.

If the student believes an exceptional circumstance exists which prevents him/her from completing the
course during the regular time frame, the student may petition the course instructor for an incomplete
("I") grade.

An incomplete ("1") grade may be given where, in the judgment of the instructor, the student should
have reasonable expectation of passing the course, but has not completed the required work.

An incomplete is assigned only when the instructor and student have arranged for the work to be
completed by a specified date within four months of the end of term. If the student does not complete
the work by the specified date, the Registrar will automatically assign a predetermined grade reflecting
the work not completed.

If the student completes the work by the specified time, the instructor will assign the final grade.

If this incomplete procedure cannot be applied in the opinion of the instructor, the instructor is directed
to contact the Registrar directly for resolution of the issue.

COURSE OVERLOAD

1.

Registration in more than five academic courses or more than the full requirements specified for a
career or limited enrolment program constitutes a course overload.

Students may choose to register for a course overload (up to a total of 21 credits) as long as they have
discussed their need or request for an overload with an academic advisor. Science students, however,
are permitted to register for more than 16 credits, as long as the total credits do not exceed 21 credits
and registration does not result in more than five courses.

Students may not register for a course overload until classes commence.
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COURSE CHALLENGE

Admitted students may request a course challenge whereby an examination for achievement may be awarded
for a very specific and limited selection of courses at the institution. Certain courses may not be challenged.

Students interested in this procedure should contact their instructor.

The regular tuition fee must be paid for a challenged course. A course challenged successfully will be
recorded on the permanent student record.

Note

Credit for courses challenged successfully will apply to credentials earned at Capilano University.
Students should be aware that other universities and colleges may not grant credit or transfer credit
for credit received by course challenge.

General Education Outcome

In support of the specific knowledge, understanding, and skills developed in individual programs, the institution
has identified seven broad learning outcomes for all students. These institutional student learning outcomes
are:

» Self-directed learning, awareness, and responsibility
» Up-to-date information gathering and research skills
» Communication skills

* Quantitative reasoning ability

e Group and social interaction skills

» Creative, critical, and analytical thinking skills

e Community/global consciousness and responsibility

Student achievement of these outcomes will be defined within the context of each program. While different
programs of study will have a different emphasis on each of these outcomes and differing levels of expected
competence, all programs will be addressing every outcome.

Graduation

The formal Convocation ceremony is held in June. However, credentials are issued 3 times per year after
each term.

Students who believe they will complete their program of study by the end of their current term of enrolment
must submit an Application for Graduation by the deadline listed in the Academic Schedule at the beginning
of this calendar. To apply for graduation go to Application for Graduation Assessment on the Capilano
University website.

Students should be advised that for Bachelor's Degree completion at Capilano University, 25% of course
work must be completed at this institution. In some cases, the 25% requirement may include specific courses
or time restrictions. In addition to the minimum overall GPA of 2.0, for baccalaureate degrees a GPA of 2.0
in upper level courses is required. Also, 24 upper level credits must be Capilano University courses. Please
see specific programs in this document for details.
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In the case of all other credentials (associate degrees, diplomas, advanced diplomas, certificates, advanced
certificates, citations and statements of completion) 50% of all course work must be completed at Capilano
University. In some cases, the 50% requirement may include specific courses or time restrictions. Please

see specific programs for detalils.

Minimum duration and Number of Credits Required for Certificates and Diplomas

and Degrees

Associate degrees are provincial credentials that must satisfy specific requirements. These requirements
may be found in the BC Transfer Guide

Baccalaureate Degree
Graduate Diploma

Graduate Certificate

Post-baccalaureate Diploma

Post baccalaureate Certificate

Advanced Diploma
Associate Degree

Diploma

Advanced Certificate
Certificate

Citation

Statement of Completion

Requires completion of a minimum of 120 credits

Admission requirement: completion of a baccalaureate degree. Requires
completion of 30 credits of graduate-level courses (500)

Admission requirement: completion of a baccalaureate degree. Requires
completion of 15 credits of graduate-level courses 500)

Admission requirement: completion of a baccalaureate degree. Requires
completion of 30 credits of primarily upper-level undergraduate courses
(300 & 400)

Admission requirement: completion of a baccalaureate degree. Requires
completion of 15 credits of primarily upper-level undergraduate courses
(300 & 400)

Requires completion of a minimum of 90 credits

Provincial credentials that must satisfy specific requirements which may
be found in the BC Transfer Guide

Requires completion of a minimum of 60 credits
Requires completion of a minimum 45 credits
Requires completion of a minimum 15 credits
Requires completion of 6 to 14 credits

Offered for particular contract courses to fulfill Ministry and business
requests, and where documentation other than a transcript is required

Grades for transfer credit, equivalence, and so forth, while given credit will not be counted toward the program
CGPA. A minimum GPA of 2.0 is required to graduate with any of the above credentials. Some programs
require a higher GPA. See specific program requirements.

APPROVED QUANTITATIVE/ANALYTICAL COURSES FOR CAPILANO

UNIVERSITY DEGREES

Quantitative/Analytical courses are defined as courses which have either quantitative (numerical, geometric)
or formal (deductive, probabilistic) reasoning as part of their primary subject matter, or make substantial
use of such reasoning in practical problem solving, critical evaluation, or analysis. A Quantitative/Analytical
course is a requirement of all University baccalaureate degrees as per S2009-03.

The approved quantitative/analytical courses are as follows:

ABA 312 GEOG 114
APSC 278 GEOG 212
ASTR 106 GEOG 214
ASTR 107 HKIN 151
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BADM 102 LBST 201
BADM 210 LBST 330
BCPT 223 MATH 101
BIOL 110 MATH 102
BIOL 200 MATH 105
BIOL 208 MATH 107
BIOL 214 MATH 108
BIOL 215 MATH 109
BFIN 141 MATH 116
BFIN 142 MATH 124
BFIN 241 MATH 126
BFIN 244 MATH 152
CHEM 101 MATH 190
CHEM 110 MATH 200
CHEM 111 MATH 204
CHEM 130 MATH 205
CHEM 154 MATH 215
CHEM 200 MATH 224
CHEM 201 MATH 230
CHEM 205 MATH 231
CHEM 206 MATH 235
CHEM 250 MATH 300
CHEM 251 MUS 109
CHEM 252 MT 462
CMNS 260 PHIL 110
COMM 290 with COMM 291 PHIL 120
COMM 291 with COMM 290 PHIL 202
COMM 293 PHYS 104
COMM 294 PHYS 108
COMP 107 PHYS 110
COMP 120 PHYS 111
COMP 121 PHYS 114
COMP 126 PHYS 115
COMP 210 PHYS 116
COMP 211 PHYS 201
COMP 212 PHYS 210 with PHYS 211
COMP 220 PHYS 211 with PHYS 210
ECON 111 PHYS 218 with PHYS 210 & PHYS 211
ECON 112 PHYS 222
ECON 207 PSYC 212
ECON 210 PSYC 213
ECON 250 SCI 410
ECON 290 TXTL 290 OR TXTL 390
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ECON 291 TOUR 116
GEOG 112 TOUR 125/216
TOUR 350

APPLYING TO DO GRADUATE WORK OR PROFESSIONAL STUDIES
AFTER COMPLETION OF A DEGREE

Universities in Canada and abroad are autonomous institutions and set their own admission criteria. Applicants
are generally considered for admission based on their individual merits according to the admission standards
set by the institution, faculty or program. As affirmed by the Council of Ontario Universities (December 7,
2006) "Applicants to provincially assisted universities in Ontario are considered for admission on an individual
basis in a process whereby the appropriate range of academic and other relevant evidence is weighed."
Students who are interested in further studies after completing degree programs are advised to consult the
University's advising service at the institutions to which they are applying about the detailed requirements
for admission.

Academic Policies and Procedures

ATTENDANCE (POLICY S1990-01)

Regular class attendance, and participation in course activities and assignments, is expected and likely
essential to successfully achieving the course learning outcomes. Students are responsible for any and all
content and instructions communicated during scheduled classes, in course handouts, and (if applicable),
via course email and web sites. In cases where participation by all students is essential for conducting the
planned instructional activities, attendance may be mandatory. In all cases, the attendance expectations
and any penalties for missing instructional activities shall be clearly articulated on the course outline.

ENROLMENT STATUS

Full-time Student (POLICY S2002-04): A full-time student at Capilano University is enrolled in nine or
more credits in a given term.

Generally, for provincial and federal financial aid purposes, a student registered in a minimum of nine credits
will be considered to have met the enrolment requirement for government financial aid. Please verify eligibility
with Financial Aid & Awards.

For participation in intercollegiate sports, enrolment in a minimum of nine credits will generally be considered
to have met the enrolment requirement.

For most scholarships, the requirement for full-time status is 12 credits. Please refer to individual scholarship
applications.

Audit: An audit enrolment indicates the student has registered in and will attend a course without writing
examinations or submitting work, papers, lab reports, etc. Full fees are required for audit enrolment.
Attendance at lectures, labs and seminars is required. For those students who do not meet the attendance
requirement, their permanent student record and transcript will be annotated with the comment AUDIT
DENIED. Audit status in a particular course is not calculated in the GPA, does not have credit attached, and
may not be used toward completion of a credential.

Students are permitted to register for audit status in a particular course only as of the first day of classes,
on a space available basis, with the instructor's signature. Students may change their registration in a course
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from credit to audit or audit to credit on or before the last day of the Add/Drop Period with the instructor's
approval and signature.

ACADEMIC YEAR STANDING

Academic Year Standing is based on the number of credits completed within a program as noted below:
For enrolment verification purposes, Second Year Academic Standing will be assigned based on:

» Arts and Sciences and School of Business: successful completion of 24 credits in that program;

» Career programs: successful completion of 50 percent of the total credits required for a two-year diploma
in a specified program, or 30 credits.

For enrolment verification purposes, Third Year Academic Standing will be assigned upon successful
completion of 54 credits in a program. Fourth Year Academic Standing will be assigned upon successful
completion of 84 credits in a program.

EXAMINATION PERIOD

The last two weeks of the fall and spring terms are designated as an examination period. If a final examination
is to be given, it will take place during the examination period and will be up to three hours in duration. The
last week of each summer session is designated as the examination period.

For some Career/Limited Enrolment/Foundation programs, classes will continue as regularly scheduled
throughout the examination period. In addition, a special examination schedule may be set. Detailed
information is available from instructors or program coordinators.

The examination schedule will be posted by the end of the eighth week of instruction for the fall and spring
terms.

ACCESS TO RECORDS

All official permanent student records are kept in the Registrar's Office, and are considered confidential.

Students may be provided with a copy of their academic record upon written request to the Registrar's Office.
Academic record information will only be released upon presentation of photo identification (i.e. valid driver's
license, passport, or Capilano University student identification card). Information will not be given to any
agency or person other than the student, unless the student has given their permission in writing. Exceptions
are as follows:

» For institutional research projects approved by the University
» To government departments or their agents where Capilano University is required by law to provide the
requested information

» Torespond to a valid court order, search warrant, subpoena, police file, summons, or other legal document
served upon the University

» To respond to appropriate parties if knowledge of the information is necessary to protect the health or
safety of the student or other individuals

Grade statements: Grade statements are available online via myCap (Student Information Web Service)
at the end of each term.

Transcripts: Official transcripts are issued by the Registrar's Office, only at the request of the student, and
are mailed directly to the institution or agency or to the student in a sealed envelope. Unofficial transcripts
can be printed by students from myCap (Student Information Web Service).
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USE OF PERSONAL EDUCATION NUMBER

Personal information on your student record will be used to verify your Personal Education Number (PEN)
or to assign one to you. The PEN is a nine digit number assigned to each student as they enter the British
Columbia educational system. This identification number follows the student through their K-12 and
post-secondary education. The PEN is used for multiple purposes, including the distribution of funding to
schools, transition analysis between schools, districts and post-secondary education, exams and student
reporting.

The Freedom of Information and Protection of Privacy Act guarantees the privacy of information that is
collected, regulates how it is collected, and who has access to it. The PEN program follows the guidelines
set out by the Freedom of Information and Protections of Privacy Act
(www.bced.gov.bc.ca/pen/student/penfoi.htm). If you have any questions about the use of PEN, please
contact the Privacy Coordinator in writing at: privacy@capilanou.ca or: Privacy Coordinator, 2055 Purcell
Way, North Vancouver, B.C., V7J 3H5.

PROTECTION OF PRIVACY AND ACCESS TO INFORMATION

Capilano University gathers and maintains information used for the purposes of admission, registration,
alumni and other fundamental activities related to being a member of the Capilano University community
and attending a public post-secondary institution in British Columbia. In signing an application for admission,
or graduation, or a registration form, all applicants are advised that both the information they provide and
any other information placed into the student record as per section 35 of the Freedom of Information and
Protection of Privacy Act of British Columbia, will be used on a confidential basis, for the purposes of
admission, registration, research, alumni development, student association, and other purposes consistent
with the mandate of the institution. Capilano University reserves the right for the Registrar to share information
with the Ministry of Advanced Education, Training and Technology, or other related government agencies.
Any questions concerning the collection and use of this information should be directed to the Privacy
Coordinator: privacy@capilanou.ca.

EXEMPTION, SUBSTITUTION, TRANSFER CREDIT, PRIOR LEARNING
ASSESSMENT AND COURSE CHALLENGE

All requests for exemption, substitution or transfer credit must be submitted to the Registrar's Office on the
Transfer Credit Request form. A decision will be made with the recommendation of an appropriate program
coordinator, if applicable. The credit or action will be noted and approved by the Registrar's Office. Students
will be notified in writing of the final decision.

Exemption An exemption indicates a student is not required to complete a particular
course(s) in a program because of successful completion of a
combination of post-secondary courses which, overall, constitute equal
content. Exemption Standing does not reduce the total number of credits
required to complete a credential. Approved Exemption is not noted on
the student's Official Transcript of Academic Record.

Substitution A substitution indicates a Capilano course used in lieu of another
Capilano course to complete a program's requirements. Credit must
be equal. Approved Substitution is not noted on the student's Official
Transcript of Academic Record.

Transfer Credit Capilano University (Capilano) is a strong supporter of the articulation
of transfer of courses and programs between institutions and supports
the following principles:
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Prior Learning Assessment (PLA)

Course Challenge

1. The primary purpose for transfer is to increase student accessibility
to post-secondary education by facilitating mobility between other
institutions and Capilano.

2. In any transfer arrangement the academic integrity of Capilano’s
courses and programs must be protected and preserved.

3. Canada does not have a national system of accreditation; therefore,
the term “recognition” is used in this document. See full policy for
more detail: www.capilanou.ca/about/governance/policies/Policies/

At Capilano University our mission is to enable student success in
current and continuing studies, in a chosen career, in the pursuit of
knowledge, and in contributing effectively as responsible citizens in a
rapidly changing and diverse global community.

To accomplish its mission, Capilano University strives to provide a
dynamic and secure learning environment committed to excellence in
education and to equity of access. To ensure “equity of access” Capilano
University recognizes that students may have attained significant
learning at a post- secondary level from work, training and other
experiences outside the formal post-secondary education system. Those
who have gained such learning should be able to receive credit for that
learning and build on it in pursuing further education at Capilano
University. See policy for my detail at:
www.capilanou.ca/about/governance/policies/Policies/.

Admitted students may request a course challenge whereby an
examination for achievement may be awarded for a very specific and
limited selection of courses at the institution. Certain courses may not
be challenged. Students interested in this procedure should contact
their instructor.

The regular tuition fee must be paid for a challenged course. A course
challenged successfully will be recorded on the permanent student
record.

Note: Transfer credit, exemption, substitution, PLA, or Course Challenge granted is only relevant for Capilano
University. Other institutions to which you may transfer will re-evaluate your credits at the time of application

to that institution.

GRADING SYSTEM

Grade Numerical Range in % or Definition Grade Point Equivalent
A+ 90-100 4.33
A 85-89 4.00
A- 80-84 3.67
B+ 77-79 3.33
B 73-76 3.00
B- 70-72 2.67
C+ 67-69 2.33
C 63-66 2.00
C- 60-62 1.67

25 rev.2016-08-22T110018-0700


http://www.capilanou.ca/about/governance/policies/Policies/
http://www.capilanou.ca/about/governance/policies/Policies/

D 50-59 1.00

F 49 and below 0.00

AU Audit Not Calculated

AD Audit Denied Not Calculated

CR Credit Granted Not Calculated

NC No Credit Granted Not Calculated

I Incomplete Not Calculated

CON In Progress. Continues in next term. Not Calculated

NGR No Grade Reported Not Calculated

w Withdrawn Not Calculated

WE Withdrawn with Extenuating Not Calculated
Circumstances

NA Not Attending. Use of NA was withdrawn |Not Calculated
as of September 1994.

Grade Point Average (GPA)

Grade performance is expressed in terms of a grade point average (GPA). GPAs are reported on each
Official Transcript of Academic Record. To calculate the term GPA, the grade point value for each grade is
multiplied by the credit hours to produce a number of grade points for each course. For example, an "A"
received in a three-credit course would become, for purposes of the calculation:

A =4.00 x 3cr = 12 grade points

To calculate the term GPA, the sum of the grade points is then divided by the number of credit hours taken
in one term only. Similarly, the cumulative GPA recorded is the sum of total grade points for all terms, divided
by the number of credits for all terms of enrolment.

The minimum grade point average for graduation is 2.00. Some programs require higher or additional grade
point average requirements for graduation purposes. Please refer to the relevant program section of the
University Calendar for further information.

Participation

Up to a maximum of 10% of the total grade may be assigned to participation. (A percentage higher than
10% can be assigned with approval of the Dean). Where participation is included in the total grade, the
definition of participation will be included in the course outline.

Audit

An audit indicates the student has registered in, and attended a course without writing examinations or
submitting work, papers, lab reports, etc. An Audit status is not calculated in the GPA, does not have credit
attached, and may not be used toward completion of a credential.

Audit Denied

Students registered as audit status are required to attend lectures, labs and seminars. For those students
who do not meet the attendance requirement, their permanent student record and transcript will be annotated
with the comment Audit Denied.
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Withdrawal - Extenuating Circumstances

Withdrawal from a course after the end of the withdrawal period is only granted for exceptional circumstances,
which are often related to a medical situation. Information about the documentation required for such
withdrawal is available from the Registrar's Office.

CR or NC Grade

The grades CR or NC are assigned to courses in which a level of mastery is required for successful
completion, but is not included in the GPA calculation.

F Grade

All Fail or 'F' grades recorded on the student's Official Transcript of Academic Record are assigned a value
of zero in the calculation of a student's term and cumulative GPA.

| Grade

An'I' grade or Incomplete may be assigned in exceptional circumstances when the student can achieve a
passing grade by completing one or more units of the course. It is the student's responsibility to determine
from the instructor what must be done to complete the course. If an Incomplete is not cleared within four
months, the grade will be changed to the evaluation attained at the time the grade was assigned. For further
information please see "Incomplete Grade 'l"" in the Registration section of this calendar.

Academic Appeals (POLICY S2015-03)

This policy applies to appeals on academic or disciplinary matters. In all cases, final appeals will be heard
by the Senate Appeals Committee (SAC).

Under this policy, students can appeal from the two following types of University decision-making: academic
decisions or discipline.

Academic decisions include:

Final grades;

Denial of withdrawal under extenuating circumstances;
Denial of admission or readmission; and

Restriction or discontinuation of enrolment.

A ownbdpR

Disciplinary decisions include those related to academic and non-academic misconduct.

See full policy for more detail at: www.capilanou.ca/about/governance/policies/Policies/.

Repeated Courses (POLICY S2003-02)

Without the permission of the instructor, a student may take the same course for a second time (withdrawals
are included). The grade for each of these two attempts will be recorded, but the higher of the two grades
will be used in the calculation of the cumulative grade point average (CGPA).

With the permission of the instructor of the particular course or a designated faculty member, a student may
take the same course for a third time. The grade for each of the three attempts will be recorded, but the
higher grade of the last two grades will be used in the calculation of the CGPA.
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Academic Honours (POLICY S1989-02)

There are two types of academic honours at Capilano University: term honours and graduation honours.
Term Honours

Dean's List
Students who fulfill the following conditions in a given term will be awarded standing on the Dean's List:
» achieve a minimum of 3.67 on their Term Grade Point Average (TGPA)

* have no "Incompletes”, no "No Credit Granted" and no "Fail" grades, and
» complete a minimum of 12 credits for the term

Merit List

Students who fulfill the following conditions in a given term will be awarded standing on the Merit List:

» achieve a minimum of 3.67 on both their Term Grade Point Average (TGPA) and Cumulative Grade
Point Average (CGPA),

» have no "Incompletes”, no "No Credit Granted", and no "Fail" grades, and
» complete fewer than 12 credits for the term

Students who achieve Dean's List or Merit List standing receive a congratulatory letter from the University
recognizing their achievement.

Dean's List/Merit List designation is recorded on the permanent student record and shall appear on the
student's transcript of academic record.

Graduation Honours

Graduation with Distinction (all credentials except Bachelor Degrees)

Students are eligible for the Graduation with Distinction if they fulfill the following conditions:

» complete a Capilano University credential of 30 or more credits of which no more than 20% of the
program's credits can be Credit/No Credit grades

» achieve a minimum CGPA of 3.75, based on courses used to satisfy program requirements,
* have no grade lower than C+ in the program requirements

While credit may be given for transfer, equivalence, and so forth, the associated grades will not be used in
calculating the program CGPA.

Graduation with Distinction is recorded on the permanent student record and shall appear on the student's
official transcript of academic record and on the parchment.
Graduation with Distinction - Bachelor Degrees

Students are eligible for the Graduation with Distinction if they fulfill the following conditions:

» complete a Capilano University Degree in which no more than 20% of the credits can be Credit/No Credit
grades

» achieve a CGPA of 3.75, based on 300 and 400 level courses used to satisfy Capilano requirements,
» have no grade lower than C+ in the program requirements at the 300/400 level.
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While credit may be given for transfer, equivalence, and so forth, the associated grades will not be used in
calculating the program CGPA.

Graduation with Distinction is recorded on the permanent student record and shall appear on the student's
official transcript of academic record and on the parchment.

Other Honours

The Governor General's Collegiate Bronze Medal

This award is presented to the graduate from a two-year program diploma or associate degree program
who has achieved the highest cumulative grade point average, and who has attained this grade point average
on a minimum of 15 credit hours per term, or full program load as outlined in the University Calendar, during
attendance at Capilano University.

The Lieutenant Governor's Silver Medal

Awarded for academic excellence and contribution to the University and community to a graduate in a
Career/Limited enrolment program of less than two years duration.

Academic Standing (POLICY S2003-03)

This policy is to provide direction regarding the assessment of student academic performance during their
studies at Capilano University.

This policy relates to all students who register in credit (academic) courses at Capilano University.

Continuing and Professional Education (CE) courses at Capilano University and the students completing
these courses are not subject to this policy.

Academic standing assessment is designed to provide feedback to students at the end of each term in
regard to their term/cumulative standing to assist the student in maintaining an awareness of their ongoing
academic standing.

Academic standing assessment is not designed to be a punitive tool. Instead, is meant to provide ongoing
feedback of student academic standing. The assessment criteria is designed to ensure that students are
provided with notification of standing in a fashion that is time sensitive and allows students the opportunity
to seek academic assistance, if needed, and maintain or return to Good Academic Standing throughout
their studies at Capilano University. To ensure that students have sufficient time to seek assistance, students
cannot move more than one step lower in their academic standing in any given term but are able to return
to Good Academic Standing over one term.

The Academic Standing Policy outlines the University standard for assessment of academic standing and
continuance in University registration. Please note that individual programs, when approved by Senate, may
have continuance standards separate from this policy. When program continuance standards are separate
from this policy, it is expected that these standards are made available to their prospective and current
students through their program web sites and in person.

Definitions

TGPA - Term Grade Point Average - the average of the final grades for all credit courses taken within that
given term

CGPA - Cumulative Grade Point Average - the average of the final grades for all credit courses taken since
first admission to the university
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RTW - Required to Withdraw

Academic Performance Assessment Criteria

Capilano University will assess Academic Standing based on the following criteria:

1. Upon completion of 9 credits of course work after the first admission to the university
2. Using only grades assigned by Capilano University
3. Using only standard letter grades A+ through F.

Good Academic Standing

Academic Alert

Academic Probation

Required to Withdraw

Re-Admission After Required to
Withdraw Status

Students at Capilano University are deemed to be in Good Academic
Standing if both their TGPA and their CGPA are 1.80 or higher.

The notation "Good Academic Standing" is recorded on the student's
permanent student record and the student transcript for each term where
this standing is granted.

Until such time that a student has completed 9 credits at the university
there is no Academic Standing evaluation completed for the student and
the notation "Good Academic Standing” will be noted on their student

record and their student transcript. Academic Standing will be evaluated
at the completion of every term after the first standing evaluation occurs.

Students who achieve a TGPA and/or CGPA of less than 1.80 are placed
on Academic Alert. The Academic Alert notation is listed on the student's
permanent record but is not noted on the student transcript. Students on
Academic Alert will continue to have the notation of Good Academic
Standing on their student transcript.

The Academic Alert standing is designed to provide students with an
early warning regarding the potential shift in the academic standing. This
early warning is provided to ensure that students are able to seek out
services, both at the university and otherwise, to support their learning.

Students who achieve a CGPA of less than 1.67 are placed on Academic
Probation. The Academic Probation notation is listed on the student's
permanent record and is noted on the student academic transcript.

Students on Academic Probation will be RTW if they achieve a CGPA
of less than 1.59 and a TGPA of less than 1.67. The RTW notation is

listed on the student's permanent record and is noted on the student

academic transcript.

Students will be RTW for a minimum of one major term (Fall or Spring).
Students who have registered for a subsequent term but who are RTW
will be deregistered from that subsequent term and will be refunded their
fees in full.

To return to studies students are required to submit an Application for
Admission/Readmission with the required application fee. Students who
are readmitted are readmitted on Academic Probation and are subject
to the conditions of Academic Probation as outlined in the previous
sections.
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University Information

University Policies

Current University Policies and Procedures can be found on our website: University Policies & Procedures.

Governance and Administration

BOARD OF GOVERNORS

The Capilano University Board of Governors directs the affairs of the university and sets policies in accordance
with the University Act of British Columbia. The Board is responsible for the management, administration
and control of property revenue, business and affairs of the University.

The Board of Governors is composed of 15 members: the Chancellor; the President; two faculty members
elected by the faculty; eight persons appointed by the Lieutenant Governor in Council; two of whom are to
be appointed from among persons nominated by the alumni association; two students elected by the students;
and one person elected by and from the employees of the university who are not faculty members.

The Board is responsible for the business affairs of the University. It determines the policies by which the
University operates and reviews the financial performance of the University. Traditionally, the Board holds
public meetings ten times each year to conduct its general business and to fulfil its statutory responsibilities.
According to provisions outlined in the University Act, Capilano University Board members do not receive
remuneration for their services.

No remuneration is paid to any member of the Board of Governors in respect of their service as a governor.

* Chancellor
e David Fung

» President and Vice-Chancellor
« Paul Dangerfield (effective October 2016)
¢ Richard Gale (interim, July-October 2016)

 Members Appointed by Lieutenant Governor in Council
* Nicholas Cartmell
« Connie DeBoer
e Christopher Doll
e Carol Howorth
e Cherian Itty
¢ Soon Kim, Chair
e Cheryl Nex
« Jessie Williams

e Elected Student Representative
¢ Michelle Gervais
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¢ Vacant

Elected Faculty Representatives
¢ Michael Fleming
e Aurelea Mahood

Elected Non-Faculty Representative
* Chris Clarke

SENATE

The Senate is established in conformity with the University Act and is responsible for policies concerning

student evaluation, withdrawal, academic standing, appeals, grading, awards for excellence and curriculum
content. The Board of Governors obtains advice from Senate on a variety of matters. Senate meets monthly
to fulfill its responsibilities.

Senate is composed of 26 voting representatives which includes ten Faculty, five Deans, four Students, two
Staff, the Chancellor, the President, the Academic Vice-President, the University Librarian and one Alumni
Member appointed by the President. In addition there are non-voting members which includes a Board
member, the Registrar, representatives from Faculty, Staff and the Student Union, and from each Faculty
there is an alternate member that becomes a voting member when a voting member of that Faculty is away.

ELECTED MEMBERS (Voting)

Faculty (3 year term)

Faculty of Arts and Sciences

e Paul McMillan

e Sandra Seekins

* Nanci Lucas (alternate)

Faculty of Business and Professional Studies
¢ Debbie Jamison

e Sharka Stuyt

« Jorge Ocegura (alternate)

Faculty of Fine and Applied Arts

e Carol Aitken

* Michael Thoma

« Kim Bothen (alternate)

Faculty of Education, Health and Human Development
« Donald Bentley

» David Kirk

» Sylvia Kind (alternate)

Faculty of Global and Community Studies
e Caroline Depatie

e Stephanie Wells

 Emma Russell (alternate)

Students (1 year term)

¢ Michelle Gervais
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Alysa Huppler-Poliak
Emily Solomon
Vacant

* Support Staff (3 year term)

Darin Feist
Bacel Younan

« APPOINTED MEMBERS (Voting)

Chancellor Dr. David Fung

President Paul Dangerfield (effective October 2016); Dr. Richard Gale (interim, July-October 2016)
Vice-President, Academic and Provost Dr. Richard Gale

Dean of Arts and Sciences Dr. Julia Denholm

Dean of Business and Professional Studies Dr. Halia Valladares Montemayor

Dean of Fine and Applied Arts Jennifer Moore

Dean of Education, Health and Human Development Dr. Brad Martin

Dean of Global and Community Studies Dr. Chris Bottrill

University Librarian Grace Makarewicz

Alumni Member Cheryl Webb

« APPOINTED MEMBERS (Non-Voting)

University Board Member Carol Howarth
Registrar Karen McCredie

Permanent Guests

» CFA Brent Calvert

* MoveUP Vacant

* CSU Sacha Fabry

OFFICE OF DEVELOPMENT & ALUMNI RELATIONS

Capilano University is committed to building life long relationships with alumni, donors and friends of the
University. Your continued involvement in the University is a testament to the quality of the experience
Capilano University offers students and their impact on the communities in which we live. For more information,
please visit www.capilanou.ca/giving-to-cap

Contact

Office of Development & Alumni Relations,
Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5

Irene Chanin

Executive Director, Advancement and Capilano University Foundation
Phone: 604.984.1765

E-mail: irenechanin@capilanou.ca

www.capilanou.ca/giving-to-cap
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President and Vice-Chancellor

Vice-President, Academic and
Provost

Interim Vice-President, Finance
and Administration

Associate Vice-President, Student
Success

Sonia Becker

Program Assistant

Phone: 604.984.4983

Fax: 604.984.1758

E-mail: soniabecker@capilanou.ca

Zoé Campbell

Director, Alumni & Development
Phone: 604.984.1773

E-mail: zoecampbell@capilanou.ca

Erin Bartlett

Senior Development Officer
Phone: 604.983.7507

E-mail: erinbartlett@capilanou.ca

Kari Wharton

Manager, Advancement Services
Phone: 604.984.4946

E-mail: kariwharton@capilanou.ca

Janis Connolly

Alumni Relations Advisor
Phone: 604.990.7968

E-mail: jconnoll@capilanou.ca

Gail Smith

Stewardship Officer

Phone: 604.984.1796

E-mail: gsmith2@capilanou.ca

ADMINISTRATION

Paul Dangerfield, BSc, MBA, PhD Candidate (effective October 2016);

Richard Gale, BA, MFA, PhD (interim, July-October 2016)

Richard Gale, BA, MFA, PhD
Jacqui Stewart, CPA, CGA

Cyndi Banks, BA, MA, PhD
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Academic Deans

Dean of Arts and Sciences, and Julia Denholm BA, MA, PhD

Dean of the Sechelt Campus

Dean of Fine and Applied Arts Jennifer Moore, BA, MFA

Dean of Business and Professional Halia Valladares Montemayor, BBA, MBA
Studies

Dean of Global and Community Chris Bottrill, MSc, BSc, PhD
Studies, and Dean of the Squamish
Campus

Dean of Education, Health and Brad Martin, BA, MA, PhD
Human Development

Student Affairs

Manager Peter Walsh
Bookstore
Manager Brian Ball, BComm

Children's Centre

Manager Sarah Sutherland
Continuing Studies & Executive Education

Director Karmen Blackwood, BA, MBA
Contract Services and Capital Planning

Director Mark Clifford, CPP
Development and Alumni Relations

Exective Director, Advancement Irene Chanin, BA, MA
Director, Alumni & Development Zoé Campbell
Manager, Advancement Services Kari Wharton, BA

Manager, Special Events and Julie Vanderyagt, BA, Adv. Cert A&E
Ceremonies

Facilities

Director Susan Doig, MBA, SCMP

Manager, Facilities Building Jordy Bowen

Systems

Manager, Facilities Building Matt Foley

Services

Manager, Security Graeme Kennedy
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BOSA Centre for Film and Animation
Director Murray Stiller, BA, MA, PhD

Financial Services

Director of Finance Mike Proud, BComm, CGA, CPA
Manager, Accounting Services Marcia Collier, CGA, CPA
Manager, Financial Services Nikta Bayanpour, BSc, CGA
Manager, Budget and Analysis Rosarie Lee

Human Resources

Director, Human Resources Mike Knudson, MBA
Manager, Employee Relations Melissa Nichol, BBA, CHRP
Manager, Human Resources Alex Borthwick

(Staff)

Manager, HR Services (Faculty) Vacant
Institutional Research
Manager Frank DiPuma, BA, MA, MEd, PhD

Centre for International Experience

Director Donna Hooker, MBA
Manager Lana Van Velthuizen
Recruitment Manager Christian Cano

IT Services

Chief Information Officer Stephen O'Connor
Director, IT Architecture Steve Gallagher
Manager, IT Infrastructure Wade Sellers
Manager, IT Client Services Neil Harrington

Manager, Enterprise Applications Vacant

Manager, IT Implementation and  Cristian Toma
Development

Manager, Project Management Susan Bush
Office

Manager, Web & Instructional Tech Teodora Dotzeva

Library

University Librarian Grace Makarewicz, BA, MLS
Marketing and Communications

Director Victoria Miles, BA
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Blueshore Centre for the Performing Arts

Manager Sandra McRae
Associate Managing Director, Fiona Black, BA, BFA
Presenting and Administration

Purchasing

Purchasing Manager Paul Gruber, CPP, CPM

Registrar's Office

Registrar Karen McCredie, BAH, MA

Associate Registrar, Admissions  T. Craig Wright, BA
and Advising

Associate Registrar, Records, Jillian Feist, MBA
Registration and Financial Aid

Associate Registrar, Student Bacel Younan
Reporting and Project
Management

Associate Registrar, Systems and  Shelly Graff, MA
Scheduling

Sportsplex and Department of Athletics and Recreation

Manager Milt Williams
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Student Services

Educational Advice

ACADEMIC ADVISING

Mission Statement: We focus on student success, offering advice on Capilano University programs and
services through a mentoring relationship between student and advisor. We teach students the skills to
make informed decisions related to their educational goals and identify opportunities for personal and
academic growth. As members of the Registrar's Office, we support students in their pursuit of excellence
as they develop their ability to contribute to the greater community through the application of knowledge.

You can expect your advisor to:

» Be accessible to students in-person, by phone or email, and maintain confidentiality
» Provide accurate and knowledgeable information on Capilano programs

« Communicate Capilano policies and procedures and explain university terminology
» Assist with setting and reinforcing realisitc goals

» Refer students to appropriate services on and off campus

» Guide students to the tools to be self-reliant

» Empower students to become self-directed learners and decision-makers

Appointments may be made with an Academic Advisor in the Birch building, room 238 or by calling Advising
at 604.984.4900. Advice is also available by email (see below).

Contact

Academic Advising
Birch building, room 238

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
604.984.4990

E-mail: advising@capilanou.ca

REGISTRAR'S OFFICE

The Registrar’s Office is responsible for student admission, registration and graduation, as well as the
administration of University policies pertaining to those areas. The Office evaluates academic standing,
assesses and records transfer credit from other institutions, and facilitates the articulation process for faculty
and students. The Registrar’'s Office maintains all permanent student records and prepares information
regarding course offerings and exam timetables. The Office responds to requests for course outlines, official
transcripts, casual room bookings, and letters and forms. The Registrar’s Office takes a lead role in the
production of the University calendar.

K. McCREDIE Registrar, BAH (UBC), MA (SFU)
T. C. WRIGHT Associate Registrar. BA (SFU)
S. GRAFF Associate Registrar, MA (Royal Roads)
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J. FEIST Associate Registrar, MBA (Asia Pacific International Institute)
B. YOUNAN Associate Registrar

Contact

Registrar's Office
Birch building, Room 230

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4900

Fax: 604.984.1798

E-mail: admissions@-capilanou.ca
E-mail: registration@capilanou.ca

KEXWUSM-AYAKN (FIRST NATIONS) STUDENT CENTRE

The Centre provides a support network for First Nations students at Capilano University while helping First
Nations culture to flourish in the university community. The Centre is where First Nations students can gather
to study, share, and socialize in a relaxed atmosphere where everyone is welcome. The Centre is located
in Library room 196, on the ground floor next to Capilano Student Union Lounge. The Centre offers:

» Asafe place for students of Aboriginal ancestry (First Nations, Inuit, Métis) to relax and meet new people
» Information and resources relevant to all First Nations

» A study space, a meeting place and a place to eat lunch

» Computers and printer

» Fridge, microwave and sink

» Telephone for local calls

* Notice board for events

* Cultural workshops

* Inresident Elders

First Nations Student Services

The First Nations Student team provides direct services to First Nations students in a variety of ways:
assistance with course selection and registration, information concerning Capilano resources, advisor for
special programs, liaises with First Nations Band education officers and university instructors, consultation
regarding personal and educational matters. The team acts as a resource to the student-based First Nations
Issues Committee. First Nations student services offers assistance to First Nations students attending
Capilano University in North Vancouver, Sechelt and Mount Currie. The Advisor also coordinates advice
provided to the University from its First Nations Advisory Committee, an external advisory group.

Faculty
D. KIRK BSW, MEd (UBC), First Nations Advisor

Support Staff

C.LITTLE First Nations Liaison Officer (North Vancouver)
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Contact

First Nations Student Services Advisor
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.1762

First Nations Liaison Officer
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 Local 3067

Fees and Fee Payment

FEES AND FEE PAYMENT

Fees are under review and subject to change without notice. The most current fee information is available
on the Capilano website at www.capilanou.ca/fees.

Learning Support Services

IT SERVICES

IT Services provides technology and support for Capilano University students. A CapU account is created
when applying to Capilano University, and is used to access computing services such as:

» Student Information Web Service: Register for courses webapps.capilanou.ca/login

e Student Email: @my.capilanou.ca email account webapps.capilanou.ca/student/webmail
* Moodle: Learning Management System webapps.capilanou.ca/moodle

e Computer Labs: Windows or Mac workstations www.capilanou.calit-services

If a password is forgotten, it can be reset at webapps.capilanou.ca/login

IT Services provides technology for student use:

e The Library is equipped with computers for student and drop-in-use and pay-for-printing facilities with
scanners and photocopiers.

» Computer Labs are available in most buildings equipped with computers for student and faculty use,
pay-for-printing facilities and software to support your coursework.

The IT Service Desk is located in LB125 inside the Library. It is the single point of contact for assistance
with IT Services. The IT Service Desk can help to solve technology problems such as login issues with CapU
accounts, wireless access issues or any issues using the available technology (computers, printers,
projectors). The IT Service Desk provides audio-visual loans for cameras, projectors, remotes, and adapters.
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Contact

IT Service Desk

Phone: 604.984.4952

E-mail: itservicedesk@capilanou.ca
Web: www.capilanou.ca/it-services

Twitter: @CapUITS

ACCESSIBILITY SERVICES

General Information

Intake services for students with disabilities are provided in the Office of Accessibility Services (Birch 284).
Admitted students will be referred for classroom and exam accommodations, learning support services and
assistive technology and services support when appropriate.

Contact should be made at least four months prior to classes beginning. This will ensure that equipment
and accommodation needs can be arranged in a timely fashion. Following admission and receipt of current
documentation, a variety of services may be made available for students:

e Accommodation planning

* University orientation

* Registration assistance

» Instructor notifications

» Exam accommodations

» Classroom accommodations

» Alternate format texts

* Interpreting services

e Assistance in accessing equipment and services through the Canada Student Grant (CSG)

For more information and to book an appointment, call Accessibility Services at 604.983.7526.

Faculty
N. ANDERSON BA (Minnesota), MEd School Psychology (UBC)
C. KRAMER BA (UBC), MS (CSUN)

Support Staff

TBA Divisional Departmental Assistant
C.WHITWORTH, BCR (U of C) Accessibility Services Assistant

Contact

Accessibility Services
Counselling and Learning Support Department
Birch building, room 284

Capilano University
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2055 Purcell Way

North Vancouver, B.C. V7J 3H5

Phone: 604.983.7526 for an appointment.
E-mail: access-serv@capilanou.ca

www.capilanou.ca/services/accessibility

LANGUAGE RESOURCE CENTRE

The Language Resource Centre (LRC)(Arbutus 117) is used extensively for language instruction or as a
drop-in facility where students can practise at their own pace the oral-aural dimension of the language they
are studying. The LRC provides students with the opportunity to work individually on a variety of assignments.
Language students can also use the facility to meet informally and work on group projects. The LRC is open
approximately 20 hours a week and is supervised by Language Associates who will be happy to assist
students.

LEARNING SPECIALIST

The office of the Learning Specialist offers the following services to Capilano students who wish to improve
their learning efficiency:

1. Scheduled study skills workshops on topics such as Time Management, Lecture Notetaking, Textbook
Reading, Exam Preparation/Exam Writing, and Giving Oral Presentations.

2. Atthe request of faculty, course-specific, study skills workshops.

3. Introduction to University Success Strategies (USS 100), is a three credit course that will help students
adopt attitudes and methods that promote student success.

4. Individual assistance to students with specific academic concerns and difficulties.

5. Support to students with documented learning disabilities in the form of individual learning strategies
instruction.

6. Assist students with Attention Deficit Disorder with organization, time management and self-regulation.

Contact

For more information on the services offered by the Learning Specialist, or to make an appointment, please
contact the appropriate campus:

North Vancouver Campus

Alison Parry
Learning Specialist
Counselling and Learning Support Department
Birch building, room 267
Phone: 604.984.1744

Squamish Campus

Currently, Learning Specialist services for Squamish campus students are accessed through the North
Vancouver campus.

Phone: 604.885.9310 (local)
E-mail: aparry@capilanou.ca
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Sunshine Coast Campus

Currently, Learning Specialist services for the Sunshine Coast campus students are accessed through the
North Vancouver campus.

Phone: 604.885.9310 (local)
E-mail: aparry@capilanou.ca

LIBRARY

Collections

Through the library website, students can access resources such as books, ebooks, journal articles, and
streaming videos and music. The library also has a collection of DVDs, magazines, newspapers, and music
CDs.

Research Assistance and Instruction

Librarians offer one-on-one research consultations with students and faculty in person, by phone, by email,
and by virtual chat. See Ask a Librarian for details. Librarians also work to integrate information literacy skills
into curriculum at the course and program level. They are available to teach workshops to students as part
of any course, from beginner to advanced level. Subject guides to resources are available online. The Library
website has the most comprehensive coverage of Capilano University Library resources and services.

Borrower Services

Students are required to present current Capilano University ID to borrow library materials. For loan periods
and other policies see Borrowing Guidelines.

Note

Late fees are charged on overdue library reserve materials. Please note the due date on each item
borrowed and return materials on time.

Squamish and Sunshine Coast Campuses

Sunshine Coast and Squamish students have full access to the main Library collection through the online
catalogue and inter-campus lending, as well as full-text article databases and web resources. A regional
student library guide is available. At the Sunshine Coast campus, the Learning Commons, a group/individual
study area with computer workstations and student printing is open Monday to Friday. Librarians are also
available to visit all of our regional campuses to teach research skills workshops for students.

University Librarian

G. MAKAREWICZ BA (USask), MLS (UBC)
Faculty

T. ALEKSON BA, MLIS (UBC)

K. HALL BA, MLS (UBC)

J. HALLMAN BA, MA (SFU), MLIS (UBC)
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M. KEMPTHORNE BA, MLIS (UBC)

K. MINKUS BA (Ottawa), MLIS (UBC), MA (SFU)
G.VILLAVICENCIO BA (SFU), MLS (U of A)

S.WONG BA, MLIS (UBC)

Staff

H. BOURNE

D. COTTRELL
L. ELLAN

G. GREENLY
M. HAAVISTO
J. HODGSON
E. LIVINGSTONE
D. SAMBORSKI
J. SIEMENS

R. SIEMENS

D. SWIGART
M.YU

Contact

Capilano University Library

Capilano University

2055 Purcell Way

North Vancouver, B.C. V7J 3H5
Phone: 604.984.4944

www.capilanou.ca/services/library

MATHEMATICS LEARNING CENTRE

The Math Learning Centre (MLC), located in the Birch Building (Birch 289), provides individual assistance
with mathematical or statistical problems related to any course at the University. The MLC is staffed by
faculty from the Department of Mathematics and Statistics. The instructor schedule is posted outside the
MLC and on the MLC website.

The MLC has two large study areas: one room where students may work in groups and another room for
silent, independent study. In addition, there is a video/computer room equipped with computer stations, a
printer and a video station where students may view videos on topics in calculus, precalculus, algebra and
statistics. A library of mathematical and statistical reference texts is available for students to use in the MLC
or to borrow for a period of time.

WRITING CENTRE

All students registered at the University are welcome to visit the Writing Centre (Fir 402) for individual help
with their writing assignments or writing difficulties. The Centre aims to help students of all levels develop
as writers.
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In addition to help from instructors, the Centre also offers a wide variety of free handouts; a website
(www.capilanou.ca/writing-centre) with links to writing resources and an "Ask an Instructor" online service;
a regular schedule of workshops; an extensive reference book collection; a computer lab with 21 PCs, a
laser printer, and an appealing, quiet workspace.

The Writing Centre is staffed by English faculty. Daily hours of operation are posted outside the door of the
Centre and on the Writing Centre website at www.capilanou.ca/writing-centre.

Financial Support

FINANCIAL AID AND AWARDS

Financial Aid and Awards is committed to supporting students and assisting them in formulating a plan to
finance their education while increasing their financial literacy. Our advisors provide students with support
in the areas of awards, government student loans, other government-funded programs and student lines of
credit, as well as facilitate access to external awards and provide support in budgeting for their education.

Scholarships, Bursaries, and Awards

The Scholarships, Bursaries, and Awards Guide contains a comprehensive listing of the awards administered
by the University, and includes details about award-specific eligibility criteria and how to apply. The Guide
is available at www.capilanou.ca/Awards-Guide.

Future Students

e Avariety of entrance awards are available for new students, including full tuition scholarships that are
renewable for up to 4 years of study.

» Information on applications and deadlines is available at www.capilanou.ca/entrance-awards.

Current Students

» A wide range of scholarships, bursaries, and awards are available for current students, including
scholarships that recognize academic achievement and bursaries that support financial need.

» Information on applications and deadlines is available at www.capilanou.ca/capilano-awards.

Workshops, Seminars, Information Sessions

» Topics include financing your education, budgeting, money management, understanding student loans
and student loan repayment, and applying for awards.

* Multiple sessions are offered each term; the current schedule is available at
www.capilanou.calfinancial-aid/Events.

Confidential Student Financial Advising

* Pre-booked appointments and drop-in sessions are available.
» Information on these options is available at www.capilanou.ca/financial-aid.
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Canadian Student Loans and Grants

» StudentAid BC full-time and part-time student financial assistance programs.
» Out-of-province student financial assistance programs.

e Adult Upgrading Grants (AUG).

» Learning Disability Assessment Bursary.

» Student Lines of Credit.

U.S. Student Loans, Deferment, and Benefits

* \Veterans Affairs Benefits.
* Private U.S. loans.
» Deferment status for prior U.S. Direct Loans.

Contact

Registrar's Office
Birch building, Room 230

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4900

Fax: 604.984.1798

E-mail: finaid@capilanou.ca
www.capilanou.ca/financial-aid

Alternative Learning Formats

ONLINE PROGRAMS

Attend a course at anytime, from anywhere. Whether you are working full time, travelling for your business,
or prefer to learn at home, there is nothing more convenient than online learning.

For more information, see webapps.capilanou.ca/moodle.

CO-OPERATIVE EDUCATION

Co-operative education integrates a period of the classroom learning with periods of work experience to
enable students to apply their knowledge and skills. Students alternate periods of full-time study with periods
of paid and unpaid employment in business, industry, government and non- profit organizations. The goal
is to develop high caliber graduates, better able to assume productive jobs.

Employers may use co-op students to assist in building a work force that meets the short term needs of
their organization. Students can undertake special projects and provide relief for permanent staff who may
be undertaking other tasks. In the longer term, employers have a cost effective means of evaluating potential
future employees.
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Co-op education also helps the university to develop contracts with the business community in general, as
well as receive immediate feedback on the quality of relevance of our program and the quality of our students.

Obtain valuable hands-on experience. The co-op experience provides students with a superior, well-rounded
education enriched by the practical application of their skills.

Capilano University offers the following cooperative education program:

e Tourism Management

PRACTICUM AND SHORT-TERM WORK EXPERIENCE

Several programs include a practicum or a short period of work placement as part of their program
requirements.

Programs offering a practicum or short-term work opportunity include:

» Accounting Assistant

« Alternative Career Training

» Applied Behaviour Analysis

« Arts and Entertainment Management

» Business Programs (School of Business)
* Communication Studies

e Costuming for Stage and Screen

» Early Childhood Care and Education

» Education and Employment Access

» Education Assistant

* Healthcare Assistant

» Indigenous Independent Digital Filmmaking
* Legal Administrative Assistant

* Legal Studies/Paralegal

* Music Therapy

* North American Business Management
* Outdoor Recreation Management

* Rehabilitation Assistant

» Technical Theatre

» Tourism Management for International Students
» Visual Communication

* Wilderness Leadership
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Personal Support Services

COUNSELLING

General Information

The counsellors at Capilano are professionals trained to provide a variety of counselling services designed
to promote and support students’ academic success, identification and achievement of appropriate career
goals, and personal growth.

At present, Counselling Services offer the following services to Capilano students:

Student Success Counselling helps students explore issues related to academic success such as time
management, goal setting, motivation, procrastination and stress management. Students are advised to
consult with a counsellor when experiencing academic difficulty.

Career Counselling offers help to students who are having trouble deciding on a career, who perhaps feel
unsure, confused, or lacking motivation. Counselling and assessment can help students make realistic
career plans based on their interests, abilities and values. Students can also use Career Cruising, an online
self-directed program to explore career choices.

Personal Counselling is available to help students who are experiencing personal difficulties which affect
their ability to succeed in post-secondary studies. Counsellors can help students to clarify issues, overcome
obstacles and find effective ways of dealing with their problems. Counsellors can also refer students to
community agencies for further assistance.

Workshops and Outreach Programs designed to help students succeed are offered throughout the term in
such areas as career exploration, goal-setting, test anxiety, procrastination, stress management, self-esteem,
assertion training and anger management.

USS 100, Introduction to University Success Strategies, is a three credit course that teaches students the
academic and personal skills necessary to succeed at university.

Counselling is confidential. No information gathered in counselling sessions is released unless authorized
by the student or required by law.

Faculty

M. FEIST MEd (UBC)

K.LAM MSW (Washington U), PhD (U of Minnesota)
K. PEARDON BA (U of Regina), MEd (UBC)

J. ROSS BA (UBC), MA (Adler)

J. SMITH BA (Concordia), BEd (UBC), MA (Adler)

S. SOHI MA (UBC)

S.WALLSTER BA (Carroll), MEd (Montana State U)

Support Staff

G. JENKINS Divisional Departmental Assistant
M. ENG Receptionist
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Contact

North Vancouver Campus

Counselling Services
Counselling and Learning Support Department
Birch building, room 267

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.1744

E-mail: counselling@capilanou.ca

The Department is open Monday through Friday. Drop-in counselling is also available to accommodate
students in crisis or emergency situations, or for short consultations. Summer and holiday hours may vary.

Squamish Campus

To access services, please contact North Vancouver Campus

Phone: 604.984.1744
E-mail: counselling@capilanou.ca

Sunshine Coast Campus
Phone: 604.885.9310

CHILD CARE

Capilano University offers full-time child care for infants, toddlers and three to five year olds at the Children's
Centre on the North Vancouver campus. Some part-time spaces are also available. Child care spaces are
first offered to children of Capilano University students, then children of employees. Children of community
members may be admitted if space is available. The Centre provides a balance of activities that help children
to progress in their social, emotional, physical and cognitive development. Through collaboration with parents
the Centre is able to develop a quality child care community that respects and values the uniqueness and
contribution of all children and families.

Groups are small and program activities are planned so that children can successfully meet challenges and
learn positive ways of interacting with one another. Clear and reasonable limits are set to ensure the safety
of each child, the protection of personal rights and protection of property. The daily program includes a

regular schedule of indoor and outdoor play, bathroom routines, snack and lunch, rest time and group times.

Because the Centre is located on the beautiful North Vancouver campus of Capilano University, occasional
group walks are planned. In addition, the Centre benefits from the services and facilities of the university
including availability of campus health services, campus security, emergency preparedness, and facilities
maintenance.

The Centre works closely with the Early Childhood Care and Education department. Students in the Early
Childhood Care and Education (ECCE) program at the University are learning to be teachers in child care
and other pre-school centres. Because practical experience is an essential part of their education, ECCE
students observe and participate in Centre activities to learn how classroom techniques apply to a quality
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child care program. A limited number of students participate as student assistants for an extended period,
working with the staff to provide a program children will enjoy. All student activities are carefully supervised
by the staff of the Centre and ECCE instructors, and the needs of the children are always given first
consideration.

The Centre is open weekdays except statutory holidays.
Provincial Child Care subsidies are available through the Ministry of Children and Family Development.

Applications for childcare are available at the Children's Centre.

Contact

Capilano University

2055 Purcell Way

North Vancouver, B.C. V7J 3H5
Phone: 604.984.4950

CONFLICT RESOLUTION ADVISOR

KEIRON SIMONS BA, LLB

The primary work of the Conflict Resolution Advisor is to assist campus members to confidentially and
informally resolve disputes, including difficult interpersonal situations and harassment issues. This work can
include discussing effective responses, facilitating communication between the concerned individuals through
coaching, mediation or chairing group meetings, or helping complainants initiate a formal complaint under
the University Harassment Policy (see Policies and Procedures in this Calendar). All conversations are
confidential and the Advisor will not take any action unless you request it (or if it is legally required).

The advisor also offers presentations and workshops at all campuses on effective communication, resolving
conflicts positively, difficult conversations and on harassment, discrimination, and bullying. The advisor and
his resource library are available to all student researchers with questions about harassment, conflict
resolution and related topics.

See capilanou.ca/Conflict-Resolution-Advisor.html for details on this service, links, resources and FAQs.

Contact

Conflict Resolution Advisor
Birch building, room 270a

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5

Phone: 604.983.7547

Website: capilanou.ca/Conflict-Resolution-Advisor.html

Appointments may be arranged by calling 604.983.7547

SECURITY

Capilano University's Campus Security team is committed to providing a safe and secure campus experience
for all students, instructors, staff members and visitors. Through our partnerships with key service providers,
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emergency responders, and stakeholders, we are prepared to respond in the event of an emergency or
security risk.

Contact

Campus Security
Arbutus building, room 017 (beside the CapCard Centre)

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5

Phone: 604.984.1763

E-mail: guards@capilanou.ca
capilanou.ca/safety-security/

FIRST AID

Campus security provides first aid services 24/7/365. Security guards are all certified in Occupational First
Aid Level 2. All first aid care is handed over to BC Ambulance or Fire crews as they arrive on scene. Please
note, all first aid incidents are documented.

Contact

Campus Safety and Security
Arbutus building, 017 (beside the CapCard Centre)
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.1763
E-mail: guards@capilanou.ca
www.capilanou.ca/safety-security/

SAFE WALK

The SafeWalk program ensures all Capilano University students, employees and guests safely arrive at
their on-campus destination. Campus Security provides this free, 24-hour service for anyone who wishes
to have some extra company on their walk to and from any North Vancouver campus destination.

Contact

Campus Safety and Security
Arbutus building, 017 (beside the CapCard Centre)
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.1763
E-mail: guards@capilanou.ca
www.capilanou.ca/safety-security/
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HEALTH SERVICES

General medical services are available to students at no charge on Tuesdays and Thursdays during the
spring and fall terms. Appointments may be made through the receptionist.

Contact

Health Services
Birch building, room 249

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4964

Career Planning Information

CAREER SERVICES

General Information

Career Services provides up-to-date career success preparation and job search services for all students
and alumni, whether looking for a full-time career, part-time employment, or volunteer work. Students may
access services through scheduled appointments, drop-in appointments or electronically via the website.
All services are available to alumni at no charge. For more information, please see
www.capilanou.ca/career-services

General Services include:

* General resource for career and employment-related questions
» Explore and identify your skill strengths

* Learn about the meaning of your skills to your career direction
» Getinsight into the world of job markets

* Understand employer expectations

» Resume/cover letter development

* Interview preparation and portfolio development

e LinkedIn profile development

» Job search strategies

« Daily online (full-time, part-time, and volunteer) job listings

* Practicum, co-op and internship support

» Develop skills for workplace success/career advancement

» Dedicated computers for job search exploration

» Educational Application document guidance

Contact

Career Services
Birch building, room 270 (All Faculties except Business and Professional Studies)
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Cedar building, room 338 (Faculty of Business and Professional Studies)
Career Services Assistant

Phone: 604.984.4965

E-mail; careerservices@capilanou.ca

CAREER RESOURCE CENTRE

The Career Resource Centre has computers that allow students to find career and occupational information
on the Internet and provides a quiet workspace to work on your career management and job search skills.

Contact

The Career Resource Centre
Birch building, room 267

Capilano University
2055 Purcell Way
North Vancouver, B.C.
V7J 3H5
Phone: 604.984.4965
E-mail: careerservices@capilanou.ca

STUDENT VISA REFERRAL

Students at Capilano University on a student visa are referred to the Centre for International Experience in
the Library building for information regarding working in Canada.

Campus Activities

ATHLETICS AND RECREATION

Athletics

Capilano University is a full member of the Pacific Western Athletic Association (PACWEST), which is the
governing body for all intercollegiate athletics in the province. Provincial championships are determined
annually, with winners advancing to national finals. This provides our University’s highly skilled student
athletes an opportunity to meet with and compete against the best college and university athletes in Canada.

Our Capilano University Blues teams compete in soccer, basketball and volleyball both for men and women.
Each year, our many exceptional athletes, working with the experienced Blues coaching staff and managers,
have combined to produce both provincial and national championship teams. Capilano University is proud
of the accomplishments of its student athletes and of its growing reputation for athletic excellence. For
athletes seeking information about their sport status, call the Manager, Milt Williams, at 604.983.7532 or
visit our website at athletics.capilanou.ca
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Campus Recreation

The department offers an expanding intramural program, utilizing the University’s Sportsplex facility and the
Weight Training Centre, together with recreation and fithess programs, which are available during the day
and evenings in the fall and spring terms. Some examples of the scheduled activities are: basketball, indoor
soccer, yoga, badminton, table tennis, karate, weight training, clubs and many more.

The Sportsplex is located in the south east corner of the south campus parking lot across from Birch building.
To find out more about the program offered or to start your own activity club please check our website at
www.capilanou.ca/campus-rec

Sportsplex and Fitness Centre

The Sportsplex is one of the finest sport and recreation facilities in the province. It houses intramural programs,
athletics, gymnasium-based programs, extension courses in sports and recreation, as well as general activity
drop-in programs for those requiring scheduling flexibility. Each of these programs offers a variety of activities
which will satisfy the recreational needs of the student body.

Facilities include a 14,500 sq. ft. gymnasium with seating capacity for 1,600, suitable for basketball, volleyball,

badminton, indoor soccer, wrestling, martial arts and many other activities; a 2,400 sq. ft. aerobics gym;
weight and fitness centre; and dressing rooms. Services such as locker rentals and equipment loans are

available.

Current hours of operation are listed on the Campus Recreation website.

Administration

Milt WILLIAMS

Support Staff

BPE (UBC), Manager, Athletics and Recreation

E. WRIGHT Athletics and Recreation Officer

C. RAESIDE Athletics Events and Sport Development Officer
M. MORRISON Attendant

R. OLYNYK Department Assistant

D. OPPERMANN Senior Attendant

J. RYAN Attendant

T. SMITH Evening Attendant

Coaching Staff

E. DENGUESSI Men's Volleyball Head Coach

P. DAILLY Men's Soccer Head Coach

D. KINDEL Women's Soccer Head Coach

R. SADAGHIANI Women's Basketball Head Coach
C. KANNEMEYER Men's Basketball Head Coach
C.WOHLFORD Women's Volleyball Coach
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Contact

Sportsplex Office
Sportsplex building, room 114

Capilano University

2055 Purcell Way

North Vancouver, B.C. V7J 3H5
Phone: 604.984.4977

Gym Schedule and Game Times

Phone: 604.984.1737
Fax: 604.984.1736

Intramurals, Recreational Programming

Athletics & Recreation Office
Phone: 604.986.1911 ext. 3404

STUDENTS’ SOCIETY

The Capilano Students' Union (CSU) is a democratic autonomous organization dedicated to advancing the
interests of students by working to achieve a system of post-secondary education which is accessible to all.
Membership in the student society commences at registration and includes both part-time and full-time
students. The society works to protect the rights of students and to advocate wherever decision making
affects the quality of life for students at Capilano University. For example, the society appoints student
representatives to university committees to ensure that student perspectives are a part of the University's
decision making processes. The society also organizes social, political and cultural events and provides a
variety of low-cost services to members.

The CSU's Board of Directors coordinate the campaigns, services, and activities of the society. Elections
for all vacant or expiring positions on the board are held in the Spring term. Students interested in getting
involved with their students' society are invited to drop by the Services Desk in the Library building or stop
by the Administration office in the Maple building for an orientation. Students who wish to be involved in the
campus community can join committees, participate in planning campaigns and events or relax and socialize
in the student lounges.

Several valuable services are provided by the society such as the U-Pass BC, CSU Health & Dental Plan,
tutor & housing registry, and more. The CSU Used Book Sale allows students to buy and sell used textbooks
and save significantly on their textbook expenses. Students are encouraged to get their free copy of the
Capilano Students' Union Handbook and Day Planner, which serves as a guide to the many resources the
CSU has to offer. Further information may also be obtained by visiting the CSU's website at www.csu.bc.ca

Office Hours Monday to Thursday 9:30 a.m. to 4:30 p.m. Friday 9:30 a.m. to 3:00 p.m. Hours subject to
change during the Summer semester.

Contact

CSU Services Desk - Library building, room 195

CSU Administration Office - Maple building, room 121
Capilano University

2055 Purcell Way

North Vancouver, B.C. V7J 3H5

Phone: 604.984.4969
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SUSTAINABILITY

Capilano University manages its use of energy, water, land and materials to reduce its environmental impact
on the planet; achievements to date include reducing climate emissions, paper consumption and landfill
waste by more than 50%.

CapUWorks, the flagship, student lead program employs 5 to 7 Student Organizers annually. Organizers
engage their peers, employees and non-profit organizations to take action for a more sustainable planet,
stronger society and a more sustainable campus.

CapU Works also supports Earth Works, a faculty lead co-curricular lecture series, open to the general
public, that hosts current authors, film-makers, and sustainability experts to enable individual environmental
action and develop global citizens and sustainability leaders.

Contact

Sustainability
Facilities Building, room 113
Capilano University

2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.1911 ext. 3471
E-mail: sustainability@capilanou.ca
capilanou.ca/sustainability/

Campus Publications

STUDENT NEWSPAPER

The Capilano Courier is Capilano University's student publication published 24 times throughout the fall and
spring semesters. The courier works to cover stories important to students on and off campus.The Courier
is run by an independent staff of students, autonomous from the student society and University administration.

Since the Courier is written, organized, and laid out on campus, there is always a need for help. Students
are encouraged to take part in news and feature writing, reporting, editing, layout, photography, artwork,
desktop publishing, graphic design and advertising.

The Courier welcomes input from the entire University community. Classified ads (which are free to students,
staff, and faculty), letters, and other contributions can be submitted to their offices in room 122, Maple
building.

Contact

Capilano Courier Newspaper
Maple building, room 122

Capilano University
2055 Purcell Way
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North Vancouver, B.C.V7J 3H5
Phone: 604.984.4949
Fax: 604.984.1787

General Campus Services

BOOKSTORE

Located in the southwest corner of the Birch building, the Bookstore offers new and used texts, stationery,
clothing, software and sundry items.

A current textbook list is available online where you can purchase books and have them delivered. Go to:
www.capilanou.ca/bookstore then navigate to the Buy Books Online link. In addition, information on the
Bookstore’s hours of operation, services and sales and promotions can be found here.

The Bookstore also pays cash for used textbooks several times per year. The website will have the times
and dates for upcoming buy backs, as well as information on how much you may get for your book.

The Bookstore accepts cash, Visa, MasterCard, Interac and cheques with proper ID.

CAPCARD (STUDENT PHOTO ID)

The CapCard is your official student photo identification, Library card, and Door Access card. All new students
need to obtain the CapCard after completing the registration process. This card is valid for as long as you
are a student at Capilano University; it does not expire. As a Library card, it allows you to borrow material
and access online databases, journals, ebooks, and streaming music and videos. Detailed information can
be found on the University’s CapCard Centre website.

FOOD AND BEVERAGE SERVICE

At the North Vancouver campus, all food and beverage services including snack and hot drink vending and
catering services are managed by the University's contracted supplier Chartwells

The Capilano University Food & Beverage Service website has details about locations, hours of service,
weekly menu offerings, seasonal events, catering or to provide feedback on your campus dining experience.

LOST AND FOUND

Report lost or retrieve found items at the Campus Security Office. We welcome your suggestions on how
we can improve our lost and found services. Let us know at: guards@capilanou.ca

Contact

Campus Safety and Security
Arbutus building, 017 (beside the CapCard Centre)
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.1763
E-mail: guards@capilanou.ca
www.capilanou.ca/services/safety-security/lL ost-and-Found

57 rev.2016-08-22T110018-0700


http://www.capilanou.ca/bookstore/
http://www.capilanou.ca/services/capcard-centre/
http://dineoncampus.ca/capilano
https://www.capilanou.ca/Food---Beverage-Service/
mailto:guards@capilanou.ca
mailto:guards@capilanou.ca
https://www.capilanou.ca/services/safety-security/Lost-and-Found/

PARKING

Pay parking is in effect at all times, 24 hours a day, 7 days a week, 365 days a year.

Pay parking applies to all parking spaces at the North Vancouver Campus including all those on University
roadways. All parking areas are constantly patrolled to ensure compliance with the University's payment
and parking requirements.

The administration and operation of pay parking including permit sales, equipment, parking violation notices,
courtesy notices and towing is provided by a contracted commercial service provider

Parking at the North Vancouver Campus is on a first-come-first-served basis.

Detailed information including current rates, payment methods, carpooling, application forms, and the parking
map can be found on the Capilano University Parking, Carpool & Transit website.

U-PASS BC (COMPASS CARD)

U-Pass BC is a universal student transit program that provides all eligible Capilano University students with
an affordable and sustainable transportation program. The Compass Card is a reloadable fare card that
works everywhere in Metro Vancouver. U-Pass BC is offered in partnership with the Capilano Students'
Union (CSU), TransLink and the Province of British Columbia. The program is mandatory for all CSU
members enrolled in 3 or more credits at Capilano University for courses in Metro Vancouver and the cost
is automatically added to fees upon registration.

Detailed information including how to obtain and activate the Compass Card, use of the card, replacement
due to loss, eligibility, troubleshooting, and exemptions can be found on our U-Pass BC website. Additional
information is available through TransLink.
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International Education

International Students

GENERAL INFORMATION

The community at Capilano University includes over 8200 students of which nearly 1150 are international
students from over 74 countries around the world.

Capilano is a teaching institution rather than a research institution. This means the focus is on students and
learning. Graduates of our programs are competitive in the job market because they emphasize real-world
relevance.

Capilano University provides a wide variety of educational programs including: (1) post baccalaureate and
graduate diplomas (2) four-year degrees, (3) courses in Arts and Sciences for Associate Degrees and
university transfer, (4) diplomas and certificates in Career and Cohort areas, (5) English for Academic
Purposes (EAP) (6) EAP combined with credit courses in Arts and Sciences or Business, and (7) Early
Childhood and Education and Business Administration Pathway programs. Our graduates may choose
further studies or entry to the workforce. Either way, their success is the real proof of Capilano quality. We
are also recognized by the BC Education Quality Assurance program and we are the first Canadian University
to be accredited by the North West Commission on Colleges and Universities (NWCCU).

For more information please see www.capilanou.ca/international

GENERAL ADMISSION REQUIREMENTS

All international applicants must meet the admission requirements of the intended programs of study,
including the English language requirement. Most academic programs require the equivalent of secondary
school graduation (Grade12) in British Columbia. For those students whose first language is not English,
Capilano University offers English for Academic Purposes (EAP) levels and combined EAP/Academic
pathways.

ADMISSION REQUIREMENTS FOR SPECIFIC PROGRAM AREAS

To apply for English for Academic Purposes

Applicants must have a basic knowledge of the English language and must have completed the equivalent
of secondary school graduation in British Columbia (Grade 12). Level placement is possible for students
who have overall IELTS scores from 4.5 (no band under 4) through to IELTS 6.0 (no band under 5.5).

To Apply for Arts and Sciences and Degree Programs

Applicants must: (1) have a minimum of two academic courses at a senior high school level or equivalent,
(2) have the required prerequisite courses, and (3) meet the English language requirements, which can be
met in one of the following ways:

» Official Internet based TOEFL (iBT) score of 83 (Capilano University code is 0505).
» Official paper-based TOEFL (PBT) score of 560.

» Academic IELTS score of 6.5 overall with no score less than 6.0.

e CAEL score of 70.
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ELA (from VCC) with a score of 145.
PTE score of 56.
6 transferable credits of post-secondary English at the 100 level or higher.

English 12 with a final mark of C+ including provincial exam results and two years of full-time secondary
school in Canada.

Advanced Placement English Language/Composition or English Literature/Composition with a minimum
mark of 4.

International Baccalaureate English Language A Higher Level with minimum mark of 5.
Language Proficiency Index (LPI) level 4 with an essay score of 26 or higher.

4 years of full-time study in English in Canada at high school or post-secondary institution, or in a country
other than Canada where English is the principal language.

Completion of Capilano University’'s EAP 100 and 101 with a final grade of B+ (77%) in each course.

Four or more years at an eligible international high school that uses English as the language of instruction
but operates in a country where the primary language is not English.

Graduate from a recognized degree program at an accredited university at which English is the primary
language of instruction in a country where English is the principal language.

To Apply for Career or Limited Enrolment (Cohort) Programs

Applicants must: (1) have received departmental acceptance, and (2) meet the English language requirements,
which can be met in one of the following ways:

Official Internet based TOEFL (iBT) score of 83 (Capilano University code is 0505).
Official paper-based TOEFL (PBT) score of 560.

Academic IELTS score of 6.5 overall with no score less than 6.0.

CAEL score of 70.

ELA score of 145.

PTE score of 56.

6 transferable credits of post-secondary English at the 100 level or higher.

English 12 with a final mark of C+ including provincial exam results and two years of full-time secondary
school in Canada.

Advanced Placement English Language/Composition or English Literature/Composition with a minimum
mark of 4.

International Baccalaureate English Language A Higher Level with minimum mark of 5.
Language Proficiency Index (LPI) level 4 with an essay score of 26 or higher.

4 years of full-time study in English in Canada at high school or post-secondary institution, or in a country
other than Canada where English is the principal language.

Completion of Capilano University’'s EAP 100 and 101 with a final grade of B+ (77%) in each course.

Four or more years at an eligible international high school that uses English as the language of instruction
but operates in a country where the primary language is not English.

Graduate from a recognized degree program at an accredited university at which English is the primary
language of instruction in a country where English is the principal language.

INTERNATIONAL STUDENT APPLICATION PROCESS

1.

Review the admission criteria for your program

All program applicants are required to:
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« Have equivalency to BC High school graduation
* Meet the English language proficiency requirement

Certain programs also have additional requirements such as interviews, portfolios, special testing, or
auditions. Refer to the individual program sections in the Capilano University Calendar for specific
details.

Apply

Apply online at www.capilanou.ca/admission or complete a paper application from our International
Viewbook.

Application deadline dates:

« 31 May 31 for fall (September)

« 15 September for spring (January)

e 31 January for summer (May)

* |t is not necessary to wait until the deadlines. Early applications are encouraged as many programs

fill even before application deadlines and some programs admit students year round for the coming
intakes.

Pay the non-refundable application fee of $135 CAD
Submit documents
a. Submit unofficial documents

e Students can be conditionally admitted based on unofficial documents. Scanned documents
can be sent via email to inted@capilanou.ca

b. Submit official documents

e Original documents must be received by the Centre for International Experience 30 days prior
to the start of your program:

» Official transcripts and official proof of graduation (stamped and signed by your school), with
certified English translation for all secondary and postsecondary institutions attended.

» English proficiency test score sent directly from the testing agency.
» Proof of English language proficiency is not required for applications to the EAP program.

» Irreplaceable documents submitted will be returned to the student upon request after
admission to the university.

Capilano University acknowledges your application
You will be assigned a student number and a Capilano WebMail email address. Please check your

Capilano WebMail account often for admission updates. You may also check your application status
online (MyCAP) using this student number at www.capilanou.ca/current/

If your application is incomplete, you will be advised of outstanding document requirements if applicable.
Provide these outstanding documents or complete testing as soon as possible to ensure that your
application is evaluated for admission.

Capilano University makes an offer

Upon successful completion of admission requirements and selection, you will receive an offer of
admission via email and mail.

Pay your tuition deposit to accept the offer of admission
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10.

Pay your tuition deposit of $5,000.00 CAD to accept the offer of admission and receive your immigration
letter.

This deposit is only required for your first semester at Capilano University and will enable you to register
for courses in priority sequence. The tuition deposit amount will be deducted from your first semester
tuition fees. Payments may be made either online, by mail or in person by cash, money order, bank
wire transfer, Visa, MasterCard, American Express or debit card. For more information, please visit:
Payment Options

Payment can be made by bank wire transfer to:

Capilano University

Royal Bank of Canada

1789 Lonsdale Avenue

North Vancouver, B.C. V7M 2J6
Institution #003

Transit #04000

Account #1069145

SWIFT CODE: ROYCCAT2

*Please include your name and student number in the information box.

Apply for your Study Permit

As an international student you must apply for a Study Permit from Citizenship and Immigration Canada
CIC) . You must submit the letter of admission from Capilano University and the immigration letter to
apply for a Study Permit.

Follow course registration instructions

You will receive important information regarding registration with your letter of admission and via your
Capilano WebMail account. Follow these instructions to register for courses online. If you have questions
about your application, please contact the Centre for International Experience by Email:
inted@capilanou.ca or phone 604.990.7914.

Prepare for your first semester!

Prepare for your first semester at Capilano University by visiting the Centre for International Experience
website to register for International Student Orientation, request a mentor and check out options for
housing in our beautiful city.

INTERNATIONAL STUDENT FEES

Please see the Fees and Fee Payment section of the website.

To be considered a full time, an international student is required to be enrolled in a full-time program of
study, which generally means 9-15 credits per semester (3-5 courses or an EAP course). Exceptions will
be made for students who are in the final semester of their program and require fewer courses for completion.

If an international student’s status changes to that of a Permanent Resident on or after the first day of classes
in a semester, the change in tuition fees will occur in the following semester. Students are advised to provide
official documentation of the status change from Citizenship and Immigration Canada.
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Capilano University reserves the right to change fees and policies without notice.

MEDICAL INSURANCE

Mandatory Health Insurance

Mandatory medical insurance is a condition of being a student at Capilano University. Quick Reference
Sheet for Health & Dental Plans can be found under Health Insurance.

Basic Medical Insurance

The province of British Columbia requires all residents, including temporary residents on Study Permit, to
purchase BC Medical Service Plan (BC MSP) coverage.

All residents of British Columbia are required by law to enrol with the Medical Services Plan (MSP) health
insurance. 'Resident’ is defined as a person who stays in BC longer than six months. Therefore, all
international students who stay in BC for longer than six months must enrol in MSP. There is a waiting period
of three months before students can be enrolled, but we advise students to apply as soon as they arrive in
British Columbia to ensure their application will be processed in a timely fashion. Applications can be obtained
from the Centre for International Experience, and must be mailed with a copy of a Study Permit to support
the application.

There is a 3 month waiting period for BC MSP. During this period, students are required to purchase private
interim coverage provided by Guard.Me. The cost of this plan is $2.00 per day for a minimum of 90 days.

Extended Health and Dental

The Extended Health and Dental insurance plan is organized by the Capilano Student Union (CSU) per
referendum. The Student Union has created opportunities for part time students and students who will study
at the Sechelt or Squamish campuses with an opportunity to opt into this plan. See the CSU for more
information or check www.studentcare.ca/

SATISFACTORY ACADEMIC ACHIEVEMENT

All students who enrol at Capilano University are expected to maintain acceptable standards of academic
performance. Students should refer to the section in this Calendar which explains Capilano University’s
guidelines for acceptable performance. Should an international student begin to fall below the acceptable
performance standards, s/he will receive prior warning and should meet with academic advising services.
If the student continues to be unable to maintain acceptable standards of academic performance, s/he will
be placed on probation and may, if the situation persists, be required to withdraw from the program. Please
view: Policies & Procedures.

INTERNATIONAL EXPERIENCE & SERVICES

Capilano University is committed to building an international community on campus by welcoming international
students to Capilano University and encouraging all students to engage in the study abroad experience.
Capilano University strives to ensure that all international students are well received and have a positive
and successful educational experience.

Centre for International Experience (Library building, Room 127) (E-mail: inted@capilanou.ca)

» The Centre for International Experience is dedicated to providing special services to international students
at Capilano University and all students wishing to study abroad. A wide range of services is offered at
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the Centre for International Experience including recruitment, advising, admissions, study abroad, student
leadership, mentorship and engagement opportunities; guidance is offered with regards to medical
insurance, on and off campus work permits, study permit renewal and more.

» The International Student Admissions Advisors (Library building) review and process applications, support
international students with registration and other universities services; provide advice on medical insurance,
work permits and other unique inquiries to support international students during their studies at Capilano
University.

« The Centre for International Experience welcomes new international students to Capilano University with
transition activities throughout the first week of classes that begin with the International Orientation or
Welcome Dinner. There is no cost for new international students to attend. Visit:
www.capilanou.ca/international

* An International Leadership & Mentorship Program began its operation in the Fall 2012 semester. The
program focuses on leadership and mentorship skill development relating to campus life, community
engagement, building of social connections and participation in recreational activities and cultural events.
For more information visit: www.capilanou.ca/international

e The Mobility and Partnerships Officer supports students plans to study abroad and works closely with
our international partners and faculty to plan exciting exchange programs and field school opportunities
for students.

Counselling Department

» The Counseling Department (Birch building, room 267) has professional counselors who provide
educational counseling, career counseling, and personal counseling, plus provide workshops and outreach
programs. Telephone: 604-984-1744.

CENTRE FOR INTERNATIONAL EXPERIENCE PERSONNEL

V. ADAMEC International Student Admissions and Recruitment Assistant, BBA
(Capilano University)

S. ANDRIC International Outreach and Events Officer, BBA (SFU)

C. CAMERON Manager, Centre for International Experience

C.CANO International Student Recruitment Manager, Dipl (Camosun College)

I. CHAVEZ GARCIA Divisional Department Assistant, Tourism/Hotel Mgmt (U of Bajio)

S.HE International Student Admissions Advisor, BA (SFU)

D. HOOKER Director, Centre for International Experience MBA (Athabasca
University)

J.LEE International Student Admissions Advisor, BA (Seoul U) Bus Dip
(Douglas)

A. RUDKO Mobility and Partnerships Officer, BA (UVic), MA (U/Tilburg)

L. VAN VELTHUIZEN Manager, Centre for International Experience, BA (SFU), MEd (SFU)
(on leave)

TBA Divisional Department Assistant

CONTACT

Centre for International Experience
Library Building, Room 127
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
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Phone: +1.604.990.7914
Fax: +1.604.983.7576
E-mail: inted@capilanou.ca

www.capilanou.ca/international

International Education

International education prepares students to work in a multi-cultural and multi-national environment and
where geographical boundaries have very little meaning. To accomplish these aims the university encourages
diversity in our classrooms, opportunities for Canadian students to learn and work abroad, and programs
of study that include language, culture and regional studies. In our classrooms we help students develop
resiliency skills, intercultural competence, and a global perspective.

INTERNATIONAL LINKAGES

There are semester study abroad and exchange opportunities for students in almost all of the degree
programs offered at Capilano University. Formal linkages and International Exchange Agreements have
been developed with a number of colleges and universities worldwide including:

Australia

« University of Western Sydney, Sydney
»  Griffith University

Austria

« FH Wien University of Applied Sciences of WKW, Vienna
* Management Center Innsbruck, Innsbruck

China

» Harbin University of Science and Technology

* Lingnan University, Hong Kong

e Sichuan University, Chengdu

» North China Institute of Science and Technology, Beijing
» Tianjin Polytechnic University, Tianjin

» Zhejiang Gongshang University, Hangzhou

Denmark
» Danish Institute for Study Abroad (DIS), Copenhagen
Finland

e Arcada Polytechnic, Helsinki
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France

« Institute des Hautes Etudes Economiques et Commerciales Reconnu par LEtat INSEEC; Paris, Bordeaux,

and Lyon
* Groupe Sup de Co Amiens Picardie, Amiens
« Ecole de Management Normandie

Germany

» Dusseldorf University of Applied Sciences, Dusseldorf
* SRH University of Applied Sciences, Berlin

Hungary
» University of Pécs, Pécs
Japan

» Aichi Gakusen College; Okazaki, Anjo, and Toyota cities
» Kushiro Public University of Economics, Kushiro
» Hokkaido College of Art & Design

Mexico

» Universidad de Guadalajara, Zapopan, Jalisco
« Universidad de Monterrey, San Pedro Garza Garcia

The Netherlands
» Hogeschool Zeeland, Vlissingen
Paraguay

» Universidad Americana, Asuncion
e Universidad Columbia, Asuncion

Switzerland

» Fachhochschule Zentralschweiz, Lucerne
» Applied Sciences University of North Western Switzerland, Olten

United Kingdom

» Hertfordshire University, Hatfield, England
United States

» University of Manoa, Hawaii

Vietnam

e Hanoi Open University, Hanoi
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Cooperation with these institutions facilitates student and faculty exchanges, permits collaboration on
international development projects in other countries, and enables the delivery of Capilano University courses
and training in a variety of locales.

INTERNATIONAL DEVELOPMENT PROJECTS

Capilano University participates in international development projects. The University sees this as a service
to Canada to support its objectives in foreign policy and international development assistance. These projects
also provide opportunities for students to gain international experience during internships, and they serve
to internationalize Capilano's faculty and programs.

Some locations have included China, Vietnam, Sarawak, Malaysia, Lebanon, Jordan, and Thailand.

CONSULTING AND HUMAN RESOURCE DEVELOPMENT

Capilano also provides custom designed training packages, corporate training and consulting in locations
worldwide.

Consulting and contract services offered include:

» Technology Transfer

* Needs Assessment

* Institutional Strengthening

* Program and Curriculum Development
» Instructional Design

» Custom-designed training programs

* Management Development

CONTACT

VP International, External Relations & New Initiatives
Arbutus Building, Room 120

INTERNATIONAL PROGRAMS

Short-Term ESL and Canadian Culture Homestay Programs

These programs can be customized to meet the needs of any organization or group. Please contact the
International Education department at studyabroad@capilanou.ca or by telephone at 604.984.4936 for
information and pricing.

Study Abroad Programs

Capilano University’s International Office offers an opportunity for students to earn university credit while
studying at one of our international campuses or at a partner institution in Asia, Europe or the America's.
For more information on student exchanges (semester abroad program), academic study tours, and short
term summer programs, please check our website at www.capilanou.ca/study-abroad or phone Yvonne
Leung at 604.984.4936.
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Study Tours

Capilano University, through the Continuing Studies & Executive Education Continuing Studies division
offers non-credit study tours in Natural History and Arts and Language in locations throughout Europe,
Central and South America. Enquiries can be directed to the Continuing Studies & Executive Education at
604.984.4901.
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Programs by Credential

Graduate Programs

Capilano University offers the following graduate programs:

e International Management Graduate Certificate
» International Management Graduate Diploma

* North American and International Management Graduate Diploma

Post Baccalaureate Programs

Capilano University offers the following post baccalaureate programs:

» Applied Behaviour Analysis Post Baccalaureate Diploma
e Early Childhood Care and Education Post Baccalaureate Diploma

» North American Business Management Applied Post Baccalaureate Diploma
* North American Business Management Post Baccalaureate Diploma

Bachelor Degrees

Capilano University offers the following bachelor degrees:

» Bachelor of Arts in Applied Behaviour Analysis (Autism)
» Bachelor of Arts with a major in Liberal Studies

» Bachelor of Business Administration

» Bachelor of Communication Studies

» Bachelor of Design in Visual Communication

» Bachelor of Early Childhood Care and Education

» Bachelor of Legal Studies (Paralegal)

» Bachelor of Motion Picture Arts

» Bachelor of Music in Jazz Studies

» Bachelor of Music in Jazz Studies - Arranging/Composition
» Bachelor of Music in Jazz Studies - Education Stream

» Bachelor of Music Therapy

» Bachelor of Performing Arts

» Bachelor of Tourism Management
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Associate Degrees

Capilano University offers the following associate degrees and associate degree concentrations:

» Associate of Arts

» Associate of Arts - Art History Concentration
» Associate of Arts - Creative Writing

» Associate of Arts - English Concentration

» Associate of Arts - Global Stewardship

» Associate of Arts - Psychology Concentration
» Associate of Science

» Associate of Science - Biology Concentration

Diploma Programs

Capilano University offers the following diploma programs:

« 2D Animation & Visual Development
e 3D Animation for Film and Games
* Academic Studies

» Accounting Assistant
» Acting for Stage and Screen

» Arts and Entertainment Management

» Business Administration

» Advanced Business Administration - Accounting & Finance

» Advanced Business Administration - General Management

» Advanced Business Administration - International Business & Logistics
» Advanced Business Administration - Marketing

» Advanced Business Administration - Strategic HR Management

» Communication Studies

e Community Leadership and Social Change
» Costuming for Stage and Screen

» Digital Visual Effects
» Early Childhood Care & Education

» Engineering Transition
» General Studies

» Human Kinetics (Exercise Science Stream)

* Human Kinetics (Physical Education Stream)
» Indigenous Independent Digital Filmmaking
» Jazz Studies

e Local Government Administration

» Motion Picture Arts
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Music
Musical Theatre

Outdoor Recreation Management

Paralegal
Rehabilitation Assistant

Technical Theatre

Tourism Management Co-op

Tourism Management for International Students
Visual Communication Advanced

Certificate Programs

Capilano University offers the following certificate programs:

Accounting Assistant
Acting for Stage and Screen

Advanced Arts & Entertainment Management
Advanced Wilderness Leadership

Business Administration - Advanced
Business Administration

Business Fundamentals

Conducting in Music

Documentary
Early Childhood Care & Education

Early Childhood Care & Education - Infant & Toddler
Early Childhood Care & Education - Special Needs
Education Assistant

Education and Employment Access

Health Care Assistant

Indigenous Independent Digital Filmmaking

Legal Administrative Assistant

Lil'wat Nation Language and Culture

Local Government Administration

Local Government Administration - Advanced
Local Government Leadership Development
Motion Picture Arts

Mountain Bike Operations

Paralegal
Retail Business Fundamentals

Sechelt Nation Language and Culture

Squamish Nation Language and Culture
Theatre Institute - Directing
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e Theatre Institute - Production

Citation Programs

Capilano University offers the following citation programs:

* Animation Fundamentals

» College and University Preparation
* Community Capacity Building

» English for Academic Purposes 3
« English for Academic Purposes 4

» Film Insitute

e Tourism Marketing Citation

If you have any questions relating to the programs or courses in this calendar, please contact the Registrar's
Office.
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Arts & Sciences

General Information

The Faculty of Arts and Sciences (FAS) at Capilano University provides students with a variety of options.
Students can select from Bachelor degrees, Associate degrees, and diplomas. Students can enroll in FAS
programs on a full or part-time basis. In addition, Arts and Sciences courses serve Capilano degree students
in other Faculties as well as students who plan to transfer to other universities.

Academic instruction at Capilano is both disciplinary and interdisciplinary. Capilano carefully reviews the
content and the delivery methods of its Arts and Sciences courses to ensure that those courses are current
and that they meet university standards.

All courses require basic literacy in written and spoken English. That is, students must be able to understand
the texts, other written materials, the instructor’s spoken words, and they must be able to write assignments
in correct English. Students who are uncertain of their oral and written English should speak to the instructor
or to an advisor prior to registering for a course.

For those students who need extra help in basic skills, Capilano offers preparatory courses and academic
support services (see Writing Centre, the Learning Specialist and the Math Learning Centre in the Services
section of this Calendar).

Capilano library offers online and print collections, and research services to support all courses.

Capilano offers a range of courses in various disciplines which are grouped in three Schools (see below).
For a list of Arts and Sciences courses, please see the Classification of Subjects for Associate Degree
section of this Calendar.

» School of Humanities
e humanities@capilanou.ca
e 604.984.4957
» School of Science, Technology, Engineering & Mathematics (STEM)
e sciences@capilanou.ca
e 604.984.4955
» School of Social Sciences
« socsci@capilanou.ca
e 604.984.4953

DEGREE PROGRAMS

Bachelor of Arts in Applied Behaviour Analysis (Autism)

Students who enroll in this ABA program on a full-time or part-time basis may earn a Bachelor's degree.
This degree, with its coursework and practicum experiences, will enable a graduate of the program to be
eligible to write the Behavior Analyst Certification Board® exam and become a Board Certified Assistant
Behaviour Analyst (BCaBA).

For more information, please see Bachelor of Arts in Applied Behaviour Analysis (Autism).
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Bachelor of Arts with a major in Liberal Studies

Capilano University’s Bachelor of Arts with a major in Liberal Studies is a degree in the Liberal Arts tradition.
By completing this degree, students will acquire a broad foundation of knowledge and utilize critical
approaches central to the liberal arts. All degree students will take a selection of courses in the Humanities,
Social Sciences, and Pure and Applied Sciences during their first two years. This academic foundation will
prepare students for the sustained critical inquiries and focused research projects, which are the hallmark
of their upper-level coursework. Students’ upper-level degree requirements incorporate courses from the
Humanities and Social Sciences with recommended further coursework in the Pure and Applied Sciences.

The Bachelor of Arts with a major in Liberal Studies degree requires its graduates to be committed to the
focused and sustained in-depth analysis upon which creative and collaborative problem-solving builds. An
education in critical thinking and historical and cultural understanding prepares graduates to pursue a large
and expanding range of personal, professional, and business opportunities.

For more information, please see Bachelor of Arts with a major in Liberal Studies Degree.

POST BACCALAUREATE PROGRAM

Applied Behaviour Analysis (Autism) Post Baccalaureate Diploma

The first program of its kind in Canada, the Applied Behaviour Analysis (Autism) Post Baccalaureate will
enable students who have existing Bachelor degrees, and an interest in becoming an autism service provider,
to earn a credential in Applied Behaviour Analysis-Autism at the post-graduate level. This program blends
rigorous academic training and professional supervised experience; an opportunity not widely available.
Students will obtain the required coursework and experiential component that would enable them to be
eligible to write an exam for certification as a Board Certified Assistant Behavior Analyst™ (BCaBA).
Graduates of the program, who achieve BCaBA certification are able to work in a variety of agency or
home-based teams providing services to families with children/youth diagnosed with autism spectrum
disorders in partnership with Board Certified Behavior Analysts™.

For more information, please see Applied Behaviour Analysis (Autism) Post Baccalaureate Diploma.

ASSOCIATE DEGREES IN ARTS AND SCIENCE

An Associate Degree is a formal credential that recognizes the successful completion of sixty (60) credits
in the Arts and Sciences program. In addition to general Associate of Arts and Associate of Science degrees,
Associate degrees with specializations are offered. Specializations within the Associate Degrees include:
Art History, Biology, Creative Writing, English and Psychology.

Some other universities grant full transfer credit (60 credits) and may grant priority admission for associate
degree holders.

Associate of Arts Degree

To be eligible for the Associate of Arts Degree, a student must have

1. Completed 60 credits of courses that have assigned or unassigned Arts and Sciences credit at the
100-level or higher at the University of British Columbia, Simon Fraser University, the University of
Victoria, or the University of Northern British Columbia.

2. Completed at least 30 of these 60 credits within five years preceding the awarding of the Associate
Degree.
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3. Completed at least 30 of these 60 credits at Capilano University within five years preceding the awarding
of the degree, of which at least 12 credits are in courses that have assigned or unassigned Arts and

Sciences credit at the 200-level or higher.

4. Completed at least six credits in courses that have assigned or unassigned Arts and Sciences credit

at the 100-level in English.

5. Completed at least 18 credits in Arts courses (other than English) that have assigned or unassigned
university transferable credit at the 100-level; at least six of these credits must be in the Humanities,
and at least six of these credits must be in the Social Sciences, and no more than six credits shall be

in any one subject area.

6. Completed at least 18 credits in Arts courses that have assigned or unassigned university transferable
credit at the 200-level or higher, these credits must be in at least two different subject areas.

7. Completed at least nine credits in Science courses, including at least three credits in Mathematics or
Computing Science or Statistics (i.e. any statistics course that transfers to a university as a 100-level
or higher Science course; Psychology 213 may be used) and at least three credits in a Laboratory
Science course (i.e. any course in the Science's list worth three credits or more and with a lab of at
least two hours, but excluding any course in Applied Science or Computing Science).

8. Completed at least nine credits in courses that have assigned or unassigned university transferable
credit at the 100-level or higher; credits may be for Arts and Sciences courses in subjects listed under
the Classification of Subjects for Associate Degrees section following, or for university transferable
courses in other subjects (e.g. Commerce, Business Administration, Communications).

9. Achieved a cumulative grade point average of at least 2.00 over all of the courses counting towards

the requirement.

Note

History courses are considered as Humanities credits for the purpose of the Associate Degree.

Table 1. General Course Requirements for Associate of Arts Degree

Courses/Programs Credits Conditions

English 6.0 100 Level

Arts Courses 100 Level -only six credits max. in one subject area

Humanities 6.0 -excludes English

Social Sciences 6.0

Social Sciences or Humanities 6.0

Arts Courses 18.0 200 Level or Higher - Credits must be in at least two
subject areas

Science Courses 100 Level or Higher

Mathematics or Comp. Science or |3.0 -Psychology 213 may be used

Statistics

Laboratory Science 3.0 -requires min. two-hr. lab per week and excludes any
course in Applied Science or Computing Science

Science Courses 3.0

Electives™ 9.0 100 Level or Higher

Total Credits 60.0

lMay be Arts or Science courses or other subjects, e.g. Business Administration, Communications with university transfer credits.

Associate of Science Degree

To be eligible for the Associate of Science Degree, a student must have
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10.

Completed 60 credits of courses that have assigned or unassigned university transferable credit at the
100-level or higher at the University of British Columbia, Simon Fraser University, the University of
Victoria, or the University of Northern British Columbia.

Completed at least 30 of these 60 credits within five years preceding the awarding of the Associate
Degree.

Completed at least 30 of these 60 credits at Capilano University within five years preceding the awarding
of the degree, of which at least 12 credits are in courses which have assigned or unassigned Arts and
Sciences credit at the 200-level or higher.

Completed at least six credits in courses that have assigned or unassigned university transferable credit
at the 100-level in English.

Completed at least three credits from the following Capilano Calculus courses: Mathematics 108, 109,
116, 126, 230, or 231; plus an additional 3 credits of Math.

Completed at least 18 credits in Science courses that have assigned or unassigned university transferable
credit at the 100-level; no more than six credits shall be in one subject area.

Completed at least 18 credits in Science courses that have assigned or unassigned university transferable
credit at the 200-level or higher; these credits must be in at least two subject areas.

Completed at least six credits in Arts courses that have assigned or unassigned university transferable
credit at the 100-level or higher, excluding English and excluding any course that has university
transferable credit in both Arts and Sciences (e.g. Mathematics).

Completed at least six credits in courses that have assigned or unassigned university transferable credit
at the 100-level or higher; these credits may be for Arts and Sciences courses in subjects listed under
the Classification of Subjects for Associate Degrees section following, or for university transferable
courses in other subjects (e.g. Commerce, Business Administration, Communications).

Achieved a cumulative grade point average of at least 2.0 over all the courses counting towards the
requirement.

Table 2. General Courses Requirements for an Associate of Science Degree

Courses/Programs Credits Conditions

English 6.0 100 Level

Mathematics 3.0 from Mathematics 108, 109, 116, 126, 230 or 231

Mathematics 3.0 additional 3 credits of transferable Mathematics

Science 18.0 100 Level - only six credit max. in one subject area

Science 18.0 200 Level or Higher — must be in at least two subject
areas

Arts Elective 6.0 100 Level or Higher — excluding English and courses that
have transfer credit in both Arts and Science (e.g.

) Mathematics)
Electives™ 6.0 100 Level or Higher
Total Credits 60.0

lMay be Arts or Sciences courses or other subjects, e.g. Business Administration, Communications with university transferable credits.

Classification of Subjects for Associate Degrees

Only those Capilano University courses with university transfer credit at the University of British Columbia,
Simon Fraser University, the University of Victoria, or the University of Northern British Columbia will count
towards the Associate Degree.

For the purpose of the above requirements, Capilano University courses are categorized as follows:
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ARTS

Humanities

Social Sciences

SCIENCES

Sciences

Note

Art History, Chinese, English, French, History, Japanese, Linguistics,
Music, Philosophy, Spanish, Theatre, Women’s & Gender Studies (100,
111, 204, 230)

Anthropology, Criminology, Economics, Geography (Human) (100, 101,
102, 106, 200, 201, 202, 205, 208, 210), Political Studies, Psychology,
Sociology, Women’s & Gender Studies (100, 111, 208, 210, 213, 215,
220, 222, 224, 226, 240, 250)

Applied Science, Astronomy, Biology, Chemistry, Computing Science,
Geography (Physical) (112, 114, 212, 214, 221), Human Kinetics,
Mathematics & Statistics, Physics

Some courses in the subjects listed above may not carry Arts and Sciences transfer credit and/or
satisfy major requirements at a particular university. Please consult the B.C. Transfer Guide, university
calendars, or the Advising Centre.

DIPLOMA IN ACADEMIC STUDIES

To be eligible for a Diploma in Academic Studies, a student must have

1. Completed 60 credits, 50% of which must be completed at Capilano University;
2. Achieved a cumulative grade point average of 2.00 or better;

3. Successfully completed at least 45 credits from the following subject areas (List A and B), including at
least six credits from English (100-level or higher), at least six credits from subjects in List A; and at
least 15 credits selected from 200-level courses;

List A

List B

Applied Science, Astronomy, Biology, Chemistry, Computing
Science, Geography (Physical), Geology, Human Kinetics,
Kinesiology, Mathematics and Statistics, Physics

Anthropology, Art History, Chinese, Commerce, Criminology,
Economics, English, French, Geography (Human), German, History,
Japanese, Linguistics, Music, Philosophy, Political Studies,
Psychology, Sociology, Spanish, Studio Art, Theatre, Women's
Studies

4. All courses must be university transferable courses.

DIPLOMA IN GENERAL STUDIES

This program does not accept applications, however Capilano University students can work towards earning

this credential.

To be eligible for a Diploma in General Studies, a student must have

1. Completed 60 credits at the 100 level or higher, 50% of which must be completed at Capilano University;
2. Achieved a cumulative grade point average of 2.00 or higher.
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TRANSFER

Full information on transfer of specific courses is available from the Registrar's Office, Advising, or in the
pertinent instructional division.

The BC Transfer Guide is available online at www.bctransferguide.ca. Students are urged to consult the
online transfer guide when establishing their programs of study.

Transfer to Other Institutions

The Faculty of Arts and Sciences maintains transferability of their courses with other post-secondary
institutions. Capilano’s representatives meet regularly with those of other institutions to ensure that Capilano’s
first and second year courses are fully transferable wherever possible.

Transfer from Other Institutions

There is agreement among all public B.C. post-secondary institutions to accept each other’s credits upon
transfer, if applicable to a program given in the admitting institution, and given suitable equivalency. Capilano
University reserves the right to review individual course credit.

Transfer credits are granted to students on admission for acceptable work done at other institutions; the
transfer credits reduce the total number of credits which are required at Capilano University for a certificate,
diploma, or Associate Degree. Students wishing transfer credit should present suitable documentation to
the Registrar’s Office for adjudication by the appropriate faculty. All approved transfer credits are noted on
the student’s permanent student record.

Arts and Sciences Course Descriptions

Full descriptions of all Arts and Sciences courses can be found in the alphabetical listings in the course
description section of this calendar. Students are urged to carefully read the general discipline information
included in each section. Students are responsible for being familiar with the special information needed to
select Arts and Sciences courses which transfer to other universities.

COURSE SELECTION AND ADVISING

Advising and Counselling departments can assist students in selecting the best program of studies. The
final responsibility for course selection, however, rests with students. All Arts and Sciences students are
advised to see an Academic Advisor to plan their courses of study.

REQUIREMENTS

English Entrance Requirements

Students who wish to enrol in English courses must write a placement test before registering in any English
course if they do not satisfy the prerequisite requirements.

See the Registration section of this calendar for information about the English Diagnostic Test (EDT).

Math Entrance Requirements

Students wanting to enrol in MATH 097, 101, 105, 108, 116 or 190 must write a placement test if they do
not satisfy the prerequisite requirements for these courses.
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Please refer to the Mathematics section of the calendar for the direct entry and placement test requirements
for each of these courses.

See the Registration section of this calendar for information about the Math Placement Test (MPT).

Lab/Course Relationship

Many courses require that students complete a lab and/or tutorial. Students should ensure that they are
aware of lab/tutorial requirements and the timetable for these components. Students should note that it is
necessary to pass both labs and lectures to receive credit for the course.

The cost of the lab is included in the tuition fee, except for lab manuals and some field trip costs.

Interdisciplinary Studies

WOMEN'’S & GENDER STUDIES PROGRAM

The Women'’s & Gender Studies program at Capilano University consists of a variety of arts and sciences
credit and credit-free courses. These courses are taught from a perspective and with a methodology developed
within Women's & Gender Studies.

In addition to the Women’s & Gender Studies program courses, there are career and arts and sciences
courses in other disciplines of special interest to women.

CANADIAN STUDIES SPECIALTY

Students who wish to concentrate their studies on Canadian content courses can choose courses from the
list below. All courses hold full transfer credit and transfer into the Canadian Studies program at SFU. To
qualify for a Canadian Studies Specialty, complete a Capilano University diploma with at least 24 credits
from the following list. Choose these credits from courses in at least three different departments. Of the 24
credits you choose, at least six must be numbered 200 or above. For a Canadian Studies Specialty to be
applied to a General Studies Diploma, an English or Communications course is required.

Courses that can be taken towards a Canadian Studies specialty are listed below. Please check the timetable
each term for course offerings.

* ANTH 204, 205, 206, 208

* BIOL 105

+ ENGL 203

* FREN 270, 271

*+ GEOG 106, 208

* HIST 110, 111, 205, 208, 209
+ POL 104, 202, 204, 208

» SOC 200, 201

Course descriptions appear under the appropriate discipline.

Apply to the Registrar's Office to have the Canadian Studies Specialty added to your diploma at the time of
graduation.
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SCIENCE, TECHNOLOGY, ENGINEERING & MATHEMATICS (STEM)

The following options are available from a wide range of options in the School of STEM.

Non-Science Students

Students planning to continue studies at another university are advised to consider the following courses
to fulfil their science requirement. Please note that transfer credit for a number of these courses is
limited to non-science students. Students should refer to individual discipline areas in this calendar.

« ASTR 106, 107

* BIOL 104, 105, 112, 113
« CHEM 101, 130

« COMP 101, 106

« GEOG 112, 114

* MATH 101, 105, 108, 190
« PHYS 104

Please check the prerequisites given in the individual course descriptions.

General Science Students

Capilano University's School of STEM offers courses in astronomy, biology, chemistry, computing
science, mathematics & statistics, and physics. Many of these science courses satisfy transfer
requirements for a wide range of programs, including: pre-medicine, pre-veterinary, pre-dentistry,
oceanography, forestry, agriculture, pharmacy, home economics, rehabilitation medicine, and dental
hygiene.

Health Science Students

BIOL 112 and CHEM 030 may fulfil biology and chemistry entrance requirements for Nursing and other
programs in Human Health Sciences. BIOL 112/113 are also equivalent to first year human anatomy
and physiology in many health science programs. (See the online B.C. Transfer Guide)

Engineering
a. FirstYear Engineering Transfer Program

Modeled on first-year engineering at the University of British Columbia (UBC), this program is
designed for high performing high school students and highly motivated post-secondary transfer
students. Students who complete this program will be considered for admission to second-year
engineering at UBC provided they satisfy the requirements on the UBC Engineering Transfer
program website. Students completing this program can also apply to second-year engineering at
other institutions.

b. Engineering Transition Program

This program is aimed at mature students as well as recent high school graduates who are missing
the prerequisites for a traditional engineering transfer program. Students who complete this program
in two academic years with a grade point average of at least 2.8 on the most recent 30 credits as
calculated by UBC will be considered for admission to second-year engineering. Students completing
this program can also apply to second-year engineering at other institutions.
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Applied Behaviour Analysis Programs

GENERAL INFORMATION

The Applied Behaviour Analysis - Autism (ABA-A) programs at Capilano offer a number of options for
individuals who are interested in this field:

» Bachelor of Arts Degree - Applied Behaviour Analysis (Autism). Students who enroll in this ABA
program on a full-time or part-time basis may earn a Bachelor's degree. This degree, with its coursework
and practicum experiences, will enable a graduate of the program to be eligible to write the Behavior
Analyst Certification Board® exam and become a Board Certified Assistant Behaviour Analyst (BCaBA).

» Applied Behaviour Analysis (Autism) Post Baccalaureate Diploma. If you have an existing degree
in the Arts or Sciences, you may qualify for admission to the post baccalaureate diploma, which can also
be completed on a full-time or part-time basis. This credential, with its coursework and practicum
experiences, will also enable a graduate of the program to be eligible to write the Behavior Analyst
Certification Board® exam and become a Board Certified Assistant Behaviour Analyst (BCaBA).

* ABA and Autism Courses. Itis possible to take just a few of the courses offered in the program based
on interest and/or need. These university credit courses are extremely helpful to classroom teachers,
learning support and resource teachers, education assistants (EAs), early childhood educators, music
therapists, current behaviour interventionists and parents. For ABA courses within the ABA program that
have been approved by the Teacher Qualification Service (TQS), please contact the ABA Coordinator
or the TQS office (www.tgs.bc.ca).

» Continuing Education Credits Units (CEU's). Current Board Certified Behavior Analysts (BCBAs) and
Board Certified Assistant Behavior Analysts (BCaBAs) are able to earn Type 1 Continuing Education
(CE) credits by taking Capilano ABA courses.

 BCBA and BCaBA Exam Preparation. For those preparing to write their BCBA or BCaBA certification
exams, we offer an advanced course, ABA 443 Advanced Topics in ABA, which offers excellent exam
preparation opportunities.

BACHELOR OF ARTS IN APPLIED BEHAVIOUR ANALYSIS (AUTISM)

General Information

Applied Behaviour Analysis - Autism is a unique degree program in British Columbia that has tremendous
potential to improve the lives of families who are currently struggling to find competent professionals in the
field of behaviour analysis. At present it is estimated that 1 in 68 children meet the criteria for Autism Spectrum
Disorder and applied behaviour analysis is the only scientifically validated treatment that has been shown
to be effective. Graduates of the program will have the requirements towards eligibility to write the BACB
exam to become certified Assistant Behaviour Analysts™ and work under the supervision of Board Certified
Behaviour Analysts™.

For more information, please see
www.capilanou.ca/abaa-stage/Bachelor-of-Arts-in-Applied-Behaviour-Analysis-Autism/

Admission Requirements

e BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.

* A minimum grade point average of 2.0 (60%) calculated on English 12 or English 12 First Peoples and
two academic Grade 12 courses.
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« English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

Admission/Application Notes

Students with an Associate of Arts Degree or equivalent may be considered for admission into year three
of the program. Please contact the ABA department for additional information.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Bachelor of Arts Degree - Applied Behaviour Analysis (Autism)

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both

First & Second Years Course Required

Credits Credits

Required: 30.00

ABA 100 Introduction to Behaviour Principles 3.00

ABA 101 Observations of ABA in Community Settings 3.00

ABA 200 A Survey of Applied Behaviour Analytic Applications  3.00

ABA 201 Observation Practicum 3.00

ENGL 100 Academic Writing Strategies 3.00

100/200 Level Elective Course 3.00

ENGL or CMNS 100 level or higher 3.00

PSYC 100 level or higher 3.00

PSYC 100 level or higher 3.00

Quantitative/Analytical course 3.00

Required: 30.00

100/200 Level Elective Course or Related Coursework* *Up to 30 credits 30.00
of course work in related area of study, such as education assistant, child
& youth development, developmental disability, early childhood education,
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First & Second Years Course Required

Credits Credits
special needs, applied behaviour analysis autism, behavioual sciences,
social work.
Credits 60.00
Third Year Course Required
Credits Credits
Required: 27.00
ABA 312 Single Subject Research Design and Statistics 3.00
ABA 341 Applied Behaviour Analysis I: Principles of Behaviour 3.00
ABA 342 Applied Behaviour Analysis II: Procedures for Behaviour 3.00
Change
ABA 343 Ethics and Professional Standards 3.00
ABA 344 Autism Spectrum Disorders - | 3.00
ABA 346 Autism Spectrum Disorders - I 3.00
ABA 426 Assessment and Intervention Planning for Young 3.00
Children with ASD
300 or 400 level Elective 3.00
300 or 400 level Elective 3.00
Choose 3.00 credits from the following list: 3.00
ABA 300 or 400 level Elective 3.00
ABA 313 Supporting Individuals with ASD and Their Families  3.00
Across the Lifespan
Credits 30.00
Fourth Year Course Required
Credits Credits
Required: 30.00
ABA 345 Behavioural Assessment and Positive Behavioural 3.00
Support
ABA 410 Practicum Il - Assistant Behavior Analyst® 12.00
ABA 411 Practicum 1l - Assistant Behavior Analyst® 3.00
ABA 412 Directed Studies in Applied Behaviour Analysis 3.00
ABA 415 Adults with Developmental Disabilities: ABA 3.00
Interventions
ABA 443 Advanced Topics in Applied Behaviour Analysis 3.00
300 or 400 level Elective 3.00
Credits 30.00
Total Program Credits 120.00
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APPLIED BEHAVIOUR ANALYSIS (AUTISM) POST BACCALAUREATE
DIPLOMA

General Information

The Applied Behavior Analysis - Autism post-baccalaureate program allows students with an existing
Bachelor's degree to obtain the necessary coursework and practicum experience to qualify for the Board
Certified Assistant Behavior Analyst™ (BCaBA) exam. Under the supervision of Board Certified Behavior
Analysts™, BCaBA certified graduates are qualified to work in a variety of agency or home-based teams to
provide services to children and youth diagnosed with autism spectrum disorders. Please note that this
program does not qualify for government student loan funding.

Admission Requirements

» Completion of a recognized Bachelor's degree in Arts or Sciences

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

* Interview

» One letter of reference. One page letter of interest. It will be necessary to provide documentation of a
minimum of 300 hours of experience as a Behaviour Interventionist prior to the September start of the
program. Please contact the ABA-A program coordinator for assistance in obtaining work/volunteer
experience.

Admission Notes

The Post Baccalaureate in Applied Behaviour Analysis- Autism is not designed for students who have
completed the Bachelor of Arts in Applied Behaviour Analysis as this is a duplication of coursework.

Application Deadlines

Applications to the program should be completed by the end of April. Successful short-listed candidates will
then be contacted in the month of May. If seats remain in the program, applications will be accepted on an
ongoing basis. The start date for the diploma program is yearly in September.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798
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Application Notes

The letter of interest and reference letter are to be submitted directly to the ABA Program Coordinator,
Richard Stock (rstock@capilanou.ca).

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Applied Behaviour Anaylsis (Autism) Post Baccalaureate Diploma

Intakes:

First Term

Required:
ABA 312
ABA 341
ABA 343
ABA 344
Credits

Second Term

Required:
ABA 342

ABA 346

Campus
North Vancouver

Single Subject Research Design and Statistics
Applied Behaviour Analysis I: Principles of Behaviour
Ethics and Professional Standards

Autism Spectrum Disorders - |

Applied Behaviour Analysis II: Procedures for Behaviour

Change
Autism Spectrum Disorders - Il

Choose 3.00 credits from the following list:

ABA 313
ABA 426
Credits

Third Term

Required:
ABA 345

ABA 410
Credits

Fourth Term

Required:
ABA 411

Supporting Individuals with ASD and Their Families
Across the Lifespan

Assessment and Intervention Planning for Young
Children with ASD

Behavioural Assessment and Positive Behavioural
Support

Practicum Il - Assistant Behavior Analyst®

Practicum 1l - Assistant Behavior Analyst®
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Terms
Fall

Course
Credits

3.00
3.00
3.00
3.00

Course
Credits

3.00

3.00

3.00

3.00

Course
Credits

3.00

12.00

Course
Credits

3.00

Full/Part Time
Both

Required
Credits

12.00

12.00

Required
Credits

6.00

3.00

9.00

Required
Credits

15.00

15.00

Required
Credits

9.00
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Fourth Term Course Required

Credits Credits

ABA 412 Directed Studies in Applied Behaviour Analysis 3.00
ABA 443 Advanced Topics in Applied Behaviour Analysis 3.00
Credits 9.00
Total Program Credits 45.00
FACULTY
M. ELFERT BA (Hons)(SFU), MA (UBC), MEd (UBC), PhD (UBC), BCBA-D
B. FOSSETT B.Ed (UBC), MA (UBC), PhD (UBC), BCBA-D
R. STOCK BA (Hons), (U of Manitoba), MS (St. Cloud State U), PhD (UBC),

BCBA-D
CONTACT

Applied Behaviour Analysis - Autism Department

School of Social Sciences

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5

Phone: 604.986.1911 ext. 2525

E-mail: rstock@capilanou.ca
www.capilanou.ca/abaa-stage/Bachelor-of-Arts-in-Applied-Behaviour-Analysis-Autism/

Anthropology

GENERAL INFORMATION

Anthropology is the study of humankind, offering views on the human condition from evolutionary and
comparative perspectives. By developing an understanding and appreciation of cultural and biological
diversity, courses in anthropology should be beneficial to all students. Students who have career aspirations
as anthropologists may find work in teaching, research, or museum studies. They may also work as
consultants to governments, corporations, and First Nations groups or Indigenous organizations.

Major branches of anthropology are social anthropology, archaeology, and biological anthropology. Students
intending to take third and fourth year courses in any of these branches at UBC should take ANTH 121,
123, and any other 200-level anthropology course. Students intending on taking upper level courses in
archaeology or biological anthropology at SFU should take ANTH 123, 124, 232 and 233. Those intending
on taking third and fourth year courses in social anthropology at SFU should take ANTH 121, and at least
one 200-level course numbered from 200-225.

For more information, please see www.capilanou.ca/anthropology

TRANSFER CREDIT

Anthropology courses at Capilano transfer to SFU, UBC, UNBC, and UVic. Please refer to the online B.C.
Transfer Guide at www.bctransferguide.ca for further information.
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ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

ANTHROPOLOGY (ANTH) COURSES

ANTH 121
ANTH 123
ANTH 124
ANTH 200
ANTH 202
ANTH 204
ANTH 205
ANTH 206
ANTH 208
ANTH 209
ANTH 222
ANTH 225
ANTH 230
ANTH 232
ANTH 233
ANTH 240
ANTH 241
ANTH 249
ANTH 320
ANTH 323
ANTH 340
ANTH 342
ANTH 350
ANTH 420
ANTH 490

FACULTY

C.BILL

M. BRACEWELL
G. CROWTHER
G. MORRISSEY
R. MUCKLE

CONTACT

Introduction to Social Anthropology
Introduction to Archaeology

Introduction to Biological Anthropology
Intermediate Social Anthropology
Anthropology and the Environment

Ethnic Relations

Multiculturalism

First Nations of British Columbia
Indigenous Peoples of North America
Anthropology of Latin America

Eating Culture: An Anthropology of Food
The Anthropology of Music

Anthropology of Religion

Archaeology of Africa, Asia and Europe
Archaeology of the Americas

Visual Anthropology

Archaeology Field School

Comparative Cultures: A Field Study in Anthropology
Archaeology and Popular Culture

Learning from the Past: The Relevance of Archaeological Research
Stuff: The Anthropology of Material Culture
Life's Passage: The Anthropology of Aging
Ethnology of a Selected Region
Contemporary Topics in Anthropology
Directed Studies

BA (Hons) (UVic), MA (Trent), PhD (Tulane)
BA (Hons) (Queen’s), MA (UBC)

BSc (Hons) (London), MPhil, PhD (Cambridge)
BA (SFU), MA (SFU)

BA, MA (SFU)

Anthropology Department
Fir building, room 401

Capilano University
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2055 Purcell Way

North Vancouver, B.C. V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/anthropology

Art History

GENERAL INFORMATION

Art history concerns itself with visual culture both past and present. Visual art is explored and analyzed in
order to understand how it is composed and constructed and how it functions as a carrier and producer of
meaning within society. Analytical tools that promote the critical decoding of images, so relevant in today’s
world, are emphasized in all art history courses.

For more information, please see www.capilanou.ca/ahis/

TRANSFER CREDIT

Art history courses offered at Capilano University are transferable to UBC, SFU, UNBC, and UVic. Please
refer to the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

ART HISTORY (AHIS) COURSES

AHIS 100 The History of Art |

AHIS 101 The History of Art 1l

AHIS 103 First Nations Art of the Northwest Coast
AHIS 104 Introduction to Visual Culture |

AHIS 105 Introduction to Visual Culture Il

AHIS 106 Pre-Columbian, African and Northwest Coast Indigenous Art
AHIS 107 The Art of India, China and Japan

AHIS 109 Women and Art History

AHIS 210 History of Modern Art (19th Century)

AHIS 211 History of Modern Art (20th Century)

AHIS 215 Art and Technology

AHIS 220 Early Renaissance Art in Italy

AHIS 221 High Renaissance and Mannerist Art in Italy
AHIS 231 History of Textile Art |

AHIS 232 History of Textile Art Il

AHIS 241 Modern Architecture

AHIS 250 Art and Nature Now: Environmental Crisis
AHIS 251 Fortune, Fame, Forgery: Art and Business
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AHIS 252 Vancouver Art & Culture: Past and Present

AHIS 305 History of Photography

AHIS 315 Art of the Baroque

AHIS 320 Art, Activism, and Citizenship

AHIS 325 Approaches to Art

AHIS 330 Art and Trauma

AHIS 335 Canadian Content: Art, Land and National Identity

AHIS 410 Museums and Collecting: The Rhetorics and Rituals of Display
AHIS 425 Outcasts and Others in Western Art

AHIS 430 DRAWNI! The Art of Graphic Novels, Memoirs, Histories

AHIS 490 Directed Studies

CONCENTRATION IN ART HISTORY

To qualify for an art history concentration, students must complete an Associate of Arts Degree, including
all six courses from List A below, and at least two courses from List B.

List A (Choose all). AHIS 100, AHIS 101, AHIS 106, AHIS 107, AHIS 210, AHIS 211

List B (Choose two). AHIS 104, AHIS 105, AHIS 109, AHIS 215, AHIS 220, AHIS 221, AHIS 231, AHIS
232

The role played by images and objects in constructions and perceptions of reality are both powerful and
profound. This art history concentration within the Associate of Arts degree will provide students with a broad
knowledge of art history and will cultivate a critical visual awareness with which to view the art and visual
culture of both past and present.

Because the nature of art history is interdisciplinary, it draws not only from aesthetics and history, but also
from religion, philosophy, politics, museum and culture studies, media and film studies, feminism and women's
studies, and discourses on technology, thus giving students an understanding of the interconnectedness of
cultural expressions that will be of value whether they enter the work force or continue on in academic
studies.

The course requirements for this concentration include two first year chronological surveys, one that
emphasizes the western European perspective and the other the art of the Americas, Africa, India, China,
and Japan. This is in addition to the second year offering of a critical approach to the study of art in Europe
and North America from the Enlightenment to the 21st century. Electives range in the first year from courses
in the Introduction to Visual Culture to Women and Art, and in the second year, from the History of Textiles
to Italian Renaissance Art and the Art of Technology.

Apply to the Registrar's Office to have the concentration in art history added to your Associate of Arts Degree
at the time of graduation.

ASSOCIATE OF ARTS DEGREE - ART HISTORY

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both
North Vancouver Summer Both

Please see Classification of Subjects for Associate Degrees in the University Calendar for clarification of
Arts, Humanities, Social Science and Science electives.
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English Requirement

Required:
ENGL English at the 100-Level
Credits

Course
Credits

6.00

18 Credits at 100-Level (not English) no more than six credits in any Course

one subject area

Required:
AHIS 100 The History of Art |
AHIS 101 The History of Art Il

Choose 6.00 credits from the following list:

Social Science Electives 100-Level

Choose 6.00 credits from the following list:
Humanities or Social Science Electives 100-Level
Credits

Arts Courses 200-Level or Higher - 2 subject areas

Required:

AHIS 106 Pre-Columbian, African and Northwest Coast
Indigenous Art

AHIS 107 The Art of India, China and Japan

AHIS 210 History of Modern Art (19th Century)

AHIS 211 History of Modern Art (20th Century)

Choose 6.00 credits from the following list:
200-Level Arts Electives
Credits

Science Courses

Choose 9.00 credits from the following list:

Laboratory Science Elective (minimum 2 hour lab, excludes Computing

Science and Applied Science)

Mathematics or Computing Science or Statistics Elective
Science Elective

Credits

Electives - 9 credits of assigned or unassigned transfer credit

Choose 6.00 credits from the following list:

AHIS 103 First Nations Art of the Northwest Coast
AHIS 104 Introduction to Visual Culture |

AHIS 105 Introduction to Visual Culture 1l

AHIS 109 Women and Art History

AHIS 215 Art and Technology

AHIS 220 Early Renaissance Art in Italy

90

Credits

3.00
3.00

6.00

6.00

Course
Credits

3.00

3.00
3.00
3.00

6.00

Course
Credits

3.00

3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

6.00

6.00

Required
Credits

6.00

6.00

6.00

18.00

Required
Credits

12.00

6.00

18.00

Required
Credits

9.00

9.00

Required
Credits

6.00
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Electives - 9 credits of assigned or unassigned transfer credit Course Required
Credits Credits

AHIS 221 High Renaissance and Mannerist Art in Italy 3.00

AHIS 231 History of Textile Art | 3.00

AHIS 232 History of Textile Art I 3.00

Choose 3.00 credits of electives: 3.00

University Transferable Elective 3.00

Credits 9.00

Total Program Credits 60.00

FACULTY

E. EL-HANANY BA (Hebrew U), MA, PhD (Indiana)

C. PEARSON BA (UBC), MA (Courtauld Institute), PhD (Stanford)

S. SEEKINS BA, MA (UBC)

P. SINGER BA (George Williams), MFA (Concordia)

CONTACT

Art History Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957

E-mail: humanities@-capilanou.ca
www.capilanou.ca/ahis/

Astronomy

GENERAL INFORMATION

Astronomy is the science that involves the study of celestial bodies and the universe as a whole. Two
first-year courses are offered, ASTR 106 (without lab) and ASTR 107 (with lab). These are particularly

suitable for meeting the Science and Lab Science requirements of various programs.

For more information, please see www.capilanou.ca/physics

TRANSFER CREDIT

Both courses are transferable to other BC post-secondary institutions. Please refer to the online BC Transfer

Guide at www.bctransferguide.ca for detailed information.
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ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

ASTRONOMY (ASTR) COURSES

ASTR 106 Introduction to Astronomy

ASTR 107 Introductory Astronomy

FACULTY

L. MOFFATT BSc, MSc (Alberta), PhD (Windsor)

E. REZAIE BSc (Hons) (UBC), MSc (SFU)

B. TOMBERLI BSc (Winnipeg), MSc, PhD (Guelph), Convenor of Physics

LABORATORY SUPERVISOR

E. REZAIE BSc (Hons) (UBC), MSc (SFU)
B. SIMSON BSc (SFU)
CONTACT

Physics Department
Fir building, room 471

Capilano University 2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.4555

E-mail: physics@capilanou.ca
www.capilanou.ca/physics

Biology

GENERAL INFORMATION

Biology is an increasingly exciting and rapidly expanding science. As the science of life, biology not only
encompasses the study of the chemicals and cells of which organisms are composed, but extends to the
study of global ecosystems and global biodiversity. Genetics, microbiology, cell biology, botany, zoology,
ecology, evolution and conservation and restoration ecology are just a few of the fields of study embraced
by the science of Biology.

Capilano University's Biology Department offers courses to meet a variety of educational needs. BIOL 104
and 105 meet the laboratory science requirements for Arts students and are general interest Biology courses.
BIOL 112 and 113 are equivalent to first year human anatomy and physiology in many Human Health
Science programs. (See online B.C. Transfer Guide at www.bctransferguide.ca.)
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Students planning a major in Biology or another life science, such as botany, cell biology, ecology, genetics,
marine biology, microbiology, physiology, oceanography or zoology, should enrol in BIOL 110 and BIOL
111.

A complete selection of second year courses is available which meet the credit transfer requirements of all
B.C. universities. Some of these courses may be included in the requirements for pre-professional programs,
and for specific life science programs. Students who intend to enter professions such as agriculture, dentistry,
medicine and pharmacy should consult the institutions offering the programs to determine the specific biology
and other courses they require. * Not all second year courses are offered each year*. Students may also
earn an Associate of Science Degree with a concentration in Biology. For more information, see Associate
Degrees in Arts and Sciences: General Information.

All biology courses except BIOL 200 and BIOL 202 require weekly laboratory periods and/or field trips. Lab
manuals for those courses requiring them must be purchased. Some courses have field trips which have
extra costs associated with them. Some courses may have material costs associated with them.

For more information, please see www.capilanou.ca/biology

*Refer to the above website for course offerings.

TRANSFER CREDIT

All biology courses transfer to B.C. post-secondary institutions. Please refer to the online B.C. Transfer
Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

BIOLOGY (BIOL) COURSES

BIOL 104 Human Biology

BIOL 105 Environmental Biology

BIOL 106 Introductory Biology |

BIOL 107 Introductory Biology I

BIOL 110 General Biology |

BIOL 111 General Biology Il

BIOL 112 Human Anatomy and Physiology | for Health Sciences
BIOL 113 Human Anatomy and Physiology Il for Health Sciences
BIOL 200 Genetics |

BIOL 202 Nutrition

BIOL 208 Ecology

BIOL 210 Morphology of Vascular Plants

BIOL 212 Invertebrate Zoology

BIOL 213 Vertebrate Zoology

BIOL 214 Cell Biology

BIOL 215 Biochemistry

BIOL 222 Microbiology

BIOL 305 Ecological Principles for Sustainability
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BIOL 350 Natural History of BC
BIOL 351 Global Biogeography
BIOL 352 Evolution of Life

BIOL 353 Brain Health

BIOL 354 Physiology of Disease

RECOMMENDED SEQUENCE FOR POTENTIAL BIOLOGY MAJORS

First Year

e BIOL 110 and BIOL 111

+ CHEM 110/111

e PHYS 114/115 or 110/111 or 104/114
+ MATH 116 and 126

» English (six credits)

Second Year

A complete selection of second year courses which are transferable to all B.C. universities is available.
Consult the Biology Department for the specific requirements to transfer into third year at the university of

your choice.

ASSOCIATE OF SCIENCE DEGREE - BIOLOGY CONCENTRATION

Associate of Science Degree - Biology

Campus

North Vancouver
North Vancouver
North Vancouver

Intakes:

Terms

Fall

Spring
Summer

Full/Part Time
Both
Both
Both

Please see Classification of Subjects for Associate Degrees in the University Calendar for clarification of

Arts, Humanities, Social Science and Science electives.

English requirement

Required:
ENGL English 100-Level
Credits

Mathematics requirements

Choose 3.00 credits from the following list:

MATH 108 Calculus | for Business, Social Sciences and Life
Sciences

MATH 116 Calculus I - The Mathematics of Change

Required:
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Course
Credits

6.00

Course
Credits

3.00

4.00

Required
Credits

6.00

6.00

Required
Credits

3.00

3.00
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Mathematics requirements

MATH Mathematics
Credits

Biology requirements

Choose 8.00 credits from the following list:

BIOL 106 Introductory Biology |
BIOL 107 Introductory Biology I
BIOL 110 General Biology |
BIOL 111 General Biology Il
Credits

Chemistry requirements

Required:

CHEM 110 Bonding and Structure

CHEM 111 Chemical Dynamics and Energetics
Credits

Physics requirements

Choose 4.00 credits from the following list:

PHYS 110 General Physics |
PHYS 114 Fundamental Physics |
Credits

Biology electives

Required:
BIOL Biology 200-Level
Credits

Science electives

Choose 6.00 credits from the following list:

Science at 200-Level
Science other than Biology
Credits

Electives

Choose 6.00 credits of electives:
University Transferable Electives
Credits
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Course
Credits

3.00

Course
Credits

1.50
4.00
4.00
4.00

Course
Credits

4.00
4.00

Course
Credits

4.00
4.00

Course
Credits

14.00

Course
Credits

3.00
3.00

Course
Credits

6.00

Required
Credits

6.00

Required
Credits

8.00

8.00

Required
Credits

8.00

8.00

Required
Credits

4.00

4.00

Required
Credits

14.00

14.00

Required
Credits

6.00

6.00

Required
Credits
6.00

6.00
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Arts Electives (excluding English and any courses that have transfer Course Required

credit in both Arts & Science) Credits Credits
Choose 6.00 credits of electives: 6.00
University Transferable Arts Electives 6.00

Credits 6.00
Total Program Credits 64.00

FACULTY

E. CHIN

E.CHU

R. CLEARWATER

M. DE JONG-WESTMAN
M. KIRALY

P.A. MCcMILLAN

BSc (Hons)(SFU), MSc (UBC), PhD (Trent)

BA, BSc (Hons),PhD (UC Davis)

BSc (Hons), MSc (UBC), Coordinator of Biology
BSc (Hons), MSc (York), PhD (Toronto)

BSc, MSc, PhD (Rutgers), Chair, School of STEM

LABORATORY SUPERVISORS AND TECHNICIANS

B. FESSENDEN
A.MEITZ

E. SIMONS LANE
L. SMITH

K. SORENSEN

CONTACT

Biology Department
Fir building, room 484

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4955

E-mail: mdejong@capilanou.ca
www.capilanou.ca/biology

Chemistry

BSc, MSc (UVic), Laboratory Supervisor
BSc, MSc (Calgary), Laboratory Technician
BSc (UVic), Laboratory Technician

BSc (Wisconsin-Madison), MSc (Washington State) Laboratory
Supervisor

GENERAL INFORMATION

All chemistry courses include weekly three-hour laboratory periods unless otherwise stated. The cost of the
labs is included in the course tuition fee except for lab manuals and safety glasses. Students in second year
labs must also have their own lab coats. Students are required to attend their first lab session or risk losing
their seat in the course. Students may earn an Associate of Science Degree. For more information, see

Associate Degrees in Arts and Sciences: General Information or www.capilanou.ca/chemistry
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TRANSFER CREDIT

Most chemistry courses carry transfer credit to other B.C. post-secondary institutions. Please refer to the
online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

RECOMMENDED SEQUENCE FOR POTENTIAL CHEMISTRY MAJORS

First Year

« CHEM 110/111

 PHYS 110/111 or 114/115
» MATH 116 and 126

» English (six credits)

» Elective (six credits)

Second Year

« CHEM 200/201

e Two of; CHEM 204, CHEM 205 or CHEM 206
 MATH 200 and 230

» Electives

Note

Students planning to pursue a major or honours program in chemistry should consult a faculty
member as requirements differ with individual universities.

CHEMISTRY (CHEM) COURSES

CHEM 030 Introduction to Chemistry

CHEM 101 Fundamentals of Chemistry

CHEM 110 Bonding and Structure

CHEM 111 Chemical Dynamics and Energetics
CHEM 130 Chemistry In Our World

CHEM 154 Chemical Principles for Engineers
CHEM 200 Organic Chemistry |

CHEM 201 Organic Chemistry |l

CHEM 204 Introduction to Physical Chemistry
CHEM 205 Introduction to Bio-inorganic Chemistry
CHEM 206 Introduction to Analytical Chemistry
CHEM 250 Inorganic Chemistry for Engineers
CHEM 251 Physical Chemistry for Engineers
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CHEM 252 Organic Chemistry for Engineers

CHEM 300 Chemistry and Society

FACULTY

0. BARYSHNIKOVA BEd (UBC), MSc (A&M) PhD (Alberta)

T. CUSANELLI BSc, PhD (SFU)

U. DEO-JANGRA BSc (Ottawa), PhD (Cornell), Coordinator of Chemistry and Physics
S. KHURANA

Y. LAU

K.G.TYERS BSc (Hons), MSc (Western Ontario), PhD (SFU)

LABORATORY SUPERVISORS AND TECHNICIANS

O. BARABAKH BSc (Lviv, Ukraine), Laboratory Technician

Y. CHENYAKIN BSc (Waterloo), MSc (UBC) Laboratory Supervisor
D. FEDIW RT (BCIT), Laboratory Technician

M. LEPAGE BSc (TWU), PhD (UBC), Laboratory Supervisor

M. MATZ BSc (UBC), Laboratory Supervisor

A. SHUKALIAK BSc (Alberta), MSc (UBC), Laboratory Supervisor
CONTACT

Chemistry Department
Fir building, room 471

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4955

E-mail: sciences@capilanou.ca

Chinese

GENERAL INFORMATION

All courses in Mandarin Chinese consist weekly of two lectures with an instructor plus one hour of conversation
practice, and assignments in the multimedia lab on a drop-in basis (involving approximately 45 minutes on
a weekly basis).

Students with a competence in the language beyond the level of the course in which they are registered will
be required to withdraw. For example, native speakers of Mandarin and/or other Chinese dialects and those
who have taken Mandarin courses in high school are not allowed in the first year courses. Students with
some knowledge of Chinese must consult with the instructor for placement. University rules governing such
students differ within departments, but the Languages department has correspondence dealing with matters
relevant to credit transfer and point of entry. In order to avoid misunderstanding, students are invited to
discuss these problems with the department prior to enrolment.
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Students who are not sure of their language level must consult the instructor.

For more information, please see www.capilanou.ca/languages/chinese

TRANSFER CREDIT

All Chinese courses at Capilano University transfer to other post-secondary institutions in British Columbia.
Please refer to the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

CHINESE (CHIN) COURSES

CHIN 100 Beginning Chinese |

CHIN 101 Beginning Chinese I

CHIN 200 Intermediate Chinese |

CHIN 201 Intermediate Chinese I

CHIN 300 Advanced Chinese |

FACULTY

T.Z. CHOW BA (Hons) (Beijing Foreign Studies U), MA (SFU)

Instructional Associate

J. LI BA (Hons) (Beijing Foreign Studies U), MA (U of Reading)

CONTACT

Chinese Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957

E-mail: humanities@capilanou.ca
www.capilanou.ca/languages/chinese

Computing Science

GENERAL INFORMATION

Computing Science equips students with the fundamentals to understand digital communications, computation,
and programming. We offer a range of courses well-suited to Engineering, Science, and Business students,
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and for any student wishing to improve their understanding of the technologies that are transforming our
world. COMP 101 offers any student a broad introduction to how computers work and an opportunity to
improve their computing skills. Engineering and Science students more interested in programming may
choose to start with a hands-on programming course like COMP 106 or COMP 120. COMP 301 is open to
all upper level students, and presents a fascinating look at the technologies that are transforming our
workplaces, society, and culture. Students enrolled in these courses have excellent access to the University's
computing facilities, and computing science courses provide a science credit in a variety of programs.

Transfer Credit

Please refer to the online B.C. Transfer Guide at www.bctransferquide.ca for further information.

Prerequisites

Students must earn at least a C- grade in a prerequisite before being permitted to proceed with a subsequent
course. Students should note that while a C- is the minimum required to proceed, a better grade is
recommended to ensure the best chance of success in the subsequent course and a satisfactory GPA for
transfer to a university.

Students will not be allowed to retake a prerequisite once they have completed a subsequent course with
a C- grade or better.

COMPUTING SCIENCE (COMP) COURSES

COMP 101 Computers and their Application

COMP 106 Programming with Robots

COMP 107 Animated 3D Game Programming

COMP 108 Software Applications and Their Customization
COMP 120 Computer Science for Engineers

COMP 121 Fundamentals of Programming

COMP 126 Principles of Software Design

COMP 134 Programming in Java

COMP 165 Introduction to Multimedia and the Internet
COMP 202 Foundations of Computer Science

COMP 210 Data Structures and Abstraction

COMP 211 Computer Design and Architecture |

COMP 212 Computer Design and Architecture Il

COMP 213 Introduction to Software Engineering

COMP 220 Data Structures and Algorithms for Engineers
COMP 301 Computing Technologies in a Digital Culture
COMP 320 Database Technologies and Applications
COMP 330 Modern Scripting and OS Automation

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.
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FACULTY

T. DAKIC BSc, MSc (Zagreb), PhD (SFU)

J. FALL BSc (UVic), MRM (SFU)

J. MADAR BSc, MSc (UBC), Coordinator of Computing Science
J. Z.WANG BSc, ME (Shandong), MSc (SFU)

CONTACT

Computing Science Department
Fir building, room 471

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4555

E-mail: compsci@capilanou.ca
www.capilanou.ca/cs/

Creative Writing

ASSOCIATE OF ARTS DEGREE - CREATIVE WRITING

Creative writing involves the study and production of literary and non-literary texts through focused
experimentation with language. Proceeding from the idea that good writing is produced at the intersection
of expansive reading, informed critical thinking, and participation in a vibrant writing community, the Associate
of Arts degree in Creative Writing combines instruction and practice in both creative and critical writing,
hosts a literary readings series, supports a student magazine (The Liar), and provides internships,
scholarships, bursaries, and awards.

Students in the first year of the concentration work in several genres (poetry, fiction, drama, screenwriting,
mixed-genre, and new media). At the second-year level, students are expected to focus on poetry, fiction
and/or children's literature. Students at all levels are encouraged to develop their work to the point where it
would become acceptable for publication.

While the Associate of Arts degree in Creative Writing is designed to stand on its own, students who complete
the program will obtain first and second-year transfer credit in both English and Creative Writing, allowing
them to major or minor in either subject should they decide to transfer to another university.

For more information, please see www.capilanou.ca/creative-writing/

Admission Requirements

e BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.

* A minimum grade point average of 2.0 (60%) calculated on English 12 or English 12 First Peoples and
two academic Grade 12 courses.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
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or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

Associate of Arts Degree - Creative Writing

Intakes: Campus

North Vancouver

English Requirement

Required:

ENGL 100 Academic Writing Strategies
ENGL 103 Studies in Contemporary Literature
Credits

Arts Courses 100-Level Electives - six credits maximum in one
subject area (excludes English)

Choose 18.00 credits of electives:

Humanities Electives

Humanities or Social Science Electives

Social Science Electives

Credits

Arts Courses 200-Level Electives - credits must be in at least two
subject areas

Required:
ENGL 207

Choose 6.00 credits from the following list:

Literary Theory and Criticism

ENGL 290 Creative Writing: Letter and Line
ENGL 291 Creative Writing: Narrative Fictions
ENGL 292 Creative Writing: Children's Literature
ENGL 293 Creative Writing: Creative Nonfiction
ENGL 295 Special Topics in Creative Writing
ENGL 296 Creative Writing: Writing for the Stage

Choose 3.00 credits from the following list:
Humanities or Social Science Elective (excludes English)

Choose 6.00 credits from the following list:

Recommended for English Majors: English 200, 201, 203 or 205
Humanities or Social Science Elective

Credits

Science Courses

Choose 3.00 credits of electives:

Mathematics or Computer Science or Statistics Elective 100-Level or
higher (PSYC 213 may be used)

Choose 3.00 credits of electives:

102

Terms
Fall

Course
Credits

3.00
3.00

Course
Credits

6.00
6.00
6.00

Course
Credits

3.00

3.00
3.00
3.00
3.00
3.00
3.00

3.00

6.00

Course
Credits

3.00

Full/Part Time
Both

Required
Credits

6.00

6.00

Required
Credits

18.00

18.00

Required
Credits
3.00

6.00

3.00

6.00

18.00

Required
Credits

3.00

3.00
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Science Courses Course Required
Credits Credits

Laboratory Science (requires minimum 2 hour per week lab and excludes 3.00

any courses in Applied Science or Computing Science)

Choose 3.00 credits of electives: 3.00

Science Elective 3.00

Credits 9.00

University Transferable Elective Course Required
Credits Credits

Required: 6.00

ENGL 190 Creative Writing | 3.00

ENGL 191 Creative Writing Il 3.00

Choose 3.00 credits from the following list: 3.00

Recommended for English Majors: English 200, 201, 203 or 205

ENGL 107 First Nations Literature and Film 3.00

ENGL 109 Contemporary Issues in Literature and Culture 3.00

ENGL 200 English Literature from Beowulf to Paradise Lost 3.00

ENGL 201 English Literature Since 1660 3.00

ENGL 203 Canadian Literature 3.00

ENGL 205 Modern American Literature 3.00

ENGL 208 Studies in Fiction 3.00

ENGL 213 World Literature in English 3.00

ENGL 217 Literature on the Edge 3.00

ENGL 218 The Art of Children's Literature 3.00

ENGL 219 Reel Lit: Literature into Film 3.00

ENGL 290 Creative Writing: Letter and Line 3.00

ENGL 291 Creative Writing: Narrative Fictions 3.00

ENGL 292 Creative Writing: Children's Literature 3.00

ENGL 293 Creative Writing: Creative Nonfiction 3.00

ENGL 295 Special Topics in Creative Writing 3.00

ENGL 296 Creative Writing: Writing for the Stage 3.00

Credits 9.00

Total Program Credits 60.00

FACULTY

R. FARR BA, MA (SFU)

C. HURDLE BA, MA (UVic)

R. JOHANSON BA, MA (SFU)

H. KANAGAWA BA, MFA (SFU)

R. KNIGHTON BA, MA (SFU)

K. MINKUS BA (Ottawa), MLIS (UBC), MA (SFU)

A. STONE BA (Concordia), MA (McGill)
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CONTACT

English Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957

E-mail: creativewriting@capilanou.ca
www.capilanou.ca/english/

Criminology

GENERAL INFORMATION

Criminology is the study of all aspects of crime from an interdisciplinary and integrative approach. The goal
of criminology is to reveal the complexities of criminal behaviour and society’s reaction to crime. Criminology
also offers both theoretical and practical knowledge of the Canadian criminal justice system.

For more information, please see www.capilanou.ca/criminology

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

CRIMINOLOGY (CRIM) COURSES

CRIM 101 Introduction to Criminology
CRIM 202 Surveillance and Social Control

TRANSFER CREDIT

PHIL 140 and 141 transfer to SFU as criminology courses.

CRIM 101 transfers to SFU, UBC, UVic and UNBC. Please refer to the online B.C. Transfer Guide at
www.bctransferguide.ca for further information.

FACULTY

S. ASHLEY BA, MA, PhD (SFU)

S.ENNS BA, MA, PhD (UBC)

L. WHITNEY BA (Hons) (SFU), BEd (Toronto), MA (York)
CONTACT

Criminology Department
Fir building, room 401
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Capilano University

2055 Purcell Way

North Vancouver, B.C. V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/criminology

Economics

GENERAL INFORMATION

Economics is the social science concerned with the allocation of scarce resources and the production,
distribution and consumption of goods and services.

ECON 100 is an introductory course which raises and explores the kinds of issues that economists deal
with. It therefore serves both as a survey course for those students planning to major in other areas of the
social sciences and as an introduction to the discipline for those who are undecided about their future plans.

Students who plan to major in economics must complete ECON 111 and 112 before proceeding to second
year courses at Capilano or other universities. Students who plan to major in economics at SFU are also
advised to complete their second year economics requirements from ECON 210, 211, 212, 250, 252, 255,
290 or 291. ECON 250 and 252 are designed both for students majoring in economics and for other second
year social science students who need economic history courses to complement their studies, e.g. political
studies.

For more information, please see www.capilanou.ca/economics

TRANSFER CREDIT

Please refer to the online B.C. Transfer Guide at www.bctransferguide.ca for transferability to other B.C.
institutions.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

ECONOMICS (ECON) COURSES

ECON 100 Introduction to Economics

ECON 111 Principles of Microeconomic Theory
ECON 112 Principles of Macroeconomic Theory
ECON 207 Managerial Economics

ECON 210 Money and Banking

ECON 211 Intermediate Microeconomic Analysis
ECON 212 Intermediate Macroeconomic Analysis
ECON 250 Economic History of the Pre-Industrial Era
ECON 252 Economic History of the Industrial Era
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ECON 255 Understanding Globalization

ECON 290 Public Policy |

ECON 291 Public Policy Il

ECON 342 Economic Growth

ECON 350 Revolutions: Economics and the Economy

ECON 378 Economies of the World

ECON 380 The Chinese Economy:An Analysis of China's Economic Policies
ECON 390 Effects of Public Policy on Business and the Economy

ECON 490 Directed Studies

FACULTY

C. CHAU BBA, MA (SFU)

Z. SIDDIQUE BA, MA, PhD (ABD) (U of Western Ontario)
C. TANIMURA BA (Lethbridge), MA (SFU)

M. YASERI BA (Hons) (Thames), MA (Sask.)
CONTACT

Economics Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/economics

Engineering

GENERAL INFORMATION

Capilano University is recognized provincially for producing high-quality engineering transfer students. The
engineering transfer programs at Capilano are multidisciplinary, integrating the areas of chemistry, computing
science, mathematics and physics through lectures, tutorial workshops, laboratories and hands-on projects.
Seminars featuring invited speakers from other academic institutions, as well as from industry, are also used
to complement the learning environment. Specifically Capilano University offers two engineering transfer
programs: (i) the First-Year Engineering Program and (ii) the Engineering Transition Program. Since both
programs are university transferable, the student transfers directly into the second year of the engineering
program at the receiving institution.

For more information, please see www.capilanou.ca/engineering

FEES AND EXPENSES

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.
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ENGINEERING (APPLIED SCIENCE) (APSC) COURSES

APSC 120 Introduction to Engineering

APSC 130 Technical Drafting and Computer-Aided Design
APSC 140 Engineering Design

APSC 278 Materials Science for Engineers

FIRST YEAR ENGINEERING PROGRAM

The First-Year Engineering Program at Capilano University, which is modelled after the common first year
at the University of British Columbia's engineering programs, provides students with a comprehensive
first-year university transfer program in engineering. The program is aimed at strong academic high school
graduates and highly motivated post secondary science transfer students.

University Transfer

University of British Columbia (UBC)

The First-Year Engineering Program at Capilano University is modeled after first year engineering at the
University of British Columbia (UBC). Students who complete the First-Year Engineering Program are
guaranteed admission to second-year engineering at UBC, provided they satisfy the UBC requirements at
the UBC Engineering Transfer Program Admissions website. The Faculty of Applied Science at UBC offers
programs leading to the Bachelor of Applied Science (B.A.Sc.) degree in the following areas of engineering:
Biological and Chemical, Civil, Computer, Electrical, Geological, Integrated, Mechanical, Materials, Mining,
and Engineering Physics. Please consult the UBC Calendar or the UBC engineering website for more
detailed information.

Simon Fraser University (SFU)

Students who complete the First Year Engineering Program will be considered for admission to second-year
engineering at SFU. The School of Engineering Science at SFU Burnaby offers four-year programs leading
to a Bachelor of Applied Science (B.A.Sc.) degree in Biomedical Engineering, Computer Engineering,

Electronics Engineering, Engineering Physics and Systems Engineering. Mechatronics Systems Engineering
is available at SFU Surrey. Please consult the SFU Calendar or the SFU website for more detailed information.

University of Victoria (UVic)

Students who complete the First Year Engineering Program will be considered for admission to second year
engineering at UVic. The Faculty of Engineering at UVic offers programs leading to the Bachelor of
Engineering (B.Eng.) degree in civil, electrical, mechanical, biomedical, software and computer engineering.
UVic also offers a Bachelor of Software Engineering (B.S.Eng.) and a Bachelor of Science in Computer
Science (B.Sc.) Please consult the UVic Calendar or the UVic website for more detailed information.

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.

* A minimum grade of A in Pre-calculus 12, or a minimum grade of B in both Calculus 12 and Pre-calculus
12; and a minimum grade of B in both Physics 12 and Chemistry 12; and a minimum grade of C- in either
English 12 or English 12 First Peoples.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
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or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

Admission/Application Notes

General

To apply for admission to the First-Year Engineering Program, students must complete the University's
Application for Admission form with First-Year Engineering as their program of choice. This can be done in
person or online. This form, together with official transcripts and other pertinent documents should be received
by the Registrar's Office before the end of April. Entry to the program is limited to the fall term. Enrolment
is limited and students are selected on the basis of their academic record. Students who apply to the program
after April risk having their applications denied due to a lack of available space.

Qualified candidates are notified of their acceptance into the First-Year Engineering Program by mail.
Acceptance begins in May, and continues through June. If you have not heard directly from us by July 1st,
it indicates that your application has been reviewed and you have been placed on a waiting list. Depending
on the number of applicants who accept or decline, additional offers will be made in July and August. Students
must reply to the acceptance letter by a deadline, submitting a non-refundable deposit, to ensure a seat in
the program.

Note

» Applicants who do not meet the minimum math requirement may write the Capilano University
Math Placement Test (Calculus MPT) to be considered for admission.

» Students with less than 75% in English 12 or English 12 First Peoples will be required to write
the EDT (English Diagnostic Test) or LPI (Language Proficiency Index) prior to registering in an
English course.

Admission from Secondary School

Please see the admission requirements below. In addition, high school students are encouraged to graduate
with Calculus 12 and at least one tech course if they intend to study engineering.

Admission from First Year Science

Students may apply for admission to the First-year Engineering Program after completion of some or all of
first-year science. A minimum 2.5 GPA in courses, which transfer as part of the program, is required to be
eligible. First-year science transfer students would typically take a mix of first-year engineering and
second-year science courses. Students are advised to speak with the Engineering Convenor before applying
to discuss program and transfer requirements.

Admission as Mature Student

Students who have been out of school for a number of years and those who wish to begin their studies
towards an engineering degree are encouraged to apply for the Engineering Transition Program (see the
relevant section of the Engineering website or the Capilano University Calendar).

Advancement in the First-Year Engineering Program

Any student whose Fall term GPA is below 1.8 in the core courses of the First-Year Engineering program,
or who has failed to achieve the necessary prerequisite for Math 126 by the end of the Fall term will normally
be required to withdraw from the First-Year Engineering program.
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Scholarships

A number of scholarships administered by the University are available to engineering students. These
include, but are not limited to, the following: Capilano Excellence Scholarships, Capilano Achievement
Awards, the Eliza Kuttner Memorial Award, Jack Edson Scholarship, and the Dr. Fiorenza Albert-Howard
Scholarship. For further information about award opportunities, visit the Financial Aid and Awards website.

Engineering

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time

First year Engineering University Transfer Program for students entering directly from High School

First Term Course Required
Credits Credits

Required: 23.00

APSC 120 Introduction to Engineering 1.00

APSC 130 Technical Drafting and Computer-Aided Design 3.00

CHEM 154 Chemical Principles for Engineers 4.00

COMP 120 Computer Science for Engineers 4.00

ENGL 100 Academic Writing Strategies 3.00

MATH 116 Calculus | - The Mathematics of Change 4.00

PHYS 114 Fundamental Physics | 4.00

Credits 23.00

Second Term Course Required
Credits Credits

Required: 17.00

APSC 120 Introduction to Engineering Continued

APSC 140 Engineering Design 3.00

MATH 126 Calculus 1l 3.00

MATH 152 Linear Algebra and Differential Equations 4.00

PHYS 115 Fundamental Physics Il 4.00

PHYS 116 Fundamental Physics Il 3.00

Choose 3.00 credits of electives: 3.00

University Transferable non-science Elective 3.00

Credits 20.00

Total Program Credits 43.00

ENGINEERING TRANSITION PROGRAM

The primary objective of the Engineering Transition Program is to give mature students an opportunity to
obtain an applied science degree, and subsequently, to become professional engineers. However, the
program will also cater to recent high school graduates who aspire to become engineers but lack the
prerequisites for entry into a traditional engineering transfer program.
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Transfer

University of British Columbia (UBC)

The Engineering Transition program was constructed for transfer to UBC. Completion of this two-year
academic program may provide the student a clean transfer to second-year engineering at UBC, and once
at UBC, ensures a reduced, manageable, second-year workload. The Faculty of Applied Science at UBC
offers programs leading to the Bachelor of Applied Science (B.A.Sc.) degree in the following areas of
engineering: Biological and Chemical, Civil, Computer and Electrical, Geological, Integrated, Mechanical,
Metals and Materials, Mining, and Engineering Physics. Please consult the UBC Calendar or the UBC
engineering website for more detailed information.

Simon Fraser University (SFU)

Students who complete the Engineering Transition program will be considered for admission to second-year
engineering at SFU. The School of Engineering Science at SFU Burnaby offers four-year programs leading
to a Bachelor of Applied Science (B.A.Sc.) degree in Biomedical Engineering, Computer Engineering,

Electronics Engineering, Engineering Physics and Systems Engineering. Mechatronics Systems Engineering
is available at SFU Surrey. Please consult the SFU Calendar or the SFU website for more detailed information.

University of Victoria (UVic)

Students who complete the Engineering Transition program will be considered for admission to second-year
engineering at UVic. The Faculty of Engineering at UVic offers programs leading to the Bachelor of
Engineering (B.Eng.) degree in civil, electrical, mechanical, biomedical, software and computer engineering.
UVic also offers a Bachelor of Software Engineering (B.S.Eng.) and a Bachelor of Science in Computer
Science (B.Sc.) Please consult the UVic Calendar or the UVic website for more detailed information.

Admission Requirements

e BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.

* A minimum grade of B in Pre-calculus 12; and successful completion of Chemistry 11; and successful
completion of either English 12 or English 12 First Peoples.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

Admission/Application Notes

General

To apply for admission to the Engineering Transition Program, students must complete the University's
Application for Admission form with Engineering Transition as their program of choice. This can be done in
person or online. This form, together with official transcripts and other pertinent documents should be received
by the Registrar's Office before the end of April. Entry to the program is limited to the fall term. Enrolment
is limited and students are selected on the basis of their academic merits and any relevant work experience.
Students who apply to the program after April risk having their applications denied due to a lack of available
spaces.

Qualified candidates are notified of their acceptance into the Engineering Transition Program by mail.
Acceptance begins in May, and continues through June. If you have not heard directly from us by July 1st,
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it indicates that your application has been reviewed and you have been placed on a waiting list. Depending
on the number of applicants who accept or decline, additional offers will be made in July and August. Students
must reply to the acceptance letter by a deadline, submitting a non-refundable deposit, to ensure a seat in
the program.

Note

» Applicants who do not meet the minimum math requirement may write the Capilano University
Math Placement Test (Pre-calculus MPT) to be considered for admission.

» Students with less than 75% in English 12 or English 12 First Peoples will be required to write
the EDT (English Diagnostic Test) or LPI (Language Proficiency Index) prior to registering in an
English course.

Admission from Secondary School

High school students are encouraged to graduate with at least one tech course if they intend to study
engineering.

Admission as a Mature Student

Students who have been out of school for at least two years and who wish to begin their studies towards
an engineering degree are strongly encouraged to apply. It is expected that mature students successfully
admitted into the Engineering Transition Program will have an aptitude for math and science.

Advancement in the Engineering Transition Program

Any student whose most recent term GPA is below 1.8 in the core courses of the Engineering Transition
program, or who has failed to achieve the necessary prerequisite for Math 116 by the end of the Fall term
of their first year or who has failed to achieve the necessary prerequisite for Math 126 by the end of the Fall
term of the second year, will normally be required to withdraw from the Engineering Transition program.

Engineering Transition Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time
Required Core Courses Course Required
Credits Credits
Required: 35.00

All students must complete the following core Capilano University courses to meet the UBC 1st Year
Engineering program requirements:

APSC 120 Introduction to Engineering 1.00
APSC 130 Technical Drafting and Computer-Aided Design 3.00
APSC 140 Engineering Design 3.00
COMP 120 Computer Science for Engineers 4.00
ENGL 100 Academic Writing Strategies 3.00
MATH 116 Calculus | - The Mathematics of Change 4.00
MATH 126 Calculus 1l 3.00
PHYS 114 Fundamental Physics | 4.00
PHYS 115 Fundamental Physics Il 4.00
PHYS 116 Fundamental Physics Ill 3.00
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Required Core Courses Course Required

Credits Credits

Non-Science University Transferable elective 3.00

Choose 3.00 credits from the following list: 3.00

MATH 152 Linear Algebra and Differential Equations 4.00

MATH 200 Linear Algebra 3.00

Choose 4.00 credits from the following list: 4.00

CHEM 154 or both CHEM 110 & 111

CHEM 110 Bonding and Structure 4.00

CHEM 111 Chemical Dynamics and Energetics 4.00

CHEM 154 Chemical Principles for Engineers 4.00

Credits 42.00

Other Required Courses Course Required
Credits Credits

Required: 7.00

CMNS 250 Introduction to Technical Writing 3.00

COMP 106 Programming with Robots 4.00

Credits 7.00

Math Course Required
Credits Credits

Choose 3.00 credits from the following list: 3.00

Any student pursuing Engineering at SFU may replace one of the MATH courses below with MATH 124

MATH 205 Introduction to Probability and Statistics 3.00

MATH 230 Calculus 111 3.00

MATH 235 Introduction to Differential Equations 3.00

Credits 3.00

Additional courses to make up 61 credit total may be chosen from Course Required
Credits Credits

Choose 9.00 credits from the following list: 9.00

CHEM 101 Fundamentals of Chemistry 4.00

MATH 105 Precalculus Mathematics - Modelling Our World 4.00

MATH 205 Introduction to Probability and Statistics 3.00

MATH 230 Calculus 111 3.00

MATH 235 Introduction to Differential Equations 3.00

PHYS 104 Principles of Physics 4.00

University Transferable elective 3.00

Credits 9.00

Total Program Credits 61.00

FACULTY

C. MORGAN BSc (Hons), MSc, PhD (Memorial), Co-Convenor of Engineering

B. TOMBERLI BSc (Winnipeg), MSc, PhD (Guelph), Co-Convenor of Engineering

112 rev.2016-08-22T110018-0700



Selected Faculty from Pure and Applied Sciences.

CONTACT

Engineering Programs
Fir building, room 471

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4955

E-mail: engineering@capilanou.ca
www.capilanou.ca/engineering

English

GENERAL INFORMATION

English Studies at Capilano University provide a valuable introduction to the many diverse literatures,
languages and cultures that constitute our world. The wide selection of courses and resources available
reflect the variety of programs and professional degrees that English as a creditable discipline can facilitate.
Presenting students with the principles and technigues of university-level writing and reading, English study
remains fundamental to an array of opportunities and professional goals including freelance writing, teaching,
publishing, law, art, social work, and business, among many others.

For more information, please see www.capilanou.ca/english

TRANSFER CREDIT

All English courses (except for ENGL 010) transfer to other British Columbia universities. Please refer to
the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

For first-year English transfer credit to the universities, students must take two courses of:
ENGL 100, 103, 107 or 109.

For second-year English transfer credit to other universities, English majors should take English 200/201;
all other second year students can take any two second-year level English courses.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

ASSOCIATE OF ARTS DEGREE - ENGLISH CONCENTRATION

The Associate of Arts Degree with a Concentration in English offers small, discussion-oriented classes
where students have the opportunity to think critically about English literature written in traditional and
experimental modes, in a wide variety of genres and in the context of contemporary issues. Their reading
could include Chuck Palahniuk's Fight Club, Mary Shelley's Frankenstein, George Bowering's Changing on
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the Fly, Kathy Acker's My Mother: Demonology, Michael Ondaatje's The English Patient, and much more.
The concentration is designed to stand alone as a two-year Associate of Arts degree or to facilitate transfer

to a minor or major in English at another British Columbia university.

For more information, please see www.capilanou.ca/english

Associate of Arts Degree - English

Intakes: Campus
North Vancouver
North Vancouver

North Vancouver

Terms
Fall
Spring

Summer

Full/Part Time
Both
Both
Both

Please see Classification of Subjects for Associate Degrees in the University Calendar for clarification of

Arts, Humanities, Social Science and Science electives.

English Requirement

Required:
ENGL 100

Choose 3.00 credits from the following list:

Academic Writing Strategies

ENGL 103 Studies in Contemporary Literature
ENGL 109 Contemporary Issues in Literature and Culture
Credits

Arts Courses 100-Level Electives - six credits maximum in one
subject area (excludes English)

Choose 18.00 credits of electives:

Humanities (excludes English)

Humanities or Social Science Electives (excludes English)

Social Science

Credits

Arts Courses 200-Level Humanities or Social Science Electives -
credits must be in at least two subject areas

Required:
ENGL 200 English Literature from Beowulf to Paradise Lost
ENGL 201 English Literature Since 1660

Choose 3.00 credits from the following list:
ENGL 203 Canadian Literature
ENGL 205 Modern American Literature

Choose 3.00 credits from the following list:

ENGL 207 Literary Theory and Criticism
ENGL 208 Studies in Fiction

ENGL 213 World Literature in English
ENGL 217 Literature on the Edge

ENGL 218 The Art of Children's Literature
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Course
Credits

3.00

3.00
3.00

Course
Credits

6.00
6.00
6.00

Course
Credits

3.00
3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00

Required
Credits

3.00

3.00

6.00

Required
Credits

18.00

18.00

Required
Credits

6.00

3.00

3.00
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Arts Courses 200-Level Humanities or Social Science Electives -
credits must be in at least two subject areas

ENGL 219 Reel Lit: Literature into Film

ENGL 291 Creative Writing: Narrative Fictions
ENGL 292 Creative Writing: Children's Literature
ENGL 293 Creative Writing: Creative Nonfiction
ENGL 295 Special Topics in Creative Writing
ENGL 296 Creative Writing: Writing for the Stage
Required:

Humanities or Social Science 200-Level Electives
Credits

Science Courses

Choose 3.00 credits of electives:

Math/Computer Science/Statistics Elective 100-Level or higher (PSYC
213 may be used)

Choose 3.00 credits of electives:

Laboratory Science (requires minimum 2 hour per week lab and excludes
any courses in Applied Science or Computing Science)

Choose 3.00 credits of electives:

Science Elective

Credits

University Transferable Electives

Required:

University Transferable Electives
Credits

Total Program Credits

ENGLISH DIAGNOSTIC TEST (EDT)

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00

6.00

Course
Credits

3.00

3.00

3.00

Course
Credits

9.00

Required
Credits

6.00

18.00

Required
Credits

3.00

3.00

3.00

9.00

Required
Credits

9.00

9.00
60.00

Please see English Diagnostic Test (EDT) in the Registration section of this Calendar.

ENGLISH FOR ACADEMIC PURPOSES

See listing in the School of Access & Academic Preparation section.

WRITING CENTRE

Please see Writing Centre in the Student Services section of this Calendar.

ENGLISH (ENGL) COURSES

ENGL 010 Language Skills
ENGL 100 Academic Writing Strategies
ENGL 103 Studies in Contemporary Literature
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ENGL 104
ENGL 105
ENGL 106
ENGL 107
ENGL 109
ENGL 190
ENGL 191
ENGL 200
ENGL 201
ENGL 203
ENGL 205
ENGL 207
ENGL 208
ENGL 213
ENGL 217
ENGL 218
ENGL 219
ENGL 290
ENGL 291
ENGL 292
ENGL 293
ENGL 295
ENGL 296
ENGL 300
ENGL 301
ENGL 302
ENGL 305
ENGL 308
ENGL 311
ENGL 314
ENGL 317
ENGL 320
ENGL 323
ENGL 326
ENGL 329
ENGL 332
ENGL 335
ENGL 338
ENGL 341
ENGL 344
ENGL 390
ENGL 391
ENGL 395
ENGL 400
ENGL 410
ENGL 420

Contemporary Fiction

Contemporary Poetry

Contemporary Drama

First Nations Literature and Film
Contemporary Issues in Literature and Culture
Creative Writing |

Creative Writing Il

English Literature from Beowulf to Paradise Lost
English Literature Since 1660
Canadian Literature

Modern American Literature

Literary Theory and Criticism

Studies in Fiction

World Literature in English

Literature on the Edge

The Art of Children's Literature

Reel Lit: Literature into Film

Creative Writing: Letter and Line
Creative Writing: Narrative Fictions
Creative Writing: Children's Literature
Creative Writing: Creative Nonfiction
Special Topics in Creative Writing
Creative Writing: Writing for the Stage
Writing, Rhetoric, Style

Studies in Rhetoric

Studies in British Columbian Literature
Studies in Canadian Literature
Studies in British Literature

Studies in American Literature
Studies in National Literatures
Traditions in Western Literature
World Literature in Translation
Studies in Genre

Traditions in Poetry

Literature and Performance

Literature and Society

Electronic Literature

Literature and Media

Literature and Visual Culture
Literature and the Environment
Advanced Poetry and Poetics
Advanced Narrative Forms

Special Topics in Creative Writing
Major Authors

Topics in Twentieth-Century Literature
Topics in Literary Theory
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ENGL 490

Directed Studies

INTERDISCIPLINARY STUDIES

In addition to the courses listed above, there are career and/or arts and sciences courses in other disciplines

of interest:

WGST 204 Women Write

FACULTY

T. ACTON
I.P. CRESSWELL

BA (UVic), MA, PhD (U of Calgary)

BA (Hons) (W. London), MA (UBC), MLitt (Oxford), CPE/LPC
(Guildford/Chester)

A. DEZIEL BA (Ottawa), MA (Queen's), PhD (Ottawa)

R. FARR BA, MA (SFU)

B. GANTER BA (Syracuse), MA (State University of New York)
B. HOUGLUM BA (Willamette), MA, PhD (UBC)

C. HURDLE BA, MA (UVic)

R. JOHANSON BA, MA (SFU)

H. KANAGAWA BA (Middlebury), MFA (SFU)

S. KHAN BC (U of West Indies), MA (Queen's), PhD (Queen's)
R. KNIGHTON BA, MA (SFU)

K. LEWIS BA (Queen's), MA (UBC), PhD (UVic)

A. MAHOOD BA (Hons) (SFU), MA (Toronto), DPhil (Oxford)
K. MINKUS BA (Ottawa), MLIS (UBC), MA (SFU)

D. MUNTEANU MA (Bucharest), MA (UBC)

R. NICKOLICHUK BA (Carleton), MA (UBC)

C.REYES BA, MA, PhD (Berkeley, CA)

S.ROSS BA, MA (UBC), PhD (SFU)

V. ROSS BA (Cambridgeshire), MA (UBC)

A. STONE BA (Concordia), MA (McGill)

A.WESTCOTT BA (Alberta), MA (Queen's), PhD (Toronto)
CONTACT

English Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957

E-mail: humanities@capilanou.ca
www.capilanou.ca/english
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French

GENERAL INFORMATION

All courses in French consist of two lectures with an instructor plus one hour of conversation practice, and
assignments in the multimedia lab on a drop-in basis (involving approximately 45 minutes on a weekly basis).

Students with a competence in the language beyond the level of the course in which they are registered will
be required to withdraw. Students who are not sure of their language level should contact an instructor.
There are no course challenges permitted in French.

For more information, please see www.capilanou.ca/languages/french

SUMMARY OF OFFERINGS

Level Courses
Beginning French (0 — Grade 11) FREN 100/101
Lower Intermediate French (Grade 12) FREN 120/121
Intermediate French FREN 204/205
Oral French Practice FREN 215
Intermediate Composition FREN 219
Advanced French FREN 270/271

TRANSFER CREDIT

All French courses are transferable to other post-secondary institutions in British Columbia. Please refer to
the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

FRENCH (FREN) COURSES

FREN 100 Beginning French |

FREN 101 Beginning French Il

FREN 120 Lower Intermediate French |
FREN 121 Lower Intermediate French Il
FREN 204 Intermediate French |

FREN 205 Intermediate French I

FREN 215 Oral French Practice

FREN 219 Intermediate Composition

FREN 270 Advanced French |

FREN 271 Advanced French Il

FREN 315 Studies in French through Cinema
FREN 330 Quebecois Literature and Culture
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FACULTY

L. GAREAU BA (Laval), MA (SFU)
C.GLOOR BA (Concordia), BEd (UBC), MA (McMaster)
A. HASHEMI BA (UBC), MA (UBC)

Instructional Associate

TBA

CONTACT

French Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957

E-mail: humanities@capilanou.ca
www.capilanou.ca/languages/french

Geography

GENERAL INFORMATION

Geography courses are offered for students who are interested in pursuing a career in geography as well
as for those students desiring both Arts and Science electives, or for those who wish to have a better
understanding of cultural and physical landscapes. The study of geography opens the doors to a wide variety
of fields including: teaching, urban planning, forestry, resource management, tourism, recreation, economic
consulting, mining, fisheries, geographic information systems, meteorology, and map making. The focus of
geography is on the environment in which we live. These courses in geography will provide a whole new
perspective on the world.

For more information, please see www.capilanou.ca/geography

TRANSFER CREDIT

Most geography courses at Capilano transfer to SFU, UBC, UNBC, and UVic. Please refer to the online
B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.
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GEOGRAPHY (GEOG) COURSES

GEOG 100
GEOG 101
GEOG 102
GEOG 107
GEOG 112
GEOG 114
GEOG 200
GEOG 201
GEOG 202
GEOG 205
GEOG 206
GEOG 208
GEOG 210
GEOG 212
GEOG 214
GEOG 221
GEOG 249
GEOG 316

GEOG 330
GEOG 350
GEOG 360
GEOG 490

FACULTY

C. GRATHAM
C. GREENBERG
K. McILVEEN

J. MIKITA
S.ROSS

C. SCHREADER

CONTACT

Human Geography: People, Places and Cultures
Environmental Geography: Understanding the Issues
Environmental Geography: Global Concerns
Introduction to North America

Physical Landscapes |

Weather and Climate |

Geographical Approaches to the Global Economy
Urban Studies

Urban Field Studies

Rising Giants: The Global Shift to China and India
British Columbia: Landscapes in Transition
Canada: A Nation of Regions

Natural Hazards

Physical Landscapes Il

Weather and Climate Il

Map and Airphoto Interpretation

Selected Regions

Climate Change: From Science to Sustainability
Water Changes Everything

Cities in the Global South

The Geography of a Sustainable World

Directed Studies

BSc, MSc (UBC), EdD (UBC)

BA, MA, (U of Manitoba), PhD (UBC)
BA, MA (SFU)

BA, MA (SFU)

BSc, MSc (UBC)

BSc (Trent), MSc (McMaster)

Geography Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/geography
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History

GENERAL INFORMATION

History teaches an understanding of the past that helps people cope with the present and suggests possibilities
for the future. Critical thinking and analysis form the core of this discipline and are essential skills in a rapidly
changing society.

Students planning to major in history should take at least four history courses at the University. These can
be ANY four courses. An intended major should also have a broad sampling of courses in social sciences
and humanities. Students planning to major in history at SFU should take six history courses in the first two
years. For UBC the requirement is four history courses. Students planning to take honours should acquire
a reading knowledge of an appropriate hon-English language.

Students who intend to become teachers may need some Canadian history. If you plan to teach history in
British Columbia at the secondary level, you must complete your BA with a major in History according to
the requirements of the university you attend. If you plan to teach at the elementary level, the requirements
also vary by institution. The education program at SFU requires that you have completed 3 credits in Canadian
history. UBC requires 3 credits in either Canadian history of Canadian geography, plus a further 3 credits
in Canadian studies, which may include Canadian history/geography. UVic asks for 6 credits of Canadian
history.

For more information, please see www.capilanou.ca/history/

Please note that 100 level and 200 level history courses have no prerequisites.

TRANSFER CREDIT

100 and 200 level history courses at Capilano (including WGST 220) transfer to SFU, UBC, UNBC and UVic
and count as Humanities credit for the Associate Degree. Please refer to the online B.C. Transfer Guide at
www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

HISTORY (HIST) COURSES

HIST 100 History of the Ancient World

HIST 102 Europe from the Reformation to the French Revolution
HIST 108 Issues and Themes in U.S. History: 1607-1877

HIST 109 Issues and Themes in U.S. History: 1865-Present
HIST 110 Canada Before Confederation

HIST 111 Canada Since Confederation

HIST 112 Canadian Military History

HIST 205 British Columbia History

HIST 208 Canadian-American Relations

HIST 209 History of the First Nations of Canada

121 rev.2016-08-22T110018-0700


https://www.capilanou.ca/history/
http://www.bctransferguide.ca

HIST 222 History of the First World War

HIST 225 History of the Second World War

HIST 230 World History Since 1500

HIST 235 World Civilizations from 1945 to Present

HIST 248 Revolutionary Ideas in Nineteenth Century Europe
HIST 249 Twentieth Century Europe

HIST 250 Thinkers and Thugs: Ancient Greeks and Romans
HIST 305 U.S. History: 1945-2001

HIST 320 Revolutions in History: Special Topics

HIST 325 Mysteries and Conspiracies: Special Topics

HIST 326 Disasters and Catastrophes: Special Topics

HIST 333 History of Slavery and Antislavery

HIST 340 History of Genocide

HIST 380 War and Society: Selected Topics

HIST 390 Murder and Mayhem: Selected Topics

HIST 440 History of Nazi-Germany

HIST 490 Directed Studies

FACULTY

D. DUBORD BA (U of A), MA (UVic), PhD (UVic)
N. LUCAS BA, MA (Sask.)

D. MONTGOMERY BA (McGILL), MA (UVic), PhD (QueensU, Belfast)
D. MURRAY BA (Hons), MA (Guelph)
CONTACT

History Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/history/

Japanese

GENERAL INFORMATION

All courses in Japanese consist of two lectures with an instructor plus one hour of conversation practice,
and assignments in the multimedia lab on a drop-in basis (taking approximately 45 minutes on a weekly
basis).
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In order to provide for the most appropriate student placement, students with Japanese 9, 10 or Beginners
11 credit should register in JAPN 100; students with Japanese 11 credit should register in JAPN 101, not
JAPN 100. Students with Japanese 12 credit with a minimum C grade should register in JAPN 200.

Students who have studied Japanese elsewhere cannot register in JAPN 100. Students with competence
in the language beyond the level of the course in which they are registered will be required to withdraw.

The instructor is available for consultation regarding placements. Students who are not sure of their language
level should contact kmito@capilanou.ca prior to registration. For more information, please see
www.capilanou.ca/languages/japanese

TRANSFER CREDIT

All Japanese courses are transferable to other post-secondary institutions in British Columbia. Please refer
to the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

JAPANESE (JAPN) COURSES

JAPN 100 Beginning Japanese |

JAPN 101 Beginning Japanese I

JAPN 200 Intermediate Japanese |

JAPN 201 Intermediate Japanese I

JAPN 315 Practical Japanese for the Professions |
FACULTY

Y. GILLARD BFA, MA, PhD Candidate (UBC)
K. MITO BA, MA (UBC)

Instructional Associate

R. HART BA (Toronto), MEd (Toronto)

CONTACT

Japanese Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5

Phone: 604.984.4957

E-mail: kmito@capilanou.ca

E-mail: humanities@capilanou.ca
www.capilanou.ca/languages/japanese
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Liberal Studies

GENERAL INFORMATION

Program Overview

The Bachelor of Arts with a major in Liberal Studies is a multidisciplinary undergraduate degree in the liberal
arts tradition. Students acquire foundational knowledge and utilize the critical approaches and research
methods central to the fields of study associated with the liberal arts.

During their first two years of study, students take required Liberal Studies core courses and courses in the
Humanities, Pure and Applied Sciences, and Social Sciences. This academic foundation prepares Liberal
Studies students for the sustained critical inquiries and focused research projects central to their upper level
coursework.

In addition to their upper level coursework, all Liberal Studies students complete three one credit "exploratory"
Tutorials in advance of embarking upon a three or six credit Graduating Project on a research topic of their
choice. The Graduating Project functions as a capstone course in which students synthesize their learning
and knowledge in an original undergraduate research and/or creative project.

The Bachelor of Arts with a major in Liberal Studies degree fosters the development of the focused analytical
skills upon which creative cross-disciplinary collaborative problem-solving builds. A liberal arts education
prepares graduates to pursue a wide range of professional, educational, and personal opportunities.
Graduates have gone on to pursue careers in education, law, library and information sciences, finance,
professional/graduate programs, and other related fields.

For more information, please see www.capilanou.ca/liberal-studies/.

Transferring in From Other Programs or Institutions

When transfer arrangements already exist with other institutions, the process of credit transfer is carried out
through the Registrar's Office. When no such arrangements exist, students are required to submit a detailed
course outline or syllabus containing a statement of the course content, assignment profile, general course
objectives, and learning outcomes. These submissions will be made via the Registrar's Office. The documents
will be reviewed by faculty in the appropriate department. When equivalency in all of these areas can be
found with a particular Capilano University course, equivalent credit may be awarded.

In such cases, the prior course will substitute for a degree requirement. Liberal Studies students may transfer
up to 90 credits from other post-secondary institutions. Of the remaining 30 credits, 24 of these credits must
be upper-level Capilano courses.

The Faculty of Arts and Sciences recognizes that there are occasions on which applicants may have met
some of the program requirements or learning outcomes from sources other than prior post-secondary study.
In such case, prior learning assessments may be conducted to grant credit for prior learning as appropriate.
Such dispensation will normally be granted only to students seeking entry in years two or three of the
Bachelor of Arts degree as it is expected that all students will complete their upper-level credits at Capilano
or at arecognized post-secondary institution subject to the limits imposed by the Capilano University residency
requirements. (See the Graduation section in this calendar.)
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Further Information

100- and 200-level Arts and Sciences courses can be taken at the North Vancouver and Sechelt campuses.
All 300- and 400-level courses are delivered at the North Vancouver campus.

Who Should Apply?

New and current students may apply for admission to the Bachelor of Arts with a major in Liberal Studies.

Arts and Sciences students may apply for direct admission into the degree in their first year or request a
change in program status at any point after admission so long as they remain in good academic standing.

Capilano students originally accepted into other program areas at university who meet the Faculty of Arts
and Sciences admissions standards and remain in good academic standing may also apply for admission
to the Bachelor of Arts degree.

Applicants who are 20 years of age or older who lack the minimum Arts and Sciences admission requirements
may apply as mature students. Written requests for admission as a mature student to the Faculty of Arts
and Sciences will be considered by the Admissions Office in consultation with an Academic Advisor and
the Liberal Studies Coordinator. Applicants should provide, in writing, details of other qualifications or
experiences and an academic transcript of education completed.

ADMISSION REQUIREMENTS

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status

* A minimum grade point average of 2.0 (60%) calculated on English 12 or English 12 First Peoples and
two academic Grade 12 courses.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

ADMISSION/APPLICATION NOTES

For Capilano University's general admissions information with respect to prospective Faculty of Arts and
Sciences students from other provinces and other countries, see www.capilanou.ca/requirements

WHEN TO APPLY

Full- and part-time degree students are admitted throughout the academic year in the Fall, Spring and
Summer terms.

HOW TO APPLY

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.
V7J 3H5
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Phone: 604.984.4900
Fax: 604.984.1798

FEES AND EXPENSES

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

BACHELOR OF ARTSWITH A MAJOR IN LIBERAL STUDIES

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both
North Vancouver Summer Both
English Requirement Course Required
Credits Credits
Required: 9.00
ENGL English 100-level 3.00
ENGL 100 Academic Writing Strategies 3.00
ENGL 300 Writing, Rhetoric, Style 3.00
Credits 9.00
Language Requirement Course Required
Credits Credits
Required: 6.00

Demonstrated competency in a language other than English. The language requirement is competency
based and requires students to reach an advanced beginner level or higher in a language other than English.
The language requirement can be satisfied in one of the following ways:

1. successful completion of a Grade 12 course with a minimum B grade in an approved language other
than English while in secondary school; or

2. successful completion a secondary immersion program or secondary school at an institution at which
the primary language of instruction is not English; or

3. successful completion of a post-secondary credential awarded by institution at which the primary language
of instruction is not English; or

4. successful completion of 6.00 credits of post-secondary level courses in a single language other than
English; or

5. successful completion of EAP 100 or 101, and 3.00 credits of lower level Arts and Sciences courses.

Note: Only one of EAP 100 or 101 can be used as credit towards the degree.

Note: Students who fulfill this requirement with option 1, 2 or 3 will be required to take 6.00 credits of lower
level Arts and Sciences courses in place of the Language Requirement credits.

Credits 6.00
Lower Level Course Requirements Course Required

Credits Credits
Required: 9.00
LBST 100 Approaching Knowledge 3.00
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Lower Level Course Requirements

LBST 200 Refocusing Knowledge: Introduction to Research
Methods

LBST 201 Refiguring Knowledge: Introduction to Research
Methods

Required:

Note: May not include English. No more than 6.00 credits in any one subject area.

Humanities - 100-level (History counts as Humanities)

Humanities, Sciences, or Social Sciences - 100-level

Social Science - 100-level

Required:

12 credits of Arts courses in at least two subject areas at the 200-level
Credits

Science, Quantitative, Analytical Requirements

Required:

Laboratory Science (Any course in the Science list worth 3.00 credits or

more and with a lab of at least 2 hours, but excluding any course in
Applied Science or Computing.)

Mathematics or Computing Science or Statistics (PSYC 213 may be
used)

Science

Credits

Upper Level Requirements

Required:

LBST 330 Methods of Inquiry

Humanities (minimum of two subjects; History counts as Humanities)
Social Sciences (minimum of two subjects)

Credits

Upper Level Electives

Required:
Electives - 300-level or higher

Note: No more than 12.00 credits outside of the Faculty of Arts and
Sciences.

Credits

Lower or Upper Level Electives
Required:

Electives - 100-level or higher
Credits

127

Course
Credits

3.00

3.00

6.00
6.00
6.00

12.00

Course
Credits

3.00

3.00

3.00

Course
Credits

3.00
9.00
9.00

Course
Credits

21.00

Course
Credits

9.00

Required
Credits

18.00

12.00

39.00

Required
Credits

9.00

9.00

Required
Credits

21.00

21.00

Required
Credits

21.00

21.00

Required
Credits
9.00

9.00
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Tutorial Requirement Course Required

Credits Credits
Required: 3.00
After completion of 60 credits:
LBST 390 Tutorial | 1.00
LBST 391 Tutorial 1l 1.00
LBST 392 Tutorial 111 1.00
Credits 3.00
Graduating Project Requirement Course Required
Credits Credits
Choose 3.00 credits from the following list: 3.00
LBST 490 Graduating Project 3.00
LBST 495 Extended Graduating Project - Part 1 3.00
LBST 496 Extended Graduating Project - Part 2 3.00

Note: Students who choose to complete the Extended Graduating Project
will only need to complete 18.00 Upper Level Electives or 6.00 Lower or
Upper Level Electives.

Credits 3.00
Total Program Credits 120.00
FACULTY

The Bachelor of Arts with a major in Liberal Studies is housed within the Faculty of Arts and Sciences at
Capilano University. All Arts and Sciences faculty teach within this degree program. For more information
refer to the Faculty page on the Liberal Studies website: www.capilanou.ca/liberal-studies/Our-Faculty/.

CONTACT

A. Mahood, Liberal Studies Coordinator
Faculty of Arts and Sciences

Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.

V7J 3H5

Phone: 604.986.1911

E-mail: liberalstudies@capilanou.ca

Linguistics

GENERAL INFORMATION

The Linguistics department offers a range of first-year courses including an introduction to grammatical
description and practical phonetics. Students interested in language learning or teaching, speech pathology
or cognitive science will find linguistics courses a great start. There are no prerequisites for Linguistics
courses, however Linguistics 100 & 102 are recommended for second year courses.
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For more information, please see www.capilanou.ca/linguistics

TRANSFER CREDIT

LING 100, 101, 102 and 208 transfer to British Columbia universities. LING 206 transfers to most British
Columbia universities. Please refer to the online B.C. Transfer Guide at www.bctransferguide.ca for further
information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

LINGUISTICS (LING) COURSES

LING 100 Introduction to General Linguistics: Language Structure
LING 101 Introduction to General Linguistics: Language Use
LING 102 Introduction to Practical Phonetics

LING 200 Introduction to Phonology

LING 201 Introduction to Syntax

LING 202 Explorations in English Etymology

LING 206 First Nations Languages of British Columbia

LING 208 Indigenous Languages and Their Speakers

SQUAMISH NATION LANGUAGE AND CULTURE CERTIFICATE

The Squamish Nation Language and Culture Certificate is designed to give current and future Squamish
Language teachers training in the Squamish Language and to provide a range of courses that are relevant
to Squamish culture (told from a Squamish perspective).

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.
» Interview with Squamish education officials.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798
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Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Squamish Nation Language and Culture Certificate

Intakes:

First Term

Required:
ENGL 100
ENLG 100
LING 102
Credits

Second Term

Required:
FNLG 101

LING 100
Credits

Third Term

Required:
ENGL 107
ENST 100

Campus
Off Campus
Off Campus

Academic Writing Strategies
The Squamish Language |
Introduction to Practical Phonetics

The Squamish Language Il (Skwxwu7mesh Snichim
1))

Introduction to General Linguistics: Language Structure

First Nations Literature and Film
The Squamish People and Language |

Elective - see list below

Credits

Fourth Term

Required:
ENST 101

Squamish People and Language Il (Skwxwu7meshulh
Uxwumixw II)

Elective - see list below

Credits

Electives

Choose from the following list:

AHIS 103

First Nations Art of the Northwest Coast

130

Terms
Fall
Spring

Course
Credits

3.00
3.00
3.00

Course
Credits

3.00

3.00

Course
Credits

3.00
3.00
3.00

Course
Credits

3.00

3.00

Course
Credits

3.00

Full/Part Time
Part-Time
Part-Time

Required
Credits

9.00

9.00

Required
Credits

6.00

6.00

Required
Credits

9.00

9.00

Required
Credits

6.00

6.00

Required
Credits

0.00
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Electives Course Required

Credits Credits

AHIS 106 Pre-Columbian, African and Northwest Coast 3.00

Indigenous Art
ANTH 202 Anthropology and the Environment 3.00
ANTH 206 First Nations of British Columbia 3.00
ANTH 208 Indigenous Peoples of North America 3.00
ANTH 233 Archaeology of the Americas 3.00
BIOL Ethnobiology 3.00 *
BIOL 104 Human Biology 4.00
BIOL 105 Environmental Biology 4.00
ENGL 190 Creative Writing | 3.00
ENGL 191 Creative Writing |1 3.00
FNLG 106 The Squamish Language Il (Skwxwu7mesh Snichim 3.00

1))
ENLG 107 The Squamish Language IV (Skwxwu7mesh Snichim 3.00

V)
HIST 209 History of the First Nations of Canada 3.00
LING 101 Introduction to General Linguistics: Language Use 3.00
LING 206 First Nations Languages of British Columbia 3.00
LING 208 Indigenous Languages and Their Speakers 3.00
POL 208 Aboriginal Politics in Canada 3.00
Credits 0.00
Total Program Credits 30.00

* Under development

Faculty

The courses in the Squamish Nation Language and Culture certificate are taught by Capilano University
faculty, and where possible by Squamish community members.

Contact

Squamish Nation Education department
Squamish Nation Post-Secondary Counsellor
Jessie Williams
Phone: 604.980.4553

LIL'WAT NATION LANGUAGE AND CULTURE CERTIFICATE

The Lil'wat Nation Language and Culture Certificate is designed to give current and future Lil'wat Language
teachers training in the Lil'wat Language and to provide a range of courses that are relevant to Lil'wat culture
(told from a Lil'wat perspective).

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.
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» Interview with Lil'wat education officials

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Lil'wat Nation Language & Culture Certificate

Intakes: Campus Terms Full/Part Time
Mt.Currie Fall Part-Time
Mt.Currie Spring Part-Time

First Term Course Required
Credits Credits

Required: 9.00

ENGL 100 Academic Writing Strategies 3.00

ENST 102 Lil'wat People and Language | (Ucwalmicw ) 3.00

LING 102 Introduction to Practical Phonetics 3.00

Credits 9.00

Second Term Course Required
Credits Credits

Required: 6.00

FNLG 102 The Lil'wat Language | (Ucwalmicwts I) 3.00

LING 100 Introduction to General Linguistics: Language Structure 3.00

Credits 6.00

Third Term Course Required
Credits Credits

Required: 9.00

ENLG 103 The Lil'wat Language 1l (Ucwalmicwts II) 3.00

ENST 103 Lil'wat People and Language Il (Ucwalmicw II) 3.00

Elective - see list below 3.00

Credits 9.00
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Fourth Term Course Required

Credits Credits
Required: 6.00
ENGL 107 First Nations Literature and Film 3.00
Elective - see list below 3.00
Credits 6.00
Electives Course Required
Credits Credits
Choose from the following list: 0.00
AHIS 103 First Nations Art of the Northwest Coast 3.00
AHIS 106 Pre-Columbian, African and Northwest Coast 3.00
Indigenous Art
ANTH 202 Anthropology and the Environment 3.00
ANTH 206 First Nations of British Columbia 3.00
ANTH 208 Indigenous Peoples of North America 3.00
ANTH 233 Archaeology of the Americas 3.00
BIOL Ethnobiology 3.00 *
BIOL 104 Human Biology 4.00
BIOL 105 Environmental Biology 4.00
ENGL 190 Creative Writing | 3.00
ENGL 191 Creative Writing Il 3.00
ENLG 104 The Lil'wat Language Il (Ucwalmicwts III) 3.00
FNLG 105 The Lil'wat Language IV (Ucwalmicwts V) 3.00
HIST 209 History of the First Nations of Canada 3.00
LING 101 Introduction to General Linguistics: Language Use 3.00
LING 206 First Nations Languages of British Columbia 3.00
LING 208 Indigenous Languages and Their Speakers 3.00
POL 208 Aboriginal Politics in Canada 3.00
Credits 0.00
Total Program Credits 30.00

* Under development

Contact

Sharon Leinweber
Advanced Education & Training Director
Ts'zil Learning Centre, Lil'wat Nation
School of Access and Academic Preparation
Phone: 604.984.2300

Faculty

The courses in the Lil'wat Nation Language and Culture certificate are taught by Capilano University faculty,
and by Lil'wat community members.

D. GARDINER BA, MA, PhD (SFU)

133 rev.2016-08-22T110018-0700



MARTINA PIERRE BA (SFU), MEd (UBC)

SECHELT NATION LANGUAGE AND CULTURE CERTIFICATE

The Sechelt Nation Language and Culture Certificate is designed to give current and future Sechelt Language
teachers training in the Sechelt Language and to provide a range of courses that are relevant to Sechelt
culture (told from a Sechelt perspective).

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.
» Interview with Sechelt education officials

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Sechelt Nation Language and Culture Certificate

Intakes: Campus Terms Full/Part Time
Sunshine Coast Fall Part-Time
Sunshine Coast Spring Part-Time
First Term Course Required
Credits Credits
Required: 9.00
ENGL 100 Academic Writing Strategies 3.00
FNLG 108 The Sechelt Language | (Shashishalhem 1) 3.00
LING 102 Introduction to Practical Phonetics 3.00
Credits 9.00
Second Term Course Required
Credits Credits
Required: 9.00
FNLG 109 The Sechelt Language Il (Shashishalhem 1) 3.00
ENST 104 The Sechelt People and Language | 3.00
LING 100 Introduction to General Linguistics: Language Structure 3.00
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Second Term

Credits

Third Term

Required:
ENLG 110 The Sechelt Language Il (Shashishalhem IIl)
FNST 105 The Sechelt People and Language Il

Credits

Fourth Term

Required:

ENGL 107 First Nations Literature and Film

FNLG 111 The Sechelt Language IV (Shashishalhem V)
Credits

Total Program Credits

Contact

Ashley Joe

Post Secondary Coordinator

Shishalh First Nation Education Department
PO Box 740

Sechelt, B.C. VON 3A0

Phone: 604.885.6016

Fax: 604.885.3490

E-mail: ashleyjoe @secheltnation.net
www.secheltnation.ca

Faculty

Course
Credits

Course
Credits

3.00
3.00

Course
Credits

3.00
3.00

Required
Credits

9.00

Required
Credits

6.00

6.00

Required
Credits

6.00

6.00
30.00

The courses in the Sechelt Nation Language and Culture certificate are taught by Capilano University faculty,

and where possible by Sechelt community members.

FACULTY

D. GARDINER BA, MA, PhD (SFU)
R. POULSEN BA (TRU), PDP (SFU)
CONTACT

Linguistics Department
Fir building, room 404

Capilano University
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2055 Purcell Way

North Vancouver, B.C. V7J 3H5
Phone: 604.984.4957

E-mail: humanities@capilanou.ca
www.capilanou.ca/linguistics

Mathematics and Statistics

GENERAL INFORMATION

Patience, problem solving, critical thinking and discipline - these are among the skills that improve when
you learn mathematics. Studying mathematics opens doors and benefits future scientists, doctors, teachers,
lawyers, sociologists, criminologists and many more. The Mathematics and Statistics department offers first
and second-year courses in mathematics and statistics as well as preparatory courses. For more information,
see Associate Degrees in Arts and Sciences: General Information or the website www.capilanou.ca/math

ENTRY COURSES

For the prerequisite requirements for each of the following entry courses check the Mathematics Placement
Test (MPT) section and the individual course listing.

1.

Preparatory

MATH 097 is a course designed for students who need to improve their algebraic skills in order to
prepare for a precalculus course or a course that requires algebraic skills. It serves as a prerequisite
for MATH 101 (Introduction to Statistics), Math 105 (Precalculus) and MATH 190 (Mathematics for
Elementary SchoolTeachers).

Precalculus

MATH105 is a precalculus course designed to prepare students to take calculus. Although MATH 105
is recognized by post-secondary institutions as an equivalent course to Pre-calculus12 taken in high
school, it is common for students having taken this high school math course to take MATH 105 in
preparation for calculus.

Calculus |

MATH 108 is a calculus course designed primarily for students planning to pursue a business or life
science program, whereas MATH 116 is oriented to the sciences. Students in programs which require
a full year (two terms) of calculus should take Math 116 followed by Math 126.

Introductory Statistics

MATH 101 is an introductory statistics course designed primarily for non-science students wanting to
fulfil a science or math elective requirement.

Mathematics for Elementary Teachers

MATH 190 is a course designed for future elementary school teachers. This course is required by
elementary education programs in BC. This course is not normally available for credit to students in
science programs.
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MATH PLACEMENT TESTS (MPT)

The Mathematics and Statistics Department offers placement tests for students who lack the prerequisites
listed in the Prerequisite Table for entry courses. For each placement test there is a study guide which
provides suggested review material and lists the scheduled test dates. With the exception of the placement
test for admission into MATH 097 students are not allowed to rewrite the same level of placement test within
a twelve month period. The waiting period to rewrite the placement test for entry into MATH 097 is one
month or longer. For more information please contact the Advising Centre or the School of Science,
Technology, Engineering & Mathematics (STEM), or visit the Mathematics and Statistics department website
at www.capilanou.ca/math

Students wanting to enrol in an entry level course listed in the table must write a placement test if they do
not satisfy the prerequisite requirements for the course. Students with prerequisites that are more than
twelve months old are strongly advised to write the MPT and to follow its placement recommendation.

Table 3. Prerequisite Table for Entry Courses

Minimum Grade Requirement - Any One of the Courses Listed
Capilano Pre-calc | Pre-calc Found. 11
Math 11 12 orl12 or |BMTH 043|BMTH 044 |BMTH 054| MATH 097 | MATH 105

Course BMTH 048
MATH 097 C+ C C
MATH 101 C C C+ C- D
MATH 105 A C+ B C-
MATH 108 B C+ C-
MATH 116 Al B C-
MATH 190 C C B C+ D

Lor at least a "B" grade in both Pre-calcalus 12 and Calculus 12

SPECIFIC PROGRAM REQUIREMENTS

Students should use the following three sections as guidelines for selecting math courses at the first-year
level. Due to the specialized needs of some programs, the Mathematics and Statistics department advises
students to consult an advisor or math instructor for appropriate course selection.

1. Science and Engineering

Students planning to pursue science or science related programs are required to take MATH 116 and
126. Engineering students should consult the Engineering section in the Calendar. Common first year
courses for science students are:

« MATH 116 and 126

e PHYS 114/115

« CHEM 110/111

* ENGL (6 credits)
2. Arts, Social Science

To fulfil a one-year science elective requirement non-science students typically take MATH 101 or 190,
although any of the precalculus/calculus combinations also meet this requirement.

3. Business, Economics
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Students planning to pursue a business or economics program may wish to take MATH 108 (and MATH
105 if the prerequisite requirements for 108 are not met).

Graphing Calculator

The Mathematics and Statistics department believes that the graphing calculator greatly enhances
mathematics instruction and learning. Students enrolling in any course,with the exception of MATH 097,
MATH 190, and MATH 300 are required to have a graphing calculator. Specific recommendations on make
and model can be found online at: www.capilanou.ca/math

TRANSFER CREDIT

Math courses at Capilano carry transfer credit to other BC post-secondary institutions. Please refer to the
online B.C. Transfer Guide at www.bctransferguide.ca for transferability to other B.C. institutions.

THE MATHEMATICS LEARNING CENTRE

The Math Learning Centre (MLC), located in the Birch Building (BR289), provides individual assistance with
mathematical or statistical problems related to any course at the University.The MLC is staffed by faculty
from the Department of Mathematics and Statistics. The instructor schedule is posted outside the MLC and
on the MLC website.

The MLC has two large study areas: one room where students may work in groups and another room for
silent, independent study. In addition, there is a video/computer room equipped with computer stations, a
printer and a video station where students may view videos on topics in calculus, precalculus, algebra and
statistics. A library of mathematical and statistical reference texts is available for students to use in the MLC
or to borrow for a period of time.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

MATHEMATICS AND STATISTICS (MATH) COURSES

MATH 097 Intermediate Algebra

MATH 101 Introduction to Statistics

MATH 102 Statistical Methods

MATH 105 Precalculus Mathematics - Modelling Our World

MATH 108 Calculus | for Business, Social Sciences and Life Sciences
MATH 109 Calculus Il for Business, Social Sciences and Life Sciences
MATH 116 Calculus | - The Mathematics of Change

MATH 124 Discrete Mathematics |

MATH 126 Calculus 1l

MATH 152 Linear Algebra and Differential Equations

MATH 190 Mathematics for Elementary Teachers

MATH 200 Linear Algebra

MATH 204 Probability and Statistics for Applications

MATH 205 Introduction to Probability and Statistics
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MATH 215 Introduction to Analysis

MATH 224 Discrete Mathematics Il

MATH 230 Calculus 111

MATH 231 Calculus IV

MATH 235 Introduction to Differential Equations

MATH 300 Mathematics and Creative Arts

MATH 335 Discovering Mathematics

FACULTY

M. ANDERSON BSc, MSc (SFU)

M. ATAPOUR BSc (Shahid Bahonar), MSc (Sharif), PhD (Saskatchewan)
D. BAXTER BSc (SFU), MSc (UBC), Coordinator of Mathematics and Statistics
T. DAKIC BSc, MSc (University of Zagreb, PhD (SFU)

S. GOL TABAGHI BSc (Islamic Azad), MSc (Concordia), PhD (SFU)

L. LAJEUNESSE BMath (Hons) (Waterloo), MSc (Carleton)

C. MORGAN BSc (Hons), MSc, PhD (Memorial)

P. OTTAWAY BMath (Waterloo), BEd (Queens), Msc, PhD (Dalhousie)
L.YEN BSc (Hons) (SFU), PhD (Pennsylvania)

CONTACT

Mathematics and Statistics Department
Fir building, room 471

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4955

E-mail: sciences@capilanou.ca
www.capilanou.ca/math

Philosophy

GENERAL INFORMATION

The word philosophy comes from the Greek word philo meaning 'love’, and sophia meaning 'wisdom.' So
philosophy means 'love of wisdom.' Philosophy courses are about the ultimate nature of things, including
knowledge, reality, reasoning, the human mind, religious belief, truth, free will, human nature, democracy,
as well as ethical issues in biology, medicine, law, politics, and the environment. The Philosophy department
at Capilano University offers a wide range of first and second year arts and sciences courses introducing
students to most of these issues.

Philosophy is the activity of creating thoughtful answers to many of our most important questions. Philosophy
is excellent preparation for any profession, but the most important reason for studying philosophy is to satisfy
human curiosity about fundamental problems concerning the nature of reality and how we ought to live. As
Socrates said, "The unexamined life is not worth living."
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For more information, please see www.capilanou.ca/philosophy

TRANSFER CREDIT

Philosophy courses offered at Capilano University have transfer credit to other universities in B.C. Please
refer to the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

PHILOSOPHY (PHIL) COURSES

PHIL 101
PHIL 102
PHIL 110
PHIL 117
PHIL 120
PHIL 140
PHIL 141
PHIL 150
PHIL 151
PHIL 200
PHIL 201
PHIL 202
PHIL 207
PHIL 208
PHIL 209
PHIL 211
PHIL 220
PHIL 221
PHIL 222
PHIL 230
PHIL 240
PHIL 242
PHIL 301
PHIL 302
PHIL 305
PHIL 306
PHIL 309
PHIL 320
PHIL 401
PHIL 430
PHIL 490

Introductory Philosophy: Ethics

Introductory Philosophy: Knowledge and Reality
Critical Thinking

Philosophy of Religion

Scientific Reasoning

Philosophy and Law: Introduction to Canadian Law
Philosophy and Law: Introduction to Criminal Justice System
History of Philosophy: Ancient and Medieval
History of Philosophy: Modern

Political Philosophy: Classic Theories
Political Philosophy: Problems and Issues
Introduction to Formal Logic

Business Ethics

Environmental Ethics

Biomedical Ethics

Metaphysics and Epistemology

Philosophy in Literature

Existentialism in Literature

Philosophy of Culture (Aesthetics)

Minds, Brains, and Machines

Philosophy and Gender Relations
Philosophy of Human Nature

Ethics and the Meaning of Life

Knowledge and Truth

Philosophy Through Film

Family Ethics

Neuroethics

Philosophy of Science

Morality and Global Justice

Philosophy of Mind

Directed Studies
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FACULTY

M. FLEMING BA, MSocSci (Waikato, N.Z.), PhD (UBC)

S. GARDNER BA (Hons) (McGill), BPhil (Oxford), PhD (Concordia)

M. GODWYN BA (Southampton), MPhil (Cambridge), PhD (UBC)

J. JOHNSON BA (UBC), MA (UBC), PhD (University of California, Berkeley)
K. LAIRD BA (London), B.Phil (Oxford), PhD (Oxford)

Y. WESTWELL-ROPER BEd, MA, EdD (UBC), DPhil (Oxford)

CONTACT

Philosophy Department
Fir building, room 404
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957
E-mail: humanities@capilanou.ca
www.capilanou.ca/philosophy

Physics

GENERAL INFORMATION

Physics involves the study of matter, energy, space and time over a range of scales from sub-atomic to
astronomical. All first-year physics courses except PHYS 116 include a weekly two-hour laboratory period.
The cost of labs is included in the course tuition fee except for lab manuals. For more information, please
see www.capilanou.ca/physics

TRANSFER CREDIT

Physics courses at Capilano carry transfer credit to other B.C post-secondary institutions. Please refer to
the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

Students with Physics 12 planning to transfer to UBC should take PHYS 114 or PHYS 114 and 115, depending
on their plans. Consult the UBC Calendar for specific program requirements.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

PHYSICS (PHYS) COURSES

PHYS 104 Principles of Physics
PHYS 110 General Physics |
PHYS 111 General Physics |l
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PHYS 114 Fundamental Physics |

PHYS 115 Fundamental Physics Il
PHYS 116 Fundamental Physics Il
PHYS 200 Thermal Physics and Waves
PHYS 201 Electricity and Magnetism
PHYS 210 Physics Laboratory |

PHYS 211 Physics Laboratory I

PHYS 218 Computational Physics
PHYS 222 Mechanics

RECOMMENDED SEQUENCE FOR POTENTIAL PHYSICS MAJORS

FIRST YEAR

* PHYS 114/115 Students not qualified to take PHYS 114 should first take PHYS 104
+ CHEM110/111

+ MATH 116 and 126

» ENGL (six credits)

» Non-science Elective or Geology, Biology or Computing Science (six credits)

Students interested in honours physics should consult Physics instructors.

FACULTY

L. MOFFATT BSc, MSc (Alberta), PhD (Windsor)

E. REZAIE BSc (Hons) (UBC), MSc (SFU)

B. TOMBERLI BSc (Winnipeg), MSc, PhD (Guelph), Convenor of Physics

LABORATORY SUPERVISORS

V. MOEN BSc (SFU), Laboratory Supervisor
E. REZAIE BSc (Hons) (UBC), MSc (SFU)

B. SIMSON BSc (SFU), Laboratory Supervisor
CONTACT

Physics Department
Fir building, room 471
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.984.4955
E-mail: physics@capilanou.ca
www.capilanou.ca/physics
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Political Studies

GENERAL INFORMATION

Politicial Studies courses assist students in preparation for careers in journalism, law, business management,
international banking, market research, arbitration, urban and regional planning, the foreign service, consulting,
labour negotiations, international development, and education. Those hoping to bring about change in their
own communities in areas such as health, education and the environment, choose politics as their vocation.
That's because political studies is concerned with power — what it is and who gets it, how it is used and
how it is abused. Along with understanding power and the role it plays locally, nationally, and internationally,
political studies students graduate with excellent research skills and effective oral and written communication
skills — all very much in demand in the new global economy.

For more information, please see www.capilanou.ca/political-studies

TRANSFER CREDIT

All Political Studies courses at Capilano are transferable to SFU, UBC, UNBC, and UVic. Please refer to
the online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

POLITICAL STUDIES (POL) COURSES

POL 100 Introduction to Politics and Government
POL 102 Comparative Government

POL 104 Canadian Government

POL 110 An Introduction to Western Political Thought
POL 111 Contemporary Ideologies

POL 201 International Relations

POL 202 Government and Politics of British Columbia
POL 203 International Organizations

POL 204 Canadian Public Policy

POL 205 Public International Law

POL 206 Scope and Methods of Political Analysis
POL 207 Selected Issues in Contemporary Social and Political Theory
POL 208 Aboriginal Politics in Canada

POL 209 Introduction to the European Union

POL 222 Regional Comparative Politics

POL 250 Global Human Rights

POL 299 Regional Comparative Politics: Field School
POL 305 Advanced Public International Law

POL 308 Advanced Canadian Aboriginal Politics

POL 309 Advanced European Integration
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POL 315 Utopias, Dystopias and Political Thought

POL 320 Global Ecopolitics

POL 330 The Political Economy of Globalization

POL 340 Citizenship and Belonging: From Local to Global Perspectives

POL 350 Advanced Global Human Rights

POL 490 Directed Studies

FACULTY

C.KING BA (Hons) (Toronto), BEd (SFU), MA (UBC)

E.M. LAVALLE BComm (UBC), A.M. (Duke), J.D.(UBC), Political Studies Director, EU
Study Tour & Internship Program, Labour Educ. Liaison

R. PARAJULEE BA, MA (Nepal), MSFS (Georgetown), PhD (George Washington)

T. SCHOULS BA (Hons) (Alberta), M.Phil (Toronto), PhD (UBC)

C.SYLVESTER BA (Gonzaga), MA (Notre Dame)

CONTACT

Political Studies Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/political-studies

Psychology

GENERAL INFORMATION

Psychology courses teach students theory and research findings that can help them to understand themselves
and others. Students can apply what they learn about parenting, interpersonal skills, problem solving, stress
management and emotional intelligence to their lives and their work. Psychology courses also help students
think critically about social issues and the claims of pop psychology. Courses in psychology are required
for careers in many occupations including teaching, child-care, health care, and business.

As most of our second year courses are offered only once a year, students who wish to major in psychology
should be aware of the various first and second year course requirements of SFU, UBC, or other transfer
institutions, so they can take the courses they need for entry into third year at other universities.

Talk to any of our faculty about career options, our course offerings, and/or transferability, or see our website
for further information: www.capilanou.ca/psychology

TRANSFER CREDIT

Psychology courses at Capilano transfer to SFU, UBC, UNBC, and UVic. Please refer to the online B.C.
Transfer Guide at www.bctransferguide.ca for further information.
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ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

PSYCHOLOGY (PSYC) COURSES

PSYC 100
PSYC 101
PSYC 200
PSYC 201
PSYC 203
PSYC 204
PSYC 205
PSYC 206
PSYC 212
PSYC 213
PSYC 215
PSYC 220
PSYC 222
PSYC 225
PSYC 230
PSYC 300
PSYC 320
PSYC 325
PSYC 330
PSYC 332
PSYC 335
PSYC 340
PSYC 341
PSYC 342
PSYC 343
PSYC 415
PSYC 422
PSYC 440
PSYC 450
PSYC 490

Introduction to Psychology |

Introduction to Psychology Il

Social Psychology

Group Dynamics

History of Psychology

Child Development

Adult Development and Aging

Adolescent Psychology

Research Methods in Psychology

Statistical Methods in Psychology

The Psychology of Human Sexuality
Theories of Personality

Abnormal Psychology

Biopsychology of Behaviour

Cognitive Psychology

Psychology of Interpersonal Relationships
Applied Psychology

Health Psychology

Thinking and Reasoning

Reconstructing the Past: The Psychology of Memory
Feelings and Emotions

Conservation Psychology

Psychology of Religion and Spirituality
History of Psychology: Conceptions of Imagination
Psychology of Anomalous Experiences
Psychology and the Internet

Approaches to Treatment and Psychotherapy
Contemporary Topics in Psychology
Psychology of Genocide

Directed Studies

ASSOCIATE OF ARTS DEGREE - PSYCHOLOGY CONCENTRATION

The concentration of psychology within the Associate of Arts Degree provides students with fundamental
knowledge and a critical understanding of the discipline of psychology. The program outlined is designed
to stand alone as a two year associate degree or to facilitate transfer to four year institutions, such as Simon
Fraser University, and completes the first two years of the four year degree program.
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Associate of Arts Degree - Psychology

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both
North Vancouver Summer Both

Please see Classification of Subjects for Associate Degrees in the University Calendar for clarification of
Arts, Humanities, Social Science and Science electives.

English Requirement Course Required
Credits Credits

Required: 6.00

ENGL English 100-Level 6.00

Credits 6.00

18 Credits at 100-Level (not English) no more than six credits in any Course Required

one subject area Credits Credits

Required: 6.00

PSYC 100 Introduction to Psychology | 3.00

PSYC 101 Introduction to Psychology I 3.00

Choose 6.00 credits from the following list: 6.00

Humanities Electives (PHIL 101, 110 or 120 recommended) 6.00

Choose 6.00 credits from the following list: 6.00

Humanities or Social Science Electives 100-Level 6.00

Credits 18.00

Arts Courses 200-Level or higher - 2 subject areas Course Required
Credits Credits

Required: 6.00

If PSYC 213 is used to fulfil the Mathematics or Statistics or Computer Science requirement, an additional
3 credits from another 200 level Psychology course is required.

PSYC 212 Research Methods in Psychology 3.00
PSYC 213 Statistical Methods in Psychology 3.00
Choose 3.00 credits from the following list: 3.00

If PSYC 225 is used to fulfil the Science course requirement, an additional 3 credits from another 200 level
Psychology course is required.

PSYC 225 Biopsychology of Behaviour 3.00
PSYC 230 Cognitive Psychology 3.00
Choose 3.00 credits from the following list: 3.00
PSYC 200 Social Psychology 3.00
PSYC 204 Child Development 3.00
PSYC 222 Abnormal Psychology 3.00
Choose 3.00 credits from the following list: 3.00
PSYC 203 History of Psychology 3.00
PSYC 220 Theories of Personality 3.00
Choose 3.00 credits from the following list: 3.00
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Arts Courses 200-Level or higher - 2 subject areas Course
Credits

200-Level Arts Elective (excluding Psychology) 3.00

Credits

Science Courses Course
Credits

Required:

Laboratory Science Elective (Biology 104 recommended), minimum 2 3.00
hour lab, excludes Computing Science and Applied Science; Students
should take BIOL 112 if they wish to take BIOL 113)

Mathematics or Computer Science or Statistics Elective (If PSYC 213  3.00
used for this requirement must obtain additional 3 credits in another
200-level Psychology)

Science Elective (Biology 113 recommended; or PSYC 225 - if used for 3.00
this requirement, students must take an additional 3 credits 200 level
Psychology course)

Credits

Electives 9 credits of assigned or unassigned university transferable Course
credit Credits
Choose 9.00 credits of electives:

University Transferable Electives 9.00
Credits

Total Program Credits

FACULTY

L. GEORGE BSc (U Toronto), MA, PhD (U of W. Ont)

A. GIRARDI BA (uOttawa), MA (CarletonU), PhD (CarletonU)
D. LABOSSIERE BA, MA, PhD (U of Manitoba)

L. MACKAY BA, MA, PhD (SFU)

J. STANLEY BA, MA, PhD (SFU)

H. TARRY MA (Oxford), DPhil (Oxford)

S. WALTERS BA (UBC), MA, PhD (SFU)

J. WATERS BA, MA, PhD (SFU)

CONTACT

Psychology Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: psych@capilanou.ca
www.capilanou.ca/psychology
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Science

GENERAL INFORMATION

An understanding of the science involved in various activities in our lives enriches our appreciation of them.
This upper-level SCI course, which assumes no previous science background, is directed to students
pursuing Bachelors degrees in non-Science areas, and is suitable for meeting the Science requirements of
these programs.

ADMISSION REQUIREMENTS

Admission Requirements for the Arts and Sciences Program

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

SCIENCE (SCI) COURSES

SCl1 410 The Science of Sound and Light

HOW TO APPLY

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

FEES AND EXPENSES

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

FACULTY

Selected faculty members from the School of Science, Technology, Engineering & Mathematics (STEM).

CONTACT

School of STEM Fir building, room 471
Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4955

E-mail: sciences@capilanou.ca
www.capilanou.ca/arts-sciences
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Sociology

GENERAL INFORMATION

Courses in Sociology will help the student to understand personal and global events in a relevant and
meaningful way, and to cope with an increasingly complex society. Sociology challenges many of our
everyday assumptions about the world and emphasizes a critical approach towards our most important
institutions. A major in Sociology can lead to work in many areas, including: teaching, social work, criminal
justice, criminology, industrial sociology, communications, journalism and other media jobs, demography,
urban planning, international development, and government research.

For more information, please see www.capilanou.ca/sociology.

UNIVERSITY TRANSFER CREDIT

All Sociology courses at Capilano transfer to SFU, UBC, UNBC and UVic. All 200 level courses will provide
the SFU transfer student with assigned credit toward second-year courses. The UBC transfer student will
be provided with unassigned credit towards a major.

Please refer to the online B.C. Transfer Guide at www.bctransferquide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

SOCIOLOGY (SOC) COURSES

SOC 100 Social Structures

SOC 101 Concepts and Theories of Society

SOC 200 Canadian Society

SOC 201 The Paradox of Plenty: Social Inequality in BC

SOC 210 Current Social Issues

SOC 211 Sociology of the Global South

SOC 222 Sociology of the Arts

SOC 223 Media and Society

SOC 300 The Sociology of Consumer Culture

SOC 301 Social Inequality

SOC 302 Sociology of Climate Change

SOC 330 Sociology of the City: Issues and Processes of Exclusion
SOC 351 Modernism, Postmodernism, and Society

SOC 352 Marxism and Social Theory

FACULTY

S. ASHLEY BA, MA, PhD (SFU)

G. COOK BA (Hons) (UBC), MA (New School for Social Research), PhD (Toronto)
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S. ENNS BA, MA, PhD (UBC)

R.ISOLA BA, MA (SFU)
L. WHITNEY BA (Hons) (SFU), BEd (Toronto), MA (York)
CONTACT

Sociology Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/sociology

Spanish

GENERAL INFORMATION

All courses in Spanish consist of two lectures with an instructor plus one hour of conversation practice, and
assignments in the multimedia lab on a drop-in basis (involving approximately 45 minutes) each week.

SPAN 100 is for students with little or no knowledge of the Spanish language. Students with Spanish 11
credit should register in SPAN 101, and students with Spanish 12 credit should register in SPAN 200.

For beginning students, the sequence of courses is:

» SPAN 100
« SPAN 101
» SPAN 200
» SPAN 201

Native speakers of Spanish are not allowed to register in first year courses. If they wish to take a second
year course, they must consult with a Spanish instructor prior to registration.

Students who are not sure of their language level should contact an instructor.

For more information, please see www.capilanou.ca/languages/Spanish/

TRANSFER CREDIT

All Spanish courses are transferable to post-secondary institutions in British Columbia. Please refer to the
online B.C. Transfer Guide at www.bctransferguide.ca for further information.

ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.
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SPANISH (SPAN) COURSES

SPAN 100 Beginning Spanish |

SPAN 101 Beginning Spanish Il

SPAN 200 Intermediate Spanish |

SPAN 201 Intermediate Spanish Il

SPAN 300 Advanced Spanish |

FACULTY

E. PEREIRA BA, MA (UBC)

J. ZAMORANO-MEZA BSc (Mexico), MSc (Surrey), MA (Mexico), PhD (UBC)

Instructional Associate

TBA
K. MATTSON (on leave) BA (Hons) (SFU), Licenciatura (Barcelona)

CONTACT

Spanish Department
Fir building, room 404

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4957

E-mail: humanities@capilanou.ca
www.capilanou.ca/languages/Spanish/

Women's & Gender Studies

GENERAL INFORMATION

The Women's & Gender Studies department consists of a variety of arts and sciences, university credit and
credit-free courses. These interdisciplinary courses are taught from a feminist perspective in such areas as
psychology, history, anthropology, religion, geography, health, law, politics, art history, sociology, cultural
studies and literature.

In addition to the Women's & Gender Studies courses, there are career and arts and sciences courses in
other disciplines of special interest to women.

For more information, please see www.capilanou.ca/womens-studies

TRANSFER CREDIT

Students who wish to pursue further courses in Women'’s & Gender Studies are advised that UBC, SFU
and UVic have further courses in this field of study. Please refer to the online B.C. Transfer Guide at
www.bctransferguide.ca for further information.
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ADMISSION REQUIREMENTS FORTHE ARTS AND SCIENCES PROGRAM

British Columbia Secondary School Graduation (Grade 12) or equivalent with a minimum grade point average
(GPA) of 2.0 (60%) calculated on English 12, or English 12 First Peoples, and two academic Grade 12
courses. Please see the Admission section of this calendar for a complete list of courses.

WOMEN'S AND GENDER STUDIES (WGST) COURSES

WGST 100 Introduction to Women's Studies

WGST 111 Introduction to Gender Studies

WGST 204 Women Write

WGST 208 Women and the Law

WGST 210 The Psychology of Women and Gender

WGST 213 Gender, Politics and Policy

WGST 215 The Geography of Gender: Global Perspectives

WGST 220 Women and the Past: A Historical Survey

WGST 222 Cross-Cultural Perspectives on Gender

WGST 224 Women and Health

WGST 226 Women and Religion

WGST 230 Women, Art and Gender

WGST 240 Gender, Science and Technology

WGST 250 Gender and Popular Culture

WGST 302 Jobs and Gender in a Globalized Economy

WGST 360 Contemporary Topics in Women’s and Gender Studies
FACULTY

M. BRACEWELL BA (Hons) (Queen's), MA (UBC)

E. EL-HANANY BA (Hebrew University of Jerusalem), MA, PhD (Indiana University)
D. GREYSON BA (Hons) (Oberlin), MLIS (UBC), PhD (UBC)
S. JHANGIANI BA, MA, PhD (UBC)

J. MIKITA BA, MA (SFU)

S. SEEKINS BA, MA (UBC)

A.WESTCOTT BA (Alberta), MA (Queen's), PhD (Toronto)
L. WHITNEY BA (Hons) (SFU), BEd (UofT), MA (York)
CONTACT

Women's & Gender Studies Department
Fir building, room 401

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4953

E-mail: socsci@capilanou.ca
www.capilanou.ca/womens-studies
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Business & Professional Studies

General Information

The world of business is constantly changing, often challenging and always demanding. People with solid
business skills are called to every walk of life. They play an integral role, whether they run a small business
or a multinational corporation, whether they work in an office of one or a company employing thousands
around the globe.

Law offices, professional sports teams, humanitarian organizations and local government — they all need
people with a business education. The skills and knowledge gained at Capilano can be applied to any
organization or career, regardless of the path you choose.

Capilano offers a variety of employment-related programs. The programs offered are under constant review
to make certain that students are taught the latest techniques and skills. Advisory committees, composed
of employers, review and recommend content of all programs.

Admission is limited and applicants are considered on the criteria established for each program area. In
general, Grade 12 graduation is required for students applying to two year diploma programs or degree
programs, although others may be admitted on the basis of their experience and abilities. Due to the timely
nature of these programs, requirements and profiles may change.

Contact the individual program areas for current information.

All courses require basic literacy in written and spoken English. That is, students must be able to understand
the texts and other written materials, and the instructor’s spoken words, and must be able to write assignments
in correct English. Students who are uncertain of their oral and written English should speak to the instructor
or an advisor before registering for a course.

TRANSFER TO AND FROM OTHER INSTITUTIONS

There is agreement among all public B.C. colleges to accept each other’s credits upon transfer, if applicable,
to a program given at the admitting college, and given suitable equivalency. Capilano University reserves
the right to review individual course credits.

Transfer credits are granted to students for acceptable work done at other institutions. Students wishing
transfer credit should present suitable documentation to the Registrar’s office for consideration. Full information
on transfer of specific courses is available from the Registrar's Office, the advisors, and in the program area.

GRADUATE EMPLOYMENT

Employment opportunities for graduates are excellent; however, Capilano does not guarantee jobs for its
graduates.

ADMISSION DATES

Enrolment is limited due to space and equipment limitations. Consequently, those students who contemplate
entrance are encouraged to apply early. Applicants may be required to have an interview with the Program
Coordinator prior to admission.

Unsuccessful applicants should contact an advisor to determine an appropriate educational alternative.
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PRACTICUMS

For some practicums, students may be required to have a Criminal Records Check.

STUDENT COURSE AND WORK LOAD

Full-time programs are designed so that successful completion is a full-time task. Students are advised not
to undertake other activities that require large time commitments, including employment, while studying
full-time.

DIPLOMA IN CAREER PROGRAMS

To be eligible for a Career program diploma, a student must have:

1. Completed program requirements, 50% of which must be completed at Capilano University;

2. Achieved a cumulative grade point average of 2.0 or higher. Some programs require a higher than 2.0
cumulative grade point average in order to receive a diploma.

CERTIFICATE IN CAREER PROGRAMS

To be eligible for a Career certificate, a student must have:

1. Completed program requirements, 50% of which must be completed at Capilano University.

2. Achieved a cumulative grade point average of 2.0 or higher. Some programs require a higher than 2.0
cumulative grade point average in order to receive a certificate.

School of Business

GENERAL INFORMATION

The School of Business at Capilano University stresses a balanced combination of classroom learning and
hands-on business education. Our instructors bring practical, up-to-date business knowledge to the classroom,
sharing the expertise that has made them successful in the business community. Class sizes are limited,
which allows faculty to maintain direct contact with all their students.

In this section you will find information on the following programs:

e Business Administration Diploma

» Business Administration-Advanced Diploma

« Bachelor of Business Administration (BBA) Degree

» International Management Graduate Diploma

» International Management Graduate Certificate

» North American and International Management Graduate Diploma

» North American Business Management Applied Post Baccalaureate Diploma
» North American Business Management Post Baccalaureate Diploma
» Evening Certificate Programs

» Retail Business Fundamentals Certificate

e Applied Business Programs
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We continually review and update our programs according to market needs so that our graduates have the
skills employers demand. A review of our programs by our Advisory Board, graduates, students and faculty
led us to accentuate our training in problem-solving, written and verbal business presentations, and team
work. This gives our graduates an edge in today’s highly competitive job market, and gives them the expertise
to succeed in the workplace of the future. Our graduates proceed to occupations such as:

* Accountant

* Advertising Account Manager

* Entrepreneur

* Event Producer

» Financial Analyst

* Financial Planner

* Human Resources Manager

* Labour Relations Officer

* Lending Officer

* Operations Manager

» Production Manager

* Project Manager

» Promotion Manager

* Retail Specialist

* Research Coordinator

» Sales Representative/Sales Manager
» Store Manager/Owner

» Training & Development Officer

In the past, many of our graduates have developed careers with large corporations such as Kellogg's,
Hershey’s, Chevron, ICBC, BBDO Advertising, The Future Shop, Labatt Breweries, Brights Wines, BC
Ferries, and BC Hydro. The entrepreneurial skills gained in the program have also led many graduates to
administrative jobs in small and medium sized businesses such as Minerva Technologies, Seanix Technology
Inc., Western System Controls, and Sierra Consulting.

For more information, please see www.capilanou.ca/business

School of Business Start Dates

A student can commence studies in the School of Business in the fall (September), spring (January), or
summer (May) terms. Most students complete the 60-credit Business Administration diploma program in
two years.

Mature Student Status

Applicants who are 20 years of age or older and lack the minimum program admission requirements may
apply as mature students. Written requests for admission as a mature student will be considered by the
Admissions Office in consultation with an academic advisor or program coordinator. Applicants should
provide written details of other qualifications or experiences and an academic transcript of education
completed. An interview may be required with an academic advisor or with a program coordinator for other
programs.

Mature students with significant business experience may have the option of completing the Business
Administration diploma in less than two years. This can be achieved by combining an increased term course
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load, by attending school for consecutive terms, or by acquiring credits through the Prior Learning Assessment
(PLA) process. PLA Information can be found in the Admission and Readmission section of the University
Calendar. A student wishing to complete their diploma in less than two years must consult a business
administration faculty advisor for assistance with their program plan.

Articulation Agreements

Secondary Schools

Formalized agreements have been articulated with the Burnaby, Coquitlam, Vancouver, North Vancouver,
West Vancouver, and Sunshine Coast school districts whereby:

Students attaining a B or better in Accounting 11 and Financial Accounting 12 can apply for dual credit for
Capilano’s BFIN 141 Accounting. Application forms are held by high school counsellors and require high
school instructor signatures.

University

A block transfer agreement of 60 credits exists for students who have completed the Business Administration
diploma program, with the following universities: University of Northern British Columbia and Thompson
Rivers University - Open Learning. Contact the School of Business for further information.

Program Flexibility

Whether you choose part-time or full-time studies in the School of Business, you will be able to accumulate
credits toward a certificate, diploma, or degree. We have designed our programs to suit your needs as well
as the needs of employers. The flexibility of our programs allows you to start with Capilano University, build
your own educational package today, and continue to learn with us in the future. This “laddering” concept
proves your education can be adapted to fit your changing environment and that of industry.

The School of Business at Capilano University offers a variety of programs, from a Bachelor of Business
Administration (BBA) degree, Advanced Business or Business Administration diplomas, to numerous
certificates. Many courses are transferable from one credential to another, making it easier for students to
advance to higher levels.
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School of Business Offerings

CERTIFICATE

Business Administration 18 credits
Business Administration Advanced 30 crediis
Retail Business Fundamentals 30 credits

\

DIPLOMA
Business Administration B0 credits

\

ADVANCED DIPLOMA
Business Administration Advanced 90 credits

\

DEGREE

Bachelor of Business Administration 120 credits
Concentrations:

+ Accounting

+ Financial Planning

+ Human Resource Management

+ International Business and Logistics

« Marketing

POST BACCALAUREATE & GRADUATE

Morth American Business Management Post Bacc Diploma 36 crediis
North American Business Management Applied Post Bace Diploma 45 credits
International Management Graduate Certificate 15 credits
International Management Graduate Diploma & Master of

International Management (U of Hertfordshire) 36 credits

Morth American and International Management Graduate Diploma 72 credits

Transferability

Students who have already completed degrees or taken other college or university courses may apply to
have those credits transferred towards the Capilano University School of Business. To ensure a smooth
transition, please provide the Registrar’s Office with transcripts and course outlines when you apply. A
student must complete at least:

» 50% of the School of Business requirements at Capilano University to receive a Capilano University
business diploma or certificate

» 25% of the School of Business requirements at Capilano University to receive a Capilano University
business degree

To receive a Business degree from Capilano University, student transferring more than 60 credits from
another institution must complete 30 credits of course work at Capilano, including BADM 460, BADM 470,
two 400 - level Business electives and six upper level Business electives or core courses. A minimum of 45
credits at the 300 or 400 level are required.
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Prior Learning Assessment (PLA)

The School of Business is committed to the recognition of prior learning. Prior Learning Assessment (PLA)
recognizes demonstrated learning for credits which have been acquired through life or work experiences.
You can obtain PLA credits for selected courses. For further information contact the Capilano University
School of Business. There is a fee for PLA assessment equal to the regular course costs.

Study Abroad Programs

The School of Business has developed exchange programs with several universities and colleges around
the world, which allows business students the opportunity to take part in a unique educational and cultural
experience. When you embark on a study abroad adventure, you will:

e Study at a university or college in a foreign country

* Pay Capilano University tuition fees

* Receive transfer credit for courses completed

» Establish lifelong friendships with people from different countries

« Encounter new education and cultural experiences

* Learn a new language

« Visit museums, galleries and historical sites

» Show future employers that you are open to new experiences and opportunities

Professionalism at Capilano

Our graduates have achieved an excellent reputation based on professional performance and positive
attitude. Our classes stress the importance of maintaining that reputation. As future leaders and business
administrators, students must be prepared to model appropriate professional behaviour while engaged in
University and University-related activities. This is the type of behaviour expected from a professional
manager or leader.

English Requirement

All Business Administration diploma students must complete the English 100 course, or equivalent, to
graduate. To be eligible for English 100 you must have the appropriate prerequisite. See the EDT information
in the Registration section in this Calendar. It is preferred that you take the English 100 course in the first
term or prior to completing your first year as it is a general prerequisite for all second year level courses.

Accounting/Finance Designations

Many of the courses offered in the Diploma and Degree programs are transferable to the Chartered
Professional Accountant (CPA), Chartered Accountant (CA), Certified General Accountant (CGA), and
Certified Management Accountant (CMA) professional programs. Please refer to the online B.C. Transfer
Guide at www.bctransferguide.ca for more information.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.
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V7J 3H5
Phone: 604.984.4900
Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Students should be prepared for extra costs other than textbooks in some courses. These may include
calculators, computer software, specialized course-related kits, etc.

BUSINESS ADMINISTRATION DIPLOMA PROGRAM

Graduates of the two-year Business Administration diploma program have the skills and knowledge required
to be effective managers in a demanding and changing workplace. Our graduates have achieved an excellent
reputation based on professional performance and a positive attitude.

Our instructors bring practical, up-to-date business knowledge to the classroom, sharing the expertise that
has made them successful in the business community. Class sizes are limited, which allows faculty to
maintain direct contact with all their students.

The first year of the diploma program provides a solid foundation in general business knowledge with courses
in accounting/finance, communications, marketing, and organizational behaviour. The second year offers
the opportunity to concentrate in a particular area. Six of the 10 second-year courses are electives: four
business electives and two breadth electives. Use these electives to concentrate your studies, focus on
career goals, or broaden your education.

Business electives must be courses offered by the School of Business at Capilano University (BADM, BCPT,
BFIN, BMKT, or IBUS courses). You can use the business electives to commence concentration in any of
these management areas:

e Accounting

* Financial Planning

*  Human Resource Management

» International Business and Logistics
e Marketing

A full-time course load provides a minimum of 20 instructional hours weekly (typically, one course equals
four instructional hours). We suggest that at least 40 hours weekly of outside studies and preparation time
will be required.

For more information, please see www.capilanou.ca/business/Business-Administration-Diploma

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent or Mature Student status

» English 12 (C+) or English 12 First Peoples (C+) or EDT=ENGL 100 or LPI essay score=24, essay
level=4, and Principles of Math 11 (C) or Pre-calculus 11 (pass) or Foundations of Math 11 (C) or BMTH
044 (C) or BMTH 048 (C) or MATH 096 (C) or MATH 097 (C) or Applications of Math 12 (pass) or
Apprenticeship & Workplace Mathematics 12 (B) or Foundations of Math 12 (pass) or Principles of Math
12 (pass) or Pre-calculus 12 (pass) or BMTH 054 (pass) or BTEC 115 (B-)
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« English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Credential

Business Administration Diploma (60 credits).

Business Administration Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both
North Vancouver Summer Both

Students not planning to take Financial Accounting | (BFIN 142) may take Marketing (BMKT 161) in the first
year, first term and Accounting (BFIN 141) in the first year, second term. Students planning to concentrate
their studies in accounting must take Financial Accounting | (BFIN 142) during their second term of the first
year in place of Business Law | (BADM 107). You will then take BADM 107 in the second year as a business
elective. Students wishing to obtain multiple Advanced Diplomas should note that each Advanced Diploma
requires 15 unique credits as well as including courses from a minimum of 2 subject areas in the upper level
business electives. Breadth Electives are 100 level or higher undergraduate courses (minimum 3 credits
each) from disciplines other than business.

First Year Course Required
Credits Credits

Required: 24.00
BADM 101 Management 3.00

BADM 102 Quantitative Methods 3.00

BADM 106 Organizational Behaviour 3.00

BFIN 141 Accounting 3.00

BMKT 161 Marketing 3.00

CMNS 220 Advanced Business Writing and Editing 3.00
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First Year

ECON 111
ENGL 100

Principles of Microeconomic Theory
Academic Writing Strategies

Choose 3.00 credits from the following list:

BADM 107
BFIN 142

Business Law |
Financial Accounting |

Choose 3.00 credits from the following list:

BADM 107
BADM 202
BADM 206
BADM 218
BADM 268
BADM 270
BADM 274
BADM 301
BADM 302
BADM 303
BADM 305
BADM 306
BADM 307
BADM 310
BADM 318
BADM 320
BADM 321
BADM 322
BADM 323
BADM 324
BADM 325
BADM 329
BADM 332

BADM 335
BADM 382

BCPT 123
BCPT 221
BCPT 223
BCPT 225
BCPT 305
BCPT 325
BCPT 326
BFEIN 142
BFEIN 244
BEIN 246
BEIN 249

Business Law |

People Management

Directed Study |

Leadership in Teams
Entrepreneurship/Small Business Management
Business Administration Current Issues |
Business Administration Special Topics |
Operations Management

Human Resource Management

Industrial Relations

Leadership

Directed Study Il

Advanced Business Law Il

Quantitative Methods Il

Project Management

Special Topics in Business Administration |
Special Topics in Business Administration I
Current Issues in Business Administration |
Current Issues in Business Administration 11
Current Issues in Business Administration 111
Special Topics in Business Administration IlI
Performance Management

Managing Not-for-Profit Organizations & Social
Enterprises

Workplace Development

Case Analysis and Decision Making in Human
Resources Management

Business Computing Basics
Business Computing - Website Development

Advanced Excel with Visual Basic for Applications

Managing Business Networks and Databases
Management of Information Systems

Course
Credits

3.00
3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00

Business Technology Disaster Recovery and Planning 3.00

Advanced Web Design

Financial Accounting |

Managerial Accounting

Financial Accounting Il

Accounting Microcomputer Applications
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3.00
3.00
3.00
3.00
3.00

Required
Credits

3.00

3.00
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First Year

BFIN 286
BFIN 331
BFIN 341
BFEIN 342
BEIN 347
BFEIN 348
BEIN 350
BFIN 351
BFIN 353
BFIN 386
BFIN 391
BMKT 261
BMKT 262
BMKT 263
BMKT 315
BMKT 316
BMKT 317

BMKT 360
BMKT 364
BMKT 365
BMKT 366
BMKT 367
BMKT 369
ECON 210
IBUS 256

IBUS 321
IBUS 340
IBUS 356
IBUS 357
IBUS 358
IBUS 368

RMCP 172
RMCP 173
RMCP 181

Personal Financial Planning
Assurance & Auditing |

Cost Accounting |

Cost Accounting Il

Financial Accounting IlI
Accounting Information Systems
Advanced Financial Management
Taxation

International Finance

Risk Management and Insurance

Contemporary Issues in Finance and Investment

Advertising

Event Marketing

Professional Selling Skills

e-Business Analysis and Administration
Branding and Innovation

Introduction to Mobile App Marketing &
Commercialization

Marketing Research

Consumer Behaviour

Marketing Strategies and Decisions
Professional Sales and Management
Promotion Strategy and Analysis
Digital Marketing

Money and Banking

Introduction to Supply Chain Management and
Sustainability

International Business

International Trade and Law

Global Distribution and Logistics
International Marketing

Principles of Quality Management
International Entrepreneurship

Retail Technology/Store Management |
Retail Finance/Store Management Il
Strategic Retail Buying

FDSC Field School (in development)

Credits

Second Year

Required:

BADM 201
BADM 204
BADM 210

Business Information Systems
Introduction to Strategic Management
Business Statistics
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Course Required
Credits Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

30.00

Course Required

Credits Credits
15.00

3.00

3.00

3.00
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Second Year

BFIN 241
IBUS 255

Finance for Managers
Cross-Cultural Business

Choose 9.00 credits from the following list:

BADM 107
BADM 202
BADM 206
BADM 218
BADM 268
BADM 270
BADM 274
BADM 301
BADM 302
BADM 303
BADM 305
BADM 306
BADM 307
BADM 310
BADM 318
BADM 320
BADM 321
BADM 322
BADM 323
BADM 324
BADM 325
BADM 329
BADM 332

BADM 335
BADM 382

BCPT 123
BCPT 221
BCPT 223
BCPT 225
BCPT 305
BCPT 325
BCPT 326
BFIN 142
BEIN 244
BFEIN 246
BFEIN 249
BFEIN 286
BFIN 331
BFIN 341

Business Law |

People Management

Directed Study |

Leadership in Teams
Entrepreneurship/Small Business Management
Business Administration Current Issues |
Business Administration Special Topics |
Operations Management

Human Resource Management

Industrial Relations

Leadership

Directed Study Il

Advanced Business Law |l

Quantitative Methods Il

Project Management

Special Topics in Business Administration |
Special Topics in Business Administration I
Current Issues in Business Administration |
Current Issues in Business Administration Il
Current Issues in Business Administration 111
Special Topics in Business Administration 11|
Performance Management

Managing Not-for-Profit Organizations & Social
Enterprises

Workplace Development

Case Analysis and Decision Making in Human
Resources Management

Business Computing Basics
Business Computing - Website Development

Advanced Excel with Visual Basic for Applications

Managing Business Networks and Databases
Management of Information Systems

Course
Credits

3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00

Business Technology Disaster Recovery and Planning 3.00

Advanced Web Design

Financial Accounting |

Managerial Accounting

Financial Accounting 11

Accounting Microcomputer Applications
Personal Financial Planning

Assurance & Auditing |

Cost Accounting |
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3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

9.00
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Second Year Course Required

Credits Credits
BFIN 342 Cost Accounting Il 3.00
BFIN 347 Financial Accounting IlI 3.00
BFIN 348 Accounting Information Systems 3.00
BEIN 350 Advanced Financial Management 3.00
BFIN 351 Taxation 3.00
BFIN 353 International Finance 3.00
BFIN 386 Risk Management and Insurance 3.00
BFIN 391 Contemporary Issues in Finance and Investment 3.00
BMKT 261 Advertising 3.00
BMKT 262 Event Marketing 3.00
BMKT 263 Professional Selling Skills 3.00
BMKT 315 e-Business Analysis and Administration 3.00
BMKT 316 Branding and Innovation 3.00
BMKT 317 Introduction to Mobile App Marketing & 3.00
Commercialization
BMKT 360 Marketing Research 3.00
BMKT 364 Consumer Behaviour 3.00
BMKT 365 Marketing Strategies and Decisions 3.00
BMKT 366 Professional Sales and Management 3.00
BMKT 367 Promotion Strategy and Analysis 3.00
BMKT 369 Digital Marketing 3.00
ECON 210 Money and Banking 3.00
IBUS 256 Introduction to Supply Chain Management and 3.00
Sustainability
IBUS 321 International Business 3.00
IBUS 340 International Trade and Law 3.00
IBUS 356 Global Distribution and Logistics 3.00
IBUS 357 International Marketing 3.00
IBUS 358 Principles of Quality Management 3.00
IBUS 368 International Entrepreneurship 3.00
RMCP 172 Retail Technology/Store Management | 3.00
RMCP 173 Retail Finance/Store Management Il 3.00
RMCP 181 Strategic Retail Buying 3.00
FDSC Field School (in development)
Choose 6.00 credits of electives: 6.00
Breadth Electives (100 level or higher) from the Approved Breadth 6.00
Electives list
Credits 30.00
Approved Breadth Electives Course Required
Credits Credits
Choose from the following list: 0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits
or more in a subject area are eligible):
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Approved Breadth Electives Course
Credits
Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FDSC (in development), FNST, FNLG,
FREN, GEOG, GEOL, GERM, HIST, JAPN, KIN, LBST, LING, MATH,
PHIL, PHYS, POL, PSYC, SOC, SPAN, WGST, WMST
Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), FDSC (in development), LAW (all except LAW 139, 499),
LGST (only LGST 109, 110, 112, 125), MOA (only MOA 109, 110, 111,
112)
Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC
(in development), HCA (all except HCA 110), MT (all except MT 330,
391, 490, 491), RADP (all except RADP 190, 290, 291), SEA (all except
SEA 109)
Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FDSC (in
development), FILM, IDEA (all except IDEA 246), IDES, IDF, INTE (all
except INTE 119, 208), IVPA, JAZZ, MOPA, MUS, MUTH, PMI, SART,
TECT (all except TECT 180, 181, 182, 183, 184, 280, 281, 282, 283,
284, 285), THTR, TXTL (all except TXTL 230, 330), VFX
Faculty of Global & Community Studies FDSC (in development), HKIN,
IDST, PADM (all except PADM 204, 205, 207, 306), REC (only REC 152,
252), TOUR (only TOUR 104, 111, 120, 135, 151, 227, 232, 306, 307,
326, 331, 341, 342, 343, 344, 423)

Credits
Total Program Credits

Required
Credits

0.00
60.00

BUSINESS ADMINISTRATION-ADVANCED DIPLOMA PROGRAMS

Until November 30th, 2016, current students may declare their intention to complete an Advanced Diploma
in their area of specialization in Accounting & Finance, Marketing, Strategic HR Management, International
Business & Logistics or General Management. After which, students will declare their intended concentration.

The 90-credit Advanced diploma requires 30 credits in addition to a Business Administration diploma. The
additional 30 credits coincide with the Year 3 requirements of the Bachelor of Business Administration
Program and consist of three required courses, a choice of three core courses, a choice of three upper level

business electives and one breadth elective.

Admission Requirements

» Business Administration Diploma or equivalent

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.
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How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Business Administration - International Business & Logistics Advanced
Diploma

Successful completion of the Business Administration Diploma program (60 credits) including IBUS 256
Introduction to Supply Chain Management and Sustainability and 6 credits of a language other than English.
If the Advanced Diploma is taken as part of the Bachelor of Business Administration program (120 credits),
the courses may be completed in either year three or year four. During the Advanced Diploma program,
courses taken as part of a study abroad term (SABA 300, 301, 302, 303, 304, 305, 306) may be substituted
for an upper level business elective. Students wishing to obtain multiple Advanced Diplomas should note
that each Advanced Diploma requires 15 unique credits as well as including courses from a minimum of 2
subject areas in the upper level business electives. Breadth Electives are 100 level or higher undergraduate
courses (minimum 3 credits each) from disciplines other than business.

Business Administration Diploma Course Required
Credits Credits

Required: 60.00

Business Administration Diploma 60.00

Credits 60.00

Required Courses Course Required
Credits Credits

Required: 6.00

BADM 302 Human Resource Management 3.00

ECON 112 Principles of Macroeconomic Theory 3.00

Choose 3.00 credits from the following list: 3.00

BFIN 244 Managerial Accounting 3.00

BFIN 341 Cost Accounting | 3.00

Credits 9.00

Core Courses Course Required
Credits Credits

Required: 6.00

IBUS 321 International Business 3.00

IBUS 340 International Trade and Law 3.00
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Core Courses

Choose 3.00 credits from the following list:

BADM 301 Operations Management

BADM 305 Leadership

BADM 310 Quantitative Methods Il

BADM 318 Project Management

BFIN 342 Cost Accounting Il

BFIN 347 Financial Accounting IlI

BMKT 315 e-Business Analysis and Administration
BMKT 360 Marketing Research

BMKT 364 Consumer Behaviour

ECON 207 Managerial Economics

Credits

Upper Level Business Electives

Choose 9.00 credits from the following list:

BFIN 353 International Finance

IBUS 356 Global Distribution and Logistics
IBUS 357 International Marketing

IBUS 358 Principles of Quality Management
Credits

Breadth Electives

Required:

Breadth Elective (100 level or higher) from the Approved Breadth Electives
list

Credits

Approved Breadth Electives

Choose from the following list:

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00

Course
Credits

3.00

Course
Credits

Required
Credits

3.00

9.00

Required
Credits

9.00

9.00

Required
Credits

3.00

3.00

Required
Credits

0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits

or more in a subject area are eligible):

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FDSC, FNST, FNLG, FREN, GEOG, GEOL,
GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,
SOC, SPAN, WGST, WMST

Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), FDSC, LAW (all except LAW 139, 499), LGST (only LGST
109, 110, 112, 125), MOA (only MOA 109, 110, 111, 112)

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC,
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Approved Breadth Electives Course
Credits

Required
Credits

HCA (all except HCA 110), MT (all except MT 330, 391, 490, 491), RADP
(all except RADP 190, 290, 291), SEA (all except SEA 109)

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FDSC, FILM,
IDEA (all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208),
IVPA, JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT
180, 181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX

Faculty of Global & Community Studies FDSC, HKIN, IDST, PADM (all
except PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR
(only TOUR 104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341,
342, 343, 344, 423)

Credits 0.00
Total Program Credits 90.00

Business Administration - General Management Advanced Diploma

Successful completion of the Business Administration Diploma program (60 credits). If the Advanced Diploma
is taken as part of the Bachelor of Business Administration program (120 credits), the courses may be
completed in either year three or year four. During the Advanced Diploma program, courses taken as part
of a study abroad term (SABA 300, 301, 302, 303, 304, 305, 306) may be substituted for an upper level
business elective. Students wishing to obtain multiple Advanced Diplomas should note that each Advanced
Diploma requires 15 unique credits as well as including courses from a minimum of 2 subject areas in the
upper level business electives. Breadth Electives are 100 level or higher undergraduate courses (minimum

3 credits each) from disciplines other than business.

Business Administration Diploma Course Required
Credits Credits
Required: 60.00
BADM Business Administration Diploma 60.00
Credits 60.00
Required Courses Course Required
Credits Credits
Required: 6.00
BADM 302 Human Resource Management 3.00
ECON 112 Principles of Macroeconomic Theory 3.00
Choose 3.00 credits from the following list: 3.00
BFIN 244 Managerial Accounting 3.00
BFIN 341 Cost Accounting | 3.00
Credits 9.00
Core Courses Course Required
Credits Credits
Choose 9.00 credits from the following list: 9.00
BADM 301 Operations Management 3.00
BADM 305 Leadership 3.00
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Core Courses

BADM 310
BADM 318
BFIN 342
BFIN 347
BMKT 315
BMKT 360
BMKT 364
ECON 207
IBUS 321
IBUS 340
Credits

Quantitative Methods IlI

Project Management

Cost Accounting Il

Financial Accounting IlI

e-Business Analysis and Administration
Marketing Research

Consumer Behaviour

Managerial Economics

International Business

International Trade and Law

Upper Level Business Electives

Choose 9.00 credits from the following list:

BADM 301
BADM 303
BADM 305
BADM 306
BADM 307
BADM 310
BADM 318
BADM 320
BADM 321
BADM 322
BADM 323
BADM 324
BADM 325
BADM 329
BADM 332

BADM 335
BADM 382

BADM 465
BADM 466
BADM 475
BCPT 305
BCPT 326
BFEIN 244
BFIN 331
BFIN 341
BFIN 342
BFEIN 347
BEIN 350

Operations Management

Industrial Relations

Leadership

Directed Study Il

Advanced Business Law Il

Quantitative Methods Il

Project Management

Special Topics in Business Administration |
Special Topics in Business Administration I
Current Issues in Business Administration |
Current Issues in Business Administration Il
Current Issues in Business Administration 111
Special Topics in Business Administration IlI
Performance Management

Managing Not-for-Profit Organizations & Social
Enterprises

Workplace Development

Case Analysis and Decision Making in Human
Resources Management

Management Decision Making
Managing Change

Negotiation Skills

Management of Information Systems
Advanced Web Design
Managerial Accounting
Assurance & Auditing |

Cost Accounting |

Cost Accounting Il

Financial Accounting IlI
Advanced Financial Management
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Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

9.00

Required
Credits

9.00
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Upper Level Business Electives Course Required

Credits Credits

BFEIN 351 Taxation 3.00

BFIN 353 International Finance 3.00

BFIN 386 Risk Management and Insurance 3.00

BFIN 391 Contemporary Issues in Finance and Investment 3.00

BFIN 411 Advanced Financial Accounting 3.00

BFIN 431 Advanced Management Accounting 3.00

BMKT 315 e-Business Analysis and Administration 3.00

BMKT 316 Branding and Innovation 3.00

BMKT 317 Introduction to Mobile App Marketing & 3.00

Commercialization

BMKT 360 Marketing Research 3.00

BMKT 364 Consumer Behaviour 3.00

BMKT 365 Marketing Strategies and Decisions 3.00

BMKT 366 Professional Sales and Management 3.00

BMKT 367 Promotion Strategy and Analysis 3.00

BMKT 369 Digital Marketing 3.00

BMKT 401 Applied Marketing Methods 3.00

BMKT 405 Marketing Projects in Industry 3.00

ECON 210 Money and Banking 3.00

EDSC Field School 0.00

IBUS 321 International Business 3.00

IBUS 340 International Trade and Law 3.00

IBUS 356 Global Distribution and Logistics 3.00

IBUS 357 International Marketing 3.00

IBUS 358 Principles of Quality Management 3.00

IBUS 434 Advanced Topics in Cross-Cultural Business 3.00

IBUS 440 Advanced Topics in International Business 3.00

SABA 300 Study Abroad Business Administration | 0.00

SABA 301 Study Abroad Business Administration Il 0.00

SABA 302 Study Abroad Business Administration 11l 0.00

SABA 303 Study Abroad Business Administration 1V 0.00

SABA 304 Study Abroad Business Administration V 0.00

SABA 305 Study Abroad Business Administration VI 0.00

SABA 306 Study Abroad Business Administration VII 0.00

SABA 307 Study Abroad Business Administration VIII 0.00

SABA 308 Study Abroad Business Administration 1X 0.00

SABA 309 Study Abroad Business Administration X 0.00

Credits 9.00

Breadth Electives Course Required
Credits Credits

Required: 3.00

Breadth Elective (100 level or higher) from the Approved Breadth Electives 3.00

list

Credits 3.00
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Approved Breadth Electives Course Required
Credits Credits

Choose from the following list: 0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits
or more in a subject area are eligible):

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FDSC, FNST, FNLG, FREN, GEOG, GEOL,
GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,
SOC, SPAN, WGST, WMST

Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), FDSC, LAW (all except LAW 139, 499), LGST (only LGST
109, 110, 112, 125), MOA (only MOA 109, 110, 111, 112)

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC,
HCA (all except HCA 110), MT (all except MT 330, 391, 490, 491), RADP
(all except RADP 190, 290, 291), SEA (all except SEA 109)

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FDSC, FILM,
IDEA (all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208),
IVPA, JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT
180, 181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX

Faculty of Global & Community Studies FDSC, HKIN, IDST, PADM (all
except PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR
(only TOUR 104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341,
342, 343, 344, 423)

Credits 0.00
Total Program Credits 90.00

Business Administration - Accounting & Finance Advanced Diploma

Successful completion of the Business Administration Diploma program (60 credits) including the following
business electives: BFIN 142 Financial Accounting |, BFIN 246 Financial Accounting Il. If the Advanced
Diploma is taken as part of the Bachelor of Business Administration program (120 credits), the courses may
be completed in either year three or year four. During the Advanced Diploma program, courses taken as
part of a study abroad term (SABA 300, 301, 302, 303, 304, 305, 306) may be substituted for an upper level
business elective. Students wishing to obtain multiple Advanced Diplomas should note that each Advanced
Diploma requires 15 unique credits as well as including courses from a minimum of 2 subject areas in the
upper level business electives. Breadth Electives are 100 level or higher undergraduate courses (minimum
3 credits each) from disciplines other than business.

Business Administration Diploma Course Required
Credits Credits

Required: 60.00

BADM Business Administration Diploma 60.00

Credits 60.00
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Required Courses

Required:

BADM 302 Human Resource Management
BFIN 341 Cost Accounting |

ECON 112 Principles of Macroeconomic Theory
Credits

Core Courses

Required:

BFIN 342 Cost Accounting Il

BFIN 347 Financial Accounting IlI

Choose 3.00 credits from the following list:

BADM 301 Operations Management

BADM 310 Quantitative Methods Il

Credits

Upper Level Business Electives

Choose 9.00 credits from the following list:

BFIN 331 Assurance & Auditing |

BFIN 350 Advanced Financial Management
BFIN 351 Taxation

BFIN 353 International Finance

BFIN 386 Risk Management and Insurance
Credits

Breadth Electives

Required:

Breadth Elective (100 level or higher) from the Approved Breadth Electives
list

Credits

Approved Breadth Electives

Choose from the following list:

Course
Credits

3.00
3.00
3.00

Course
Credits

3.00
3.00

3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00

Course
Credits

Required
Credits

9.00

9.00

Required
Credits

6.00

3.00

9.00

Required
Credits

9.00

9.00

Required
Credits

3.00

3.00

Required
Credits

0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits

or more in a subject area are eligible):

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FDSC, FNST, FNLG, FREN, GEOG, GEOL,
GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,
SOC, SPAN, WGST, WMST

Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), FDSC, LAW (all except LAW 139, 499), LGST (only LGST
109, 110, 112, 125), MOA (only MOA 109, 110, 111, 112)
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Approved Breadth Electives Course Required
Credits Credits

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC,
HCA (all except HCA 110), MT (all except MT 330, 391, 490, 491), RADP
(all except RADP 190, 290, 291), SEA (all except SEA 109)

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FDSC, FILM,
IDEA (all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208),
IVPA, JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT
180, 181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX

Faculty of Global & Community Studies FDSC, HKIN, IDST, PADM (all
except PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR
(only TOUR 104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341,
342, 343, 344, 423)

Credits 0.00
Total Program Credits 90.00

Business Administration - Marketing Advanced Diploma

Successful completion of the Business Administration Diploma program (60 credits) including two of the
following business electives: BMKT 261 Advertising, BMKT 262 Event Marketing, BMKT 263 Professional
Selling Skills. If the Advanced Diploma is taken as part of the Bachelor of Business Administration program
(120 credits), the courses may be completed in either year three or year four. During the Advanced Diploma
program, courses taken as part of a study abroad term (SABA 300, 301, 302, 303, 304, 305, 306) may be
substituted for an upper business elective. Students wishing to obtain multiple Advanced Diplomas should
note that each Advanced Diploma requires 15 unique credits as well as including courses from a minimum
of 2 subject areas in the upper level business electives. Breadth Electives are 100 level or higher
undergraduate courses (minimum 3 credits each) from disciplines other than business.

Business Administration Diploma Course Required
Credits Credits

Required: 60.00

BADM Business Administration Diploma 60.00

Credits 60.00

Required Courses Course Required
Credits Credits

Required: 6.00

BADM 302 Human Resource Management 3.00

ECON 112 Principles of Macroeconomic Theory 3.00

Choose 3.00 credits from the following list: 3.00

BFIN 244 Managerial Accounting 3.00

BFIN 341 Cost Accounting | 3.00

Credits 9.00
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Core Courses

Required:

BMKT 360 Marketing Research

BMKT 364 Consumer Behaviour

Choose 3.00 credits from the following list:

BADM 318 Project Management

BMKT 315 e-Business Analysis and Administration
IBUS 321 International Business

Credits

Upper Level Business Electives

Choose 9.00 credits from the following list:

BMKT 316 Branding and Innovation

BMKT 365 Marketing Strategies and Decisions
BMKT 366 Professional Sales and Management
BMKT 367 Promotion Strategy and Analysis
BMKT 369 Digital Marketing

IBUS 357 International Marketing

Credits

Breadth Electives

Required:

Breadth Elective (100 level or higher) from the Approved Breadth Electives
list

Credits

Approved Breadth Electives

Choose from the following list:

Course
Credits

3.00
3.00

3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00

Course
Credits

Required
Credits

6.00

3.00

9.00

Required
Credits

9.00

9.00

Required
Credits

3.00

3.00

Required
Credits

0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits

or more in a subject area are eligible):

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FDSC, FNST, FNLG, FREN, GEOG, GEOL,
GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,
SOC, SPAN, WGST, WMST

Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), FDSC, LAW (all except LAW 139, 499), LGST (only LGST
109, 110, 112, 125), MOA (only MOA 109, 110, 111, 112)

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC,
HCA (all except HCA 110), MT (all except MT 330, 391, 490, 491), RADP
(all except RADP 190, 290, 291), SEA (all except SEA 109)
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Approved Breadth Electives Course Required
Credits Credits

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FDSC, FILM,
IDEA (all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208),
IVPA, JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT
180, 181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX

Faculty of Global & Community Studies FDSC, HKIN, IDST, PADM (all

except PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR

(only TOUR 104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341,

342, 343, 344, 423)

Credits 0.00

Total Program Credits 90.00

Business Administration - Strategic Human Resources Management
Advanced Diploma

Successful completion of the Business Administration Diploma program (60 credits) including two of the
following business electives: BADM 202 People Management, BADM 218 Leadership in Teams, BMKT 263
Professional Selling Skills. If the Advanced Diploma is taken as part of the Bachelor of Business Administration
program (120 credits), the courses may be completed in either year three or year four. During the Advanced
Diploma program, courses taken as part of a study abroad term (SABA 300, 301, 302, 303, 304, 305, 306)
may be substituted for an upper level business elective. Students wishing to obtain multiple Advanced
Diplomas should note that each Advanced Diploma requires 15 unique credits as well as including courses
from a minimum of 2 subject areas in the upper level business electives. Breadth Electives are 100 level or

higher undergraduate courses (minimum 3 credits each) from disciplines other than business.

Business Administration Diploma Course Required
Credits Credits

Required: 60.00

BADM Business Administration Diploma 60.00

Credits 60.00

Required Courses Course Required
Credits Credits

Required: 6.00

BADM 302 Human Resource Management 3.00

ECON 112 Principles of Macroeconomic Theory 3.00

Choose 3.00 credits from the following list: 3.00

BFIN 244 Managerial Accounting 3.00

BFIN 341 Cost Accounting | 3.00

Credits 9.00

Core Courses Course Required
Credits Credits

Required: 9.00

BADM 305 Leadership 3.00

BADM 318 Project Management 3.00
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Core Courses

IBUS 321 International Business

Credits

Upper Level Business Electives

Choose 9.00 credits from the following list:

BADM 303 Industrial Relations

BADM 307 Advanced Business Law Il

BADM 329 Performance Management

BADM 335 Workplace Development

BADM 382 Case Analysis and Decision Making in Human
Resources Management

BMKT 366 Professional Sales and Management

Credits

Breadth Electives

Required:

Breadth Elective (100 level or higher) from the Approved Breadth Electives
list

Credits

Approved Breadth Electives

Choose from the following list:

Course
Credits

3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

3.00

Course
Credits

3.00

Course
Credits

Required
Credits

9.00

Required
Credits

9.00

9.00

Required
Credits

3.00

3.00

Required
Credits

0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits

or more in a subject area are eligible):

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FDSC, FNST, FNLG, FREN, GEOG, GEOL,
GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,
SOC, SPAN, WGST, WMST

Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), FDSC, LAW (all except LAW 139, 499), LGST (only LGST
109, 110, 112, 125), MOA (only MOA 109, 110, 111, 112)

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC,
HCA (all except HCA 110), MT (all except MT 330, 391, 490, 491), RADP
(all except RADP 190, 290, 291), SEA (all except SEA 109)

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FDSC, FILM,
IDEA (all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208),
IVPA, JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT
180, 181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX

Faculty of Global & Community Studies FDSC, HKIN, IDST, PADM (all
except PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR
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Approved Breadth Electives Course Required
Credits Credits

(only TOUR 104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341,

342, 343, 344, 423)

Credits 0.00
Total Program Credits 90.00
Contact

For general information or to have information mailed to you on the Advanced Diploma programs, please
contact the School of Business reception at 604.984.4960.

Advanced Diploma Accounting Program

Sue Hogan, Accounting/Finance Convenor
School of Business
Cedar building, room 316

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 2215
Fax: 604.984.1734

E-mail: shogan@capilanou.ca

Advanced Diploma International Business Studies Program

Anne Watson, International Business Convenor
School of Business
Cedar building, CE368

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 2341
E-mail: awatson@capilanou.ca

Advanced Diploma General Management Program and Strategic HR Management
Program

Carolyn Stern, General Management and Strategic HR Management Convenor
School of Business
Cedar building, room 333a

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 2360
Fax: 604.984.1734

E-mail: cstern@capilanou.ca
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Advanced Diploma Marketing Program

Richard Hill, Marketing Convenor
The School of Business
Cedar building, room 369
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 3470
Fax: 604.984.1734
E-mail: rhill2@capilanou.ca

BACHELOR OF BUSINESS ADMINISTRATION (BBA) DEGREE PROGRAM

Capilano University Business diploma graduates have the option of pursuing the Bachelor of Business
Administration degree.

For more information, please see www.capilanou.ca/business/Bachelor-of-Business-Administration

Admission Requirements

e BC Secondary School Graduation (Grade 12) or equivalent or Mature Student status

» English 12 (C+) or English 12 First Peoples (C+) or EDT=ENGL 100 or LPI essay score=24, essay
level=4, and Principles of Math 11 (C) or Pre-calculus 11 (pass) or Foundations of Math 11 (C) or BMTH
044 (C) or BMTH 048 (C) or MATH 096 (C) or MATH 097 (C) or Applications of Math 12 (pass) or
Apprenticeship & Workplace Mathematics 12 (B) or Foundations of Math 12 (pass) or Principles of Math
12 (pass) or Pre-calculus 12 (pass) or BMTH 054 (pass) or BTEC 115 (B-)

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.
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Bachelor of Business Administration Degree

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both
North Vancouver Summer Both

Students planning to concentrate their studies in accounting should take Financial Accounting | (BFIN 142)
during their second term of the first year in place of Business Law | (BADM 107). You must then take BADM
107 in the second year as a business elective.

Students transferring more than 60 credits from another institution must complete the following courses at
Capilano University: BADM 460 and 470, two 400 level core business electives and six upper level business
electives (300 and 400 level) and/or 300 level core courses. A minimum of 45 credits at the 300 or 400 level
are required. Breadth Electives are 100 level or higher undergraduate courses (minimum 3 credits each)
from disciplines other than business.

Students may obtain a concentration by completing 15.00 upper-level credits in one of the following areas.
Students wishing to obtain multiple concentrations should note that each concentration requires 15.00 unique
upper level credits from those listed below.

- Accounting Concentration: BFIN 342 and 347; one of BFIN 331, BFIN 350 or BFIN 351; two of BFIN 411,
BFIN 412 or BFIN 431

- Financial Planning Concentration: BFIN 351 and BFIN 368; one of BFIN 350 or BFIN 353; BFIN 441 and
BFIN 486

- Human Resource Management Concentration;: BADM 305 and BADM 318; one of BADM 303, BADM 307,
BADM 329, BADM 335 or BADM 382; two of BADM 465, BADM 466 or BADM 475

- International Business and Logistics Concentration: IBUS 321 and IBUS 340; one of IBUS 341, IBUS 356,
IBUS 357, IBUS 358 or BFIN 353; two of IBUS 405, IBUS 434 or IBUS 440

- Marketing Concentration: BMKT 360 and BMKT 364; one of BMKT 316, BMKT 365, BMKT 366, BMKT
367, BMKT 369, IBUS 357; two of BMKT 401, BMKT 405 or BMKT 408

First Year Course Required
Credits Credits

Required: 24.00

BADM 101 Management 3.00

BADM 102 Quantitative Methods 3.00

BADM 106 Organizational Behaviour 3.00

BFIN 141 Accounting 3.00

BMKT 161 Marketing 3.00

CMNS 220 Advanced Business Writing and Editing 3.00

ECON 111 Principles of Microeconomic Theory 3.00

ENGL 100 Academic Writing Strategies 3.00

Choose 3.00 credits from the following list: 3.00

BADM 107 Business Law | 3.00

BFIN 142 Financial Accounting | 3.00

Choose 3.00 credits of electives: 3.00
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First Year

Course
Credits

Required
Credits

Business Elective - A course at the 100, 200 or 300 level from the prefixes below, or ECON 210, or RMCP

172 & 173, or RMCP 181.

BADM Business Administration
BCPT Business Computing
BEIN Business Finance
BMKT Business Marketing
ECON 210 Money and Banking
IBUS International Business
RMCP RMCP 172 &173
RMCP 181 Strategic Retail Buying
Credits

Second Year

Required:

BADM 201 Business Information Systems

BADM 204 Introduction to Strategic Management
BADM 210 Business Statistics

BEIN 241 Finance for Managers

IBUS 255 Cross-Cultural Business

Choose 9.00 credits of electives:

3.00

3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

30.00

Required
Credits

15.00

9.00

Business Elective - A course at the 100, 200 or 300 level from the prefixes below, or ECON 210, or RMCP

172 & 173, or RMCP 181.

BADM Business Administration
BCPT Business Computing
BFIN Business Finance
BMKT Business Marketing
ECON 210 Money and Banking
IBUS International Business
RMCP RMCP 172 &173
RMCP 181 Strategic Retail Buying

Choose 6.00 credits of electives:

Breadth Electives (100 level or higher) from the Approved Breadth
Electives list

Credits

Third Year

Required:

BADM 302 Human Resource Management
ECON 112 Principles of Macroeconomic Theory
Choose 3.00 credits from the following list:

BFIN 244 Managerial Accounting

BFIN 341 Cost Accounting |
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3.00

6.00

Course
Credits

3.00
3.00

3.00
3.00

6.00

30.00

Required
Credits

6.00

3.00
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Third Year Course Required

Credits Credits

Choose 9.00 credits from the following list: 9.00
Core Courses:

BADM 301 Operations Management 3.00

BADM 305 Leadership 3.00

BADM 310 Quantitative Methods Il 3.00

BADM 318 Project Management 3.00

BFIN 342 Cost Accounting Il 3.00

BFIN 347 Financial Accounting IlI 3.00

BMKT 315 e-Business Analysis and Administration 3.00

BMKT 360 Marketing Research 3.00

BMKT 364 Consumer Behaviour 3.00

ECON 207 Managerial Economics 3.00

IBUS 321 International Business 3.00

IBUS 340 International Trade and Law 3.00

Choose 9.00 credits of electives: 9.00

Business Elective - Courses at the 300 or 400 level from the prefixes below or ECON 210.
BADM Business Administration

BCPT Business Computing

BFIN Business Finance

BMKT Business Marketing

ECON 210 Money and Banking 3.00

IBUS International Business

SABA Study Abroad - Business Admin

Choose 3.00 credits of electives: 3.00

Breadth Elective (100 level or higher) from the Approved Breadth Electives 3.00

list

Credits 30.00

Fourth Year Course Required
Credits Credits

Required: 6.00

BADM 460 Business and Society 3.00

BADM 470 Business Policy and Strategy 3.00

Choose 6.00 credits from the following list: 6.00

Core Courses:

BADM 465 Management Decision Making 3.00

BADM 466 Managing Change 3.00

BADM 475 Negotiation Skills 3.00

BFEIN 411 Advanced Financial Accounting 3.00

BFIN 412 Assurance & Auditing Il 3.00

BFIN 431 Advanced Management Accounting 3.00

BFIN 441 Investment Strategies 3.00

BFIN 486 Retirement and Estate Planning 3.00

BMKT 401 Applied Marketing Methods 3.00
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Fourth Year Course Required

Credits Credits
BMKT 405 Marketing Projects in Industry 3.00
BMKT 408 Product Development 3.00
IBUS 405 Applied Projects in Supply Chain and Logistics 3.00
IBUS 434 Advanced Topics in Cross-Cultural Business 3.00
IBUS 440 Advanced Topics in International Business 3.00
Choose 9.00 credits of electives: 9.00

Business Elective - Courses at the 300 or 400 level from the prefixes below or ECON 210.
BADM Business Administration

BCPT Business Computing

BFIN Business Finance

BMKT Business Marketing

ECON 210 Money and Banking 3.00

IBUS International Business

SABA Study Abroad - Business Admin

Choose 3.00 credits of electives: 3.00

Breadth Elective (100 level or higher) from the Approved Breadth Electives 3.00
list

Choose 6.00 credits of electives: 6.00

Breadth Electives (300 level or higher) from the Approved Breadth 6.00

Electives list

Credits 30.00

Approved Breadth Electives Course Required
Credits Credits

Choose from the following list: 0.00

Eligible undergraduate courses (unless specific exclusions or inclusions are listed all courses of 3 credits
or more in a subject area are eligible):

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,

COMP, CRIM, ECON, ENGL, FNST, FNLG, FREN, GEOG, GEOL,

GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,

SOC, SPAN, WGST

Faculty of Business & Professional Studies CMNS (all except CMNS 105,
110, 115, 120, 123, 131, 133, 152, 154, 159, 164, 174, 205, 223, 305,
400, 498), LAW (all except LAW 139, 499), LGST (only LGST 109, 110,
112, 125), MOA (only MOA 109, 110, 111, 112)

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), FDSC,
HCA (all except HCA 110), MT (all except MT 330, 391, 490, 491), RADP
(all except RADP 190, 290, 291), SEA (all except SEA 109)

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FILM, IDEA
(all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208), IVPA,
JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT 180,
181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX
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Approved Breadth Electives Course Required

Credits Credits
Faculty of Global & Community Studies HKIN, IDST, PADM (all except
PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR (only TOUR
104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341, 342, 343,
344, 423)
Credits 0.00
Total Program Credits 120.00

INTERNATIONAL MANAGEMENT GRADUATE DIPLOMA PROGRAM AND
MASTERS OF INTERNATIONAL MANAGEMENT (UNIVERSITY OF
HERTFORDSHIRE)

General Information

Today, over 35% of Canada's jobs relate to international trade. In the future, the continued globalization of
trade will have a significant impact on Canada's role on the world stage. These factors make an international
business education very valuable in the business world. This program offers undergraduate business students
an opportunity to specialize in the area of international business management.

The program aim is to provide a range of subject matter and learning experiences that both meet the needs
of a diverse student group and offer opportunities for multicultural interaction. The program is a contemporary,
critical, integrated and applied program of study offered at a graduate level.

During this one year program students expand their international learning experience and complete 6 months
of the program abroad at Hertfordshire University in England. There students benefit from an international
study abroad experience as well as learn from international faculty. This provides an excellent opportunity
to create lifelong connections with students from around the world. During the final summer term students
complete their final integrated international business plan or research report.

The structure of the program is designed such that students can consolidate their understanding of a wide
range of business-related disciplines, and of the relationships between functions within organizations, while
building up specialist knowledge of the distinctive challenges of communicating, operating and marketing
effectively across international borders.

A wide range of skills are developed during the program including international business strategy, international
finance, global e-business, working with multicultural teams, and developing an awareness of differences
in the cultural, socio-economic and political context of business operations. Students develop the ability to
critically analyse complex international business problems and generate and evaluate options leading to
effective solutions.

Admission Requirements

» Completion of a Bachelor of Business Administration at Capilano University with a cumulative GPA
(CGPA) of 3.0 or higher; or completion of a NA Business Post Baccalaureate Diploma at Capilano
University with a CGPA of 3.0 or higher; or completion of a 4 year undergraduate business degree,
economics degree or equivalent from a recognized institution with a CGPA of 3.0 or higher; or a degree
equivalent professional qualification with a CGPA of 3.0 or higher approved by the Programme Chair.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
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or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» For non-Capilano University graduates, a personal interview will be conducted before acceptance into
the program if the student is residing in Canada. A phone or Skype interview will be conducted if the
student is living abroad.

» 2 page letter of intent; Recommended: Resume or experience summary.

Admission/Application Notes

The English Language proficiency requirements will be considered met for students who have completed
the North American Business Management Post Baccalaureate Diploma at Capilano University.

Who should apply?

This program is designed for students with a business undergraduate degree, or a degree that is closely
related to a business degree. If you wish to pursue a career in companies where international activities play
an important role, this one year program will provide you with an opportunity to gain valuable high level
business skills that are beneficial to an international career in any industry or sector. Unlike many MBA
programs, this program is open to students who have little or no work experience.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Application Deadlines/Admission Dates

Enrolment is limited. Applications to the program should be completed by the end of April and November.
The start date for the program is September and January. Enquiries and applications are accepted at any
time throughout the year.

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

International Management Graduate Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time
Required Courses (Capilano University) Course Required
Credits Credits
Required: 15.00
INMA 500 International Business Strategy 3.00
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Required Courses (Capilano University) Course Required

Credits Credits
INMA 505 International and Comparative Human Resource 3.00
Management
INMA 510 Managing in International Business 3.00
INMA 515 Marketing Across Cultures 3.00
INMA 525 The Global Economy 3.00
SABA 500/INMA 5XX (See note under Second Year (University of 0.00
Hertfordshire))
Choose 9.00 credits from the following list: 9.00
INMA 530 International Business Report 9.00
INMA 535 International Business Plan 9.00
Credits 24.00
Required Courses (University of Hertfordshire) Course Required
Credits Credits
Required: 12.00

Note: Transfer credit will be given for the following courses and will be listed on the Capilano University
transcript as INMA 5XX 12 credits.
Business Research Methods 3.00

Elective (i.e. Global Logistics and Transport, Managing a Small Business, 3.00
Global eBusiness or Human Resource Mgmt)

Finance for International Business 3.00
International Supply Chain Management 3.00
Credits 12.00
Total Program Credits 36.00

Graduation Requirements

» During the second term of this program students are required to study abroad for up to 6 months at the
University of Hertfordshire in England.

* In the research component of the program (Term 3), students have the option to write a business plan
or to undertake a supervised and integrated research report focused on a 'live case' business problem.
The research component is at a level of rigor expected of Masters students, and provides sufficient
flexibility so that students can engage in meaningful research in a rapidly changing world.

Credentials

International Management Graduate Diploma - Capilano University

Masters in Science, International Business (MSc) - University of Hertfordshire

Career & Educational Opportunities

Graduates of this program are equipped for careers in a wide range of international organizations, including
the not for profit sector, small and medium-sized enterprises seeking to expand internationally, and firms
with home bases in Asia, Africa, Eastern Europe and Latin America, as well as established Western
multi-national companies.
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Further Information

The School of Business at Capilano University stresses a balanced combination of classroom learning and
hands-on business education. Class sizes are limited which allows faculty to maintain direct contact with
students. Lectures are supported by guest speakers, group projects and current readings.

Faculty

The Capilano University School of Business faculty teaching in this program have extensive expertise in
their area of discipline. They bring current international business knowledge to the classroom, sharing their
many years of international business and teaching experience.

Contact

Graduate Programs Office
The School of Business

Capilano University

Cedar Building

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 7238
E-mail: busgrad@capilanou.ca

INTERNATIONAL MANAGEMENT GRADUATE CERTIFICATE PROGRAM

Admission Requirements

e Completion of a Bachelor of Business Administration at Capilano University with a cumulative GPA
(CGPA) of 3.0 or higher; or completion of a NA Business Post Baccalaureate Diploma at Capilano
University with a CGPA of 3.0 or higher; or completion of a 4 year undergraduate business degree,
economics degree or equivalent from a recognized institution with a CGPA of 3.0 or higher; or a degree
equivalent professional qualification with a CGPA of 3.0 or higher approved by the Programme Chair.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

« For non-Capilano University graduates, a personal interview will be conducted before acceptance into

the program if the student is residing in Canada. A phone or Skype interview will be conducted if the
student is living abroad.

* 2 page letter of intent; Recommended: Resume or experience summary

Admission/Application Notes

The English language proficiency requirement will be waived if the student has successfully completed an
undergraduate degree at a university in Canada, or another country acceptable to the University, where
study was in English and the student was based in that university’s home country during study.
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How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

International Management Graduate Certificate

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
Required Courses Course Required
Credits Credits
Required: 15.00
INMA 500 International Business Strategy 3.00
INMA 505 International and Comparative Human Resource 3.00
Management
INMA 510 Managing in International Business 3.00
INMA 515 Marketing Across Cultures 3.00
INMA 525 The Global Economy 3.00
Credits 15.00
Total Program Credits 15.00

Further Information

The School of Business at Capilano University stresses a balanced combination of classroom learning and
hands-on business education. Class sizes are limited which allows faculty to maintain direct contact with
students. Lectures are supported by guest speakers, group projects and current readings.

Faculty

The Capilano University School of Business faculty teaching in this program have extensive expertise in
their area of discipline. They bring current international business knowledge to the classroom, sharing their
many years of international business and teaching experience.

Contact

Graduate Programs Office
The School of Business

Capilano University
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Cedar Building

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 7238
E-mail: busgrad@capilanou.ca

NORTH AMERICAN BUSINESS MANAGEMENT POST BACCALAUREATE
DIPLOMA PROGRAM

This one year post-baccalaureate diploma program provides international students as well as recent
immigrants to Canada with the foundational management knowledge, skills and decision-making tools
needed to do business in an often diverse and turbulent North American economic environment. Managers
in countries around the world who want to do business with Canadian or U.S. companies must be able to
respond to rapid changes in technology, resource allocation, structural shifts in the economy, geographic
differences, changes in consumer preferences, competitive approaches, and shifts in the employment
market.

This program focuses on a broad set of topic areas within the business field. Subjects include advanced
Canadian communications and interactions, businesses structure and operation, business performance and
strategy, North American corporate law, finance and cross border strategic human resource management.
Students will study Canadian multiculturalism, effective North American business management practices
and project management. In addition, students learn about team leadership, social responsibility and corporate
ethics.

The program concludes with a two-month work practicum which helps students increase their knowledge
and confidence and enables a hands-on experience in a North American work environment. This also
provides an excellent networking opportunity to support students in pursuing a future business career locally
or internationally.

Further Information

International students are expected to maintain a minimum course load of 9 credits per semester.

The School of Business at Capilano University stresses a balanced combination of classroom learning and
hands-on business education. Class sizes are limited which allows faculty to maintain direct contact with
students. Lectures are supported by guest speakers, group projects and current readings. Faculty have
extensive experience and expertise in their subject area.

Career & Educational Opportunities

Upon completion of this one year program, students will increase their ability to:

» Secure employment with a North American company;
* Work with a North American based company operating abroad; or
» Assist an international company expand their services, products or operations to North America;

» Be prepared to successfully enter into a Masters level business program such as an MBA or MSc in
International Business.

Graduates of this program will gain the qualities and transferable skills necessary for successful employment
in North America or abroad.
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Transferability/Transfer Credit/PLA

Graduates of this North American Business Management Post Baccalaureate Diploma with a CGPA of 3.0
or higher may ladder into the International Management Graduate Diploma. Some may also choose to
continue on to an MBA program in Canada or elsewhere.

Admission Requirements

e Completion of an undergraduate degree from a recognized institution with a cumulative GPA (CGPA)
of 2.0 or higher with preference given to students with a 2.5 or higher on your final two years of study.
Students with backgrounds other than business degrees, economics degrees or the equivalent will be
required to complete a Business Essentials course.

» Students must produce evidence of their English Language Proficiency. See Admission/Application notes
for exceptions. The standard required is an overall score of 6.0 or better and no one score less than 5.5
and a min score of 6.0 in writing on the IELTS test, EAP 090 with a min B+ or equivalent.

« Two page letter of intent. The letter must be written by the applicant, and will be evaluated for
thoughtfulness of response and quality of writing. Resume or experience summary.

Admission/Application Notes

This program is not designed for students who have completed the Capilano University Bachelor of Business
Administration degree as this is a duplication of coursework.

The English Language proficiency requirements will be waived if the student has successfully completed
an undergraduate degree at a university where study was in English and the student was based in that
university's home country during study.

Students may also meet the English Language Requirement by submitting one of the following tests as an
alternative to IELTS:PTE Academic=50, or TOEFL internet=75, or CAEL=60.

Who Should Apply?

The North American Business Management Post-Baccalaureate Diploma offered by Capilano University's
School of Business is designed to prepare students for work in and with North American organizations. It

is designed for students who are graduates of recognized undergraduate degree programs in a variety of

disciplines from universities around the world. No prior work experience is required.

This program is for international undergraduate students as well as international students studying in B.C.
International students applying will have completed an undergraduate degree in their home country, at
Capilano (non-BBA) or other institution. Recent immigrants to Canada with an undergraduate degree may
also be interested in adding this additional year of study to gain North American Business expertise.

This post-baccalaureate diploma is specifically valuable to international students wishing to gain in-depth
knowledge of the North American management culture.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.
V7J 3H5
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Phone: 604.984.4900
Fax: 604.984.1798
Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

North American Business Management Post Baccalaureate Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both

Students may obtain a concentration by completing 9.00 elective credits in one of the following areas:
Marketing: BMKT 365 and 6.00 credits from BMKT 316, BMKT 364 or IBUS 357; or
Human Resources: BADM 305, BADM 329 and BADM 475; or

International Strategy and Entrepreneurship: IBUS 368 and 6.00 credits from BADM 321, BADM 465 or
IBUS 440.

Required Courses Course Required
Credits Credits
Required: 27.00
CMNS 305 Advanced International Interactions | 3.00
NABU 318 Project Management 3.00
NABU 330 Cross Border Issues in Strategic Human Resource 3.00
Management
NABU 334 Leadership & Teams in Cross Cultural Business 3.00
Settings
NABU 335 North American Law & Effective Business 3.00
Communications
NABU 340 North American Financial Management 3.00
NABU 470 North American Business Policy & Strategy 3.00
NABU 480 North American Business Practicum Work Experience 3.00
I
NABU 504 Strategic Management, Value Chain and Social 3.00
Sustainability
Credits 27.00
Elective Courses Course Required
Credits Credits
Choose 9.00 credits from the following list: 9.00

Note: Students may take any combination of courses from the following list to complete the elective
requirements or students wishing to specialize should select their 9.00 elective credits as outlined in the
concentrations listed above.

BADM 305 Leadership 3.00
BADM 321 Special Topics in Business Administration Il 3.00
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Elective Courses Course Required

Credits Credits

BADM 329 Performance Management 3.00

BADM 465 Management Decision Making 3.00

BADM 475 Negotiation Skills 3.00

BFEIN 353 International Finance 3.00

BMKT 316 Branding and Innovation 3.00

BMKT 364 Consumer Behaviour 3.00

BMKT 365 Marketing Strategies and Decisions 3.00

IBUS 357 International Marketing 3.00

IBUS 368 International Entrepreneurship 3.00

IBUS 440 Advanced Topics in International Business 3.00

Credits 9.00
Total Program Credits 36.00

Contact

Graduate Programs Office
The School of Business

Capilano University

Cedar Building

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 7238
E-mail: busgrad@capilanou.ca

NORTH AMERICAN BUSINESS MANAGEMENT APPLIED POST
BACCALAUREATE DIPLOMA PROGRAM

General Information

This accelerated two year applied post-baccalaureate diploma program provides international students as
well as recent immigrants with the foundational management knowledge, skills and decision-making tools
needed to do business in an often diverse and turbulent North American economic environment. The

condensed delivery of this program allows students to complete this 2 year program in 4 terms (16 months).

Today's North American business environment is highly dynamic. Managers who want to do business with
Canadian or U.S. companies must be able to respond to rapid changes in technology, resource allocation,
structural shifts in the economy, geographic differences, changes in consumer preferences, competitive
approaches, and shifts in the employment market. This program focuses on a broad set of topic areas within
the business field. Subjects include advanced Canadian communications and interactions, businesses
structure and operation, business performance and strategy, North American corporate law, finance and
cross border strategic human resource management.

Students study Canadian multiculturalism, effective North American business management practices and
project management. In addition students learn about team leadership, social responsibility and corporate
ethics.
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The program provides an extensive opportunity for students to gain hands-on experience working with one
or more Canadian companies. After 10 months of course work the program concludes with a two-month
applied work practicum in July and August followed by a second full term practicum allowing students to
increase their knowledge and confidence working in a North American business environment. This also
provides an excellent networking opportunity to support students in pursuing their future business career
goals locally or internationally. Students have an extended opportunity to apply their new North American
business management skills and knowledge in a Canadian work environment.

Further Information

International students are expected to maintain a minimum course load of 9 credits per semester.

The School of Business at Capilano University stresses a balanced combination of classroom learning and
hands-on business education. Class sizes are limited which allows faculty to maintain direct contact with
students. Lectures are supported by guest speakers, group projects and current readings.

Career & Educational Opportunities

Upon completion of this two year program, students will increase their ability to:

e Secure employment with a North American company;
» Work with a North American based company operating abroad; or
e Assist an international company expand their services, products or operations to North America.

» Be prepared to successfully enter into a Masters level business program such as an MBA or MSc in
Business.

Graduates of this program will possess the qualities and transferable skills necessary for successful
employment in North America or abroad.

Transferability/Transfer Credit/PLA

Graduates of the North American Business Management Applied Post Baccalaureate Diploma will be
prepared to ladder into the Joint International Management Graduate Diploma and MSc International Business
the following year if they have a 3.0 CGPA.

Admission Requirements

» Completion of an undergraduate degree from a recognized institution with a cumulative GPA (CGPA)
of 2.0 or higher with preference given to students with a 2.5 or higher on your final two years of study.
Students with backgrounds other than business degrees, economics degrees or the equivalent will be
required to complete a Business Essentials course.

» Students must produce evidence of their English Language Proficiency. See Admission/Application notes
for exceptions. The standard required is an overall score of 6.0 or better and no one score less than 5.5
and a min score of 6.0 in writing on the IELTS test, EAP 090 with a min B+ or equivalent.

» Two page letter of intent. The letter must be written by the applicant, and will be evaluated for
thoughtfulness of response and quality of writing. Resume or experience summary.

Admission/Application Notes

This program is not designed for students who have completed the Capilano University Bachelor of Business
Administration degree as this is a duplication of coursework.
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The English Language proficiency requirements will be waived if the student has successfully completed
an undergraduate degree at a university where study was in English and the student was based in that
university's home country during study.

Students may also meet the English Language Requirement by submitting one of the following tests as an
alternative to IELTS: PTE Academic=50, or TOEFL internet=75, or CAEL=60.

Who Should Apply?

The North American Business Management Applied Post-Baccalaureate Diploma offered by Capilano
University's School of Business is designed to prepare students for work in and with North American
organizations. It is designed specifically for two types of students 1) international students who are graduates
of recognized undergraduate degree programs in a variety of disciplines from universities around the world
who want to gain North American business knowledge and experience and 2) new immigrants or permanent
residents who want to earn a Canadian based credential in a condensed time frame and upgrade their
knowledge and understanding of North American business culture and practices.

This applied Post-Baccalaureate Diploma is specifically valuable to students wishing to increase their
prospects of a business related career in Canada or abroad working for a Canadian or international company
or wishing to do business with Canada.

Students applying will have recently completed an undergraduate degree in their home country, at Capilano

(non-BBA) or other institution. Recent immigrants to Canada with an undergraduate degree may be interested
in adding this additional 16 months of study to gain North American Business specific expertise.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

North American Business Management Applied Post Baccalaureate
Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both

Students may obtain a concentration by completing 9.00 elective credits in one of the following areas:
Marketing:

BMKT 365 and 6.00 credits from BMKT 316, BMKT 364 or IBUS 357; or
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Human Resources: BADM 305, BADM 329 and BADM 475; or

International Strategy and Entrepreneurship: IBUS 368 and 6.00 credits from BADM 321, BADM 465, or

IBUS 440

Required Courses

Required:

CMNS 305

NABU 318
NABU 330

NABU 334

NABU 335

NABU 340
NABU 470
NABU 480

NABU 490

NABU 504

Credits

Advanced International Interactions |
Project Management

Cross Border Issues in Strategic Human Resource
Management

Leadership & Teams in Cross Cultural Business
Settings

North American Law & Effective Business
Communications

North American Financial Management

North American Business Policy & Strategy

North American Business Practicum Work Experience
I

North American Business Practicum Work Experience
I

Strategic Management, Value Chain and Social
Sustainability

Elective Courses

Choose 9.00 credits from the following list:

Note: Students may take any combination of courses from the following list to complete the elective
requirements or students wishing to specialize should select their 9 elective credits as outlined in the
concentrations listed above.

BADM 305
BADM 321
BADM 329
BADM 465
BADM 475
BFIN 353
BMKT 316
BMKT 364
BMKT 365
IBUS 357
IBUS 368
IBUS 440
Credits

Leadership

Special Topics in Business Administration I
Performance Management

Management Decision Making
Negotiation Skills

International Finance

Branding and Innovation

Consumer Behaviour

Marketing Strategies and Decisions
International Marketing

International Entrepreneurship

Advanced Topics in International Business

Total Program Credits

194

Course
Credits

3.00
3.00
3.00

3.00

3.00

3.00
3.00
3.00

9.00

3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

36.00

36.00

Required
Credits

9.00

9.00
45.00
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Contact

Graduate Programs Office
The School of Business

Capilano University

Cedar Building

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 7238
E-mail: busgrad@capilanou.ca

NORTH AMERICAN AND INTERNATIONAL MANAGEMENT GRADUATE
DIPLOMA PROGRAM

General Information

The North American and International Management Graduate diploma is a two year graduate diploma
program which provides international students with foundational management knowledge skills and
decision-making tools needed to do business in an often diverse and turbulent North American and
International economic environment. Today's global business environment is highly dynamic. Managers in
countries around the world who want to do business with Canadian or U.S. companies must be able to
respond to rapid changes in technology, resource allocation, structural shifts in the economy, geographic
differences, changes in consumer preferences, competitive approaches, and shifts in the employment
market.

The program aim is to provide a range of subject matter and learning experiences that both meets the needs
of a diverse student group and offers opportunities for multicultural interaction. The program is a contemporary,
critical, integrated and applied program of study offered at a graduate level within the area of North American
and International Business. Students also complete a 2 month work practicum in Canada between the first
and second year of study.

The first year of this program focuses on North American specific business issues and trends. A broad set
of topic areas within the business field are explored. Subjects include advanced Canadian communications
and interactions, North American businesses structure and operation, business performance and strategy,
North American corporate law, finance and cross border strategic human resource management. Students
study Canadian multiculturalism, effective North American business management practices and project

management. In addition, students learn about team leadership, social responsibility and corporate ethics.

During the second year of the program, students specialize in international business strategy and international
finance, and develop an awareness of differences in the cultural, socio-economic and political context of
business operations. Students develop and apply the ability to critically analyze complex international
business problems and generate and evaluate options leading to effective solutions.

In year two of the program, students expand their international learning experience by completing a 6 month
term at the University of Hertfordshire in England. There, students benefit from an international study abroad
experience as well as learn from international faculty. This is an excellent opportunity to create lifelong
connections with students from around the world who aspire to become leaders in international business.

The structure of the program is designed such that students can consolidate their understanding of a wide
range of business-related disciplines, and of the relationships between functions within organizations, while
building specialist knowledge of the distinctive challenges of communicating, operating and marketing
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effectively in North America and across international borders. This joint masters program requires a final
research component in the area of international business.

Lectures are supported by guest speakers, group projects and current readings. Classes are offered face
to face and mixed mode.

Admission Requirements

» Completion of an undergraduate degree from a recognized institution with a cumulative GPA (CGPA)
of 2.0 or higher with preference given to students with a 2.5 or higher on your final two years of study.
Students with backgrounds other than business degrees, economics degrees or the equivalent will be
required to complete a Business Essentials course.

» Students must produce evidence of their English Language Proficiency. See Admission/Application notes
for exceptions. The standard required is an overall score of 6.0 or better and no one score less than 5.5
and a min score of 6.0 in writing on the IELTS test, EAP 090 with a min B+ or equivalent.

» Two page letter of intent. The letter must be written by the applicant, and will be evaluated for
thoughtfulness of response and quality of writing. Resume or experience summary.

Admission/Application Notes

This program is not designed for students who have completed the Capilano University Bachelor of Business
Administration degree as this is a duplication of coursework. International graduates from Capilano University
will require special permission and alternate course approval from the School of Business.

The English Language proficiency requirements will be waived if the student has successfully completed
an undergraduate degree at a university where study was in English and the student was based in that
university's home country during study. Students may also meet the English Language Requirement by
submitting one of the following tests as an alternative to IELTS: PTE Academic=50, or TOEFL internet=75,
or CAEL=60.

Who Should Apply?

International students applying will have completed an undergraduate degree in their home country, at
Capilano (non-BBA) or other institution. Those who have studied business in their home country and are
currently living abroad or in Canada will be most interested in this program. This 2 year graduate program
is primarily designed for international undergraduate students from around the world and international
students studying in B.C. Recent immigrants to Canada with an undergraduate degree in a related discipline
may also be interested in this two year program to gain North American Business and International
Management specific expertise. International students who have graduated from a North American business
degree program may be eligible for advanced standing to this program. This program is NOT for students
who have completed the Capilano University Bachelor of Business Administration as this is a duplication of
coursework, and should apply for the one year International Management Graduate Diploma instead.

International students wishing to gain in-depth knowledge of the North American management culture and
who wish to pursue a career in companies where international activities play an important role will most
benefit from this program. The program provides individuals with an opportunity to gain valuable high level
North American specific and international business skills that are beneficial to a business career in any
industry or sector. Unlike many graduate or masters level programs, this program is open to students who
have no work experience.

196 rev.2016-08-22T110018-0700



How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Application Deadlines/Admission Dates

Enrolment is limited. Applications to the program should be completed by the end of April or end of November.
The start date for the program is September and January. Enquiries and applications are accepted at any
time throughout the year.

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

North American and International Management Graduate Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time
North Vancouver Spring Full-Time

Students may obtain a concentration by completing 9.00 elective credits in one of the following areas:
Marketing:

BMKT 365 and 6.00 credits from BMKT 316, BMKT 364 or IBUS 357; or
Human Resources: BADM 305, BADM 329 and BADM 475; or

International Strategy and Entrepreneurship: IBUS 368 and 6.00 credits from BADM 321, BADM 465 or
IBUS 440

First Year Required Courses Course Required
Credits Credits
Required: 27.00
CMNS 305 Advanced International Interactions | 3.00
NABU 318 Project Management 3.00
NABU 330 Cross Border Issues in Strategic Human Resource 3.00
Management
NABU 334 Leadership & Teams in Cross Cultural Business 3.00
Settings
NABU 335 North American Law & Effective Business 3.00
Communications
NABU 340 North American Financial Management 3.00
NABU 470 North American Business Policy & Strategy 3.00
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First Year Required Courses Course Required

Credits Credits
NABU 480 North American Business Practicum Work Experience 3.00
I
NABU 504 Strategic Management, Value Chain and Social 3.00
Sustainability
Credits 27.00
First Year Elective Courses Course Required
Credits Credits
Choose 9.00 credits from the following list: 9.00

Note: Students may take any combination of courses from the following list to complete the elective
requirements or students wishing to specialize should select their 9 elective credits as outlined in the
concentrations listed above.

BADM 305 Leadership 3.00

BADM 321 Special Topics in Business Administration | 3.00

BADM 329 Performance Management 3.00

BADM 465 Management Decision Making 3.00

BADM 475 Negotiation Skills 3.00

BFIN 353 International Finance 3.00

BMKT 316 Branding and Innovation 3.00

BMKT 364 Consumer Behaviour 3.00

BMKT 365 Marketing Strategies and Decisions 3.00

IBUS 357 International Marketing 3.00

IBUS 368 International Entrepreneurship 3.00

IBUS 440 Advanced Topics in International Business 3.00

Credits 9.00

Second Year (Capilano University) Course Required
Credits Credits

Required: 15.00

INMA 500 International Business Strategy 3.00

INMA 505 International and Comparative Human Resource 3.00

Management

INMA 510 Managing in International Business 3.00

INMA 515 Marketing Across Cultures 3.00

INMA 525 The Global Economy 3.00

SABA 500/INMA 5XX (See note under Second Year (University of 0.00

Hertfordshire))

Choose 9.00 credits from the following list: 9.00

INMA 530 International Business Report 9.00

INMA 535 International Business Plan 9.00

Credits 24.00

Second Year (University of Hertfordshire) Course Required
Credits Credits

Required: 12.00
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Second Year (University of Hertfordshire) Course Required
Credits Credits

Note: Transfer credit will be given for the following courses and will be listed on the Capilano University
transcript as INMA 5XX 12 credits.
Business Research Methods 3.00

Elective (i.e. Global Logistics and Transport, Managing a Small Business, 3.00
Global eBusiness or Human Resource Mgmt)

Finance for International Business 3.00
International Supply Chain Management 3.00
Credits 12.00
Total Program Credits 72.00

Graduation Requirements

» During the second term of the second year of this program, students are required to do a full study abroad
semester at the University of Hertfordshire in England.

* In the research component of the program (term 6), students have the option to write a business plan
or to undertake a supervised and integrated research report. The research component is at a level of
rigor expected of Masters students, it provides sufficient flexibility so that students can engage in
meaningful research in a rapidly changing world.

Credentials

North American and International Management Graduate Diploma - Capilano University

Masters in Science, International Business (MSc) - University of Hertfordshire

Career & Educational Opportunities

The program includes a two-month work practicum after year one which helps students increase their
knowledge and confidence with hands-on experience in a North American work environment. This also
provides an excellent networking opportunity to support students in pursuing their future business career
goals locally or internationally.

Graduates of this program are equipped for careers in a wide range of international organizations, including
the not for profit sector, small and medium-sized enterprises seeking to expand internationally, and firms
with home bases in Canada and the U.S. As well students will have the skills required to work with
multi-national companies based in Asia, Africa, Eastern Europe and Latin America, as well as other established
Western multi-national companies.

Further Information

International students are expected to maintain a minimum course load of 9 credits per semester.

The School of Business at Capilano University stresses a balanced combination of classroom learning and
hands-on business education. Class sizes are limited which allows faculty to maintain direct contact with
students. Lectures are supported by guest speakers, group projects and current readings.
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Faculty

The Capilano University School of Business faculty teaching in this program have extensive expertise in
their area of discipline. They bring current international business knowledge to the classroom, sharing their
many years of international business and teaching experience.

Contact

Graduate Programs Office
The School of Business

Capilano University

Cedar Building

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.986.1911 local 7238
E-mail: busgrad@capilanou.ca

RETAIL BUSINESS FUNDAMENTALS CERTIFICATE

This program offers the student some unique options for those interested in the retail marketing side of
business and can be a stand-alone pathway to an exciting career in retail marketing or it can also be used
as 24 credits toward the Business Administration diploma program.

Our instructors bring practical, up-to-date business knowledge to the classroom, sharing the expertise that
has made them successful in the business community. Class size is limited, which allows faculty to maintain
direct contact with all of their students. This program integrates classroom study with related on-the-job
experience and skills.

Upon successful completion of the Retail Business Fundamentals program, a student could then go on to
complete the Business Administration Diploma requirements taking the courses listed in year two of the
Business Administration diploma program. Upgrade of Math or English may be required.

Students who ladder into the Business Administration diploma program from the Retail Business Fundamentals
certificate program will be required to take three additional School of Business credits if they continue on to
years 3 and 4 of the Bachelor of Business Administration degree program.

For more information, please see www.capilanou.ca/retail-business

Career Opportunities

* Managing your own business

» Store Manager - Independent or Chain
* Department Manager

*  Wholesale Sales Representative

» Manufacturer's Sales Representative

» Manufacturer's Agent

» Marketing Research - Field Operator

e Sales Manager

* Buyer - Department Store or Chain
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e Sales Representative Consumer Products

While some of the above positions may be secured shortly after graduation, others may require more
experience.

Admission Requirements

* BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.

» Preference given to students with a minimum C grade in Math 11 and a minimum C+ grade in either
English 12 or English 12 First Peoples.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

* Interview may be required.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Retail Business Fundamentals Certificate

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both

First Term Course Required

Credits Credits

Required: 12.00

BCPT 123 Business Computing Basics 3.00

BTEC 117 Accounting Procedures | 3.00

CMNS 152 Business Communications Basics 3.00

RMCP 172 Retail Technology/Store Management | 3.00

Choose 3.00 credits from the following list: 3.00

If the following mathematics levels are met, an eligible elective may be taken in place of BTEC 115. Principles
of Math 11 (C) or Pre-calculus 11 (pass) or Foundations of Math 11 (C) or BMTH 044 (C) or BMTH 048
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First Term

Course
Credits

Required
Credits

(C) or MATH 096 (C) or MATH 097 (C) or Applications of Math 12 (pass) or Apprenticeship & Workplace
Mathematics 12 (B) or Foundations of Math 12 (pass) or Principles of Math 12 (pass) or Pre-calculus 12

(pass) or BMTH 054 (pass).

BTEC 115 Business Systems and Procedures
Elective (see Eligible Electives list below)

Credits

Second Term

Required:

BADM 101 Management

BADM 106 Organizational Behaviour

BMKT 161 Marketing

BTEC 217 Accounting Procedures |l

RMCP 173 Retail Finance/Store Management ||
Credits

Eligible Electives

Choose electives:

3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

15.00

Required
Credits

15.00

15.00

Required
Credits

0.00

Unless specific exclusions or inclusions are listed, all 100 level or higher undergraduate courses of 3 credits

or more in a following subject area are eligible:

Faculty of Arts & Sciences AHIS, ANTH, ASTR, BIOL, CHEM, CHIN,
COMP, CRIM, ECON, ENGL, FNST, FNLG, FREN, GEOG, GEOL,
GERM, HIST, JAPN, KIN, LBST, LING, MATH, PHIL, PHYS, POL, PSYC,
SOC, SPAN, WGST, WMST

Faculty of Business & Professional Studies BADM, BFIN, BMKT, BCPT,
IBUS, RMCP, CMNS (all except CMNS 105, 110, 115, 120, 123, 131,
133, 152, 154, 159, 164, 174, 205, 223, 305, 400, 498), LAW (all except
LAW 139, 499), LGST (only LGST 109, 110, 112, 125), MOA (only MOA
109, 110, 111, 112)

Faculty of Education, Health & Human Development EAP (limited to
maximum of 3 credits, EAP 100 (min. B+) or EAP 101 (min. B+)), EDUC
(all except EDUC 176, 190, 267, 276, 277, 349, 381, 382, 390), HCA (all
except HCA 110), MT (all except MT 330, 391, 490, 491), RADP (all
except RADP 190, 290, 291), SEA (all except SEA 109)

Faculty of Fine & Applied Arts ACTR, AEM (AEM 148 only), ANIM, ASAS,
CINE, COND, COST, DIGI, DOCS, DSGN, ENSM, ENSJ, FILM, IDEA
(all except IDEA 246), IDES, IDF, INTE (all except INTE 119, 208), IVPA,
JAZZ, MOPA, MUS, MUTH, PMI, SART, TECT (all except TECT 180,
181, 182, 183, 184, 280, 281, 282, 283, 284, 285), THTR, TXTL (all
except TXTL 230, 330), VFX

Faculty of Global & Community Studies HKIN, IDST, PADM (all except
PADM 204, 205, 207, 306), REC (only REC 152, 252), TOUR (only TOUR
104, 111, 120, 135, 151, 227, 232, 306, 307, 326, 331, 341, 342, 343,
344, 423)

Credits

Total Program Credits
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EVENING CERTIFICATE PROGRAMS

The courses in these programs will teach the student basic managerial skills that are of practical value in a
wide variety of jobs. Classes are conducted by department faculty and industry specialists and offered
Monday through Thursday evenings. Evening courses commence in the fall term (September), spring term
(January), and summer term (May/June) each year.

You can select from courses that interest you to courses that enhance your career. A variety of 100, 200,
and 300 level business administration courses are offered in the evenings during the fall, spring, and summer
terms. (Only a limited number of 300 level business courses are available during the summer term.)

Credits from this certificate program can ladder into the business administration diploma and degree programs.

For more information, please see www.capilanou.ca/business/Business-Administration-Certificate

Admission Requirements for the Business Administration Certificate
Program

Admission Requirements

e BC Secondary School Graduation (Grade 12) or equivalent or Mature Student status

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

Admission Requirements for the Business Administration Advanced
Certificate Program

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent or Mature Student status or completion of
Business Administration Certificate Program with upgrading in Math and/or English as required.

e English 12 (C+) or English 12 First Peoples (C+) or EDT=ENGL 100 or LPI essay score=24, essay
level=4, and Principles of Math 11 (C) or Pre-calculus 11 (pass) or Foundations of Math 11 (C) or BMTH
044 (C) or BMTH 048 (C) or MATH 096 (C) or MATH 097 (C) or Applications of Math 12 (pass) or
Apprenticeship & Workplace Mathematics 12 (B) or Foundations of Math 12 (pass) or Principles of Math
12 (pass) or Pre-calculus 12 (pass) or BMTH 054 (pass) or BTEC 115 (B-)

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

« Conditional acceptance for Mature Student status with successful completion of testing and/or upgrading
in English and Math skills.

203 rev.2016-08-22T110018-0700


http://www.capilanou.ca/business/Business-Administration-Certificate/

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Business Administration Certificate

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both
North Vancouver Spring Both
North Vancouver Summer Both
Squamish Learning Centre Fall Part-Time
Squamish Learning Centre Spring Part-Time
Sunshine Coast Fall Part-Time
Sunshine Coast Spring Part-Time

Successful completion of one required, two required specialty, and three business elective (3-credit) courses
chosen from the Business Administration course offerings. Substitution may be allowed at the discretion of
the Business Administration Certificate Program Coordinator.

Required Course Course Required
Credits Credits

Required: 3.00

BADM 101 Management 3.00

Credits 3.00

Required Specialty Courses Course Required
Credits Credits

Choose 6.00 credits from the following list: 6.00

BADM 102 Quantitative Methods 3.00

BADM 106 Organizational Behaviour 3.00

BADM 107 Business Law | 3.00

BFIN 141 Accounting 3.00

BMKT 161 Marketing 3.00

Credits 6.00
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Electives

Choose 9.00 credits from the following list:

BADM 102
BADM 106
BADM 107
BADM 201
BADM 202
BADM 204
BADM 210
BADM 218
BADM 268
BADM 301
BADM 302
BADM 303
BADM 305
BADM 307
BADM 310
BADM 318
BADM 320
BADM 321
BADM 322
BADM 323
BADM 324

BADM 325
BADM 329
BADM 332

BADM 335
BADM 382

BCPT 123
BCPT 221
BCPT 223
BCPT 225
BCPT 305
BCPT 325
BCPT 326
BFIN 141
BFIN 142
BFEIN 241
BFEIN 244
BEIN 246
BEIN 249
BFIN 286
BFIN 331

Quantitative Methods

Organizational Behaviour

Business Law |

Business Information Systems

People Management

Introduction to Strategic Management
Business Statistics

Leadership in Teams
Entrepreneurship/Small Business Management
Operations Management

Human Resource Management

Industrial Relations

Leadership

Advanced Business Law Il

Quantitative Methods Il

Project Management

Special Topics in Business Administration |
Special Topics in Business Administration |l
Current Issues in Business Administration |
Current Issues in Business Administration Il
Current Issues in Business Administration Ill
Special Topics in Business Administration 11l
Performance Management

Managing Not-for-Profit Organizations & Social
Enterprises

Workplace Development

Case Analysis and Decision Making in Human
Resources Management

Business Computing Basics
Business Computing - Website Development

Advanced Excel with Visual Basic for Applications

Managing Business Networks and Databases
Management of Information Systems

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00

Business Technology Disaster Recovery and Planning 3.00

Advanced Web Design

Accounting

Financial Accounting |

Finance for Managers

Managerial Accounting

Financial Accounting Il

Accounting Microcomputer Applications
Personal Financial Planning

Assurance & Auditing |

205

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

9.00
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Electives

BFIN 341
BFEIN 342
BFIN 347
BFIN 348
BEIN 350
BFIN 351
BFIN 353
BFIN 386
BFIN 391
BMKT 161
BMKT 261
BMKT 262
BMKT 263
BMKT 315
BMKT 316
BMKT 317

BMKT 360
BMKT 364
BMKT 365
BMKT 366
BMKT 367
BMKT 369

CMNS 152

ENGL 100
IBUS 255
IBUS 256

IBUS 321
IBUS 340
IBUS 356
IBUS 357
IBUS 358
IBUS 368

Cost Accounting |

Cost Accounting Il

Financial Accounting IlI

Accounting Information Systems
Advanced Financial Management
Taxation

International Finance

Risk Management and Insurance
Contemporary Issues in Finance and Investment
Marketing

Advertising

Event Marketing

Professional Selling Skills

e-Business Analysis and Administration
Branding and Innovation

Introduction to Mobile App Marketing &
Commercialization

Marketing Research

Consumer Behaviour

Marketing Strategies and Decisions
Professional Sales and Management
Promotion Strategy and Analysis
Digital Marketing

Business Communications Basics
Academic Writing Strategies
Cross-Cultural Business

Introduction to Supply Chain Management and
Sustainability

International Business
International Trade and Law
Global Distribution and Logistics
International Marketing

Principles of Quality Management
International Entrepreneurship

FDSC Field School

Credits

Total Program Credits

Business Administration Advanced Certificate

Intakes:

Campus

North Vancouver
North Vancouver
North Vancouver

206

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00

9.00
18.00

Terms Full/Part Time
Fall Both
Spring Both
Summer Both
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Successful completion of one required, two required specialty, and seven business electives (3 credit)

courses chosen from the Business Administration course offering. Substitution may be allowed at the
discretion of the Advanced Certificate Program Coordinator.

Required Course

Required:
BADM 101
Credits

Management

Required Specialty Courses

Choose 6.00 credits from the following list:

BADM 102
BADM 106
BADM 107
BFIN 141
BMKT 161
Credits

Electives

Quantitative Methods
Organizational Behaviour
Business Law |
Accounting

Marketing

Choose 21.00 credits from the following list:

BADM 102
BADM 106
BADM 107
BADM 201
BADM 202
BADM 204
BADM 210
BADM 218
BADM 268
BADM 301
BADM 302
BADM 303
BADM 305
BADM 307
BADM 310
BADM 318
BADM 320
BADM 321
BADM 322
BADM 323
BADM 324
BADM 325
BADM 329

Quantitative Methods

Organizational Behaviour

Business Law |

Business Information Systems

People Management

Introduction to Strategic Management
Business Statistics

Leadership in Teams
Entrepreneurship/Small Business Management
Operations Management

Human Resource Management

Industrial Relations

Leadership

Advanced Business Law Il

Quantitative Methods Il

Project Management

Special Topics in Business Administration |
Special Topics in Business Administration I
Current Issues in Business Administration |
Current Issues in Business Administration 11
Current Issues in Business Administration 111
Special Topics in Business Administration IlI
Performance Management

207

Course
Credits

3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

3.00

3.00

Required
Credits

6.00

6.00

Required
Credits

21.00
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Electives

BADM 332

BADM 335
BADM 382

BCPT 123
BCPT 221
BCPT 223
BCPT 225
BCPT 305
BCPT 325
BCPT 326
BFEIN 141
BFIN 142
BFIN 241
BEIN 244
BFEIN 246
BFEIN 249
BFEIN 286
BFIN 331
BFIN 341
BFEIN 342
BFIN 347
BFIN 348
BEIN 350
BFIN 351
BFIN 353
BFIN 386
BFIN 391
BMKT 161
BMKT 261
BMKT 262
BMKT 263
BMKT 315
BMKT 316
BMKT 317

BMKT 360
BMKT 364
BMKT 365
BMKT 366
BMKT 367
BMKT 369
ENGL 100

Managing Not-for-Profit Organizations & Social
Enterprises

Workplace Development

Case Analysis and Decision Making in Human
Resources Management

Business Computing Basics

Business Computing - Website Development
Advanced Excel with Visual Basic for Applications
Managing Business Networks and Databases
Management of Information Systems

Course
Credits

3.00

3.00
3.00

3.00
3.00
3.00
3.00
3.00

Business Technology Disaster Recovery and Planning 3.00

Advanced Web Design

Accounting

Financial Accounting |

Finance for Managers

Managerial Accounting

Financial Accounting 11

Accounting Microcomputer Applications
Personal Financial Planning

Assurance & Auditing |

Cost Accounting |

Cost Accounting Il

Financial Accounting IlI

Accounting Information Systems
Advanced Financial Management
Taxation

International Finance

Risk Management and Insurance
Contemporary Issues in Finance and Investment
Marketing

Advertising

Event Marketing

Professional Selling Skills

e-Business Analysis and Administration
Branding and Innovation

Introduction to Mobile App Marketing &
Commercialization

Marketing Research

Consumer Behaviour

Marketing Strategies and Decisions
Professional Sales and Management
Promotion Strategy and Analysis
Digital Marketing

Academic Writing Strategies

208

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits
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Electives Course Required

Credits Credits

IBUS 255 Cross-Cultural Business 3.00

IBUS 256 Introduction to Supply Chain Management and 3.00

Sustainability

IBUS 321 International Business 3.00

IBUS 340 International Trade and Law 3.00

IBUS 356 Global Distribution and Logistics 3.00

IBUS 357 International Marketing 3.00

IBUS 358 Principles of Quality Management 3.00

IBUS 368 International Entrepreneurship 3.00

FDSC Field School (in development)

Credits 21.00
Total Program Credits 30.00

APPLIED BUSINESS UNIT

Accounting Assistant Programs

Accounting Assistant Certificate

General Information

The Accounting Assistant Certificate program is a full-time, eight month program offered in September. This
program provides students with training in accounting, general office procedures, and computer applications.
A two-week work practicum is included in this training program.

Graduates find employment as accounting assistants, accounts receivable or payable clerks, accountants
for small and medium-sized firms, or they perform accounting functions in their own businesses. In addition,
graduates of this program who are wanting to take more advanced courses leading towards a diploma,
degree or a professional accounting designation are encouraged to contact our School of Business as they
will receive credit for some courses.

Students who achieve a minimum grade of B in the following courses will receive credit from the School of
Business:

* BTEC 252 may substitute for BADM 106

e BTEC 117 and 217 may substitute for BFIN 141

« BTEC 125 and 126 may substitute for BCPT 123 and a business computing elective

» upon completion of the Accounting Assistant program, BTEC 211 may substitute for CMNS 220

For more information, please see www.capilanou.ca/accounting-assistant

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.
e SLEP (Secondary Level English Proficiency) test for EAP students (post-secondary level required).

» Applicants are required to attend an information meeting or make an appointment with a faculty member
Or program convenor.
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Admission/Application Notes

While a student might meet the English requirements for the Accounting Assistant program, other departments
or programs within the University might require a TOEFL, EDT or LPI.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Accounting Assistant Certificate

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time

First Term Course Required

Credits Credits

Required: 9.00

Students must achieve a minimum of a "B" grade in the final exam of BTEC 117 to continue in this program.

BTEC 111 Business English | 3.00

BTEC 115 Business Systems and Procedures 3.00

BTEC 117 Accounting Procedures | 3.00

Choose 6.00 credits from the following list: 6.00

BTEC 124 Comprehensive Computer Applications 6.00

BTEC 125 Comprehensive Computer Applications | 3.00

BTEC 126 Comprehensive Computer Applications I 3.00

Credits 15.00

Second Term Course Required

Credits Credits

Required: 15.00

BTEC 149 Financial Computer Applications 3.00

BTEC 211 Business Writing 3.00

BTEC 217 Accounting Procedures |l 3.00

BTEC 220 Accounting Procedures Il 1.50

BTEC 252 Organizational Behaviour 3.00

BTEC 300 Accounting Assistant Practicum 1.50

Credits 15.00
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Optional Course Course Required

Credits Credits
Choose from the following list: 0.00
BTEC 112 Language Skill Development 1.50
Credits 0.00
Total Program Credits 30.00

Accounting Assistant Diploma

General Information

Graduates of the two-year Accounting Assistant Diploma program have the skills and knowledge required
to be effective employees in entry level accounting positions in a demanding and changing workplace. Our
graduates have the necessary practical accounting skills, computer skills and basic management skills that
ensure success at the workplace.

Our instructors bring practical, up-to-date business knowledge to the classroom, sharing the expertise that
has made them successful in the business community.

In the first year of the diploma program, students will gain an understanding of both manual and computerized
accounting systems, the ability to apply this knowledge to business situations, and an appreciation of the
importance of organizational behaviour skills. In the second year, students will gain a solid foundation in
general business knowledge with courses in management, quantitative methods, business law, finance,
economics, and communications.

The first year of the Accounting Assistant Diploma program is eight months of full-time coursework. The
students are scheduled together creating a cohesive and supportive learning community. Flexibility is a key
feature of the second year of the program. Students have the option of completing the second year of the
Accounting Assistant Diploma on a full-time basis, or work and complete the courses part-time in either the
day or evening.

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent or Mature Student status

» English 12 (C+) or English 12 First Peoples (C+) or EDT=ENGL 100 or LPI essay score=24, essay
level=4, and Principles of Math 11 (C) or Pre-calculus 11 (pass) or Foundations of Math 11 (C) or BMTH
044 (C) or BMTH 048 (C) or MATH 096 (C) or MATH 097 (C) or Applications of Math 12 (pass) or
Apprenticeship & Workplace Mathematics 12 (B) or Foundations of Math 12 (pass) or Principles of Math
12 (pass) or Pre-calculus 12 (pass) or BMTH 054 (pass) or BTEC 115 (B-)

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» Applicant must attend an information meeting or make an appointment with a faculty member or program
convenor.

Admission Notes

Students who meet the following criteria may be considered for admission to the second year of the program:

« Completion of the Accounting Assistant Certificate program with a cumulative overall GPA of 2.0 and
successful completion of all courses; and
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e Minimum grade of B- in BTEC 115; and
* English Diagnostic Test = ENGL 100

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Accounting Assistant Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Both

First Term Course Required
Credits Credits

Required: 15.00

BTEC 111 Business English | 3.00

BTEC 115 Business Systems and Procedures 3.00

BTEC 117 Accounting Procedures | 3.00

BTEC 125 Comprehensive Computer Applications | 3.00

BTEC 126 Comprehensive Computer Applications I 3.00

Credits 15.00

Second Term Course Required
Credits Credits

Required: 15.00

BTEC 149 Financial Computer Applications 3.00

BTEC 211 Business Writing 3.00

BTEC 217 Accounting Procedures |l 3.00

BTEC 220 Accounting Procedures Il 1.50

BTEC 252 Organizational Behaviour 3.00

BTEC 300 Accounting Assistant Practicum 1.50

Credits 15.00

Third Term Course Required
Credits Credits

Required: 15.00

BADM 101 Management 3.00

BADM 102 Quantitative Methods 3.00
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Third Term

BADM 201
BMKT 161
ENGL 100
Credits

Fourth Term

Required:
BADM 107
BADM 204
BADM 210
BFIN 241
ECON 111
Credits

Business Information Systems
Marketing
Academic Writing Strategies

Business Law |

Introduction to Strategic Management
Business Statistics

Finance for Managers

Principles of Microeconomic Theory

Total Program Credits

Contact

Accounting Assistant Program
Cedar building, room 333E

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4959

E-mail: abt@capilanou.ca

www.capilanou.ca/business/accounting-assistant-diploma

Business Fundamentals Program

General Information

Course
Credits

3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

Required
Credits

15.00

Required
Credits

15.00

15.00
60.00

The Business Fundamentals program is a four-month program that may be taken during the fall term. The
Business Fundamentals program has been designed for students who require basic business skills training
or who need to upgrade their skills. Many students take this program as a stepping stone to a more advanced

program of study.

Students who achieve a grade of B- in BTEC 115 may be considered to have acquired the minimum math

prerequisite for entry into a course of studies in the School of Business.

Students who receive a minimum of B in the following will receive credit from Business Administration:

e BTEC 125 and BTEC 126 may substitute for BCPT 123 and a business elective

For more information, please see www.capilanou.ca/business-fundamentals

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.
» SLEP (Secondary Level English Proficiency) test for EAP students (post-secondary level required).
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» Applicants are required to attend an information meeting or make an appointment with a faculty member
or program convenor.

Admission/Application Notes

While a student might meet the English requirements for the Business Fundamentals program, other

departments or programs within the University might require a TOEFL, EDT or LPI.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Business Fundamentals Certificate

Required Courses Course Required
Credits Credits

Required: 9.00

BTEC 111 Business English | 3.00

BTEC 115 Business Systems and Procedures 3.00

BTEC 117 Accounting Procedures | 3.00

Choose 6.00 credits from the following list: 6.00

BTEC 124 Comprehensive Computer Applications 6.00

BTEC 125 Comprehensive Computer Applications | 3.00

BTEC 126 Comprehensive Computer Applications Il 3.00

Credits 15.00

Optional Course Course Required
Credits Credits

Choose from the following list: 0.00

BTEC 112 Language Skill Development 1.50

Credits 0.00

Total Program Credits 15.00

Contact

Business Fundamentals Program
Cedar building, room 333E

Capilano University
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2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4959
E-mail: abt@capilanou.ca

www.capilanou.ca/business-fundamentals

FACULTY

D. AMOS

M. BEGG
C.BOOTH

R. BRUCE

A. CEDERHOLM
J. CHARLEY

M. CHARLESON
B. CLIPSHAM

L. CROWE

C. DENTON

R. DIAB

B. F. DIXON

A. EBY

A. FRASER

R. FURBY

N. GENOWAY
A. GHASEMINEJAD

M. GIOVANNETTI
L. GLENDAY

C. HARDCASTLE
C. HILL

R. HILL

D. HILLEBRAND
S. HOGAN

P. HOLDEN

D. JONES

M. KIAMANESH
S. MARSHALL

R. MCBLANE

D. McMICHAEL
L. MICHAELS

J. MOLENDYK

M. MOLSON

Adv. Dipl. In Retail/Marketing (Ryerson University), MBA (Ivey Business
School, Western University)

BA, LLB (Victoria), LLM (UBC)

BA, MA (Carleton)

BCom (UBC), CA

BComm, B Ed. CGA

BA (UNSW, Australia), MBA (SFU)

BA (Waterloo), MBA (Seattle)

BA (UBC), MA (Antioch U), CHRP

BSc (U of Connecticut) MBA (Northeastern University, Boston)
BBA (SFU)

MA, (U of Western Ontario), LLB (UBC)
BComm (Honours), MBA (Manitoba)
BPE (McMaster), MPE (Ottawa)

MA (Royal Roads)

BA (Hons in Tourism Business Management, De Montfort University,
UK), MSc (Leisure Tourism & the Environment, Anglia Ruskin University,
UK)

BA (Calgary), MA (UBC)

MSc in CE (Sharif U of Technology), MCDBA, MCSE, MCSA (Microsoft),
A+, Network+ (Compt TIA)

B.Ed (Mt. St. Vincent), MA (SFU)

BSc (Waterloo), MBA (Royal Roads)

BA, LLB (UBC)

BA (Santa Clara)

BBA (Hons) Marketing (U of Manitoba)

Dip T, PID, BComm, CPA, CGA

BComm (Toronto), CPA, CA (Ont.)

BA (UBC), LLB (U of Ottawa), MBA (UBC)

BSc (Guelph), MBA (UBC) CIM, PMP

BArch, MEng (NUI), MASA (UBC), CIS (UBC), PMP, Cert. ConfRes
CMA, CIMA, CGMA

BEd, MEd (U of A)

BBA (SFU), B.Ed (UBC), CPA, CA

BSc, BEd, MEd (U of A)

BTech (BCIT)

BA (UBC), LLB (Osgoode Hall Law School, University), BEd (UBC)
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V. NATH
T. NEWFIELD

G. NIKOLOV

N. NOWLAN

J. OCEGUERA

K. OKUN

H. PLUME

J. RAYCRAFT

S. ROMEO-GILBERT
E. ROBINSON

J. SARREAL

D. SAUER

A. SHAFAI

P. SIMONS
C.STERN
S.STUYT

[. SURJANOQVIC
K. TAFT

T. TOWILL

L. VILLALBA

A.WATSON
J. WATSON
G. WAUGH

S.WELLS
J. WILSON
R.WONG
D. YASINSKI
A.ZHU

SUPPORT STAFF

C. GENCAY
B. GRISACK
S. HUZEK
M. KUMATA
Y. LEUNG
S. MENU

N. TRAN

DipT (BCIT), BCom (Laurential), CGA

MSc Japanese Business Studies/Chominade (University Hi, USA),
(Sophia University, Japan), BComm (U of Calgary)

UDE (Sofia), PhD (U of London)

BA (Queen’s University), MA, MEd, (UBC)

EMBA (IPADE),Bsc in Engineering (UNAM), M Ed. (UBC), CPF (IAF)
BA (UBC)

CMA, ACSM (Capilano College)

BA (Wilford Laurier U), MA (Royal roads), CMA

BSc (West Indies), MEng (London)

Mktg Co-op Dipl (Capilano College), BBA (TRU), Post Bac (Community
Economic Development) Dipl (SFU)

BSc (U of Philippines), MSc (U of Florida), PhD (N. Carolina State U),
ACSM, (Capilano)

BA (SFU), MBA (UBC)

BCom (Dalhousie), MBA (St. Mary’s)

BA, LLB (UBC)

BComm, BEd (UBC), MA in Leadership (Royal Roads)
BBA, MBA (SFU), Certified Executive Coach (Royal Roads)
MA (U of Belgrade), PhD (U of Novi Sad)

BA (U of Calgary), MA (fielding), CHRP

MBA (Asia Pacific Institute), CPA, FCMA, ACMA (UK)

BSC (U of Maryland), MA (U of Kansas), MAT ( Piedmont College,
USA), MDL (ISEAD — Madrid, Spain), OCT

BA (U of C), AIBC, MBA (Asia Pacific Institute)
BAdmin (Hons) (Brock), CMA, FCMA, MEd (UBC)

BA (Reading), MA (UBC), Standard Teaching Credentials (UK), BC
Registered Psychologist

BPR (Mount Saint Vincent), MSc (Leicester)

BComm (UBC), TBDL (UBC), CPA CA, ICD. D, ATMS (Pension)
BCom (UBC), CGA, CFP

BFA (U of M), MEd (SFU)

BComm (BCUEB), MSc (UBC), CPA (Canada)

Department/Divisional Assistant
Department/Divisional Assistant
Receptionist
Department/Divisional Assistant
International Partnership Officer
Divisional Supervisor

Career Development Officer

216 rev.2016-08-22T110018-0700



CONTACT

For General Information

School of Business
Cedar Building

Capilano University

2055 Purcell Way

North Vancouver, B.C.V7J 3H5
Phone: 604.984.4960

Fax: 604.984.1734

E-mail: bba@capilanou.ca

www.capilanou.ca/business

For Advising Information

Bachelor of Business Administration
E-mail: bba@capilanou.ca

Business Administration Diploma
E-mail: bba@capilanou.ca

Study Abroad Opportunities
Phone: 604.986.1911
Fax: 604.984.1734
E-mail: studyabroad@capilanou.ca

School of Communication

GENERAL INFORMATION

The School of Communication offers degree and diploma programs in a wide variety of areas related to
professional communication practice. Bridging the gap between theory and application, the communication
programs are designed to guide students in the development of key communication skills and abilities and
to give them the critical and analytic skills required of communication professionals. The following programs
are available through the School of Communication:

» Bachelor of Communication Studies (120 credits)
» Communication Studies Diploma (60 credits)

For more information, please see www.capilanou.ca/cmns

Information for Prospective Students

Communication programs are designed for the differing needs of students. Our Bachelor's degree builds
on both critical, analytic and applied communication skills and provides advanced study in areas of
professional communication leading to a variety of careers. For those with an academic focus, the

217 rev.2016-08-22T110018-0700


mailto:bba@capilanou.ca
http://www.capilanou.ca/business
mailto:bba@capilanou.ca
mailto:bba@capilanou.ca
mailto:studyabroad@capilanou.ca
http://www.capilanou.ca/cmns

Communication Studies diploma is a 2-year transfer program leading into year 3 of Simon Fraser University's
bachelor's degree.

Students wishing to enrol in a communication program should write directly to the School of Communication
after applying for general admission to the university. Please write to: School of Communication, Capilano
University, 2055 Purcell Way, North Vancouver, BC, V7J 3H5, or telephone 604.990.7939. The email address
is cmns@capilanou.ca.

Many communication courses are university transfer courses. Students wishing to enrol in open sections
of communication courses must meet general university admission requirements.

COMMUNICATIONS COURSES

Communication courses cover a wide variety of subjects from writing, editing and public speaking skills, to
critical analyses of digital media, to how to put together an effective public relations campaign. Our lower
level courses serve as an introduction to both applied communication skills and the critical study of media,
communication and culture. Our upper level courses focus on specific areas of professional practice and
development and involve intensive study of communication issues as well as the application of professional
principles to communication projects.

The School of Communication also designs and delivers courses tailored to the needs of various career
and professional programs. Among the programs we serve are Business Administration, Outdoor Recreation
and Tourism Management, and Legal Administrative Assistant. Students admitted to these programs can
register for the required communication courses. By special request, students may be able to register in
these courses even if they are not admitted to a particular program.

Many communication courses carry credit as electives for students in Arts & Science, and Business programs,
and many of our courses are open for general registration, particularly at the upper (300/400) level. However,
please note that the School of Communication cannot guarantee seats in program courses to students not
registered in a communication program.

University Transfer

Most communication program courses transfer to one or more British Columbia universities. All courses in
the Communication diploma transfer to Simon Fraser, and many professional writing courses are university
transferable at the first- or second-year level. As university transfer status changes over time, students are
advised to consult the online B.C. Transfer Guide at www.bctransferguide.ca for the most up-to-date
information.

Communications (CMNS) Courses

CMNS 105 International Interactions |

CMNS 110 Communications for the Medical Assistant

CMNS 112 Introduction to Communication Studies

CMNS 115 Communications for Animation

CMNS 117 Exploring Popular Culture Through the Media: An Interactive Course for International
Students

CMNS 120 Professional Writing for Artists

CMNS 123 Fundamentals of Communication for Artists and Designers

CMNS 131 Business Writing for Documentary

CMNS 132 Explorations in Mass Media

CMNS 133 Business Writing for Digital Visual Effects
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CMNS 152
CMNS 154
CMNS 159
CMNS 164
CMNS 174
CMNS 185
CMNS 190
CMNS 191
CMNS 205
CMNS 209
CMNS 220
CMNS 222
CMNS 223
CMNS 231
CMNS 235
CMNS 236
CMNS 241

CMNS 250
CMNS 253
CMNS 255
CMNS 260
CMNS 261
CMNS 262
CMNS 270
CMNS 280
CMNS 285
CMNS 295
CMNS 302
CMNS 305
CMNS 322
CMNS 330
CMNS 331
CMNS 333
CMNS 345
CMNS 351
CMNS 352
CMNS 353
CMNS 354
CMNS 355
CMNS 360
CMNS 370
CMNS 371
CMNS 380
CMNS 390
CMNS 395
CMNS 400

Business Communications Basics

Communications in Outdoor Recreation and Tourism
Communications for the Legal Administrative Assistant
Advanced Communication and Interactions for Tourism Management International Students
Wilderness Leadership Communications

Presentation Skills for Public Speaking

Magazine Article Writing

Writing for Magazines

International Interaction

History of Media

Advanced Business Writing and Editing

Communication and Ideology

Communications Skills, Applications and Contexts for Design and Art Direction
Cultural Industries in Canada

Understanding News

Understanding Television

Software for Magazine Publishing

Introduction to Technical Writing

Society and New Media

Interpersonal Communication

Applied Communication Research Methods

Interpreting Communication Documents

Qualitative Research Methods in Communication Studies
Visual Communication

Fiction Techniques for Professional Writers

Advanced Presentation Skills

The Culture of Advertising

Advanced International Interactions Il

Advanced International Interactions |

Videogames: Culture, Theory and Criticism
Communication Ethics

Communication Policy and Law

Conflict and Communication

Web Content Development

Magazine Editing

Organizational Communication

Communication Technology in the Workplace and Everyday Life
Advanced Communications Skills for Tourism Management
Intercultural Communication

Strategic Communication

Photography as Communication: Fact and Fiction
Foundations of Design, Layout and Production for Magazines
Applied Cultural Criticism

Publishing for the 21st Century

Public and Media Relations

Magazine Practicum
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CMNS 412 Special Topics in Communication Studies

CMNS 431 Project Group Communication Policy and Law
CMNS 433 Project Group in Risk and Crisis Communication
CMNS 453 Project Group in Communication and New Media
CMNS 462 Advanced Communication Research Practice
CMNS 490 Project Group in Publishing

CMNS 495 Project Group in Media Campaigns

CMNS 498 Communication Practicum

CMNS 499 Undergraduate Thesis

BACHELOR OF COMMUNICATION STUDIES DEGREE

General Information

The Bachelor of Communication Studies (BCS) combines the critical analysis of communication, media and
culture with applied communication skills. It directs these towards both scholarly investigation of and practical
experience in specific areas of professional communication, including:

» Public and media relations

« Communication ethics, policy and law

» Critical media and communication studies

» Professional writing, editing and publishing

» Negotiation, mediation and crisis communication

» Intercultural, organizational and interpersonal communication

The general aim of the BCS is to supply its students with the professional competencies and critical thinking
perspectives necessary for diverse careers or graduate-level study in communication fields.

In years 1 and 2, students are introduced to key theoretical frameworks and critical traditions as well as to
foundational communication skills (writing, editing and public speaking). In year 3, students take advanced
seminars that explore areas of strategic communication practice. In year 4, students enrol in project-based
courses that bridge the classroom and the real world and through which they can build experience in
communication as a professional practice. Students also complete either a capstone internship or graduating
project.

Further Information

All courses in the BCS are delivered on the North Vancouver campus of Capilano University. Students
enrolled in full-time study (5 courses per semester) can expect to complete the program within 4 calendar
years. Students may elect to enrol part-time, with the expectation that it will take longer to complete the
program, depending on the course load students are willing to take on.

Students should expect to spend about 1 hour of preparation (not including assignments) for every hour of
class time (approximately 8 hours per week per course). Courses often include both individual and group
assignments and it is expected that students exercise a degree of professionalism in completing such
assignments, including showing initiative in the co-ordination and management of course work.

Career & Educational Opportunities

The Bachelor of Communication Studies prepares students for careers in:
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* Public relations

* Media relations

e Publishing, writing, & editing

» Communication research and policy analysis
» Journalism

* Communication co-ordination & management

It also supplies a rigorous academic foundation for students interested in pursuing graduate level study in
communication or cognate areas such as sociology, cultural studies, political studies, journalism or literary
studies.

Transferability/transfer credit/PLA

Students are able to enter the BCS at three points — at first, second, or third year. Students transferring into
the BCS at a stage later than direct first year admission must meet the general admission requirements
noted below, and (if they completed post-secondary studies at an institution other than Capilano) initiate
the credit transfer process described in the next paragraph. Such students should consult with a program
advisor to determine their stage in the degree curriculum and to plan course selection to ensure timely
completion of degree requirements.

Students wishing to transfer credits from other post-secondary institutions must ensure that the courses
they seek equivalency for correspond in substance to program requirements in the BCS. The transfer process
is initiated by the students through the Capilano Registrar’s Office. For courses taken at other British Columbia
post-secondary institutions, please refer to the (www.bctransferguide.ca) to check transferability.

The School of Communication at Capilano University recognises that there are occasions on which applicants
may have met program objectives or outcomes in ways other than through recent prior post-secondary
study. In such cases, prior learning assessments may be conducted to grant credit for prior learning as
appropriate.

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent or Mature Student status
» English 12 or English 12 First Peoples or equivalent with a minimum grade of "B"

» For students with previous post-secondary experience, a minimum cumulative GPA of 2.5 (on a scale
of 4.33) or equivalent.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» Aletter of intent and resume must be submitted by all students with previous post-secondary experience,
and may be requested of other applicants.

Admission/Application Notes

» Please note that the admission requirements are minimum requirements. Admission is competitive.

 ENGL 100 is a required course in the Bachelor of Communication Studies. In order to enroll in any
English course, students must submit the results of the Capilano University English Diagnostic Test
(EDT) or the Language Proficiency Index Test (LPI) unless they meet the EDT/LPI exemptions listed in
the university calendar or on the Capilano website at www.capilanou.ca/english/English-Diagnostic-Test.
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The Bachelor of Communication Studies runs over eight semesters, with core courses and communication
electives generally being offered in Fall and Spring semesters. A limited number of communication courses
are offered in the Summer, so students wishing to continue their studies in the Summer semester are
encouraged to take non-communication elective credits.

Admissions to the BCS are competitive, based on a maximum total annual intake of approximately 100
students. Applications remain open until the program is full. We begin reviewing applications in February of
each year, and we encourage interested applicants to apply starting in January. Applications are reviewed
individually by program faculty and admissions are granted on a first come-first served basis. We reserve
a percentage of seats annually for students applying directly from high school. Students will be notified by
email and post of the outcomes of the application process.

Students who meet the BCS admission requirements but apply after the program intake has been reached
are encouraged to apply to General Arts & Sciences and to reapply in a subsequent year as a transfer
student. Courses taken in Arts & Science can generally count as electives towards the Bachelor of
Communication Studies.

Information meetings are generally held in March, April, May and October. Students should consult the
School of Communication web pages for details: www.capilanou.ca/cmns.

Who Should Apply?

The BCS is designed for those interested in a range of communication professions, and will enable and
support their interest by establishing, broadening, and diversifying their academic knowledge and professional
skills. The program is of interest to those embarking on careers in the communication fields, or those with
work experience seeking professional advancement or a career change.

Application Deadlines/Admission Dates

The BCS admits students on a first come-first served basis until the program is full. The total annual intake
is approximately 100 students. We do not have any formal application deadlines, but we begin considering
applications in February and continue until all seats are taken. Applications for Fall admission are best sent
in between January and May. We reserve a number of seats for students applying directly from high school,
since such applications cannot be fully considered until interim grades are posted in May.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.
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Bachelor of Communication Studies Degree

Intakes:

First Year

Required:

CMNS 112
CMNS 132
CMNS 185
CMNS 190
ENGL 100

Campus
North Vancouver
North Vancouver

Introduction to Communication Studies

Explorations in Mass Media

Presentation Skills for Public Speaking

Magazine Article Writing
Academic Writing Strategies

Choose 15.00 credits of electives:
See Elective list below

Credits

Second Year

Required:

CMNS 220

Advanced Business Writing and Editing

Choose 3.00 credits from the following list:

CMNS 260
CMNS 261
CMNS 262

Applied Communication Research Methods
Interpreting Communication Documents
Qualitative Research Methods in Communication

Studies

Choose 15.00 credits from the following list:

CMNS 209
CMNS 222
CMNS 231
CMNS 235
CMNS 236
CMNS 241
CMNS 253
CMNS 255
CMNS 270
CMNS 285
CMNS 295

History of Media
Communication and Ideology
Cultural Industries in Canada
Understanding News
Understanding Television
Software for Magazine Publishing
Society and New Media
Interpersonal Communication
Visual Communication
Advanced Presentation Skills
The Culture of Advertising

Choose 9.00 credits of electives:
See Elective list below

Credits

Third Year

Required:
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Terms
Fall
Spring

Course
Credits

3.00
3.00
3.00
3.00
3.00

15.00

Course
Credits

3.00

3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

9.00

Course
Credits

Full/Part Time
Both
Both

Required
Credits

15.00

15.00

30.00

Required
Credits

3.00

3.00

15.00

9.00

30.00

Required
Credits

6.00
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Third Year

BADM 318

CMNS 360

Project Management
Strategic Communication

Choose 3.00 credits from the following list:

CMNS 260
CMNS 261
CMNS 262

Applied Communication Research Methods
Interpreting Communication Documents

Qualitative Research Methods in Communication
Studies

Choose 9.00 credits from the following list:

CMNS 322

CMNS 330
CMNS 331
CMNS 333
CMNS 351
CMNS 352
CMNS 353

CMNS 355
CMNS 370
CMNS 371

CMNS 380
CMNS 390
CMNS 395

Videogames: Culture, Theory and Criticism
Communication Ethics

Communication Policy and Law

Conflict and Communication

Magazine Editing

Organizational Communication

Communication Technology in the Workplace and
Everyday Life

Intercultural Communication

Photography as Communication: Fact and Fiction

Foundations of Design, Layout and Production for
Magazines

Applied Cultural Criticism
Publishing for the 21st Century
Public and Media Relations

Choose 3.00 credits from the following list:

CMNS 412
CMNS 431
CMNS 433
CMNS 453
CMNS 490
CMNS 495

Special Topics in Communication Studies

Project Group Communication Policy and Law
Project Group in Risk and Crisis Communication
Project Group in Communication and New Media
Project Group in Publishing

Project Group in Media Campaigns

Choose 9.00 credits of electives:
See Elective list below

Credits

Fourth Year

Choose 3.00 credits from the following list:

CMNS 322
CMNS 330
CMNS 331
CMNS 333
CMNS 351
CMNS 352

Videogames: Culture, Theory and Criticism
Communication Ethics

Communication Policy and Law

Conflict and Communication

Magazine Editing

Organizational Communication

224

Course
Credits

3.00
3.00

3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
3.00
3.00

3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00

9.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00

Required
Credits

3.00

9.00

3.00

9.00

30.00

Required
Credits

3.00
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Fourth Year

CMNS 353

CMNS 355
CMNS 370
CMNS 371

CMNS 380
CMNS 390
CMNS 395

Communication Technology in the Workplace and
Everyday Life

Intercultural Communication

Photography as Communication: Fact and Fiction

Foundations of Design, Layout and Production for
Magazines

Applied Cultural Criticism
Publishing for the 21st Century
Public and Media Relations

Choose 6.00 credits from the following list:
Note: CMNS 462 is the prerequisite for CMNS 499.

CMNS 412
CMNS 431
CMNS 433
CMNS 453
CMNS 462
CMNS 490
CMNS 495

Special Topics in Communication Studies

Project Group Communication Policy and Law
Project Group in Risk and Crisis Communication
Project Group in Communication and New Media
Advanced Communication Research Practice
Project Group in Publishing

Project Group in Media Campaigns

Choose 6.00 credits from the following list:
Note: Students choosing to take CMNS 499 must have completed CMNS 462 as a prerequisite and are
required to complete one additional 400-level CMNS elective course from the above list to meet the total
program credit requirements.

CMNS 462
CMNS 498
CMNS 499

Advanced Communication Research Practice
Communication Practicum
Undergraduate Thesis

Choose 15.00 credits of electives:
See Elective list below

Credits

Electives

Choose from the following list:
42 elective credits, no more than 18 of which are to come from any single subject area and at least 12 of
which must be upper level credits. Students must take a minimum of 3 credits designated as

Quantitative/Analytical.

6 credits of a single foreign language

Credits

Total Program Credits

Course
Credits

3.00

3.00
3.00
3.00

3.00
3.00
3.00

3.00
3.00
3.00
3.00
3.00
3.00
3.00

3.00
6.00
3.00

15.00

Course
Credits

Required
Credits

6.00

6.00

15.00

30.00

Required
Credits

0.00

0.00
120.00

Approved Quantitative/Analytical Courses for Capilano University

Degrees

Please refer to the Graduation section of the calendar for a complete listing of approved quantitative and
analytical courses.
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COMMUNICATION STUDIES DIPLOMA PROGRAM

General Information

Communication Studies is a new and growing field whose central concern is to examine the role played by
communication practices, processes and media in human societies. Communication studies promotes a
critical exploration of connections between the structures of human communication (media technologies,
industries, and policies) and their impacts on meaning-making, social relationships, cultural practices, power
and the economy.

The Communication Studies Diploma is a 60-credit program consisting of 10 communications courses — all
of which transfer to SFU’s Communication BA program — plus 10 academic electives.

Learning outcomes include the ability to think discerningly about communication issues; the development
of critical media literacy; an understanding of key historical and contemporary social and ethical issues in
media and communication; and an awareness of the various ways in which communication practices support
social life and culture.

For more information, please see www.capilanou.ca/cmns/Communication-Studies-Diploma/

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.
» English 12 or English 12 First Peoples or equivalent with a minimum grade of "B"

» For students with previous post-secondary experience, a minimum cumulative GPA of 2.5 (on a scale
of 4.33) or equivalent.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» Aletter of intent and resume must be submitted by all students with previous post-secondary experience,
and may be requested of other applicants.

Admission/Application Notes

» Please note that the admission requirements are minimum requirements. Admission is competitive.

« ENGL 100 is a required course in the Communication Studies diploma. In order to enroll in any English
course, students must submit the results of the Capilano University English Diagnostic Test (EDT) or
the Language Proficiency Index Test (LPI) unless they meet the EDT/LPI exemptions listed in the
university calendar or on the Capilano website at www.capilanou.ca/english/English-Diagnostic-Test.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.
V7J 3H5
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Phone: 604.984.4900
Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Communication Studies Diploma

Intakes: Campus
North Vancouver

North Vancouver

Core CMNS Courses

Required:
CMNS 112 Introduction to Communication Studies
CMNS 132 Explorations in Mass Media

Choose 3.00 credits from the following list:

CMNS 231 Cultural Industries in Canada
SOC 223 Media and Society

Credits

Choice

Choose 3.00 credits from the following list:

CMNS 209 History of Media
CMNS 253 Society and New Media
Credits

Choice

Choose 6.00 credits from the following list:

CMNS 222 Communication and Ideology
CMNS 235 Understanding News

CMNS 236 Understanding Television
Credits

Choice

Choose 6.00 credits from the following list:

CMNS 260 Applied Communication Research Methods

CMNS 261 Interpreting Communication Documents

CMNS 262 Qualitative Research Methods in Communication
Studies

Credits
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Terms
Fall
Spring

Course
Credits

3.00
3.00

3.00
3.00

Course
Credits

3.00
3.00

Course
Credits

3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00

Full/Part Time
Both
Both

Required
Credits

6.00

3.00

9.00

Required
Credits

3.00

3.00

Required
Credits

6.00

6.00

Required
Credits

6.00

6.00
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Choice Course
Credits

Choose 6.00 credits from the following list:

CMNS 209 History of Media 3.00

CMNS 222 Communication and Ideology 3.00

CMNS 235 Understanding News 3.00

CMNS 236 Understanding Television 3.00

CMNS 253 Society and New Media 3.00

CMNS 270 Visual Communication 3.00

CMNS 353 Communication Technology in the Workplace and 3.00

Everyday Life

CMNS 360 Strategic Communication 3.00

CMNS 370 Photography as Communication: Fact and Fiction 3.00

Credits

Electives Course
Credits

Required:

ENGL 100 Academic Writing Strategies 3.00

Choose 27.00 credits from the following list:

Note: At least 3 credits must be designated as Quantitative/Analytical.
Humanities (Art History, History, English, Foreign languages, Linguistics, 9.00
Philosophy, Studio or Performing Arts) credits

Science/Applied Science (Astronomy, Biology, Chemistry, Computing  6.00
Science, Engineering, Geography, Geology, Math, Physics or Kinetics)

credits

Social Science (Anthropology, Criminology, Economics, Geography, 12.00
Political Science, Psychology, Sociology {except SOC 223} and Women's
Studies), Business or Commerce credits

Credits

Total Program Credits

FACULTY

D. BEAVER
S.BELL

T. BRIDGE

C. CAMPBELL
M. CARDIN

S. DRITMANIS
E. HAMILTON
C. HOPPENRATH
M.MARKWICK
C. MULLALY
K. OKUN

E. RAINS

MA (RRU)

BBA, MEd (SFU)

BA (Fairhaven College), MFA Candidate
BFA (UBC)

BA, MA

BFA (UBC), MEd (SFU) (Co-Chair)
PhD (SFU) (Co-Chair)

BA, MEd (UBC)

PhD (SFU)

Dip. Commercial Art (Capliano College)
BA (UBC)

MA (Carlton)
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Required
Credits

6.00

6.00

Required
Credits

3.00

27.00

30.00
60.00
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E. REZAIE MSc

C. STECKLER BA, MEd

K. STEWART MA (SFU)

W. VAN LUVEN BA, MFA (UBC)

L. WALKER PhD (SFU)

L. WATSON MEd, TESL (UBC)

S.WELLS BPR (Mt. St. Vincent), MSc (RRU)
K. WIGHT BA (ECAD), MFA (SFU)

C.WOLF BFA (SFU)

CONTACT

School of Communication

Alison Bailey, Divisional Assistant

Capilano University Fir building, room 502

2055 Purcell Way North Vancouver, B.C.V7J 3H5
Phone: 604.990.7939

E-mail: abailey@-capilanou.ca
www.capilanou.ca/cmns

School of Legal Studies

GENERAL INFORMATION

Capilano University's Paralegal Program was designed to meet the needs of the legal community by providing
substantive and skills-based legal education for paralegals. The first Diploma (full-time) and Certificate
(part-time) options were developed in 1976. The curriculum and course content were designed in consultation
with the BC Law Society and mirrored the American Bar Association requirements for paralegal education.
In 2010, a four year full-time degree option was added. The School of Legal Studies is a member of the
British Columbia Paralegal Association and the American Association for Paralegal Education.

There are three Paralegal program options offered at Capilano University:

1. The full-time two-year Diploma option is designed for people who may not have current legal experience,
but who have two years post-secondary education or equivalent learning experience.

2. The part-time Certificate option is designed for people currently employed in a legal setting and who
have at least two years legal administrative assistant experience or equivalent learning experience (see
below under Paralegal Certificate, Admission Requirements).

There are two delivery options:
a) Evening and Saturday (summer term only) option for those living locally.

b) Online option for those living outside of the Greater Vancouver area.

3. The full-time four-year Degree option is designed for those who have no post-secondary education or
legal experience. It will also appeal to students with some post-secondary education, perhaps even
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another degree, who would like to have a degree in this field. High school graduates with high academic
standing are eligible.

For more information, please see www.capilanou.ca/paralegal

What is a Paralegal?

A paralegal is a person qualified by education, who is employed by a lawyer, corporation, or government
agency and who performs specifically delegated substantive legal work, for which a lawyer is responsible.

Some examples of work performed by paralegals are:

interviewing clients and witnesses

drafting pleadings, wills, probate, intellectual property, conveyance and corporate documents
legal research

file management

assisting in trial preparation

a s wbdh e

Career Opportunities

Paralegals find careers in different areas, including:

* Interviewing clients

e Personal injury

» Corporate and commercial
e Family law

* Wills and estates

* Insurance law

* Real property

» Intellectual property

» Aboriginal law

» Collections

Paralegals work in:

» Private law firms ranging in size from large international or national firms to medium-sized firms to small
firms and sole practitioners

» Corporate legal departments including energy companies such as BC Hydro, telecommunications
companies, and mining companies

* Government offices, such as the federal Department of Justice and BC s Ministry of Attorney General
* Non-profit agencies and societies.

For more information, please see www.capilanou.ca/paralegall/.

Policy for Challenging Courses

Capilano University's Academic Policies and Procedures provide for five methods for challenging courses:
Exemption, Substitution, Transfer Credit, Prior Learning Assessment and Course Challenge. These procedures
are not available for all courses in the Paralegal Program. For explanations of these methods, see the
Academic Policies on the Capilano University Policies & Procedures webpage.
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Please contact the department for further details or with any questions.

BACHELOR OF LEGAL STUDIES (PARALEGAL) DEGREE

The Bachelor of Legal Studies (Paralegal) is a four-year, full time degree designed for high school graduates
who are interested in the law and becoming a paralegal. It will also appeal to students with some
post-secondary education, perhaps even another degree who would like to have a degree in this field.

Students in this option attend classes during the day at Capilano University's North Vancouver campus.
They complete courses in substantive law, procedural law and legal skills. Courses offered are preset and
require students to attend classes during the fall and spring terms (from September through April) for four
consecutive years.

Upon completion of the four-year course of studies, students must complete a practicum under the supervision
of a lawyer. Students are paid by their employer during this practicum.

At the end of a successful practicum, the student is eligible for graduation. Faculty work closely with students
and with the legal community to assist students in obtaining successful practicum placements.

For further information about the Degree option, please visit the School of Legal Studies website at
www.capilanou.ca/paralegal/Bachelor-of-Legal-Studies-Paralegal/.

Admission Requirements

» BC Secondary School Graduation (Grade 12) or Mature Student status or equivalent education or
experience.

» High School with an 80% average through Grades 11 and 12 (in English 12 or English 12 First Peoples
and at least four other academic courses).

« English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» The School of Legal Studies will review applications once the application package is complete. The
applicant may be called for an interview if they meet the admission requirements.
» Resume || Short handwritten essay (three pages, double-spaced) entitled, “Why | Want to Become a

Paralegal” || Two letters of reference (preferably from high school teachers and/or non-family members
who work in a business or professional setting).

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798
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Admission/Application Notes
Letters of reference should be submitted directly to the School of Legal Studies:

Paralegal Program, Capilano University, Fir building, room 502
2055 Purcell Way, North Vancouver, B.C.
V7J 3H5

Please call 604.983.7594 or email legalstudies@capilanou.ca if you have any questions regarding the
admission or application process.

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Bachelor of Legal Studies (Paralegal) Degree

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time

Non-LAW courses may be taken in terms other than the suggested terms in the profile.

Continuation Requirement: Any student whose cumulative grade point average falls below 2.0 (C) will not
be permitted to continue in the program.

Graduation Requirement: Students must complete all courses in the curriculum and achieve a cumulative
grade point average of 3.0 (B) or higher in order to graduate.

First Term Course Required
Credits Credits

Required: 15.00

ENGL 100 Academic Writing Strategies 3.00

LAW 101 Introduction to Law 3.00

LAW 110 Legal Analysis 3.00

LAW 115 Legal Document Processing 3.00

General Elective 100 level or higher 3.00

Credits 15.00

Second Term Course Required
Credits Credits

Required: 15.00

LAW 130 Criminal Law 3.00

LAW 140 Family Law and Procedures 3.00

General Electives 100 level or higher 6.00

Organizational Behaviour 100 level or higher (BADM 106 is 3.00

recommended)

Credits 15.00
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Third Term

Required:

ENGL English Elective 100 level or higher
LAW 200 Torts |

LAW 210 Legal Research

LAW 220 Litigation Procedures |

General Elective 100 level or higher

Credits

Fourth Term

Required:

LAW 201 Torts 1l

LAW 230 Evidence

LAW 240 Estates and Procedures

General Elective 100 level or higher
Quantitative/Analytical elective 100 level or higher (as approved)
Credits

Fifth Term

Required:

LAW Legal Elective 300 or 400 level
LAW 300 Contracts |

LAW 310 Legal Drafting

LAW 315 Legal Interviewing

General or Legal Elective 300 or 400 level
Credits

Sixth Term

Required:

LAW Legal Elective 300 or 400 level
LAW 301 Contracts Il

LAW 340 Company Law

LAW 342 Corporate Procedures
General or Legal Elective 300 or 400 level
Credits

Seventh Term

Required:

LAW Legal Elective 300 or 400 level
LAW 400 Insurance Law |

LAW 440 Real Property

LAW 442 Conveyancing Procedures

233

Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

6.00
3.00
3.00
1.50
3.00

Course
Credits

6.00
3.00
3.00
1.50

Required
Credits

15.00

15.00

Required
Credits

15.00

15.00

Required
Credits

15.00

15.00

Required
Credits

16.50

16.50

Required
Credits

16.50
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Seventh Term

General or Legal Elective 300 or 400 level

Credits

Eighth Term

Required:

LAW Legal Elective 300 or 400 level
LAW 420 Litigation Procedures Il

LAW 425 Law Office Procedures

LAW 450 Intellectual Property

LAW 498 Practicum

Credits

Legal Electives

Choose from the following list:

Course
Credits

3.00

Course
Credits

3.00
3.00
1.50
3.00
4.50

Course
Credits

Required
Credits

16.50

Required
Credits

15.00

15.00

Required
Credits

0.00

Legal electives may be chosen from any of the legal electives offered by the School of Legal Studies (see
below), and regardless of whether those legal electives existed or were available at the time the student
commenced the degree. Please note that legal electives are offered on a rotating basis factoring in demand

for particular courses, and will not necessarily be available every year.

LAW 305 Arts and Entertainment Law

LAW 308 Sports and Recreation Law

LAW 317 Conflict Resolution

LAW 318 Meditation in Law and Business
LAW 320 Creditors' Remedies and Procedures
LAW 330 Administrative Law

LAW 335 Environmental Law

LAW 341 Securities Law

LAW 344 Elder Law

LAW 360 Labour and Employment Law
LAW 370 Modern Themes in Canadian Law
LAW 389 Directed Study |

LAW 401 Insurance Law Il

LAW 410 Legal Advocacy

LAW 415 Legal Ethics

LAW 430 Aboriginal Law

LAW 460 International Law

LAW 462 International Human Rights Law
LAW 464 International Women's Rights Law
LAW 466 International Criminal Law

LAW 470 Philosophy of Law

LAW 489 Directed Study Il

Credits
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3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00

0.00
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General Electives Course Required
Credits Credits

Choose from the following list: 0.00

General electives may be chosen from any of the Faculties at Capilano University. The following courses
are excluded: academic preparation courses (e.g., EAP courses), legal courses in the Legal Administrative
Assistant or Paralegal programs that are or were part of the core curriculum in those programs, and
practicum, internship or co-operative education courses.

Credits 0.00

Total Program Credits 123.00

Approved Quantitative/Analytical Courses for Capilano University
Degrees

Please refer to the Graduation section of the calendar for a complete listing of approved quantitative and
analytical courses.

Contact

School of Legal Studies
Sandi Hamson, Divisional Assistant
Fir building, room 502
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5

Phone: 604.985.7594

Fax: 604.990.7808

E-mail: sandihamson@capilanou.ca
www.capilanou.ca/paralegal

PARALEGAL DIPLOMA

Students in the full-time two-year Diploma option attend classes during the day at Capilano University's
North Vancouver campus. They complete course studies in substantive law, procedural law and legal skills.
Courses offered are preset and require students to attend classes during the fall and spring terms (from
September through April) for two consecutive years.

Upon completion of the two-year course of studies, students must complete a six-month practicum under
the supervision of a lawyer. Students are paid by their employer during this practicum.

At the end of a successful practicum, the student is eligible for graduation. Faculty work closely with students
and with the legal community to assist students in obtaining successful practicum placements.

For further information about the Diploma option, please visit the School of Legal Studies website at
www.capilanou.ca/paralegal/Paralegal-Diploma

Admission Requirements

e BC secondary school graduation (Grade 12) or equivalent, or mature student status.
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» One of the following: 2 years full-time post-secondary education (with an academic focus); 1 year full-time
post-secondary education (with an academic focus) plus relevant life/work experience; or relevant life/work
learning experience at the discretion of the department.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» The School of Legal Studies will review applications once the application package is complete. The
applicant may be called for an interview if they meet the admission requirements.

» English 100 level or higher course (B- or higher), CMNS 159 (B+ or higher) or LPI exam
[www.Ipitest.ca](level 5 or higher — please note that in the School of Legal Studies the EDT is not
accepted in place of the LPI).

» Resume || Short handwritten essay (three pages, double-spaced) entitled, “Why | Want to Become a
Paralegal” || Two letters of reference (preferably from past employers or college/university instructors)
|| Although not required, work experience in an office setting and a good working knowledge of computers
are highly recommended.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Admission/Application Notes

Supporting documents (resume, essay and letters of reference) should be submitted directly to the School
of Legal Studies:

Paralegal Program, Capilano University, Fir building, room 502
2055 Purcell Way, North Vancouver, B.C.
V7J 3H5

Please call 604.983.7594 or email legalstudies@capilanou.ca if you have any questions regarding the
admission or application process.

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.

Paralegal Diploma

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time
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Continuation Requirement: Any student whose cumulative grade point average falls below 2.0 (C) will not
be permitted to continue in the program.

Graduation Requirement: Students must complete all courses in the curriculum and achieve a cumulative
grade point average of 3.0 (B) or higher in order to graduate.

First Term Course Required
Credits Credits

Required: 18.00

LAW 101 Introduction to Law 3.00

LAW 110 Legal Analysis 3.00

LAW 115 Legal Document Processing 3.00

LAW 200 Torts | 3.00

LAW 210 Legal Research 3.00

LAW 220 Litigation Procedures | 3.00

Credits 18.00

Second Term Course Required
Credits Credits

Required: 15.00

LAW 130 Criminal Law 3.00

LAW 140 Family Law and Procedures 3.00

LAW 201 Torts Il 3.00

LAW 230 Evidence 3.00

LAW 240 Estates and Procedures 3.00

Credits 15.00

Third Term Course Required
Credits Credits

Required: 16.50

LAW 300 Contracts | 3.00

LAW 310 Legal Drafting 3.00

LAW 315 Legal Interviewing 3.00

LAW 400 Insurance Law | 3.00

LAW 440 Real Property 3.00

LAW 442 Conveyancing Procedures 1.50

Credits 16.50

Fourth Term Course Required
Credits Credits

Required: 19.50

LAW 301 Contracts Il 3.00

LAW 340 Company Law 3.00

LAW 342 Corporate Procedures 1.50

LAW 420 Litigation Procedures Il 3.00

LAW 425 Law Office Procedures 1.50

LAW 450 Intellectual Property 3.00

LAW 498 Practicum 4.50
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Fourth Term Course Required

Credits Credits
Credits 19.50
Total Program Credits 69.00

Contact

School of Legal Studies
Sandi Hamson, Divisional Assistant
Fir building, room 502
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5

Phone: 604.985.7594

Fax: 604.990.7808

E-mail: sandihamson@capilanou.ca
www.capilanou.ca/paralegal

PARALEGAL CERTIFICATE

The Paralegal Certificate is a part-time option designed for students who are working in a law office, legal
department or other legal setting. Students study substantive law and legal skills courses while gaining their
procedural law skills on the job. Some procedural law courses, such as Litigation Procedures, are available
as electives.

The Paralegal Certificate is available in two delivery modes: onsite and online. The curriculum is the same
for both; the only difference is the method of delivery. For registration purposes, we use two names to
describe this program option based on delivery mode. Paralegal Certificate refers to regular onsite delivery
where students attend lectures in person at a set time. Onsite courses are held in the evening at a downtown
Vancouver location - currently the BCIT campus on Seymour Street (with the exception of LAW 210 Legal
Research, which takes place at the North Vancouver campus on Saturdays).

Paralegal Certificate (Online) refers to online delivery where students learn at a distance without physically
attending classes. For admission to the Paralegal Certificate (Online) option, preference is given to students
living outside the Greater Vancouver area. Local students are generally expected to register in the Paralegal
Certificate; however, they may be able to register in online courses in the event of seat availability or
exceptional circumstances.

The Certificate (Online) option was the first fully online credential for paralegals available in Canada, and it
has been a source of paralegal education for students in BC, across Canada, and around the world for over
a decade (including the US, Cayman Islands, Virgin Islands, Czech Republic, Netherlands, New Zealand
and United Arab Emirates).

Please note that the credential obtained after completing all the credit requirements is the same - Paralegal
Certificate - regardless of the delivery method of your courses and the name used to describe the program
option when you registered. The following information applies to both the onsite and online versions of the
Certificate option, unless otherwise noted.

For more information, please see www.capilanou.ca/paralegal/Paralegal-Certificate
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Admission Requirements

» BC secondary school graduation (Grade 12) or equivalent, or mature student status.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

» English 100 level or higher course (B- or higher), CMNS 159 (B+ or higher) or LPI exam
[www.Ipitest.ca](level 5 or higher — please note that in the School of Legal Studies the EDT is not
accepted in place of the LPI).

* Resume || Letter from employer confirming current legal employment || One of the following: 1) two years
legal admin work experience; 2) graduation from Cap U's Legal Admin Assistant (LAA) program with B+
or higher (other LAA programs may be considered); 3) graduation from Cap U's online LAA program
with B+ or higher (other online LAA programs may be considered) plus one year legal admin work; or
4) relevant life/work experience with or without legal admin work experience (some limitations)

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Admission/Application Notes

Supporting documents (resume and employer's letter) should be submitted directly to the School of Legal
Studies:

Paralegal Program, Capilano University, Fir building, room 502
2055 Purcell Way, North Vancouver, B.C.
V7J 3H5

Please call 604.983.7594 or email legalstudies@capilanou.ca if you have any questions regarding the
admission or application process.

Further Information

Students are required to take LAW 101, 110, and 210 before enrolling in the remaining core courses or
electives. Students start with either LAW 101 (September), LAW 110 (January), or LAW 210 (May) in their
first year cycle. If after completing these three required courses, the remaining required courses, LAW 200
and LAW 300, are not available in the terms immediately following, students may enroll in electives until
they become available.

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.
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Paralegal Certificate

Intakes: Campus Terms Full/Part Time
Off Campus Fall Part-Time
Off Campus Spring Part-Time
Off Campus Summer Part-Time

Certificate requirements must be completed within five years of commencing the program. The five-year
period may be extended in exceptional circumstances.

Continuation Requirements: Any student whose cumulative grade point average falls below 3.0 (B) after
completing LAW 101, LAW 110 and LAW 210 may be required to withdraw from the program in consultation
with the Chair. Any student whose cumulative grade point average falls below 2.0 (C) will not be permitted
to continue in the program.

Graduation Requirements: Students must complete all courses in the curriculum (the five required courses
and 15 credits of electives) and achieve a cumulative grade point average of 3.0 (B) or higher in order to
graduate. Students who complete the course requirements without being admitted in the certificate option
(for instance, by taking the courses in the degree or diploma option, or transferring in credits from other
institutions) and without two or more years of legal work experience will not be eligible to graduate
automatically. In these circumstances students must complete up to two years full-time relevant work
experience in consultation with the Chair before being eligible to graduate.

Required Courses Course Required
Credits Credits

Required: 15.00

LAW 101 Introduction to Law 3.00

LAW 110 Legal Analysis 3.00

LAW 200 Torts | 3.00

LAW 210 Legal Research 3.00

LAW 300 Contracts | 3.00

Credits 15.00

Electives Course Required
Credits Credits

Choose 15.00 credits of electives: 15.00

Electives may be chosen from any of the LAW courses offered by the School of Legal Studies as electives
in the certificate option (see below), and regardless of whether those courses existed or were available as
electives at the time the student commenced the certificate. Please note that legal electives are offered on
a rotating basis factoring in demand for particular courses, and will not necessarily be available every year.

LAW 115 Legal Document Processing 3.00
LAW 130 Criminal Law 3.00
LAW 140 Family Law and Procedures 3.00
LAW 201 Torts Il 3.00
LAW 220 Litigation Procedures | 3.00
LAW 230 Evidence 3.00
LAW 240 Estates and Procedures 3.00
LAW 301 Contracts Il 3.00
LAW 305 Arts and Entertainment Law 3.00
LAW 308 Sports and Recreation Law 3.00
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Electives Course Required

Credits Credits

LAW 310 Legal Drafting 3.00

LAW 315 Legal Interviewing 3.00

LAW 317 Conflict Resolution 3.00

LAW 318 Meditation in Law and Business 3.00

LAW 320 Creditors' Remedies and Procedures 3.00

LAW 330 Administrative Law 3.00

LAW 335 Environmental Law 3.00

LAW 340 Company Law 3.00

LAW 341 Securities Law 3.00

LAW 342 Corporate Procedures 1.50

LAW 344 Elder Law 3.00

LAW 360 Labour and Employment Law 3.00

LAW 370 Modern Themes in Canadian Law 3.00

LAW 400 Insurance Law | 3.00

LAW 401 Insurance Law Il 3.00

LAW 410 Legal Advocacy 3.00

LAW 415 Legal Ethics 3.00

LAW 420 Litigation Procedures Il 3.00

LAW 430 Aboriginal Law 3.00

LAW 440 Real Property 3.00

LAW 442 Conveyancing Procedures 1.50

LAW 450 Intellectual Property 3.00

LAW 460 International Law 3.00

LAW 462 International Human Rights Law 3.00

LAW 464 International Women's Rights Law 3.00

LAW 466 International Criminal Law 3.00

LAW 470 Philosophy of Law 3.00

Credits 15.00

Total Program Credits 30.00

Paralegal Certificate

Intakes: Campus Terms Full/Part Time
Online Fall Part-Time
Online Spring Part-Time
Online Summer Part-Time

Certificate requirements must be completed within five years of commencing the program. The five-year
period may be extended in exceptional circumstances.

Continuation Requirements: Any student whose cumulative grade point average falls below 3.0 (B) after
completing LAW 101, LAW 110 and LAW 210 may be required to withdraw from the program in consultation
with the Chair. Any student whose cumulative grade point average falls below 2.0 (C) will not be permitted
to continue in the program.
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Graduation Requirements: Students must complete all courses in the curriculum (the five required courses
and 15 credits of electives) and achieve a cumulative grade point average of 3.0 (B) or higher in order to
graduate. Students who complete the course requirements without being admitted in the certificate option
(for instance, by taking the courses in the degree or diploma option, or transferring in credits from other
institutions) and without two or more years of legal work experience will not be eligible to graduate
automatically. In these circumstances students must complete up to two years full-time relevant work
experience in consultation with the Chair before being eligible to graduate.

Required Courses

Required:
LAW 101
LAW 110
LAW 200
LAW 210
LAW 300
Credits

Electives

Introduction to Law
Legal Analysis
Torts |

Legal Research
Contracts |

Choose 15.00 credits of electives:

Electives may be chosen from any of the LAW courses offered by the School of Legal Studies as electives
in the certificate option (see below), and regardless of whether those courses existed or were available as
electives at the time the student commenced the certificate. Please note that legal electives are offered on
a rotating basis factoring in demand for particular courses, and will not necessarily be available every year.

LAW 115
LAW 130
LAW 140
LAW 201
LAW 220
LAW 230
LAW 240
LAW 301
LAW 305
LAW 308
LAW 310
LAW 315
LAW 317
LAW 318
LAW 320
LAW 330
LAW 335
LAW 340
LAW 341
LAW 342
LAW 344
LAW 360
LAW 370

Legal Document Processing
Criminal Law

Family Law and Procedures
Torts 1l

Litigation Procedures |
Evidence

Estates and Procedures
Contracts Il

Arts and Entertainment Law
Sports and Recreation Law
Legal Drafting

Legal Interviewing

Conflict Resolution

Meditation in Law and Business
Creditors' Remedies and Procedures
Administrative Law
Environmental Law

Company Law

Securities Law

Corporate Procedures

Elder Law

Labour and Employment Law
Modern Themes in Canadian Law
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Course
Credits

3.00
3.00
3.00
3.00
3.00

Course
Credits

3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
3.00
1.50
3.00
3.00
3.00

Required
Credits

15.00

15.00

Required
Credits

15.00
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Electives Course Required

Credits Credits
LAW 400 Insurance Law | 3.00
LAW 401 Insurance Law Il 3.00
LAW 410 Legal Advocacy 3.00
LAW 415 Legal Ethics 3.00
LAW 420 Litigation Procedures Il 3.00
LAW 430 Aboriginal Law 3.00
LAW 440 Real Property 3.00
LAW 442 Conveyancing Procedures 1.50
LAW 450 Intellectual Property 3.00
LAW 460 International Law 3.00
LAW 462 International Human Rights Law 3.00
LAW 464 International Women's Rights Law 3.00
LAW 466 International Criminal Law 3.00
LAW 470 Philosophy of Law 3.00
Credits 15.00
Total Program Credits 30.00

Contact

School of Legal Studies
Susan Perley, Legal Studies Assistant
Fir building, room 502
Capilano University
2055 Purcell Way
North Vancouver, B.C.V7J 3H5

Phone: 604.985.7594

Fax: 604.990.7808

E-mail: sperley@capilanou.ca
www.capilanou.ca/paralegal

LEGAL ADMINISTRATIVE ASSISTANT PROGRAMS

Legal Administrative Assistant Certificate Program

General Information

This eight-month career program covers five main areas of law providing a fundamental understanding of
the legal system in B.C. Students are trained in legal terminology and procedural rules. They will review
relevant legislation and acquire necessary skills in the formatting and handling of legal documents. Typing,
legal office procedures, hands-on computer technology and a two-week legal office work practicum are
included in the curriculum.

A Capilano University certificate is granted upon successful completion of the program.

For more information, please see www.capilanou.ca/paralegal/legal-admin-assistant
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Career Opportunities

The exacting field of law offers excellent career opportunities for students graduating as legal administrative
assistants.

This very specialized program provides intense training in traditional administrative assistant skills as well
as legal procedural courses including: civil litigation, wills and probate, corporate law, conveyancing and
mortgaging, family, legal office procedures and basic securities procedures. Upon completion of the program,
students find employment in specialized, as well as general, law offices.

Once working in the legal field, many graduates of the Legal Administrative Assistant program proceed to
the part-time Paralegal Certificate program, available evenings and also as an online option for those outside
the Vancouver area.

Legal Administrative Assistant program graduates who have achieved a cumulative B+ average and who
have obtained employment in a law firm, government law department or corporate law department are now
eligible to enter the Paralegal Certificate part-time program. This allows them to further their education in
the evening while earning a salary and gaining valuable experience in the legal support field.

Admission Requirements

» BC Secondary School Graduation (Grade 12) or equivalent OR Mature Student status.

» English Language Requirement for students whose primary language is not English: Test of English as
a Foreign Language (TOEFL): paper=560, internet=83, or English Language Assessment (ELA)=145,
or International English Language Testing System (IELTS)=6.5 overall, and no one score less than 6,
or Canadian Academic English Language Assessment (CAEL)=70, or Pearson Test of English (PTE
Academic)=56 or Capilano University EAP 100 and 101 with a minimum B+ grade in each course.

* Interview

* LGST English Diagnostic Test (31/50 required)

» Applicants must submit a resume and reference letter. 45 wpm keyboarding (touch typing), SLEP
(Secondary Level English Proficiency) test for EAP students (post-secondary level required).

Admission/Application Notes

Interested applicants are invited to call the School of Legal Studies at 604.986.1911 ext. 3536 for more
information. An evaluation of keyboarding speed and English language proficiency will be conducted during
the interview at an information session.

How to Apply

Apply for Admission/Readmission online or by downloading and completing an application form. Completed
applications must be accompanied by the appropriate application fee, official transcripts and other pertinent
documents, and should be submitted to:

Registrar's Office Capilano University, Birch building, room 230
2055 Purcell Way, North Vancouver, B.C.

V7J 3H5

Phone: 604.984.4900

Fax: 604.984.1798

Fees and Expenses

Please see the Fees and Fee Payment section of the Capilano website. Financial aid is available to eligible
students for eligible programs. For more information, please see Financial Aid and Awards.
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Legal Administrative Assistant Certificate

Intakes: Campus Terms Full/Part Time
North Vancouver Fall Full-Time
North Vancouver Spring Full-Time

First Term Course Required

Credits Credits

Required: 16.50

CMNS 159 Communications for the Legal Administrative Assistant 3.00

LGST 110 Corporate Procedures 3.00

LGST 112 Basic Conveyance and Mortgage Procedures 3.00

LGST 116 Introduction to the Legal System 1.50

LGST 124 Organizational Behaviour 3.00

LGST 127 Computer Applications for the Legal Office | 3.00

Credits 16.50

Second Ter